
SEPTEMBER 2020 FORMS RELEASE
Launch Package

Due to the size of this file, please download it to your device to view.



BCREA Standard Forms - September 2020 Forms Release Package 

BCREA STANDARD FORMS 
REVISIONS SEPTEMBER 2020 

Table of Contents 

INTRODUCTION ......................................................................................................................... 1 

NEW FORMS ................................................................................................................................. 1 
AUTHORITY TO LEASE – RESIDENTIAL ......................................................................................... 2 

New Form Guide.......................................................................................................................................................... 2 

New Form ........................................................................................................................................................................ 5 

BCREA INDIVIDUAL IDENTIFICATION INFORMATION RECORD ................................. 11 

New Form Guide.......................................................................................................................................................... 11 

New Form ....................................................................................................................................................................... 15 

CO-LISTING FORM – SEPARATE REPRESENTATION .......................................................... 16 

New Form Guide.........................................................................................................................................................16 

New Form ..................................................................................................................................................................... 20 

GENERAL RELEASE AND AUTHORIZATION TO PAY DEPOSIT FUNDS ................. 24 

New Form Guide....................................................................................................................................................... 24 

New Form ...................................................................................................................................................................... 27 

LOCKBOX ACKNOWLEDGEMENT, CONSENT, RELEASE AND INDEMNITY ........ 28 

New Form Guide....................................................................................................................................................... 28 

New Form ....................................................................................................................................................................... 31 

NOTICE OF CONDITION WAIVER/DECLARATION OF FULFILLMENT ..................... 32 

New Form Guide........................................................................................................................................................ 32 

New Form ...................................................................................................................................................................... 35 

SELLER’S DISCLOSURE OF MATERIAL LATENT DEFECTS ............................................. 36 

New Form Guide........................................................................................................................................................36 

New Form ..................................................................................................................................................................... 40 

NEW CLAUSES .........................................................................................................................41 
New Clauses Guide ................................................................................................................................................. 42 



BCREA Standard Forms - September 2020 Forms Release Package 

REVISED FORMS .................................................................................................................. 47 
AUTHORITY TO LEASE – COMMERCIAL .................................................................................... 49 

Revisions Guide ......................................................................................................................................................... 49 

Revised Form .............................................................................................................................................................. 50 

CO-LISTING FORM (JOINT REPRESENTATION) .................................................................... 56 

Revisions Guide ..........................................................................................................................................................56 

Revised Form ............................................................................................................................................................... 57 

CONTRACT OF PURCHASE AND SALE (CPS) ......................................................................... 58 

Revisions Guide ......................................................................................................................................................... 58 

Revised Forms ............................................................................................................................................................ 60 

CPS LEASEHOLD INTEREST IN FIRST NATIONS RESERVE LANDS........................... 99 

Revisions Guide ......................................................................................................................................................... 99 

Revised Form .............................................................................................................................................................. 101 

EXCLUSIVE AUTHORITY TO LEASE – COMMERCIAL ........................................................ 114 

Revisions Guide ......................................................................................................................................................... 114 

Revised Form .............................................................................................................................................................. 115 

OFFER TO LEASE .................................................................................................................................... 119 

Revisions Guide ......................................................................................................................................................... 119 

Revised Form ............................................................................................................................................................. 120 

PRIVACY NOTICE AND CONSENT FORM.................................................................................126 

Revisions Guide ........................................................................................................................................................ 126 

Revised Form ............................................................................................................................................................. 127 

PROPERTY DISCLOSURE STATEMENT REVISIONS GUIDE ......................................... 128 

Revisions Guide ........................................................................................................................................................ 128 

Revised Forms ............................................................................................................................................................ 131 

SIGNATURE BLOCKS ............................................................................................................................ 157 

Revisions Guide ........................................................................................................................................................ 157 

Revised Forms .......................................................................................................................................................... 160 

GRATITUDE .............................................................................................................................. 220 

APPENDIX – BCREA’s WATER SUSTAINABILITY ACT FAQS............. 221 



BCREA STANDARD FORMS - SEPTEMBER 2020 FORMS RELEASE 
INTRODUCTION 

The British Columbia Real Estate Association (BCREA) develops and maintains standard forms and 
clauses that are meant for BC REALTORS®' use. These forms: 

· support Realtors in meeting regulatory requirements;
· mitigate risk to Realtors, reduce liability and enhance their professional practice;
· ensure high provincial standards and consistency in practice;
· enhance professionalism; and
· protect consumers.

To ensure consistency and to reduce the number of changes Realtors experience throughout the year, 
BCREA has consolidated the forms release and in September 2020 will be launching seven new forms, 
three new clauses and a significant number of revised forms. This release encompasses updates that 
ensure BCREA Standard Forms reflect regulatory and practice requirements. 

As part of this forms release, BCREA has created resources to help Realtors integrate the new and revised 
standard forms into their practice, including resources summarizing: 

· New forms.
· New clauses.
· Revisions to current forms.

BCREA Standard Forms - September 2020 Forms Release Package

We anticipate another upcoming form release reflecting changes to professional practice when the Land 
Owner Transparency Act comes into effect.  We will provide additional information as it becomes available.

As the new forms, clauses and revised forms do not take effect until September 16th, 2020, when they will 
be available on WEBForms®, they should NOT be used until then.  BCREA recommends BC Realtors 
always use the current BCREA Standard Forms and clauses that are available on WEBForms®, 

Please note that where the guides include links to the form’s toolkit, these links will not be active until 
September 16th, 2020 when the new forms take effect. Once the forms have been released on 
WEBForms®, the toolkits will become available.  

If you have questions regarding standard forms, please email us at:  standardforms@bcrea.bc.ca . 

Stay up to date with the latest in Standard Form information and resources at: bcrea.bc.ca/sfresources.

Disclaimer 
The explanations included in this guide and in the toolkits and all other resources are meant to provide a general overview and are not 
meant to replace the full text and legal ramifications of each form or sections therein. 

Realtors should seek advice from their managing broker and/or legal, accounting or other professional advice where applicable for 
specific issues affecting them. Realtors should also advise their clients to seek professional advice where appropriate, to ensure they are 
fully informed.

mailto:standardforms@bcrea.bc.ca
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-resource-centre
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NEW FORMS 

· Authority to Lease - Residential

· BCREA Individual Identification Information Record

· Co-Listing Form (Separate Representation)

· General Release and Authorization to Pay Deposit Funds

· Lockbox Acknowledgement, Consent, Release and Indemnity
Form

· Notice of Condition Waiver / Declaration of Fulfillment

· Seller’s Disclosure of Material Latent Defects

The following seven new forms will be released on September 16th, 2020: 
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AUTHORITY TO LEASE – RESIDENTIAL 
New Form Guide 

INTRODUCTION 

What is the purpose of this Form? 

The Authority to Lease - Residential form provides REALTORS® with a service agreement that can be used if 
they are listing a residential property for lease on behalf of an owner/landlord and they want to list the 
property on the MLS®.  

Who should use this Form? 

Realtors who are engaged to list residential properties for lease should prepare this form with all of the 
relevant details to set out the terms of the listing.  Once the owner/landlord agrees with the terms, all parties 
will sign the agreement.  

When should it be used? 

This form should be used when an owner is engaging a Realtor to list their residential property for lease on 
MLS®. 

FREQUENTLY ASKED QUESTIONS 

What is the difference between the Authority to Lease – Residential, the Authority to Lease – Commercial 
and the Exclusive Authority to Lease – Commercial? 

Unlike the Authority to Lease – Commercial and the Exclusive Authority to Lease – Commercial, the Authority 
to Lease – Residential has been prepared with residential rental transactions in mind, including rent 
calculated as a single monthly amount and a general space for specific terms. It does not include the more 
typical commercial terms that are included in the Authority to Lease – Commercial and the Exclusive Authority 
to Lease – Commercial.   

The Authority to Lease – Residential does however provide for appointment of a designated agent, sets out 
the usual agency relationship and responsibilities and allows for listing the rental property on the MLS®. 

Are there restrictions on what services I can provide to a landlord in the course of leasing their property? 

Yes.  Realtors are only able to provide services for which they are authorized or permitted under the Real Estate 
Services Act and the Real Estate Rules.  Realtors who are licensed only for trading services are limited to providing 
trading services and cannot provide rental property management services or strata property management services. 

While trading services include listing a property for lease or helping tenants find a property to lease, they do not 
include other rental services such as collecting rents or deposits or helping landlords manage their 
properties.  Realtors must ensure that they only provide the services for which they are licensed.  Realtors should 
also check brokerage policies in regards to any additional limitations the brokerage may place on the services they 
provide. 
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Please see the table below from RECBC which provides some guidance on the different services 
covered under a Trading Services Licence compared to a Rental Property Management Licence. 

For additional resources from RECBC on Rental and Trading Services and what licensees can and cannot do, which 
you can find: here. 

***If you are not sure what real estate services you can provide you should review your license and check with your 
managing broker.*** 

Can this form be used for providing other property management services? 

No. This form is only used for the purpose of listing a property for lease.   

Realtors should remember that they are only able to provide real estate services for which they are licensed. 
Realtors licensed for trading services only are not able to provide rental property management services. 

Can an owner list a property for lease and sale on MLS at the same time? 

Subject to any rules that your board may have, most boards will allow a property to be listed for sale and lease at 
the same time; however, because under the terms of the Authority to Lease – Commercial, the Authority to Lease – 
Residential and the Multiple Listing Contract require that these be the sole and exclusive listings for the lease or 
sale, as applicable, there cannot be more than one lease listing or more than one sale listing at any given time.   

Realtors should check with their boards for more rules that may affect how and when listings can be posted. 

https://www.recbc.ca/sites/default/files/2020-02/professional-matters_Rental-and-Trading-Services.pdf
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“Despite the Real Estate Services Act Rule 3-3(f), the Listing Brokerage and the Designated Agent will not be 
required to disclose to the Landlord confidential information obtained through any other agency 
relationship.” 

Does this mean that a Realtor does not need to disclose material information they may have if it was 
learned through a previous agency relationship? 

Realtors must remember that their fiduciary duty to maintain their clients’ confidential information continues after 
the termination or expiration of the agency relationship.  BCREA service agreements provide for a carve-out to Real 
Estate Rule 3-3(f) that limits their duty to disclose material information to a current client to the extent the 
information was learned in the course an agency relationship with another client and the information is confidential 
information of that other client. 

However, Realtors should also remember their general duty under Real Estate Rule 3-3(a) to act in the best interests 
of their clients. 

In cases where a Realtor has material information that may impact one client but they are not able to disclose it to 
them due to confidentiality obligations to another client,  they should seek guidance from their managing broker 
before taking any action that may result in a breach of their fiduciary duties to either client. 

WHERE TO FIND THIS FORM 

The Authority To Lease - Residential form is available through WEBForms® for use in transactions and 
a PDF of the form is available in the Authority to Lease - Residential Toolkit. 

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/learn/course/internal/view/elearning/605/toolkit-authority-to-lease-residential
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AUTHORITY TO LEASE - RESIDENTIAL 
 

BETWEEN:      

MULTIPLE LISTING SERVICE® 
 

 
 
 
 
AND:    

(“LISTING BROKERAGE”) 

 
 

 

OWNER(S) (“LANDLORD”) UNIT ADDRESS 

 
 

 

UNIT ADDRESS CITY PC 

 
 

 
 

CITY PC TELEPHONE NUMBER CELL NUMBER 

 
 

TELEPHONE NUMBER CELL NUMBER 
 

1. LISTING AUTHORITY AND TERM: 
A. The Landlord hereby lists exclusively with the Listing Brokerage to rent the property described in Clause 2 

(“Property”) from 
   until 11:59 pm on  unless renewed in writing. 

MONTH DAY YEAR MONTH DAY YEAR 

B. The Landlord hereby: 
(i) authorizes the Listing Brokerage to obtain any information concerning the Property from any person, corporation or 

governmental authority, including British Columbia Assessment; 
(ii) authorizes the Listing Brokerage to advertise the Property and to show it to prospective tenants during reasonable hours; 
(iii) agrees to allow the Listing Brokerage to place “For Rent” and “Rental” signs upon the Property and to allow agents of 

prospective tenants to show the Property to prospective tenants, subject to all applicable rules and bylaws governing the 
Property; and 

(iv) restricts the advertising of the Property to the Listing Brokerage only, except where the advertising of the Property by other 
members of the real estate board of which the Listing Brokerage is a member (hereinafter referred to as the “Board”), or any 
other real estate board has been permitted by the Listing Brokerage. 

2. PROPERTY: 
 

UNIT NO. ADDRESS OF PROPERTY 
 

CITY/TOWN/MUNICIPALITY POSTAL CODE GROSS LEASEABLE AREA SQUARE FEET 
 

LEGAL DESCRIPTION 
 

3. RENT/TERM:  
 
 

RENT PER MONTH $  ;  

 
TERMS 
 

4. LISTING SERVICE AND COOPERATING BROKERAGES: The Landlord authorizes the Listing Brokerage: 
A. To list the Property with the Multiple Listing Service® of the Board or any other real estate board that the Listing Brokerage selects 

and has access to and to cooperate with other brokerages and their designated agents acting for a prospective tenant or, with 
the written consent of the Landlord, as a sub-agent of the Listing Brokerage (“Cooperating Brokerages”); 

B. To publish in the Multiple Listing Service® of the Board, the Multiple Listing Service® of any other real estate board, Internet or 
anywhere else that the Listing Brokerage selects and has access to, and to share with other parties, including British Columbia 
Assessment, the information contained in this Contract, the information contained in the Data Input Form and the rental rate of 
the Property once an unconditional accepted offer exists; and 

C. To make agency disclosures required of the Listing Brokerage. 

OWNER(S)(“LANDLORD) 

MLS® OFFICE USE ONLY 
 

DATE 
 

LISTING MLS® NO 
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5. LISTING BROKERAGE’S REMUNERATION: 
A. The Landlord agrees to pay the Listing Brokerage a gross commission equal to the amount set out in Clause 5D, in accordance 

with this Clause 5, if: 
(i) a tenancy agreement in respect of the Property is entered into during the period of the Contract; or 
(ii) a tenancy agreement in respect of the Property is entered into within sixty days after expiration of this Contract with a tenant 

introduced to the Property during the period of this Contract whether or not such tenant is so introduced by the Listing 
Brokerage, by the Designated Agent (as hereinafter defined), by the Landlord, or by any other person. 

B. The Landlord will pay the remuneration due to the Listing Brokerage under this Clause 5 on the earlier of: (1) the date the tenant 
has the right to take possession of the Property; and (2) the date on which the Tenant lawfully occupies the Premises. 

C. The Landlord agrees that, to assist in obtaining a tenant for the Property, the Listing Brokerage will offer to Cooperating 
Brokerages a portion of the Listing Brokerage’s commission. 

D. (i) Upon the occurrence of an event described in Clauses 5A(i) or 5A(ii), the Landlord will pay remuneration to the Listing 
Brokerage of an amount equal to: 

 
 
 
 

plus applicable Goods and Services Tax and other applicable tax in respect of the commission (commission + tax = 
remuneration). 

(ii) If there is a Cooperating Brokerage, the Listing Brokerage will pay to the Cooperating Brokerage, from the remuneration paid 
to the Listing Brokerage by the Landlord pursuant to Clause 5D(i), an amount equal to: 

 

 
 

plus applicable Goods and Services Tax and other applicable tax in respect of the commission; and the Listing 
Brokerage will retain, from the remuneration paid to the Listing Brokerage by the Landlord pursuant to Clause 5D(i), 
an amount equal to: 

 
 

plus applicable Goods and Services Tax and other applicable tax in respect of the commission. 
(iii) If there is no Cooperating Brokerage, the Listing Brokerage will retain the entire amount of the remuneration paid by the 

Landlord pursuant to Clause 5D(i), being an amount equal to: 
 
 

plus applicable Goods and Services Tax and other applicable tax in respect of the commission. 

E. The Listing Brokerage and the Designated Agent will advise the Landlord of any remuneration, other than described in this 
Clause 5, to be received by the Listing Brokerage in respect of the Property. 

 
6. ASSIGNMENT OF REMUNERATION: The Landlord hereby irrevocably 

A. assigns to the Listing Brokerage the amount of remuneration due to the Listing Brokerage; and  
B. acknowledges that the Listing Brokerage may assign to a Cooperating Brokerage all or part of the remuneration due to the 

Listing Brokerage. 
 

7. DESIGNATED AGENCY: 
A. Subject to Clause 7C(iii) the Listing Brokerage designates    

   (the “Designated Agent”) to 
act as the sole agent of the Landlord in respect of the Property and will designate other REALTORS® of the Listing Brokerage to 
act as the sole agents of all tenants and other landlords also represented by the Listing Brokerage. If for any reason the license 
of the Designated Agent (or where the Designated Agent is comprised of more than one Realtors, the Realtors of all of those 
Realtors) is suspended, cancelled or becomes inoperative under the Real Estate Services Act or the Designated Agent (or 
where the Designated Agent is comprised of more than one Realtor, all of those Realtors) is temporarily unavailable or ceases 
to be engaged by the Listing Brokerage, the Listing Brokerage will designate another Realtor of the Listing Brokerage to act as 
the sole agent of the Landlord; 

B. The Designated Agent will not disclose to other Realtors, including Realtors of the Listing Brokerage who represent tenants or 
other landlords, any confidential information of the Landlord obtained through the Designated Agent’s agency relationship with 
the Landlord unless authorized by the Landlord or required by law. 

C. The Landlord agrees that: 
(i) an agency relationship will exist only with the Designated Agent; 
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the Landlord will not 

be attributed to the Listing Brokerage or to other Realtors of the Listing Brokerage who represent tenants or other landlords; 
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and 
(iii) for the purposes of Clauses 1B, and 4, the term Listing Brokerage shall include the Designated Agent. 

8. THE DESIGNATED AGENT WILL: 
A. Act as the agent of only the Landlord with respect to the Property; 
B. Provide information about the Property to agents of prospective tenants; 
C. Subject to Clause 9B use reasonable commercial efforts to market the Property and to promote the interests of the Landlord; 
D. At the earliest reasonable opportunity, advise any tenant interested in the Property that the Designated Agent is the agent of the 

Landlord; 
E. Fulfill the duties set out in Real Estate Services Act Rule 3-3, except as modified or made inapplicable by agreement 

b e t w e e n  
the Listing Brokerage and the Landlord, and Real Estate Services Act Rule 3-4; 

F. Obey all lawful instructions of the Landlord that are consistent with the Real Estate Services Act and the Rules and the Bylaws 
and Code of Ethics of the Board; and 

G. Exercise reasonable care and skill in their performance under this Contract; 
9. THE LISTING BROKERAGE AGREES: 

A. Not to accept remuneration from the tenant without the knowledge and consent of the Landlord;  
B. That the services set out in Schedule “A” will be provided; 
C. To monitor and supervise the activities of the Designated Agent to ensure compliance by the Designated Agent with the provisions 

of this Contract and with the Listing Brokerage’s policies and procedures governing designated agents; 
D. Not to disclose confidential information of the Landlord to any person unless authorized by the Landlord or required by law; 
E. To treat the interests of the Landlord and all tenants and other landlords also represented by the Listing Brokerage in an 

even handed, objective and impartial manner; and 
F. To hold all monies received by the Listing Brokerage in trust in accordance with the Real Estate Services Act 

10. THE LANDLORD AGREES AS FOLLOWS: 
A. To promptly advise the Designated Agent of, and refer to the Designated Agent, all inquiries for the tenancy agreement of the 

Property, and to deliver to the Designated Agent all tenancy offers which may be received during the period of this Contract or 
arising by reason of it;  

B. To accept an offer made during the term of this Contract by a person ready, willing and able to rent on the terms set out in this 
Contract; 

C. That the Landlord has the authority to rent the Property and to enter into this Contract; 
D. That the Landlord will disclose to the Designated Agent all third party claims and interests in the Property known to the Landlord; 
E. That the Landlord will disclose to the Designated Agent all material latent defects affecting the Property known to the Landlord 

and that the Designated Agent may provide that information to prospective tenants; 
F. That all information provided to the Listing Brokerage and the Designated Agent by the Landlord is and will be accurate to the 

best of the Landlord’s knowledge; 
G. That the Landlord will immediately advise the Designated Agent of any material changes in the physical condition or status of the 

Property or the information provided by the Landlord; 
H. That the Landlord will provide the Designated Agent with all information necessary for the listing and marketing of the Property; 
I. That the Designated Agent is being retained solely to provide real estate services and not as a lawyer, tax advisor, lender, 

certified appraiser, surveyor, structural engineer, home inspector or other professional service provider; and 
J. That the Property is not currently the subject of any other authority to lease or similar listing contract for the lease of the 

Property. 
11. THE LANDLORD ACKNOWLEDGES AND AGREES AS FOLLOWS: 

A. The information relating to the Property may be disclosed to persons interested in the Property including prospective tenants, 
agents of prospective tenants, appraisers, financial institutions, governments and governmental departments and agencies; 

B. The duties set out in Real Estate Services Act Rules 3-3 and 3-4 apply only to the Designated Agent and do not apply to any 
other Realtors of the Listing Brokerage who represent tenants or other landlords and, subject to Clause 9B, 9C and 9D, do not 
apply to the Listing Brokerage; 

C. The Listing Brokerage or the Designated Agent may provide real estate services to, have agency relationships with or to be 
engaged by other landlords, or to have agency relationships with or to be engaged by tenants, unless doing so would constitute 
a dual agency that is not permitted by Part 5 of the Real Estate Services Act Rules; 

D. In the case that the provision of trading services to the Landlord contemplated hereby and the provision of real estate services 
to a tenant or another landlord constitutes or becomes a dual agency that is not permitted by Part 5 of the Real Estate Services 
Act Rules, the Landlord acknowledges and agrees that the Listing Brokerage and the Designated Agent, as applicable, must 
comply with Real Estate Services Act Rule 5-18 and may be required to cease providing trading services to the Landlord; 

E. Despite Real Estate Services Act Rule 3-3(f), the Listing Brokerage and the Designated Agent will not be required to disclose to 
the Landlord confidential information obtained through any other agency relationship; and 

F. A designated agent acting only for a tenant does not owe any agency duties to the Landlord. 
12. CONFLICTS OF INTEREST: 

A. If the Designated Agent’s provision of trading services to the Landlord in respect of the Property and a tenant with whom the 
Designated Agent has an agency relationship would constitute a dual agency that is not permitted by Part 5 of the Real Estate 
Services Act Rules, the Designated Agent may request consent from the Landlord and such tenant to continue to represent 
either the Landlord or such tenant in respect of the Property. In such case, the Designated Agent will present such tenant and 
the Landlord with a written agreement in compliance with section 5-18 of the Real Estate Services Act Rules (the “Consent 
Agreement”). Notwithstanding anything else in this Contract, if the Landlord and such tenant consent to the Designated Agent 
continuing to act for one of them in respect of the Property and they execute the Consent Agreement, the parties hereto agree 
as follows: 
(i) if the Designated Agent ceases to act as agent of such tenant, in respect of the Property, the Landlord acknowledges   and 

agrees that the Designated Agent may continue to act as agent for such tenant in respect of property other than the Property; 
(ii) if the Designated Agent ceases to act as agent of the Landlord in respect of the Property, subject to Part 5 of the Real Estate 

Services Act Rules, the Listing Brokerage may designate another Realtor of the Listing Brokerage to act as the Designated 
Agent of the Landlord hereunder or if the Listing Brokerage is unable to or does not designate another Realtor of the Listing 
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Brokerage, the Listing Brokerage may refer the Landlord to another brokerage for representation in respect of the Property; 
provided that, the Landlord will not be obligated to accept such referral; and 

(iii) if the Designated Agent ceases to act as the agent of the Landlord in respect of the Property, the Landlord acknowledges 
and agrees that the Designated Agent’s duties under this Contract and in the Real Estate Services Act Rule 3-3(a) (to act 
in the best interests of the Landlord), Real Estate Services Act Rule 3-3(f) (to disclose all known material information to the 
Landlord) and the Real Estate Services Act Rule 3-3 (i) (to take reasonable steps to avoid any conflict of interest) are hereby 
modified, from and after the date that the Landlord executed the Consent Agreement, to enable the Listing Brokerage and 
the Designated Agent to continue their representation of such tenant and the Landlord further acknowledges and agrees 
that the continued representation of such tenant will not constitute any breach of duty to the Landlord by either the Listing 
Brokerage or the Designated Agent under the Real Estate Services Act Rule 3-3 or otherwise, including, without limitation, 
any breach of fiduciary duty, or any breach of a common law agent’s duty of loyalty or contractual or statutory duty. 

13. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION: 
A. The Landlord hereby consents to the collection, use and disclosure by the Listing Brokerage and by the managing broker(s), 

associate broker(s) and representative(s) of the Listing Brokerage noted below, the Board and any other real estate board, of 
personal information about the Landlord: 
(i) for all purposes consistent with the listing, marketing and rent of the Property; 
(ii) for placement in the database of the Multiple Listing Service® of the Board and of any other real estate board that the Listing 

Brokerage selects and has access to; 
(iii) for the purpose of the Board and other real estate boards marketing the Property in any medium including but not limited  

to posting the personal information on publicly accessible websites and distributing the personal information to any persons 
including the public, members of the Board, members of other real estate boards, governments and governmental 
departments and agencies, appraisers and others; 

(iv) for compilation, retention and publication by the Board and other real estate boards of any statistics including historical 
Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® of the Board and other real 
estate boards; 

(v) for enforcing codes of professional conduct and ethics for members of the Board and other real estate boards; 
(vi) for all other purposes authorized in this Contract including but not limited to those described in Clauses 1B, 4A, 4B, 7B and 

9A; and 
(vii) for the purposes (and to the recipients) described in the form published by the British Columbia Real Estate Association entitled 

Privacy Notice and Consent. 
B. The personal information provided by the Landlord may be stored on databases outside Canada, in which case it would be 

subject to the laws of the jurisdiction in which it is located. 
14. TERMINATION: The Listing Brokerage and the Landlord agree that: 

A. Without prejudice to the acquired rights of the Landlord or the Listing Brokerage, including without limitation the rights and 
obligations under Clause 5, this Contract will terminate: 
(i) upon the expiration of the term of this Contract as specified in Clause 1A; 
(ii) upon an earlier date than that specified in Clause 1A if mutually agreed to by the Landlord and the Listing Brokerage in 

writing; 
(iii) upon a completed tenancy agreement of the Property prior to the expiration of the term of this Contract; 
(iv) immediately if the Listing Brokerage’s licence is suspended, cancelled or rendered inoperative under the Real Estate 

Services Act;  
(v) upon the bankruptcy or insolvency of the Listing Brokerage or if it is in receivership; and 
(vi) if the Listing Brokerage and the Designated Agent are unable to continue to provide trading services to the Landlord as a 

result of Part 5 of the Real Estate Services Act Rules. 
B. Immediately upon the termination of this Contract the Listing Brokerage and the Designated Agent will: 

(i) cease all marketing activities on behalf of the Landlord; 
(ii) remove all signs from the Property; and 
(iii) if requested by the Landlord, return all documents and other materials provided by the Landlord. 

15. MISCELLANEOUS PROVISIONS: 
A. The “term” of this Contract includes the period of any written extension. 
B. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the laws of the 

Province of British Columbia. 
C. The parties acknowledge that this Contract fully sets out the terms of the agreement between them. 
D. This Contract shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, 

successors and assigns. 
E. In consideration of the Board or any other real estate board disseminating information about the Property, the Landlord and 

Listing Brokerage each assign to the Board or other real estate board all their rights and interests in and to the information related 
to the Property contained in this Contract, including all copyright, rights ancillary to copyright and all other proprietary rights. 
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16. ENTIRE AGREEMENT - THIS LISTING CONTRACT MEANS AND INCLUDES THIS AGREEMENT AND THE DATA INPUT 

FORM. 
The Landlord acknowledges having read and understood this Contract; that it accurately describes the agreement with the Listing 
Brokerage; and that a copy of it has been received by the Landlord on this date. 

 
 

SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 
 
 
 
 
 
 

The Landlord declares their residency: 
 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
 
 
 
 
 

 
               
LANDLORD’S SIGNATURE      LISTING BROKERAGE (PRINT) 
 
               
LANDLORD’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS       DESIGNATED AGENT (PRINT) 
 
               
        DESIGNATED AGENT’S SIGNATURE 
         
         

 

 SEAL 

 SEAL  SEAL 

 SEAL 
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AUTHORITY TO LEASE - RESIDENTIAL SCHEDULE “A” 
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BCREA Individual Identification Information Record 

Introduction 

What is the Purpose of this Form? 

The BCREA Individual Identification Information Record is meant to help brokerages and REALTORS® fulfill 
their Client Information Record obligations to be in compliance with the Proceeds of Crime (Money Laundering) 
and Terrorist Financing Act and the Financial Transactions and Reports Analysis Centre of Canada (FINTRAC).    

This form outlines the information that is required to be completed for every client and unrepresented party 
at the time of each transaction.  Brokerages and Realtors are required to verify the identity of their clients 
who are individuals as well as unrepresented parties who take part in the transaction, by viewing a piece of 
government-issued photo identification that is authentic, valid and current.  The identification 
information, along with the individual’s name, address, date of birth, nature of their principal business or 
occupation and additional information is completed on the BCREA Individual Identification Information 
Record.  

Who Should use this Form? 

Whenever a brokerage or Realtor acts on behalf of a client in respect to the purchase of real estate, they are 
required to create and maintain the following documentation:  

• Client Information Records
• Receipt of Fund Records
• Large Cash Transaction Records.

The BCREA Individual Identification Information Record is used to help meet the Client and Information 
Records obligations.  The form can be used in low risk transactions when Brokerages and Realtors are 
identifying their clients or taking reasonable steps to identify unrepresented parties that they meet face to 
face. In these low risk circumstances, the Client Identification Form can be used instead of CREA’s FINTRAC – 
Individual Identification Information Record.  

When Should it be Used? 

Brokerages and Realtors are required to confirm the identity of clients in the transaction at the time of each 
transaction and to complete a Client Information Record. The BCREA Individual Identification Information 
Record can be used in low risk transactions where the consumer and the Realtor meet face to face.   

It is prudent to verify a consumer’s identification at the time of taking a listing, or when preparing an offer, or 
as required by your Brokerage.  
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You should contact your managing broker or compliance officer, as applicable, and/or consult your 
brokerage’s policies and procedures before continuing or agreeing to represent the client if any of the 
following are true:  

• If you have any questions with respect to this form, the measures you should take to verify
the identity of non-clients, the classification of an individual as low risk or the consequences
of entering into a “business relationship” with an individual;

• If you determine that your clients are medium risk or high risk;
• If your client is not an individual,
• If you answered “Yes” on any of the questions listed in the “Additional Information” section of

the BCREA Individual Identification Information Record.

Note:  CREA provides additional forms to help fulfill record keeping requirements.   You may access 
these additional forms via WEBForms®. 

FREQUENTLY ASKED QUESTIONS 

Is this form mandatory? 

While the form is not mandatory, FINTRAC requires that consumers are identified to ensure compliance 
with the Proceeds of Crime (Money Laundering) and Terrorist Financing Act. 

BCREA has created this form to help make compliance with FINTRAC obligations easier for Realtors and 
brokerages working with low risk clients.  If your brokerage provides an alternate form that meets compliance 
requirements you may use that form instead.  

Who Must You Identify? 

Every person who takes part in the transaction must be identified or have steps taken to have their identify 
verified.  

1. You must identify every person or principal or an entity to the transaction for whom you act.
2. You do not need to ascertain the identity of any person who is represented by a different brokerage

or Realtor.
3. If one or more persons are not represented by a different brokerage or Realtor, you must take

reasonable measures to ascertain the identity of those persons and document the measures you take.

What type of identification can you use to identify a client face to face? 

In face to face client identification where the Photo Identification Method is used, a valid federal or 
provincial/territorial government-issued piece of photo identification with a unique identifier number can be 
used to verify the identity of an individual client, including a non-Canadian individual.  

For example, a passport would be a sufficient piece of identification. Other examples include a driver’s license, 
a permanent resident card and provincial or territorial identity cards.  

Note: that government-issued identification without a photograph (such as a Social Insurance Number card) 
cannot be used. 
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When must I verify a client’s identity? 

Identity must be verified at the time of each transaction.    
If you have previously verified the identity of your client, you must ask the client if any of the details below 
have changed:  

• Name
• Principal business or occupation
• Address

If any of the details listed above have changed, you must update the new information. 

You must retain copies of all correspondence with a client related to your representation of and business 
relationship with that client.  

If your brokerage conducts two or more activities where they act as an agent in respect of the purchase or 
sale of real estate or where the law otherwise requires the client to be identified in a five-year period, the 
brokerage is deemed as having a “business relationship” with that individual, and based on the Proceeds of 
Crime (Money Laundering) and Terrorist Financing Act and Regulations, this gives rise to heightened 
monitoring and record keeping responsibilities of that relationship.  

What are the criteria used to establish risk level (low, medium or high)? 

All clients must be assessed based on their level of risk in relation to their being involved in money laundering 
or terrorist financing.   

The assessment can include client groups based on clusters of clients that share similar characteristics 
according to the brokerages policies and procedures manual. 

For example: 

• Low Risk
o Canadian Citizen or Resident Physically Present
o Canadian Citizen or Resident Not Physically Present
o Canadian Citizen or Resident – High Crime Area – No Other Higher Risk Factors Evident
o Foreign Citizen or Resident that does not Operate in a High Risk Country (physically present or

not)
• Medium Risk

• High Risk
o Foreign Citizen or Resident that operates in a High Risk Country (physically present or not)

If you determined that the client’s risk was high, tell your brokerage’s Compliance Officer. They will want to 
consider this when conducting the overall brokerage risk assessment. 

It’s important to check your brokerages policies and procedures manual as they may have developed other 
clusters not listed above. If no cluster is appropriate, the Realtor will need to provide a risk assessment of the 
client, and explain their assessment. 

The BCREA Client Identification Information Record is only to be used in low risk face to face transactions. 
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What form should I use if I determine that the individual is not a low risk individual? 

The BCREA Individual Identification Information Record is only to be used with low risk individuals. If you 
determine that the client, unrepresented individual or third party is not a low risk individual, you must take 
steps based on guidance from your brokerage to identify the level of risk. CREA provides additional forms to 
help fulfill record keeping requirements. You may access these additional forms via WEBForms®. 

Where should I record information about the source of the funds? 

There is a separate receipt of funds document provided by CREA that can be accessed through WEBForms®. 

How is a third party defined, and what are the client identification requirements for a third party? 

FINTRAC defines a third party as an individual or entity other than the individual who conducts the transaction.  

Realtors are obligated to take reasonable measures to determine if their client is acting on behalf of another 
person and, if so you must identify and complete the form for any third parties. 

If you are unable to determine the identity of the third party, you must record the measures taken to 
determine whether there is a third party, the date on which the measures were taken, and why they were 
unsuccessful and whether there are any grounds to suspect a third party. 

What should I do if there is a third party involved in the transaction? 

The practice guidance and the form both say if you answered "Yes" to any of the four question related to third 
parties, you must also identify and complete this form for all such third parties.   

What if you suspect third party involvement but you are unable to make a third party determination?

The FINTRAC website provides the following guidance about making a third party determination: 

If you have reasonable grounds to suspect that your client is acting on behalf of a third party, but are unable to 
make a third party determination, you will have to record the following information: 

If the client indicated that the transaction was (or was not) on behalf of a third party; and, 
The reasons why you suspect that the person is acting on behalf of a third party. 
The steps you take to make a third party determination must be included in your compliance policies and 
procedures. 

If you were unsuccessful in determining whether a client was acting on behalf of a third party, but there are 
reasonable grounds to suspect that a third party is instructing your client you must record: 

The steps you took to make the third party determination; 
The reason(s) you were unsuccessful; and 
The date you took these steps. 

For more information, please check the FINTRAC website. 

14BCREA Standard Forms - September 2020 Forms Release Package 

https://www.fintrac-canafe.gc.ca/guidance-directives/client-clientele/tpdr-eng
https://www.fintrac-canafe.gc.ca/guidance-directives/client-clientele/tpdr-eng


BUSINESS PRACTICE CONSIDERATIONS/GUIDANCE 

FINTRAC’s Mailing List 
A good way to stay up-to-date on FINTRAC news is to receive FINTRAC’s mailing list.  By subscribing you will 
receive email updates on important information, notifications of new publications, guidelines and more.  You 
can subscribe here:  FINTRAC Mailing List   

WHERE TO FIND THIS FORM 

The Form is available through WEBForms® for use in transactions and a PDF of the form is available in 
the BCREA Individual Identification Information Record Toolkit. 

ADDITIONAL RESOURCES 

FINTRAC Resources: 

FINTRAC Home Page Compliance Program Requirements  

FINTRAC Terminology Glossary  Record Keeping Requirements for the Real Estate Sector  

FINTRAC in Real Estate General Site  FINTRAC Examinations:  What You Can expect 

CREA’s FINTRAC Resources: 

CREA’s FINTRAC FAQ’s 

CREA’s FINTRAC Template Office Policy 
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BCREA Individual Identification Information Record 
 

THIS FORM IS ONLY TO BE USED FOR FACE TO FACE MEETINGS WITH LOW RISK INDIVIDUALS 
 

If the person being identified is not an individual or is a Medium Risk or High Risk individual, this form should not be used. 
 

TRANSACTION PROPERTY ADDRESS:    

DATE OF VERIFICATION:    

REALTOR®/BROKERAGE:     

PURPOSE OF RELATIONSHIP WITH INDIVIDUAL: 
 Residential Property  Residential Property for Income Purposes  
 Commercial Property  Land for Commercial Use  Other, please specify:                        

FULL LEGAL NAME:    

ADDRESS:    
Cannot be a Post Office Box 

DATE OF BIRTH:    
 
PRINCIPAL 
BUSINESS OR 
OCCUPATION:    
Use exact title, not a generic 
descriptor like business person or 
self-employed 

IDENTIFICATION NUMBER:      

IDENTIFICATION TYPE:       

EXPIRY DATE:       

ISSUING JURISDICTION:     

 

ADDITIONAL INFORMATION: 
1. Are any parties to the transaction acting on 

behalf of a third party? 
 

3. Do you suspect that any parties to the 
transaction are acting on behalf of a third 
party? 

 

Yes   No  
 
 

Yes   No  

 
 

2. When asked, did the person say they 
were acting on behalf of a third party? 

 
4. Are any third parties providing deposit 

funds? 

 

Yes   No  
 
 

Yes   No  

 
 

If you answered “Yes” to any of the above questions, you must also identify and complete this form for all such third parties. 
 
If your brokerage conducts two or more activities with the same individual, where they act as an agent in respect of 
the purchase and sale of real estate or where the law otherwise requires the client to be identified in a five-year 
period, the brokerage is deemed to have a “business relationship” with that individual. For the purposes of the 
Proceeds of Crime (Money Laundering) and Terrorist Financing Act and Regulations, having a “business 
relationship” gives rise to heightened monitoring and record keeping responsibilities of that relationship. 
 
If you have any questions with respect to this form, the measures you should take to verify the identity of non-clients or the classification of 
an individual as low risk, or if you determine that your clients are medium risk or high risk, you should contact your managing broker or 
compliance officer, as applicable, and/or consult your brokerage’s policies and procedures before continuing or agreeing to represent the 
client. You should also contact your managing broker or compliance officer, and/or consult your brokerage’s policies and procedures 
before continuing or agreeing to represent the client if your client is not an individual, if you have questions about the consequences of 
entering into a “business relationship” with an individual, or if you answered “Yes” to any of the questions above. 
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CO-LISTING FORM – SEPARATE REPRESENTATION 
New Form Guide 

What is the purpose of this Form? 

The Co-Listing Form – Separate Representation was developed to allow multiple sellers with opposing 
interests to engage different brokerages or the same brokerages with different designated agents, to 
represent their respective interests in the sale of their property.  

Who should use this Form? 

REALTORS® and their Brokerages who are establishing a co-listing with multiple sellers where each Realtor 
and their Brokerage will represent a different seller as part of the listing should use this form.  Prior to using 
this form, Realtors should recommend that the sellers obtain legal advice to ensure their interests are 
protected, and that this type of co-listing is what they want. 

When should it be used? 

After the sellers have had the opportunity to obtain legal advice and both sellers have confirmed that this is 
the type of co-listing that they want, the co-listing described above will be created.  Each brokerage should 
enter into a separate listing agreement with their respective seller and then all of the parties (each seller, 
each brokerage and each designated agent) should complete and enter collectively into the Co-Listing Form – 
Separate Representation.   

The effect of this form will be to amend the respective listing agreements to modify their terms to allow for a 
listing on terms mutually agreed by all. The form also sets out the parties’ right, obligations and expectations 
of the co-listing.   

The parties should remember that for the purposes of listing on the MLS, certain boards require only one 
listing brokerage and therefore at the outset they will specify that “Seller A’s Brokerage” is the nominated 
listing brokerage for the purpose of the MLS. 

FREQUENTLY ASKED QUESTIONS  

Why would I not just use the Co-Listing – Joint Representation Form? 

The Co-Listing - Joint Representation form was designed specifically for joint representation and in fact has a 
warning at the top not to use it if the parties are expecting separate representation.  The Co-Listing Joint 
Representation form had the effect of adding another brokerage and designated agent to the existing listing. 

The Co-Listing Form - Separate Representation form provides that each seller will have a separate listing 
agreement with their own brokerage and designated agent, which is modified by this form only to the extent 
necessary to provide for certain cooperation and joint responsibilities with respect to the listing.  This may be 
the sellers’ desire where the sellers do not have common interests or are in the middle of a dispute – such as 
the breakdown of a family relationship. 
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What if the seller I represent wants to pay me additional or separate remuneration other than as 
contemplated in this form? 

The Co-Listing Form - Separate Representation provides that the parties may agree to pay their designated 
agent additional commissions other than as set out herein.  This can be documented in a number of ways – 
whether by a separate commission arrangement or set out as an “other term” to the Co-Listing Form - 
Separate Representation or otherwise.  If separated commission arrangements are made other than as set 
out in the Co-Listing Form - Separate Representation, Realtors should ensure that these arrangements are 
properly documented in accordance with the Real Estate Services Act Rules.  In all cases, Realtors should also 
ensure that proper disclosure of remuneration is made in accordance with the Real Estate Services Act Rules. 

How is Seller A’s brokerage determined and what is the significance of Seller A’s brokerage? 

The listing brokerages and sellers will determine together which brokerage will be Seller A’s brokerage for the 
purpose of the listing. 

The significance of Seller A’s brokerage is that any changes to the listing on MLS® will only be accepted on the 
MLS® from Seller A’s brokerage.  However, the parties to the Co-Listing Form – Separate Representation 
agree by signing the form that any instructions to amend the co-listing must be made in writing and signed by 
the manager of both brokerages prior to submission to MLS® in order to be effective.  Therefore, if Seller A’s 
brokerage makes a change without instructions signed by all it would be breaching the terms of the Co-
Listing. 

How will remuneration be shared between the brokerages in a Co-listing? 

The Co-Listing Forms provide places where the parties specify how the listing portion of the remuneration will 
be split between seller A’s brokerage and the seller B’s brokerage, both in situations where there is a co-
operating brokerage and in situations where there is no co-operating brokerage.   

When completing these forms, the parties should discuss what their agreement is with respect to division of 
remuneration and ensure that this is accurately recorded on the form.  Realtors are reminded that they will 
need to make appropriate disclosure of expected remuneration to their clients as set out under the Real 
Estate Rules based on the agreements set out in the Co-Listing Form. 

What if the sellers have different listing terms in their respective listing contracts, i.e. remuneration, 
expiry dates or price? 

Each party enters into Listing Contract with their respective brokerage and the client they represent. 

The Co-Listing Form – Separate Representation form is then completed to amend certain aspects of those 
listing contracts to provide that, while each seller will have a separate listing agreement with their own 
brokerage and designated agent, those listing contracts are modified to the extent necessary to provide for 
certain alignment, cooperation and joint responsibilities with respect to the listing.   

The effect of this form will be to amend the respective listing agreements to modify their terms to allow for a 
listing on terms mutually agreed to by all. The amendments include setting a marketing plan for the listing, 
confirming the parties’ responsibilities for the listing, setting the list price, and other listing terms.  The Co-
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Listing Form – Separate Representation also provides for how expenses will be covered between the 
brokerages and the term of the Co-Listing. 

What information can be shared between the Realtors? 

The brokerage for each designated agent has a listing contract with their respective seller that sets out the 
obligations between the seller, the brokerage representing the seller and the designated agent for the 
brokerage.  Each brokerage as an agency relationship and owes fiduciary duties to their respective seller 
client(s).  This includes the duty of confidentiality. 

The Co-Listing Form - Separate Representation allows for the property to be marketed jointly between the 
different brokerages. It contains a provision to allow for the sharing of information between the designated 
agents as it applies to material information about the marketing and the property. However, the brokerage 
and designated should not share confidential information about their respective clients without prior consent 
from their clients.  

What are the impacts of deleting the terms of the listing contracts as specified in the Co-Listing 
Separate Representation form? I.e. remuneration, expiry dates, etc. 

The Co-Listing Separate Representation effectively deletes certain sections of the Listing Contract and allows 
the sellers to collectively determine terms such as listing price, remuneration, and the expiration date.  This is 
done in order to ensure alignment on certain elements of the listing so that all agreements are aligned. Great 
care should be taken when completing the Co-Listing Form - Sperate Representation as the effect of entering 
into a Co-Listing Form – Separate Representation is that specific terms on the listing contracts are deleted and 
replaced.  

Since the Co-Listing Form - Separate Representation calls for the brokerages and designated agents to 
prepare a marketing plan – should the Schedule A to the listing contract still be required? 

The Co-Listing Separate Representation requires that the brokerages and the designated agents prepare a 
joint marketing plan for the Co-Listing – this could include both joint and separate marketing by the 
brokerages and their designated agents. This marketing plan will be attached to the Co-Listing Form – 
Separate Representation and all parties should initial the bottom of the Schedule A to document their 
approval.  By signing the Co-Listing Form – Separate Representation, this marketing plan that is attached is 
approved by all of the parties. 

Because each seller has separate representation by their respective brokerages and designated agents under 
their own listing agreements, the brokerages may still want to include their own Schedule A to those listing 
agreements setting out services they will provide to their own sellers.  Parties should ensure that any terms 
and commitments that are set out in their listing agreement are consistent with the Co-Listing and its terms.  
In particular, brokerages working with clients with opposing interests, should carefully consider the services 
outlined in the Schedule A to ensure they are able to provide such services. 

What other forms need to be filled out with a Co-Listing Separate Representation form? 

In a Co-Listing – Separate Representation, the basic documents that will be completed are listing agreements 
for each seller and the Co-Listing Form – Separate Representation.  Otherwise, the Realtors should use any 
other forms that usually use as part of a listing that are consistent with the terms of the Co-Listing.  For 
example, the Realtors should still obtain the Privacy Notice and Consent, and if a Lockbox is going to be used 
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they may require a  Lockbox Acknowledgement, Consent, Release and Indemnity form. Additionally, all 
disclosures required under the Real Estate Rules will still be required. 

Will each seller complete their own Property Disclosure Statement (PDS)? 

The Property Disclosure Statement is intended to be filled out jointly by all sellers as a joint representation. In 
most circumstances, it is best practice for all parties to initial the same Property Disclosure Statement so each 
seller also has the opportunity to see the complete disclosure they are making.  Keep in mind that the sellers 
are jointly responsible for the disclosure made about the current state of the property when the PDS is 
incorporated into the contract of purchase and sale.   

This is the same in a Co-Listing.  Ultimately, all sellers of property will have to sign a contract of purchase and 
sale if the property is sold and any disclosure on a PDS incorporated into that contract will be a 
representation made by each of the sellers signing that contract.  

If separate PDSs are completed and they have different responses, the Realtors should discuss the responses 
with the sellers and ensure that the ultimate PDS provided to buyers and attached to the contract is accurate. 

What should be inserted in Section 2 of the Co-Listing Form – Separate Representation? 

Section 2 of the Co-Listing Form – Separate Representation replaces Section 3 of the Multiple Listing Contract. 
This section should specify the agreed listing price and the terms of the listing that would otherwise be 
inserted in section 3 of the Multiple Listing Contract. 

BUSINESS PRACTICE CONSIDERATIONS/GUIDANCE 

WHERE TO FIND THIS FORM 

The FORM is available through WEBForms® for use in transactions and a PDF of the form is available in the 
Co-Listing Form - Separate Representation Toolkit. 

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/learn/course/internal/view/elearning/607/toolkit-co-listing-form-seperate-representation
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CO-LISTING FORM – SEPARATE REPRESENTATION 
 

 
 
 
 

 
 
WITH RESPECT TO THE LISTING AGREEMENTS (THE “LISTINGS”) IN RESPECT OF THE SALE OF:   
   (Property Address) 
 

(THE “PROPERTY”) BY ____________________________________ (“SELLER A”) AND ____________________________________ 
(“SELLER B” AND TOGETHER WITH SELLER A, THE “SELLERS”), THE PARTIES HERETO AGREE THAT THE LISTINGS ARE HEREBY 
AMENDED AND WILL BE TREATED AS ONE CO-LISTING BETWEEN SELLER A AND SELLER B’S RESPECTIVE DESIGNATED 
AGENTS (THE “DESIGNATED AGENTS”) AND THEIR RESPECTIVE BROKERAGES (THE “BROKERAGES”) SET OUT BELOW. THE 
PARTIES ACKNOWLEDGE AND AGREE THAT THE DESIGNATED AGENTS MAY WORK AT THE SAME BROKERAGE, IN WHICH CASE: 
(A) REFERENCES TO THE DESIGNATED AGENTS’ RESPECTIVE BROKERAGES HEREUNDER ARE TO THE SAME BROKERAGE; 
AND (B) THAT BROKERAGE WILL HAVE DIFFERENT OBLIGATIONS TO EACH SELLER IN ACCORDANCE WITH THE TERMS OF THE 
RESPECTIVE LISTINGS AND THE DESGINATED AGENCIES CONTEMPLATED THEREBY. 
SELLER A’S BROKERAGE BROKER ID   
 
SELLER A’S BROKERAGE ADDRESS     
 
SELLER A’S DESIGNATED AGENT MEMBER ID     
 
SELLER A’S DESIGNATED AGENT MEMBER ID     
 
SELLER B’S BROKERAGE BROKER ID   
 
SELLER B’S BROKERAGE ADDRESS     
 
SELLER B’S DESIGNATED AGENT MEMBER ID     
 
SELLER B’S DESIGNATED AGENT MEMBER ID    
 
FOR VALUABLE CONSIDERATION (THE RECEIPT AND SUFFICIENCY OF WHICH IS HEREBY ACKNOWLEDGED), THE SELLERS, 
THE BROKERAGES AND DESIGNATED AGENTS AGREE TO AMEND THE LISTINGS AND CO-LIST THE PROPERTY UNDER THE 
FOLLOWING TERMS (THE “CO-LISTING”):  

RELATIONSHIP BETWEEN THE SELLERS’ BROKERAGES 
1. Notwithstanding the terms and conditions of the Listings, the Sellers and the Brokerages agree as follows: 

A. Seller A’s Designated Agent will represent Seller A and Seller B’s Designated Agent will represent Seller B, and their respective 
Brokerages will each have the corresponding duties and obligations to the Sellers as set out in the Listings in a designated 
agency.  The parties agree to act reasonably and cooperate with each other in connection with the Co-Listing and the sale and 
marketing of the Property.  Without limiting the foregoing, the Brokerages and the Sellers’ respective Designated Agents will 
promptly share all material information regarding the Property, the Co-Listing, the sale and marketing of the Property; however, 
the Brokerages and the Designated Agents will not disclose confidential information about their respective clients without prior 
consent from their clients.  

B. For the purpose of posting the Listing on the Multiple Listing Service® (MLS®), Seller A’s Brokerage will be the “Listing 
Brokerage”. Notwithstanding the foregoing, Seller A’s Brokerage will not make changes to the Listing on the MLS® without 
written instruction from both of the Sellers (or in the case of Seller B from Seller B’s Brokerage or Designated Agent). 

C. The Brokerages and the Designated Agents will market the Property in accordance with the marketing plan set out in Schedule A 
attached hereto, if any.  

D. The parties acknowledge that (select one):  
   Seller A    Seller B    both Seller A and Seller B    neither Seller A nor Seller B 

reside at or have possession of the Property and accordingly such party(ies) and their respective Designated Agent(s) will be the 
only parties to this Co-Listing who will have access to the Property in connection with the listing without prior consent of such 
party(ies), not to be unreasonably withheld.   
All showings of the Property to prospective buyers and other REALTORS® will be handled by either (select one): 

   Seller A’s Designated Agent(s)    Seller B’s Designated Agent(s)    Seller A and/or Seller B’s Designated Agent(s) 
or persons acting on their behalf.  Notwithstanding who conducts a showing, promptly following all showings the person who 
handled same will provide a summary of all information material to the Co-Listing and the sale and marketing of the Property to 
the Sellers or their respective Designated Agent(s), as applicable.   

  

Note: This Co-Listing Form – Separate Representation should be used when multiple Sellers will engage separate 
Brokerages to represent each Seller individually in respect of one Listing.  Concurrently with entering into this Co-
Listing Form – Separate Representation, the Sellers will enter into a separate listing agreement with their respective 
Brokerages that will govern their respective agency relationships.  This Co-Listing Form – Separate Representation 
will govern how the Brokerages will work together in connection with the Co-Listing. It may not be appropriate to use 
this form.  Prior to entering into this Co-Listing Form, Sellers should be advised to obtain legal advice. 
 

MULTIPLE LISTING SERVICE® 
MLS® OFFICE USE ONLY 

 

DATE 
 

LISTING MLS® NO 
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TERMS OF SALE 

2. Section 3 of Seller A and Seller B’s respective Listing Agreements are hereby deleted and the Listing will be on the following terms: 
LISTING PRICE:      
OTHER TERMS:      

REMUNERATION/COMMISSION 
3. Section 5 of Seller A and Seller B’s respective Listing Agreements are hereby deleted and the parties agree that the following will 

govern the Brokerages’ remuneration: 
A. Seller A and Seller B jointly and severally agree to pay Seller A’s Brokerage and Seller B’s Brokerage a gross commission equal 

to the amount set out in Clause 3C(i), in accordance with this Clause 3, if: 
(i) a legally enforceable contract of sale between the Seller and a buyer is entered into during the term of the Listing; or 
(ii) a legally enforceable contract of sale between the Seller and a buyer who is introduced to the Property or to the Seller, 

by either of Seller A’s Brokerage or Seller B’s Brokerage, Seller A’s Designated Agent(s) or Seller B’s Designated 
Agents, a Cooperating Brokerage (defined below) or any other person including a Seller during the term of the Listing 
is entered into: 

a) within sixty (60) days after the expiration of the term of this Contract; or 
b) any time after the period described in (a) where the efforts of Seller A’s Brokerage or Seller B’s Brokerage, 

Seller A’s Designated Agent(s) or Seller B’s Designated Agents, or a Cooperating Brokerage were an effective 
cause; 

provided, however, that no such commission is payable if the Property is listed with another licensed brokerage after 
the expiration of the term of the Listing and sold during the term of that listing contract; or 

(iii) an offer to purchase is obtained from a prospective buyer during the term of the Listing who is ready, willing and able 
to pay the Listing Price and agrees to the other terms of the Listing Agreements and this Co-Listing Form – Separate 
Representation, even if the Sellers refuse to sign the offer to purchase. 

B. The Sellers will pay the remuneration due to the Brokerages under this Clause 3 on the earlier of the date the sale is completed, 
or the completion date, or where no contract of sale has been entered into seven (7) days after written demand by the 
Brokerages or either of them. 

C. (i) Upon the occurrence of an event described in Clauses 3A(i), 3A(ii) or 3A(iii), the Sellers will pay remuneration to the 
Brokerages of an amount equal to: 
 
  
 
  
 
of the sale price of the Property, plus applicable Goods & Services Tax and other applicable tax in respect of the commission 
(commission + tax = remuneration). 

(ii) If there is a Cooperating Brokerage (as defined in the Listing Agreements), the Brokerages will pay to the Cooperating 
Brokerage, from the remuneration paid to the Brokerages by the Sellers pursuant to Clause 3C(i), an amount equal to: 
  
 
  
 
of the sale price of the Property, plus applicable Goods & Services Tax and other applicable tax in respect of the commission; 
and the Brokerages will retain, from  

 
 the remuneration paid to the Brokerages by the Sellers pursuant to Clause 3C(i), an amount equal to: 

  
 
  
 
of the sale price of the Property, plus applicable Goods & Services Tax and other applicable tax in respect of the commission. 

(iii) If there is no Cooperating Brokerage, the Brokerages will retain the entire amount of the remuneration paid by the Sellers 
pursuant to Clause 3C(i), being an amount equal to:  
  
 
  
 
of the sale price of the Property, plus applicable Goods & Services Tax and other applicable tax in respect of the commission.
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D. For the purpose of the Co-Listing, if there is a Cooperating Brokerage, the Sellers and the Brokerages agree that the remuneration 
paid by the Sellers pursuant to Clause 3C(i) will be paid as follows: 

SELLER A’S BROKERAGE:   
SELLER B’S BROKERAGE:   
COOPERATING BROKERAGE:   

E. For the purpose of the Co-Listing, if there is no Cooperating Brokerage, the Sellers and the Brokerages agree that the entire 
amount of the remuneration paid by the Sellers pursuant to Clause 3(D)(iii) will be paid as follows: 

SELLER A’S BROKERAGE:   
SELLER B’S BROKERAGE:   

F. The Brokerages and the Designated Agents will advise the Sellers of any remuneration, other than as described in this Clause 3, 
to be received by them in respect of the Property. 

G. In addition to the foregoing, nothing will prevent the Sellers from entering into an agreement to pay their respective Brokerages 
and Designated Agents additional commissions. 

 
APPORTIONMENT OF EXPENSES 

4. Seller A’s Brokerage and Seller B’s Brokerage agree that the Listing expenses below will be shared between them and payable as 
follows: 
MLS® FEE:   
OTHER EXPENSES:   

OTHER TERMS OF THE CO-LISTING 
5. The Sellers and the Brokerages agree that the following terms and conditions will also apply to the Co-Listing (attach a schedule if 

more space is required): 
  
  
  
  
  
 

THE EXPIRY OF THE CO-LISTING WILL BE THE SAME AS THE EXPIRATION OF THE LISTING (AND ANY AMENDMENTS TO IT), 

UNLESS OTHERWISE AGREED TO BY THE PARTIES AS FOLLOWS:   

IN ADDITION TO THE FOREGOING, THE PARTIES ACKNOWLEDGE AND AGREE THAT: 
(A) INSTRUCTIONS OR CHANGES TO THE LISTING ON THE MLS® WILL ONLY BE ACCEPTED BY THE MLS® FROM SELLER 

A’S BROKERAGE. 
(B) INSTRUCTIONS TO AMEND THE CO-LISTING MUST BE IN WRITING AND SIGNED BY THE MANAGERS OF THE 

BROKERAGES AND ALL OF THE SELLERS TO BE EFFECTIVE. 
(C) EXCEPT AS SET OUT IN THIS CO-LISTING FORM, EACH SELLER’S RESPECTIVE LISTING AGREEMENT OTHERWISE 

REMAINS UNAMENDED AND IN FULL FORCE AND EFFECT. NEITHER THIS CO-LISTING FORM NOR THE TERMS OF THE 
SELLERS’ RESPECTIVE LISTING AGREEMENTS AMENDED BY THIS CO-LISTING FORM WILL BE FURTHER AMENDED 
WITHOUT WRITTEN AGREEMENT BETWEEN THE PARTIES HERETO. 

 
 
DATED THIS DAY OF YEAR  . 

 
 
 

(SELLER A’S SIGNATURE) MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY – SELLER A 
  
 
(SELLER B’S SIGNATURE) MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY – SELLER B 

 

 SEAL 

 SEAL  SEAL 

 SEAL Ava
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CO-LISTING FORM SCHEDULE “A” 
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GENERAL RELEASE AND AUTHORIZATION TO PAY DEPOSIT FUNDS 
New Form Guide 

INTRODUCTION 

What is the Purpose of this Form? 

The purpose of the General Release and Authorization to Pay Deposit Funds form is to provide written 
evidence of: 

· Releases by the buyer and the seller of the other from their contractual obligations;
· Releases by the buyer and the seller of the other party’s designated agent(s) and their brokerage from

claims and other matters relating to the purchase and sale; and
· The parties’ agreement that the contract has come to an end; and
· Direction to the Realtors as to where the deposit funds are to be paid.

Who Should use this Form? 

A Contract of Purchase and Sale (CPS) may collapse for a number of reasons. For example, the due diligence 
for the buyer’s benefit may reveal unanticipated issues, or a buyer may not qualify for financing, or the sale of 
the buyer’s property may fail to complete – all resulting in the CPS collapsing. 

The designated agent representing the party who is collapsing the sale typically prepares the General Release 
and Authorization to Pay Deposit Funds form for their clients to sign, before presenting it to the designated 
agent of the other party to the transaction to sign. 

When Should it be Used? 

The General Release and Authorization to Pay Deposit Funds form should be used when all parties agree that 
the Contract of Purchase and Sale should be terminated.  This form can be used to release all the parties from any 
further obligations to each other and directs the deposit holder to release the deposit funds as set out in the form. 

If a buyer has paid a deposit to be held by the brokerage as stakeholder, the brokerage is not able to release such 
deposit without a clear direction from the buyer and the seller.  This applies even in the case of a collapsed deal – 
whether a condition has expired without being satisfied or fulfilled or the parties have decided for another reason 
not to proceed. 

In these cases, BCREA has created the General Release and Authorization to Pay Deposit Funds to provide for a final 
termination of the contract of purchase and sale and a direction to the brokerage holding deposit funds as to how 
to pay same. 

Parties who are in agreement that their deal should be terminate and want to sever their contractual relationship 
with each other can sign this form to do so.   

Realtors should advise their clients that signing this form may eliminate the parties’ ability to bring a claim against 
or sue the other party (or their agents) for any breach of their obligations under the contract of purchase sale.  
Accordingly, this form should only be used when the parties mutually agree that their deal has collapsed and/or 
should be terminated and neither party wishes for the contract to have any further effect. 
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NOTE:  To ensure they are making an informed decision and their interests are protected, the buyer and seller 
should be advised to obtain legal advice regarding the effects of signing this form prior to executing the General 
Release and Authorization to Pay Deposit Funds  

FREQUENTLY ASKED QUESTIONS 

Is the General Release and Authorization to Pay Deposit Funds form mandatory? 

This form is not mandatory, however whenever a deposit is to be released for any purpose other than the 
completion of a transaction, the brokerage must obtain a sperate written release from both buyers and sellers with 
respect to the disbursement of the deposit. 

This form helps to ensure the requirements under the Real Estate Services Act, are included. 

What is the effect of the releases contained in this form? 

When the buyer and the seller sign this document they are each (as a releasing party) releasing the other party, the 
other party’s agents and their brokerages (collectively, the released parties) from all claims arising in connection 
with the contract or any matter relating to the purchase and sale of the property that the releasing party may have 
against the released parties.   

The effect is that if the releasing party did have grounds to bring a claim against one or more of the released parties 
for one of these reasons the releasing party would no longer be able to do so. 

The release contained in this form does not, however, release a Realtor or their brokerage from a claim that their 
own client may have against them.  For example, the release contained in this form does not prevent a claim being 
brought against a Realtor for negligence or willful misconduct. Realtors are advised to complete all due diligence 
related to each transaction as mandated by the Real Estate Rules and the Real Estate Services Act. 

If the deposit has been paid to the brokerage during negotiations, but there is no accepted offer, do the 
parties need to sign a General Release and Authorization to Pay Deposit Funds form? 

If an offer or counter-offer is not accepted, then a deposit may be returned without the consent of both parties, as 
there is no contract.  You should check with your managing broker to see if your brokerage has specific 
requirements before releasing the funds. 

If conditions are not waived or declared fulfilled on an accepted offer, does the stakeholder holding the 
deposit need to get a written authorization to release the deposit to either party? 

Yes. When a deposit is to be released for any purpose other than the completion of the trade in real estate, the 
brokerage must obtain a separate written release from both the buyer and seller with respect to the disbursement 
of the deposit.  

Either party may make a claim against the deposit funds depending on the circumstances related to the collapse of 
the sale, so it is important that a written direction is received from both the buyer and the seller prior to releasing 
the deposit. 
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What happens to the deposit if one of the parties refuses to sign the release? 

Section 28 of the Real Estate Services Act requires that any funds held by a brokerage in respect of a real estate 
transaction are to be held with the brokerage as a stakeholder. This means that the funds are held for the real 
estate transaction and not on behalf of one of the parties. If a party does not remove a subject clause, the 
brokerage requires the written agreement of both parties in order to release the deposit. If both parties do not sign 
the agreement to release the deposit, then the parties will have to apply to court for a determination of the deposit 
issue. 

If no deposit for a transaction was received should the parties still sign a General Release and 
Authorization to Pay Deposit Funds form? 

In a transaction, even if there is no deposit, and where conditions have not been waived or declared fulfilled, 
it is best practice to have both parties sign the General Release and Authorization to Pay Deposit Funds form. 

Completing this form helps to provide certainty that the parties understand that the contract has collapsed, 
and that they have been released from their contractual obligations. It may help also help mitigate the risk of 
claims by the other party discharging the designated agents and their broker.  

Can a seller relist their property or enter into a new contract of purchase and sale before a General 
Release and Authorization to Pay Deposit Funds form in respect of a previous contract of purchase and 
sale is signed by all parties? 

Sometimes a buyer is not satisfied with the results of their due diligence or lets their offer lapse when the 
other conditions are not removed within the time frames set out on the Contract of Purchase and Sale.  Other 
times a party may look to get out of an unconditional sale.  Each circumstance is different.  A seller should be 
advised to seek legal advice in such a situation to ensure they do not enter into two concurrent sales 
agreements. 

WHERE TO FIND THIS FORM 

The Form is available through WEBForms® for use in transactions and a PDF of the form is available in the 
General Release and Authorization to Pay Deposit Funds Toolkit. 

PROFESSIONAL DEVELOPMENT 

The following courses are accredited Professional Development opportunities that provide some information on 
writing enforceable contracts and avoiding transactional and contractual issues.  

While not specific to the fulfillment or waiving of conditions, they provide some context, insight and exploration on 
the topic of Contracts. 

Contract Bootcamp:  In Contract Bootcamp Realtors will learn to develop concrete skills in writing enforceable 
contracts through individual practice, peer collaboration, and group discussion. 

Contract Nightmares:  How to Detect, Avoid, Disarm and Survive Realtors will learn how to how to detect and avoid 
transactional, interpersonal, and contractual triggers; disarm a contract nightmare; and survive a contract 
nightmare that can no longer be avoided. 

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/learn/course/internal/view/elearning/608/toolkit-general-release-and-authorization-to-pay-deposit-funds
https://www.bcrea.bc.ca/pdp_course_summary/contract-bootcamp/
https://www.bcrea.bc.ca/pdp_course_summary/contract-nightmares/
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General Release and Authorization to Pay Deposit Funds 

 
This General Release and Authorization to Pay Deposit Funds (the “Release and Authorization”) is dated this   day of  

   yr.    between: 

 
Seller(s):                                                   (the “Seller”); and 
 
Buyer(s):                                (the “Buyer”) in respect of the 
 
Property Address:                                                       (the “Property”) 
 
WHEREAS the Buyer and the Seller entered into a Contract of Purchase and Sale dated              (the “Contract”) 
 
AND WHEREAS the Contract has terminated and the Buyer and the Seller wish to execute and deliver this Form to evidence their respective 
agreements in respect of the termination of the Contract. 
 
NOW THEREFORE in consideration of the mutual promises and agreements contained this Release and Authorization, the Seller and the 
Buyer hereby acknowledge, agree and direct as follows: 

 
1. SELLER’S RELEASE. The Seller hereby releases and forever discharges the Buyer and the Buyer’s agent(s)    

    (and their brokerage)     from all claims, demands and causes of action that the 
Seller now has, or at any time hereafter may have, arising in connection with the Contract or any matter relating to the purchase and sale 
of the Property. 
 

2. BUYER’S RELEASE. The Buyer hereby releases and forever discharges the Seller and the Seller’s agent(s)    
    (and their brokerage)     from all claims, demands and causes of action that the 
Buyer now has, or at any time hereafter may have, arising in connection with the Contract or any matter relating to the purchase and sale 
of the Property. 
 

3. DEPOSIT (Select one). 
 

  No deposit was paid; or 
  The parties hereby irrevocably direct ___________________________________________ to pay the deposit held by 

them pursuant to the Contract as follows: 
 
 $   to the Seller or as further directed by the Seller; and 
 
 $   to the Buyer or as further directed by the Buyer; and 
 
 $   to  . 
 

4. LEGAL ADVICE.  Each of the Buyer and the Seller acknowledges that prior to executing this General Release and Authorization to Pay 
Deposit Funds, they have been advised to seek, and have had the opportunity to obtain, independent legal advice satisfactory to them 
regarding the legal effects and implications of giving the release they are giving in paragraphs 1 or 2, as applicable, and making the 
direction regarding the payment of the deposit contained in paragraph 3. 
 

5. GENERAL.  This General Release and Authorization to Pay Deposit Funds shall enure to the benefit of and be binding upon the Seller 
and the Buyer and their respective agents, heirs, executors, administrators and assigns, as applicable. The masculine shall mean the 
feminine or neuter and the singular shall mean the plural and vice versa, all as the context may require. This Release and Authorization 
may be executed in counterpart and may be delivered by electronic transmission without the need to deliver an original thereof. 

 
IN WITNESS WHEREOF the Buyer and the Seller have executed this Release and Authorization as of the date first written above. 
 
SIGNED BY THE SELLER(S) 
IN THE PRESENCE OF: 

  
 SELLER’S SIGNATURE 

   
WITNESS  SELLER’S SIGNATURE 

   
SIGNED BY THE BUYER(S) 
IN THE PRESENCE OF: 

  
 BUYER’S SIGNATURE 

   
WITNESS  BUYER’S SIGNATURE 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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LOCKBOX ACKNOWLEDGEMENT, CONSENT, RELEASE AND INDEMNITY 
New Form Guide 

INTRODUCTION 

What is the Purpose of this Form? 

The purpose of the Lockbox Acknowledgement, Consent, Release and Indemnity form is to support 
REALTORS® in navigating some of the risks and challenges associated with using lockboxes. 

The form is designed as a tool to help Realtors facilitate a thorough discussion with their clients about 
lockboxes, including providing an overview of their uses and benefits and highlighting the potential risks 
associated with using a lockbox. 

It allows the seller to acknowledge that they have been informed of these risks, provides documentation of the 
seller’s consent in writing, and by signing the seller releases and indemnifies the designated agent and brokerage 
from any liability in connection with the use of the lockbox. 

With this form, the seller is able to authorize the use of a lockbox while understanding and accepting the risks 
involved.  

Who Should use this Form? 

Realtors who are listing properties for sale and wish to obtain informed consent from a seller to use a 
lockbox, as a way to help facilitate access to the property / properties for showings. 

When Should it be Used? 

This form should be used when a seller agrees to use a lockbox as part of listing their property for sale. It 
should be completed prior to the installation and/or use of a lockbox.   

FREQUENTLY ASKED QUESTIONS 

Is this form mandatory? 

While the form is not mandatory, both the Real Estate Council of British Columbia (RECBC) and the Real Estate 
Errors and Omissions Insurance Corporation (REEOIC) advise that Realtors should discuss the risks and 
benefits of using a lockbox with their seller clients prior to using one. The Lockbox Acknowledgement, 
Consent, Release and Indemnity form can help in documenting the discussion and confirm informed consent 
and authorization. 

What if the seller chooses not to allow a lockbox to be installed? 

Lockboxes provide a convenient alternative for providing access to a property for showings.  However, sellers are 
not required to allow the use of lockbox access for their properties. Sellers can require private appointments to see 
the property where the seller(s) and/or the seller(s)’ Realtor are present. 
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BUSINESS PRACTICE CONSIDERATIONS/GUIDANCE 

Working with Sellers 

Lockboxes are to be installed only with the homeowner’s written consent, and after a full explanation of the risks 
and benefits of placing a key in a lockbox that can be accessed by other Realtors (as would be documented in the 
Lockbox Acknowledgement, Consent, Release and Indemnity form).  Seller’s Realtors should keep the following 
in mind with respect to the use of lockboxes: 

· Sellers need to make an informed decision about the use of lockboxes. At minimum, the explanation of
risks should include the possibility that:
o While a lockbox is designed to withstand forcible entry, there are risks that someone could gain

unauthorized access to the lockbox and in turn access the property, whether through forced access or
becoming aware of the access code or PIN. Unauthorized access can result in property damage and
theft.

o The lockbox may not be property secured or used, allowing for unauthorized users to gain access to it.
o Some strata corporations do not allow lockboxes and use of them could result in fines. Before agreeing

to allow the use of a lockbox for the sale of a strata property (whether on the property or elsewhere),
sellers should confirm with their strata corporation that the use of lockboxes is permitted.

· Sellers should also be advised of;
o The type of lockbox to be used,
o How frequently the code to the lockbox will be changed, and
o Where it will be placed. Lockboxes should be located in a safe, well-lit, secure and accessible place.

· If the property is in a strata, advise the seller to check with the strata manager before using a lockbox
so that they are aware of any rules/bylaws that may affect the use and/or placement of a lockbox.

· If the property is tenanted, ensure that you have the permission of the tenant as well as the seller to
use the lockbox.

· Sellers should be advised to contact their property insurers before agreeing to install a lockbox, as the use
of a lockbox may impact the seller’s property insurance coverage.

· Only provide lockbox codes to another Realtor, who must accompany any potential buyer to the viewing.
· Reduce the risk by utilizing lockbox technologies that allow for identification of visitor to the property, the

time and duration of the visit and automatic code changes.
· Ensure lockbox codes expire on a timely basis.

Verify with your brokerage and any lockbox service provider agreements to confirm whether or not your 
brokerage or your lockbox service provider has any policies and procedures regarding the use of lockboxes 
and lockbox keys. 

Remember:  if your client is not comfortable with allowing access to their property through a lockbox, then 
you must make alternate arrangements to facilitate showings.
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Working with Buyers 

The following guidelines should be observed by Realtors who represent buyers when showing properties that can 
be accessed by a key in a lockbox:  

· All appointments, whether for Realtors previewing, consumer showings, home inspections, or access by 
other service providers, must be made and confirmed through the listing brokerage before entering the 
property;

· If a Realtor anticipates being late for an appointment or cannot make the appointment, the Realtor should 
communicate any change of plans to the listing brokerage as soon as possible to cancel or reschedule 
the appointment and should not provide lockbox access to a non-Realtor or to any non-authorized 
individual(s);

· Realtors who have booked and confirmed appointments with the listing brokerage to see a property 
that has a lockbox installed must only enter the property during the time specified in the appointment 
booking confirmation;

· Under no circumstances should a Realtor communicate or provide lockbox access to a non-Realtor, 
including a buyer, for the purpose of having them open a lockbox; and

· A Realtor who makes an appointment to show a property that has a key secured in a lockbox must
o remain in attendance for the duration of the appointment
o must ensure that the property is secured, and
o must return and secure the key in the lockbox at the end of the appointment;

· Under no circumstances should a Realtor leave the property while other people remain unsupervised 
on the property. Nor should a Realtor give the key to another Realtor who may be following them into 
the property. If the other Realtor is authorized, he or she will already have the lockbox code. 

Verify with your brokerage and any lockbox service provider agreements if they have any policies and 
procedures regarding the use of lockbox and lockbox keys. 

WHERE TO FIND THIS FORM 

The Form is available through WEBForms® for use in transactions and a PDF of the form is available in the 
Lockbox Acknowledgement, Consent, Release and Indemnity Toolkit. 

ADDITIONAL RESOURCES 

RECBC Publication: Lockbox Safety 

REEOIC Publication: Three Common Claims to Watch Out For 

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/learn/course/internal/view/elearning/609/toolkit-lockbox-acknowledgement-consent-release-and-indemnity
https://www.recbc.ca/about-us/media/news/lockbox-safety
https://www.reeoic.com/news/risk-report/three-common-claims-to-watch-out-for
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Lockbox Acknowledgement, Consent, Release and Indemnity 
 
ADDRESS:  (the “Property”) 
 
TO:   (the “Brokerage”) 
 
AND TO:   (the “Designated Agent(s)”) 
 
FROM:   (the “Seller”) 
 
 
The Designated Agent(s) has/have proposed using a lockbox in connection with the listing of the Property (the “Listing”). 
 
What is a lockbox? 
 

· A lockbox is a box that stores the entry key(s) to your property.  They are typically located at or near your 
property, made of steel and accessed by a mechanical code or electronic keycard, PIN or phone app. 

 

Why use a lockbox? 
 

· Lockboxes provide REALTORS® with the ability to quickly and easily access a property and to coordinate 
showings with other Realtors and potential buyers. 

 
Risks associated with the use of a lockbox. 
 

· While a lockbox is designed to withstand forcible entry, there are risks that someone could gain unauthorized 
access to it and in turn the property, whether through forced access or becoming aware of the access code or 
PIN.  Unauthorized access can result in property damage and theft. 

· The lockbox may not be properly secured or used allowing for unauthorized users to gain access to it. 
· Some strata corporations do not allow lockboxes and use of them could result in fines.  Before agreeing to allow 

the use of a lockbox for the sale of a strata property (whether on the property or elsewhere), sellers should 
confirm with their strata corporation that the use of lockboxes is permitted. 

· Lockboxes may only be used with permission of a tenant.  Before agreeing to allow the use of a lockbox for the 
sale of a rental property sellers should confirm with their tenant in writing, that the use of lockboxes is permitted. 

 
The Seller hereby acknowledges that the Designated Agent(s) have explained what a lockbox is and how it will be used 
during the course of the Listing.  Without limiting the foregoing, the Seller confirms they have read the foregoing and 
understands the risks associated with the use of a lockbox.   
 
The Seller hereby consents to, and authorizes the Brokerage and the Designated Agent(s) to, use a lockbox on the 
Property for the purposes set out above.  The Seller hereby releases the Designated Agent(s) and the Brokerage from 
any and all liability, and the Seller hereby agrees to indemnify them and hold them harmless from all damages, arising 
from or in connection with the use of the lockbox contemplated by this Lockbox Acknowledgment, Consent, Release and 
Indemnity except to the extent caused by the negligence or wilful misconduct of the Designated Agent(s) or the 
Brokerage. 
 
The Seller may revoke their consent to the Brokerage and the Designated Agent(s)’ use of a lockbox at any time during 
the term of the Listing by giving notice to the Brokerage or the Designated Agent(s). 
 
Dated this ____________ day of___________________20________. 
 
  X   

WITNESS  SELLER’S SIGNATURE  PRINT NAME 
     
  X   

WITNESS  SELLER’S SIGNATURE  PRINT NAME 
 

Ava
ila

ble
 on

 W
EBForm

s®
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NOTICE OF CONDITION WAIVER/DECLARATION OF FULFILLMENT 
New Form Guide 

What is the Purpose of this Form? 

The purpose of the Notice of Condition Waiver/Declaration of Fulfillment form is to support REALTORS® by 
providing a tool to document a benefiting party waiving or declaring fulfilled the condition(s) that were included 
in the original contract. This ensures the parties are able to clearly communicate their intent with respect to 
their conditions. 

Typically, the conditions in the contract are contained in section 3 of the Contract of Purchase and Sale (CPS), 
where it states: 

3. TERMS AND CONDITIONS:  The purchase and sale of the Property includes the following terms and is subject to
the following conditions:

Conditions may also be included in an addendum that is attached to and incorporated into the contract. 

Between these two sections, parties set out additional terms of their agreement; for example:  a buyer may 
include a condition to be allowed time to carry out due diligence on the property. 

Conditions usually need to be declared fulfilled or waived in writing by the benefiting party by giving notice to 
the other party prior to the deadline for the satisfaction of the condition(s). In those cases, if the notice is not 
given, the contract will be terminated.   

Who Should use this Form? 

The form can be used by the designated agent of the benefiting party when there has been a conditional 
agreement made on a property and the benefiting party is declaring the condition(s) waived or fulfilled.  

When Should it be Used? 

The Notice of Condition Waiver/Declaration of Fulfillment form should be used when parties have entered into 
a conditional contract and the benefiting party (or parties) are satisfied that the condition(s) have been fulfilled 
or are prepared to waive the condition.  It should be signed and delivered by the benefiting parties on or before 
the deadline for the condition(s) to be satisfied as agreed to in the contract.  

FREQUENTLY ASKED QUESTIONS 

Is the Notice of Condition Waiver/Declaration of Fulfillment form mandatory? 

No, the Notice of Condition Waiver/Declaration of Fulfillment form is not mandatory; any form of notice that properly 
communicates the fulfillment or waiver of a condition in accordance with the terms of the contract will suffice. 

However, the benefit of using the Notice of Condition Waiver/Declaration of Fulfillment form is that it was created for 
the specific purpose of allowing benefiting parties to clearly give notice of the fulfillment or to waive their conditions.  
Further, this form is intended for province-wide use and the language contained within this form is consistent with 
the language provided by the regulator. 



33 BCREA Standard Forms - September 2020 Forms Release Package 

Where the form references, “FURTHER TO THE CONTRACT OF PURCHASE AND SALE DATED,” what date should 
appear in the space provided? 

Amendments to or notices in respect of an original Contract of Purchase and Sale should reference the original 
contract date so that their intent and purpose is clear. On the Notice of Condition Waiver/Declaration of Fulfillment 
form, this is done by including the date as found on the top of the 1st page of the Contract of Purchase and Sale into 
the space provided on the form referencing “FURTHER TO THE CONTRACT OF PURCHASE AND SALE DATED”. 

Can I use the Notice of Condition Waiver/Declaration of Fulfillment form to make changes to the Contract of 
Purchase and Sale (CPS)? 

The Notice of Condition Waiver/Declaration has wording specific to conditions being waived or declared fulfilled and 
should only be used for that specific purpose. All amendments to an original CPS should be made on the CPS 
Addendum form and signed by all the parties to the contract, each of whom must receive a copy dated the day of the 
amendment. 

The CPS Addendum form must clearly refer to the original contract and should also state that ‘‘all other terms and 
conditions remain the same’’. Where any dates are changed as to completion, adjustment, possession or subject 
clause deadlines, Realtors must state that ‘‘time shall remain of the essence’’. 

What is the difference between declaring a condition waived or fulfilled? 

If the subject matter of a condition has occurred or has been carried out as contemplated in the agreement, then the 
condition is considered to have been fulfilled.  In some cases, the condition requires that the benefiting party confirms 
such fulfillment in order to fully satisfy the condition.  For example, a benefiting party with a condition regarding 
approval of an inspection report may need to give notice to the other party of such approval before the condition 
has been satisfied. 

In some cases, the terms of a condition are not fulfilled; however, the benefiting party still elects to proceed.  In these 
cases, the benefiting party is waiving the condition by giving notice to the other party.   

Can I use this form to revive an expired contract by declaring conditions fulfilled after the due diligence 
period has passed? 

If the conditions have not been waived or declared fulfilled on or before the dates set out for the due diligence in the 
contract, the contract will have expired. The Notice of Condition Waiver/Fulfillment should not be back dated in an 
attempt to revive an expired contract.  

If a contract expires, Realtors should prepare a new CPS for the parties, remembering that either party may elect not 
to enter into the new CPS, and the buyer or seller may still have responsibilities from the previously accepted offer. 

Where both parties agree to extend a contract, a best practice is to use the CPS addendum to create an extension 
prior to the contract expiring.  
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What if I run out of space? 

As each contract and each transaction is different, sometimes there may be more conditions to be listed as 
waived or fulfilled than the space on the form allows. If there is not enough space, additional Notice of Condition 
Waiver/Declaration of Fulfillment forms can be used.  When there are multiple pages of Notice and Condition 
Waiver/Declaration of Fulfillment forms, you should reference the page number of the specific form in relation 
to how many other Notice and Condition Waiver/Declaration of Fulfillment forms you are completing at that 
time. 

Can this form be used to give notice of the buyer or the seller’s conveyancer? 

The Notice of Condition Waiver/Declaration of Fulfillment form was created to provide a consistent way in which 
a benefiting party can waive or declare fulfilled their conditions in accordance with the CPS.  BCREA 
recommends that notice of a party’s conveyancer be given separately from this form so as not to confuse the 
effectiveness of the waiver / declaration of fulfillment of conditions. 

WHERE TO FIND THIS FORM 

The Form is available through WEBForms® for use in transactions and a PDF of the form is available in the 
Notice of Condition Waiver/Declaration of Fulfillment Toolkit. 

PROFESSIONAL DEVELOPMENT 

The following courses are accredited Professional Development opportunities that provide some information on 
writing enforceable contracts and avoiding transactional and contractual issues.  

 While not specific to the fulfillment or waiving of conditions, they provide some context, insight and exploration on 
the topic of Contracts. 

Contract Bootcamp:  In Contract Bootcamp Realtors will learn to develop concrete skills in writing enforceable 
contracts through individual practice, peer collaboration, and group discussion. 

Contract Nightmares:  How to Detect, Avoid, Disarm and Survive Realtors will learn how to how to detect and avoid 
transactional, interpersonal, and contractual triggers; disarm a contract nightmare; and survive a contract nightmare 
that can no longer be avoided. 

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/learn/course/internal/view/elearning/610/toolkit-notice-of-condition-waiver-declaration-of-fulfillment
https://www.bcrea.bc.ca/pdp_course_summary/contract-bootcamp/
https://www.bcrea.bc.ca/pdp_course_summary/contract-nightmares/
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 Page   of   

NOTICE OF CONDITION WAIVER / DECLARATION OF FULFILLMENT 
 

MLS® NO:                             Date:               

RE: ADDRESS:   

LEGAL DESCRIPTION:     

  

PID:                                       OTHER PID(S):        

FURTHER TO THE CONTRACT OF PURCHASE AND SALE (CPS) DATED                                                                 MADE 
BETWEEN                                                          AS BUYER(S), AND                                                                  AS SELLER(S) 
AND COVERING THE ABOVE MENTIONED PROPERTY, THE BENEFITTING PARTY(IES) OF THE CONDITIONS FROM 
THE CPS SET OUT BELOW HEREBY GIVE NOTICE TO THE OTHER PARTY(IES),THAT SUCH BENEFITTING 
PARTY(IES) HEREBY WAIVE(S) OR DECLARE(S) FULFILLED SUCH CONDITIONS, AS INDICATED BELOW: 
 

WAIVED CONDITIONS:  
1. [REPEAT CONDITION(S) BEING WAIVED FROM CONTRACT] 

 
 
 
 
 
 
 
 
 
CONDITIONS DECLARED FULFILLED:  

1. [REPEAT CONDITION(S) BEING DECLARED FULFILLED FROM CONTRACT] 
 
 
 
 
 
 
 
 
 
 
 
NOTE: ONLY THE BENEFITING PARTY(IES) WAIVING OR DECLARING FULFILLED CONDITIONS ARE REQUIRED 
TO SIGN THIS NOTICE. A PARTY RECEIVING THIS NOTICE MAY (BUT IS NOT REQUIRED TO) SIGN TO 
ACKNOWLEDGE RECEIPT.  
 

  X     
WITNESS  BUYER   PRINT NAME 
      
  X     
WITNESS  BUYER   PRINT NAME 
      
  X     
WITNESS  SELLER   PRINT NAME 
      
  X     
WITNESS  SELLER   PRINT NAME 

Ava
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s®
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SELLER’S DISCLOSURE OF MATERIAL LATENT DEFECTS 
New Form Guide 

INTRODUCTION 

What Is The Purpose Of This Form? 

The purpose of the Seller’s Disclosure of Material Latent Defects form is to support REALTORS® with meeting their 
responsibility and statutory obligation to disclose material latent defects to the buyer.  

The form is designed as a tool to facilitate a thorough discussion between Realtors and their clients about the 
disclosure requirements of the seller at common law and advising the seller of the broader disclosure 
requirements of Realtors under Section 5-13 of the Real Estate Rules.  

The form provides an opportunity for the seller to disclose whether they are aware of any material latent 
defects and serves to help document the discussion.  In addition, the form documents that the seller has 
been advised to seek independent legal advice if they are unsure of their obligations or the implications of 
completing and signing the Seller’s Disclosure of Material Latent Defects form. 

With this form, the seller also authorizes and instructs their designated agent to make the disclosures that Realtors 
are required to make.  

Who Should Use This Form? 

Realtors who are listing properties for sale should use this form as part of their due diligence review of the 
property to determine if the seller is aware of any material latent defects.  If the seller is aware of any 
material latent defects, the form will provide a summary of the same and authorization and instruction by the 
seller to the Realtor to disclose the material latent defect(s) as part of the transaction.  

Realtors representing buyers should also ask for a copy of this form to be provided prior to writing an offer to 
ensure the buyer is aware of any material latent defects.   

When Should It Be Used? 

This form should be used when a seller is listing a property for sale. 

If new information becomes available during the course of a real estate transaction that would change the 
disclosure made on the form, the form should be updated to ensure the disclosure is made if required to be 
made under the Rules or at common law. 

Disclosures of material latent defects need to be made to a buyer prior to acceptance of an offer. 

FREQUENTLY ASKED QUESTIONS 

Is the form mandatory? 

While sellers are required at common law to disclose latent defects, the Seller’s Disclosure of Material Latent 
Defects form is not mandatory.  The form was created to help support Realtors walk sellers through their disclosure 
requirements and the disclosure requirements of Realtors.    

https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
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Why do we need another form – doesn’t the Property Disclosure Statement (PDS) cover latent defects? 

The Property Disclosure Statement (PDS) was revised to reflect the seller’s duties at common law to disclose known 
latent defects, which are generally defects that are not discernable through a reasonable inspection and that 
render the property (a) dangerous or potentially dangerous to occupants; or (b) unfit for habitation. The Realtor’s 
duties of disclosure are different from the seller’s common law duties of disclosure, as Realtors have broader 
disclosure requirements based on Section 5-13 of the Real Estate Rules.  

The Seller’s Disclosure of Material Latent Defects form was created for the following purposes: 

· To provide a disclosure tool that can be used if the seller does not complete the Property Disclosure Statement
but is aware of a material defect that must be disclosed;

· To obtain the seller’s acknowledgment of the Realtor’s disclosure requirements, which are broader than the
seller’s common law disclosure requirements,

· To obtain the seller’s authorization for the Realtor to disclose material latent defects in compliance with
Section 5-13 of the Real Estate Rules,

· To document whether or not the seller is aware of any material latent defects, as defined under Section 5-13 of
the Real Estate Rules,

· To document the disclosure of material latent defects by the seller.

Does the seller need to complete the Seller’s Disclosure of Material Latent Defects form if the material 
latent defect is already disclosed on the PDS? 

If the material latent defect is disclosed on the Property Disclosure Statement, there is no need to disclose it again. 
However, the timing of the disclosure is critical, as the requirement is that the material latent defect must be made 
known to the buyer prior to accepting an offer to purchase the property.  

If the seller is not aware of any material latent defects, why should they complete the Seller’s Disclosure of 
Material Latent Defects form? 

The Seller’s Disclosure of Material Latent Defects form helps document that the sellers are aware of their disclosure 
obligations and the disclosure obligations of their designated agents.  It can also help reduce risk for Realtors by 
documenting that they had a discussion with the seller, have advised the seller to seek independent legal advice if 
they are unsure of their disclosure obligations, and have obtained authorization and instructions from the seller for 
Realtors to make their required disclosures. 

Can sellers document their disclosures on the Contract of Purchase and Sale? 

Section 5-8 of the Real Estate Rules stipulates that this disclosure must be made in writing and that the material 
latent defect disclosure must be documented separately from any agreement and prior to giving the effect to a 
trade in real estate. 

If the seller elects not to complete the Property Disclosure Statement, what are their disclosure 
requirements?  

If a seller does not complete the Property Disclosure Statement, this does not relieve a seller from their obligation 
to disclose any known latent defects in the property to a buyer. A seller who does not wish to complete a Property 
Disclosure Statement should be reminded of this fact. They should also be informed of the broader disclosure 
requirements that Realtors must make in respect to material latent defects as defined under Section 5-13 of the 
Real Estate Rules. 

https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-8
https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
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If a Realtor has knowledge of a material latent defect that is not disclosed (whether or not it is known by the seller), 
the Realtor is required to disclose the defect in a form separate from the Contract of Purchase and Sale, before the 
seller accepts an offer. The Realtor should discuss these obligations with the seller. 

What are the broader disclosure requirements of a Realtor under Section 5-13 of the Real Estate Rules? 

Section 5-13 of the Real Estate Rules defines a material latent defect as a defect that cannot be discerned through a 
reasonable inspection of the property including the following: 

(a) a defect that renders the real estate

(i) dangerous or potentially dangerous to the occupants,
(ii) unfit for habitation, or
(iii) unfit for the purpose for which the party is acquiring it, if

(A) the party has made this purpose known to the licensee, or

(B) the licensee has otherwise become aware of this purpose;

(b) a defect that would involve great expense to remedy;

(c) a circumstance that affects the real estate in respect of which a government or other local authority has
given notice to the client or the licensee, indication that the circumstances must or should be remedied;

(d) a lack of appropriate municipal and other permits respecting the real estate

This differs from the seller’s common law obligation to disclose latent defects, which are generally defects that are 
not discernable through a reasonable inspection and that render the property (a) dangerous or potentially 
dangerous to occupants; or (b) unfit for habitation. 

Can I rely on the Seller’s Disclosure of Material Latent Defects and the Property Disclosure Statement to 
fulfil my duties to disclose material latent defects?   

No.  Under the Real Estate Rules, Realtors have broader disclosure requirements than sellers and may have 
knowledge or information that a seller simply does not have.  For example, a seller will not know if the property is 
unfit for the purpose for which a party is acquiring it.  Similarly, a seller may not know if something would involve 
great expense to remedy but if a licensee is aware of this then they must disclose it.  Realtors cannot fully rely on 
the Seller’s Disclosure of Material Latent Defects and the Property Disclosure Statement to satisfy their obligations 
under the Rules and must separately consider their own disclosure obligations. 

How can Realtors protect themselves when it comes to (a) (iii) under Section 5-13 of the Real Estate Rules – 
where a property might be “unfit for the purpose for which the party is acquiring it?” 

Sellers may not have information regarding the purpose for which the buyer is acquiring the property; however, if 
the seller’s Realtor is aware of the buyer’s intended purpose for acquiring the property and the seller’s Realtor is 
aware that the property is unfit for such purpose, this would amount to a material latent defect under the Rules. In 
this case, this information is likely material information that the seller’s Realtor would need to share with the seller 
and, with consent of the seller, the Realtor is required to disclose this to the buyer.  Realtors should ensure the 
seller is aware that the Realtor will be required to make such disclosure to the buyer and if they do not they will not 
be able to continue to provide trading services to the seller pursuant to the section 5-13(3) of the Rules 

When working with a buyer, it’s important that Realtors, with their client’s informed consent, do their due diligence 
to ensure that the property is suitable for the reason they are acquiring it.  This could include asking the listing 
Realtors if the buyer’s intended use is permissible or letting them know the buyers’ reason for acquiring it, to help 
ensure any known disclosures of the listing Realtor are made in these regards.  

https://www.recbc.ca/public-protection/legislation-policies?tab=Real-Estate-Rules#section5-13
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If a seller does not authorize their designated agent to make disclosures about any known material latent 
defects – what should the Realtor do? 

If the seller instructs the Realtor not to disclose a material latent defect, the Realtor should comply and not disclose 
the material latent defect; however, in such cases the Realtor is also required to refuse to provide further trading 
services to the seller in respect of the property pursuant to the Real Estate Rules. 
 
WHERE TO FIND THIS FORM 

The Form is available through WEBForms® for use in transactions and a PDF of the form is available in the 
Seller’s Disclosure of Material Latent Defects Toolkit. 
 

ADDITIONAL RESOURCES 

The following courses are accredited Professional Development opportunities that provide some information on 
property disclosures including material latent defects. 

Standard Form Essentials:  The Property Disclosure Statement 
In the Standard Forms Essentials: Property Disclosure Statement course offering Realtors will identify their and 
their clients’ disclosure requirements regarding patent defects, latent defects, material latent defects, and stigmas. 
They will also review the requirements for and benefits of using a Property Disclosure Statement (PDS) to make 
appropriate disclosures.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/learn/course/internal/view/elearning/611/toolkit-sellers-disclosure-of-material-latent-defects
https://hub.realtorlink.ca/bcrea/learn/course/internal/view/elearning/503/StandardFormEssentialsThePropertyDisclosureStatementPDP3hours
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SELLER’S DISCLOSURE OF MATERIAL LATENT DEFECTS 
ADDRESS:  (the “Property”) 

FROM:   (the “Seller”) 

DESIGNATED AGENT(S): 

NAME OF BROKERAGE:  

Section 5-13(2) of the Rules made under the Real Estate Services Act (the “Rules”) requires that a licensee who is providing trading 
services to a client who is disposing of real estate must disclose to all other parties to the trade, promptly but in any case before an 
agreement for the acquisition or disposition of the real estate is entered into, any Material Latent Defect in the real estate that is 
known to the licensee, unless the other parties have already received written disclosure of such Material Latent Defect from such 
client. 

Section 5-13(3) of the Rules requires that if a client instructs a licensee to withhold disclosure required by section 5-13(2) of the 
Rules, the licensee must refuse to provide further trading services to or on behalf of that client in respect of the trade in real estate. 

For the purpose of the Rules and this Form, a “Material Latent Defect” is defined as: 

a material defect that cannot be discerned through a reasonable inspection of the property, including any of the following: 

(a) a defect that renders the real estate:
(i) dangerous or potentially dangerous to the occupants,
(ii) unfit for habitation, or
(iii) unfit for the purpose for which a party is acquiring it, if

(A) the party has made this purpose known to the licensee, or
(B) the licensee has otherwise become aware of this purpose;

(b) a defect that would involve great expense to remedy;
(c) a circumstance that affects the real estate in respect of which a local government or other local authority has given a

notice to the client or the licensee, indicating that the circumstance must or should be remedied;
(d) a lack of appropriate municipal building and other permits respecting the real estate.

The Seller is advised that the Designated Agent’s obligations under the Rules to disclose Material Latent Defects set out 
above may differ from the Seller’s disclosure obligations.  If the Seller is unsure of their disclosure obligations, prior to 
signing this Form they should speak with their Designated Agent or obtain independent legal advice. 

As of the date hereof, the Seller (select one by initialing in the appropriate box): 

  does not know of any Material Latent Defect(s) in respect of the Property; or 

  knows of the following Material Latent Defect(s) in respect of the Property: 

USE ADDITIONAL PAGE(S) IF NECESSARY. 
By signing this Form, the Seller hereby authorizes and instructs their Designated Agent(s) to disclose the Material Latent Defects 
described in this Form, if any, by delivering or making this this Form available to any other party or potential party to the trade of the 
Property before an agreement for the acquisition of the Property is entered into. 

X X 
SELLER’S SIGNATURE SELLER’S SIGNATURE DATE 

RECEIPT ACKNOWLEDGED BY THE BUYER: 

X X 
BUYER’S SIGNATURE BUYER’S SIGNATURE DATE 
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NEW CLAUSES 

The 3 new clauses listed below are being released on September 16th, 2020: 

· Title - Attaching Copy of Title to Contract

· Title - Listing Permitted Encumbrances to Remain Post-Closing

· Title - Identifying Permitted Encumbrances to Remain Post-Closing on Attached Title
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TITLE CLAUSES (ADDITIONAL PERMITTED ENCUMBERANCES)
New Clauses Guide 

INTRODUCTION 

BCREA has created new title clauses that can be included in the Contract of Purchase and Sale (CPS) to 
clarify other title notations, charges and encumbrances, not captured in Section 9 of the CPS, that will 
remain on title after the completion. 

Section 9 of the standard form Contract of Purchase and Sale provides that the title will be: 

Free and clear of all encumbrances except subsisting conditions, provisos, restrictions exceptions 
and reservations, including royalties, contained in the original grant or contained in any other grant 
or disposition from the Crown, registered or pending restrictive covenants and rights-of-way in 
favour of utilities and public authorities, existing tenancies set out in Section 5, if any, and except as 
otherwise set out herein. 

The effect of Section 9 is that the seller must make arrangements to discharge any encumbrances not 
specifically listed in Section 9 or otherwise accepted by the buyer.  This is how the buyer ensures it is 
getting an unencumbered interest in the property. 

It’s important to understand that additional exceptions to Section 9 may be needed in some situations.  
While it provides some automatic exceptions to the seller’s obligation to deliver clear title (for example: 
crown and utility charges do not need to be discharged at closing), it does not provide exceptions for 
charges that are not listed.  These could include private easements, building schemes, ordinary 
restrictive covenants, among others. 

Often Realtors will insert an additional provision in the CPS that requires the seller to discharge all 
“financial” charges but permits all “non-financial” charges to remain as an exception to Section 9.  The 
problem, however, is that there is no clear definition of financial and non-financial charges as any charge 
against the property would likely have some financial impact.  If there are charges that a buyer is willing 
to accept on title (or charges that a seller is not willing or in a position to have discharged), the best 
practice would be to specifically include these charges in the CPS – in some cases this may be a long list; 
however, both buyers and sellers should be aware of the charges that are on title. 

The following clauses have been developed by BCREA with the intent that they be added to the CPS in 
addition to Section 9 to clarify the parties’ agreement with respect to other notations, charges and 
encumbrances not listed as exceptions in Section 9 that will remain on title after completion. It may not 
apply in all situations and REALTORS® should always review a property’s title with their clients in order to 
determine what notations, charges and encumbrances should remain on, and which should be 
discharged from the title, after completion of the purchase and sale contemplated by the CPS. 
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1. Attaching a copy of the title to the Contract.

The first sample clause provides a way for the parties to attach a copy of the property’s title to the CPS.  
Including this clause and attaching the title allows both parties to acknowledge the title as at the date the 
contract is signed and provide a reference.   

The Buyer and the Seller acknowledge that a copy of the title of the Property is attached to this Contract. 

2. Specifying additional notations, charges and encumbrances to remain on title after closing.

The second sample clause provides two ways Realtors can insert additional exceptions to Clause 9 into 
the CPS.   

Option A provides a base structure in which Realtors can type out a list of additional notices, charges and 
encumbrances that can the parties agree will remain on title after closing.   

Option B has a similar effect, except it provides for a copy of the title to be attached to the CPS and 
clearly marked up to show notations, charges and encumbrances that will remain on title after closing. 

In both cases, notations, charges and encumbrances not excluded by Section 9 or the additional clause 
will have to be discharged by the seller on or prior to closing. 

A. EITHER: The parties may specifically list the notations, charges and encumbrances to
remain on title as follows:

The Buyer and the Seller agree that, in addition to the excepted charges and encumbrances set out in 
Section 9 of the Contract, the following notations, charges and encumbrances will not be discharged 
upon completion of the purchase and sale contemplated by this Contract: 

1. [List other notations, charges and encumbrances to remain on title];

2. […]; and

3. […].

B. OR: Alternatively, an attached title may be noted to indicate which charges remain and
which are to be discharged and the following language can be inserted:

The Buyer and the Seller agree that the Seller will cause all charges and encumbrances not expressly (a) 
indicated to remain on title as shown on the attached copy of the title for the Property or (b) in Section 9 
of this Contract, to be discharged on or prior to the Completion Date or to be discharged in accordance 
with Clause 14 of this Contract. 
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The foregoing clauses can also be used in conjunction with a Buyer’s subject clause that provides that the 
Buyer’s obligation to complete the purchase of the Property is subject to the Buyer approving the title for 
the Property and all charges and encumbrances listed thereon. Upon waiver of such condition, the Buyer 
would agree to acquire the Property subject to the charges and encumbrances indicated in Section 9 and 
either Clause 2A or 2B above, as applicable. 

FREQUENTLY ASKED QUESTIONS 

Are these clauses mandatory? 

No.  BCREA has created these sample clauses to assist Realtors when preparing a CPS when they want to 
attach a copy of the title and/or provide for an exception to the Title provisions in the CPS. 

Could Clause 1 be used on its own as standalone clause or does it have to be used in conjunction 
with either Clause 2A or Clause 2B? 

Each of the Clauses can be used on their own or in conjunction with the others. 

Realtors often attach a copy of the title to the CPS for reference; however, they do not always include a 
clause acknowledging it.  Clause 1 provides that acknowledgement and ties the attached title into the 
CPS.  This clause does not alter the CPS’ terms; but it does provide a reference to the attached title. 

If the parties have agreed to an exception to the title provisions contained in the CPS that should be 
documented then the Realtor should insert either Clause 2A or Clause 2B to specify the specific charges 
and encumbrances that will remain on title in addition to those set out in the title provisions of the CPS. 

Should I use Clause 2A or Clause 2B to document additional notations, charges and encumbrances 
that are to remain on title after completion? 

Both clauses can be used to document the parties’ agreement as to notations, charges and 
encumbrances not contemplated by Section 9 of the CPS that can remain on title after completion – 
which one that is used is up to the Realtor preparing the CPS.   

In some cases it will be easy simply to list the additional notations, charges and encumbrances that will 
remain on title after completion.  In these cases Clause 2A can be used. 

In other cases there may be a large number of notations, charges and encumbrances so it may make 
sense to attach a clearly marked-up copy of the title indicating which of them (in addition to those set out 
in Section 9 of the CPS) will remain.  Clause 2B would therefore be used. 

Regardless of which clause is used, Realtors should carefully review the title and the notations, charges 
and encumbrances that will remain on title after completion with their clients.  If a client has any 
uncertainty about the effects or implications of a notation, charge or encumbrance that will remain on 
title after completion they should be advised to obtain legal advice. 
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BUSINESS PRACTICE CONSIDERATIONS/GUIDANCE 

Working With Buyers 

Realtors working with Buyers are expected to obtain a title search and review it with their clients.  Where 
a title contains title notations, the buyer’s Realtor may wish to obtain the title notations to help ensure 
the buyer understands the implications. 

A buyer’s Realtor should identify if the seller's title contains any notations, charges and encumbrances 
that are not excluded by Section 9's list of exceptions and discuss the implications with the Buyer. 

If a buyer wishes to purchase a property containing additional notations, charges and encumbrances, 
with the buyer’s informed consent, the buyer's Realtor may expand the list of exceptions to include the 
relevant charge as an agreed exception to clear title.  

Remember a buyer must be made aware of all notations, charges and encumbrances that will remain on 
title after closing and their potential effects.  This is particularly important for charges that would 
normally be discharged at closing. 

Titles are complex, so to ensure that the buyer is aware of the implications of all notations, charges and 
encumbrances that will remain on title after closing, they should be advised, as appropriate, to seek legal 
advice in advance of writing the offer or to make obtaining legal advice regarding the title a condition of 
the offer. 

Working With Sellers 

Realtors working with sellers are expected to obtain a title search for properties they are listing for sale. 

Real estate boards may also have rules or regulations related to title searches. As such, you should 
ensure that you are aware of any requirements of your real estate board. 

Where a title contains title notations, listing Realtors may wish to consider obtaining the title notations to 
help ensure they understand the implications. 

A listing Relator must identify all notations, charges and encumbrances on the seller's title that the seller 
is not able to or not prepared to discharge at closing (to the extent those notations, charges and 
encumbrances are not already captured by Section 9's list of exceptions), and add wording in the 
contract to provide that they will remain on title after closing as an agreed exception to clear title. 

When a seller's title contains notations, charges and encumbrances not listed in Section 9 that the seller 
is not able to or not prepared to discharge at closing, a listing agent may want to take a proactive 
approach by informing the buyer's agent in advance, so that they will have the opportunity to address 
them in their offer.  
If the seller wishes to accept an offer that requires the seller to discharge notations, charges and 
encumbrances that it is not prepared or not able to discharge (for example a building scheme), the 
Realtor should urge the seller to seek legal advice before accepting the offer.  
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The seller should be advised as to what might happen if they ignore the agent's guidance, while 
confirming all of these communications in writing.  By addressing the title and exceptions with the 
buyer’s Realtor in advance, it may help to minimize this risk. 

Titles are complex, so to ensure that the seller is aware of their obligations and is capable of fulfilling the 
terms of the contract, they should be advised, as appropriate, to seek legal advice. 

WHERE TO FIND THIS CLAUSE 

The clause is available through WEBForms® when you search the following: 

· Title - Attaching Copy of Title to Contract
· Title - Listing Permitted Encumbrances to Remain Post-Closing
· Title - Identifying Permitted Encumbrances to Remain Post-Closing on Attached Title

You can insert these clauses into your Contract of Purchase and Sale or onto an Addendum, here are the 
instructions to help you: Inserting a Clause into a Form . 

You may also add them to your personal clauses, so that they are easy to locate. You can find the tutorial 
on creating a personal clause here: creating a personal clause. 

RELATED PROFESSIONAL DEVELOPMENT 

Electronic Title Searching This course helps REALTORS® ensure that they are dealing with the person(s) 
who has/have the right to sell the property; that the property is accurately described; and that all 
pertinent information, with respect to the title and registered encumbrances, is communicated to 
prospective buyers so that they are not misled. 

OTHER RESOURCES 

Legally Speaking Article #507: The Section 9 Trap 

https://education.realtorlink.ca/wf/help/Inserting_a_clause_into_a_form.htm
https://education.realtorlink.ca/wf/help/Creating_a_personal_clause.htm
https://www.bcrea.bc.ca/pdp_course_summary/electronic-title-searching/
https://www.bcrea.bc.ca/legally-speaking/the-section-9-trap/#:%7E:text=Section%209%20requires%20the%20seller,is%20the%20Section%209%20trap.
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REVISED FORMS 

The revised forms listed below are being released on September 16th, 2020: 

· Authority to Lease - Commercial

· Co-Listing Form (Joint Representation)

· Contract of Purchase and Sale (CPS)

o CPS (Residential)

o CPS Addendum

o CPS Business Assets

o CPS Commercial

o CPS Commercial Schedule

o CPS of a Manufactured Home Addendum

o CPS of a Manufactured Home on a Rental Pad

· CPS of a Leasehold Interest in First Nations Reserve Lands

o CPS of a Leasehold Interest in First Nations Reserve Lands Addendum

o CPS of a Leasehold Interest in First Nations Reserve Lands Assignment of
Lease

· Exclusive Authority to Lease - Commercial

· Offer to Lease

o Offer to Lease Addendum

· Property Disclosure Statement (PDS)

o PDS - Residential

o PDS – Strata Title Properties

o PDS - Land Only

o PDS – Rural Premises - Land and Building

o PDS – Rural Premises - Addendum Land and Building

· Privacy Notice and Consent
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· Signature Blocks

o Amendment of Authority to Lease

o Amendment of Buyer’s Agency Exclusive Contract

o Amendment of Exclusive Authority to Lease

o Amendment of Exclusive Listing Contract

o Buyer Agency Remuneration Agreement

o Buyer’s Agency Exclusive Contract

o Exclusive Listing Contract

o Fee Agreement Buyer Pays (Buyer and Seller Not Represented)

o Fee Agreement Buyer Pays (Seller Represented Buyer Not Represented)

o Fee Agreement Seller Pays (Buyer and Seller Not Represented)

o Fee Agreement Seller Pays (Buyer Represented Seller Not Represented )

o Fee for Service Retainer Agreement

o Landlord's Fee Agreement (Tenant and Landlord Not Represented)

o Landlord's Fee Agreement (Tenant Represented Landlord Not Represented)

o Limited Dual Agency Agreement - Both

o Limited Dual Agency Agreement - Competing

o Multiple Listing Contract

o Tenant Agency Exclusive Contract Schedule A

o Tenant’s Agency Exclusive Contract

o Tenant's Fee Agreement (Landlord Represented Tenant Not Represented)

o Tenant's Fee Agreement (Tenant and Landlord Not Represented)
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AUTHORITY TO LEASE – COMMERCIAL 
Revisions Guide 

Explaining the Changes 

This form was revised to indicate its purpose to be used in commercial transactions and also to add more 
clarification regarding Section 5. Listing Brokerage’s Remuneration. 

What Changed? 

· The name of this form has been updated to add “Commercial” at the end.

· Section 5 – LISTING BROKERAGE REMUNERATION has been revised to track the language in the listing
agreement.

· BCREA has added a more robust copyright notice to the bottom of each page of the form.

Why the Changes? 

The form’s name was changed to differentiate this form from the new Authority to Lease – Residential that BCREA 
has created. 

With new Real Estate Services Act Rules regarding disclosure of remuneration and amounts paid to cooperating 
brokerages, listing agreements of all types are being updated using the new form of remuneration clause.  The 
Authority to Lease – Commercial had not yet been updated.  These changes bring the form in line with other BCREA 
service agreements. 

The copyright notice was added as part of a form-wide initiative to notify users of BCREA’s copyright in the forms 
and advise how the forms may be used. 

What Are the Implications of the Changes? 

REALTORS® should remember to use the proper Authority to Lease form depending on the type of property they 
are leasing – commercial or residential. 

The way the commission is recorded in the new version of this form has been changed.  Realtors should carefully 
review Section 5 and complete it in full in order to properly record their agreement with the landlord/owner.  

What Should Realtors Look Out For? 

When completing this form, Realtors should remember to use the latest version (with the new title) and to complete 
all relevant details in Section 5 to ensure their brokerage’s commission is properly recorded. 

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 

To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
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AUTHORITY TO LEASE - COMMERCIAL 

 
BETWEEN:      

MULTIPLE LISTING SERVICE® 
 

 
 
AND:    

(“LISTING BROKERAGE”) 

 
 

 

OWNER(S) (“LANDLORD”) UNIT ADDRESS 

 
 

 

UNIT ADDRESS CITY PC 

 
 

 
 

CITY PC TELEPHONE NUMBER CELL NUMBER 

 
 

TELEPHONE NUMBER CELL NUMBER 
 

1. LISTING AUTHORITY AND TERM: 
A. The Landlord hereby lists exclusively with the Listing Brokerage to lease the property described in Clause 2 

(“Property”) from: 
   until 11:59 pm on  unless renewed in writing. 

MONTH DAY YEAR MONTH DAY YEAR 

B. The Landlord hereby: 
(i) authorizes the Listing Brokerage to obtain any information concerning the Property from any person, corporation or 

governmental authority, including British Columbia Assessment and to share this information with other parties, including 
members of any real estate board; 

(ii) authorizes the Listing Brokerage to advertise the Property and to show it to prospective tenants during reasonable hours; 
(iii) agrees to allow the Listing Brokerage to place “For Lease” and “Leased” signs upon the Property and to allow Cooperating 

Brokerages (as hereinafter defined) to show the Property to prospective tenants; and 
(iv) restricts the advertising of the Property to the Listing Brokerage only, except where the advertising of the Property by other 

members of the real estate board of which the Listing Brokerage is a member (hereinafter referred to as the “Board”), or any 
other real estate board has been permitted by the Listing Brokerage. 

2. PROPERTY: 
 

UNIT NO. ADDRESS OF PROPERTY 
 

CITY/TOWN/MUNICIPALITY POSTAL CODE GROSS LEASEABLE AREA SQUARE FEET 
 

LEGAL DESCRIPTION 
 

3. TERMS OF LEASE: 
 

RENT (choose one): 

GROSS RENT PER ANNUM PER SQ FT $  ; GROSS RENT PER ANNUM $  ; GROSS RENT PER MONTH $  ; OR 

BASIC RENT PER ANNUM PER SQ FT $  ; BASIC RENT PER ANNUM $  ; BASIC RENT PER MONTH $ ; 

PLUS ADDITIONAL RENT, ESTIMATED TO BE $  PER SQ FT PER ANNUM OR $   PER MONTH; 
TERMS RENEWAL OPTION 

 
YES NO 

4. LISTING SERVICE AND COOPERATING BROKERAGES: The Landlord authorizes the Listing Brokerage: 
A. To list the Property with the Multiple Listing Service® of the Board or any other real estate board that the Listing Brokerage selects 

and has access to and to cooperate with other brokerages and their designated agents acting for a prospective tenant or, with 
the written consent of the Landlord, as a sub-agent of the Listing Brokerage (“Cooperating Brokerages”); 

B. To publish in the Multiple Listing Service® of the Board, the Multiple Listing Service® of any other real estate board, Internet or 
anywhere else that the Listing Brokerage selects and has access to, and to share with other parties, including British Columbia 
Assessment, the information contained in this Contract, the information contained in the Data Input Form and the lease rate of 
the Property once an unconditional accepted offer exists; and 

C. To make agency disclosures required of the Listing Brokerage. 
 

MLS® OFFICE USE ONLY 

DATE LISTING MLS® NO 

 
 

OWNER(S)(“LANDLORD”) 
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5. LISTING BROKERAGE’S REMUNERATION: The Landlord agrees:
A. The Landlord agrees to pay the Listing Brokerage a gross commission equal to the amount set out in Clause 5D, in accordance

with this Clause 5, if:
(i) a lease agreement in respect of the Property is entered into during the period of the Contract; or
(ii) a lease agreement in respect of the Property is entered into within six (6) months of the expiration of this Contract with a

tenant introduced to the Property during the period of this Contract whether or not such tenant is so introduced by the
Listing Brokerage, by the Designated Agent (as hereinafter defined), by the Landlord, or by any other person.

B. The Landlord will pay the remuneration due to the Listing Brokerage under this Clause 5 on the earlier of (1) the date the
Tenant has the right to take possession of the Premises; and (2) the date on which the Tenant lawfully occupies the Premises.

C. The Landlord agrees that, to assist in obtaining a tenant for the Premises, the Listing Brokerage will offer to Cooperating
Brokerages a portion of the Listing Brokerage’s commission.

D. (i) Upon the occurrence of an event described in Clauses 5A(i) or 5A(ii), the Landlord will pay remuneration to the Listing
Brokerage of an amount equal to: 

plus applicable Goods and Services Tax and other applicable tax in respect of the commission (commission + tax = 
remuneration). 

(ii) If there is a Cooperating Brokerage, the Listing Brokerage will pay to the Cooperating Brokerage, from the remuneration paid
to the Listing Brokerage by the Landlord pursuant to Clause 5D(i), an amount equal to:

plus applicable Goods and Services Tax and other applicable tax in respect of the commission; and the Listing 
Brokerage will retain, from the remuneration paid to the Listing Brokerage by the Landlord pursuant to Clause 5D(i), 
an amount equal to: 

plus applicable Goods and Services Tax and other applicable tax in respect of the commission. 

(iii) If there is no Cooperating Brokerage, the Listing Brokerage will retain the entire amount of the remuneration paid by the
Landlord pursuant to Clause 5D(i), being an amount equal to:

plus applicable Goods and Services Tax and other applicable tax in respect of the commission. 

E. The Listing Brokerage and the Designated Agent will advise the Landlord of any remuneration, other than described in this
Clause 5, to be received by the Listing Brokerage in respect of the Property.

6. ASSIGNMENT OF REMUNERATION: The Landlord hereby irrevocably:
A. Assigns to the Listing Brokerage the amount of remuneration due to the Listing Brokerage and authorizes the Listing Brokerage

to retain from the deposit monies the amount of the Listing Brokerage’s remuneration; and
B. Acknowledges that the Listing Brokerage may assign to a Cooperating Brokerage all or part of the remuneration due to the

Listing Brokerage.

7. DESIGNATED AGENCY:
A. Subject to Clause 7C(iii) the Listing Brokerage designates

 (the “Designated Agent”) to 
act as the sole agent of the Landlord in respect of the Property and will designate other licensees of the Listing Brokerage to act 
as the sole agents of all tenants and other landlords also represented by the Listing Brokerage. If for any reason the license of 
the Designated Agent (or where the Designated Agent is comprised of more than one licensee, the licenses of all of those 
licensees) is suspended, cancelled or becomes inoperative under the Real Estate Services Act or the Designated Agent (or 
where the Designated Agent is comprised of more than one licensee, all of those licensees) is temporarily unavailable or 
ceases to be engaged by the Listing Brokerage, the Listing Brokerage will designate another licensee of the Listing Brokerage 
to act as the sole agent of the Landlord; 

B. The Designated Agent will not disclose to other licensees, including licensees of the Listing Brokerage who represent tenants or
other landlords, any confidential information of the Landlord obtained through the Designated Agent’s agency relationship with
the Landlord unless authorized by the Landlord or required by law.

C. The Landlord agrees that:
(i) subject to (iii) an agency relationship will exist only with the Designated Agent;
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the Landlord will not

be attributed to the Listing Brokerage or to other licensees of the Listing Brokerage who represent tenants or other landlords;
(iii) the Listing Brokerage’s agency relationship is limited to listing the Property with the Multiple Listing Service® of the Board

and any other real estate board that the Listing Brokerage selects and has access to; and
(iv) for the purposes of Clauses 1B, and 4, the term Listing Brokerage shall include the Designated Agent.
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8. THE DESIGNATED AGENT WILL:
A. Act as the agent of only the Landlord with respect to the Property;
B. Provide information about the Property to agents of prospective tenants;
C. Subject to Clause 9B use reasonable commercial efforts to market the Property and to promote the interests of the Landlord;
D. At the earliest reasonable opportunity, advise any tenant interested in the Property that the Designated Agent is the agent of the

Landlord;
E. Fulfill the duties set out in Real Estate Services Act Rule 3-3, except as modified or made inapplicable by agreement between

the Listing Brokerage and the Landlord, and Real Estate Services Act Rule 3-4;
F. Obey all lawful instructions of the Landlord that are consistent with the Real Estate Services Act and the Rules and the Bylaws

and Code of Ethics of the Board; and
G. Exercise reasonable care and skill in their performance under this Contract;

9. THE LISTING BROKERAGE AGREES:
A. Not to accept remuneration from the tenant without the knowledge and consent of the Landlord;
B. That the services set out in Schedule “A” will be provided;
C. To monitor and supervise the activities of the Designated Agent to ensure compliance by the Designated Agent with the provisions

of this Contract and with the Listing Brokerage’s policies and procedures governing designated agents;
D. Not to disclose confidential information of the Landlord to any person unless authorized by the Landlord or required by law;
E. To treat the interests of the Landlord and all tenants and other landlords also represented by the Listing Brokerage in an

even handed, objective and impartial manner; and
F. To hold all monies received by the Listing Brokerage in trust in accordance with the Real Estate Services Act.

10. THE LANDLORD AGREES AS FOLLOWS:
A. To promptly advise the Designated Agent of, and refer to the Designated Agent, all inquiries for the lease of the Property, and to

deliver to the Designated Agent all offers to lease which may be received during the period of this exclusive Contract or arising
by reason of it;

B. To accept an offer made during the term of this Contract by a person ready, willing and able to lease on the terms set out in this
Contract;

C. That the Landlord has the authority to lease the Property and to enter into this Contract;
D. That the Landlord will disclose to the Designated Agent all third party claims and interests in the Property known to the Landlord;
E. That the Landlord will disclose to the Designated Agent all material latent defects affecting the Property known to the Landlord

and that the Designated Agent may provide that information to prospective tenants;

F. That all information provided to the Listing Brokerage and the Designated Agent by the Landlord is and will be accurate to the
best of the Landlord’s knowledge;

G. That the Landlord will immediately advise the Designated Agent of any material changes in the physical condition or status of the
Property or the information provided by the Landlord;

H. That the Landlord will provide the Designated Agent with all information necessary for the listing and marketing of the Property;
I. That the Designated Agent is being retained solely to provide real estate services and not as a lawyer, tax advisor, lender,

certified appraiser, surveyor, structural engineer, home inspector or other professional service provider; and
J. That the Property is not currently the subject of any other exclusive listing contract.

11. THE LANDLORD ACKNOWLEDGES AND AGREES THAT:
A. The information relating to the Property may be disclosed to persons interested in the Property including prospective tenants,

agents of prospective tenants, appraisers, financial institutions, governments and governmental departments and agencies;
B. The duties set out in Real Estate Services Act Rules 3-3 and 3-4 apply only to the Designated Agent and do not apply to any

other licensees of the Listing Brokerage who represent tenants or other landlords and, subject to Clause 9B, 9C and 9D, do not
apply to the Listing Brokerage;

C. It is not a conflict or breach of duty to the Landlord for the Listing Brokerage or the Designated Agent to list or show other
property, to have agency relationships with or to be engaged by other landlords, or to have agency relationships with or to be
engaged by tenants, except if such listing, showing, engagement or agency relationship constitutes a dual agency that is not
permitted by Part 5 of the Real Estate Services Act Rules;

D. In the case that the provision of trading services to the Landlord contemplated hereby and the listing, the showing, or the
engagement by or agency relationships with tenants or other landlords constitutes a dual agency that is not permitted by Part 5
of the Real Estate Services Act Rules, the Landlord acknowledges and agrees that the Listing Brokerage and the Designated
Agent, as applicable, must comply with Real Estate Services Act Rule 5-18 and may be required to cease providing trading
services to the Landlord;

E. Despite Real Estate Services Act Rule 3-3(f), the Listing Brokerage and the Designated Agent will not be required to disclose to
the Landlord confidential information obtained through any other agency relationship; and

F. A designated agent acting only for a tenant does not owe any agency duties to the Landlord.

12. CONFLICTS OF INTEREST:
A. If the Designated Agent’s provision of trading services to the Landlord in respect of the Property and a tenant with whom the

Designated Agent has an agency relationship would constitute a dual agency that is not permitted by Part 5 of the Real Estate
Services Act Rules, the Designated Agent may request consent from the Landlord and such tenant to continue to represent
either the Landlord or such tenant in respect of the Property. In such case, the Designated Agent will present such tenant and
the Landlord with a written agreement in compliance with section 5-18 of the Real Estate Services Act Rules (the “Consent
Agreement”).

Ava
ila

ble
 on

 W
EBForm

s®
 

ssmith
Highlight



INITIALS 
COPYRIGHT - BC REAL ESTATE ASSOCIATION BC2055 RE. DA MAY 2019 

 PAGE 4 of PAGES 
ADDRESS 

INITIALS 

BC 2055 REV. SEPT 2020 COPYRIGHT BC REAL ESTATE ASSOCIATION 
© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® and 
other parties authorized in writing by BCREA. Any other use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered when 
printing or reproducing the standard pre-set portion. BCREA bears no liability for your use of this form. 

Notwithstanding anything else in this Contract, if the Landlord and such tenant consent to the Designated Agent continuing to 
act for one of them in respect of the Property and they execute the Consent Agreement, the parties hereto agree as follows: 

(i) if the Designated Agent ceases to act as agent of such tenant, in respect of the Property, the Landlord acknowledges
and agrees that the Designated Agent may continue to act as agent for such tenant in respect of property other than the
Property;

(ii) if the Designated Agent ceases to act as agent of the Landlord in respect of the Property, subject to Part 5 of the Real Estate
Services Act Rules, the Listing Brokerage may designate another licensee of the Listing Brokerage to act as the Designated
Agent of the Landlord hereunder or if the Listing Brokerage is unable to or does not designate another licensee of the Listing
Brokerage, the Listing Brokerage may refer the Landlord to another brokerage for representation in respect of the Property;
provided that, the Landlord will not be obligated to accept such referral; and;

(iii) if the Designated Agent ceases to act as the agent of the Landlord in respect of the Property, the Landlord acknowledges
and agrees that the Designated Agent’s duties under this Contract and in the Real Estate Services Act Rule 3-3(a) (to act
in the best interests of the Landlord), Real Estate Services Act Rule 3-3(f) (to disclose all known material information to the
Landlord) and the Real Estate Services Act Rule 3-3(i) (to take reasonable steps to avoid any conflict of interest) are hereby
modified, from and after the date that the Landlord executed the Consent Agreement, to enable the Listing Brokerage and
the Designated Agent to continue their representation of such tenant and the Landlord further acknowledges and agrees
that the continued representation of such tenant will not constitute any breach of duty to the Landlord by either the Listing
Brokerage or the Designated Agent under the Real Estate Services Act Rule 3-3 or otherwise, including, without limitation,
any breach of fiduciary duty, or any breach of a common law agent’s duty of loyalty or contractual or statutory duty.

13. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION:
A. The Landlord hereby consents to the collection, use and disclosure by the Listing Brokerage and by the managing broker(s),

associate broker(s) and representative(s) of the Listing Brokerage (collectively the “Licensee”) noted below, the Board and any
other real estate board, of personal information about the Landlord:
(i) for all purposes consistent with the listing, marketing and leasing of the Property;
(ii) for placement in the database of the Multiple Listing Service® of the Board and of any other real estate board that the Listing

Brokerage selects and has access to;
(iii) for the purpose of the Board and other real estate boards marketing the Property in any medium including but not limited

to posting the personal information on publicly accessible websites and distributing the personal information to any
persons including the public, members of the Board, members of other real estate boards, governments and governmental
departments and agencies, appraisers and others;

(iv) for compilation, retention and publication by the Board and other real estate boards of any statistics including historical
Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® of the Board and other real
estate boards;

(v) for enforcing codes of professional conduct and ethics for members of the Board and other real estate boards;
(vi) for all other purposes authorized in this Contract including but not limited to those described in Clauses 1B, 4A, 4B, 7B and

9A; and
(vii) for the purposes (and to the recipients) described in the brochure published by the British Columbia Real Estate Association

entitled Privacy Notice and Consent.
B. The personal information provided by the Landlord may be stored on databases outside Canada, in which case it would be

subject to the laws of the jurisdiction in which it is located.

14. TERMINATION: The Listing Brokerage and the Landlord agree that:
A. Without prejudice to the acquired rights of the Landlord or the Listing Brokerage, including without limitation the rights and

obligations under Clause 5, this Contract will terminate:
(i) upon the expiration of the term of this Contract as specified in Clause 1A;
(ii) upon an earlier date than that specified in Clause 1A if mutually agreed to by the Landlord and the Listing Brokerage in

writing;
(iii) upon a completed sale of the Property prior to the expiration of the term of this Contract;
(iv) immediately if the Listing Brokerage’s licence is suspended, cancelled or rendered inoperative under the Real Estate

Services Act; and
(v) upon the bankruptcy or insolvency of the Listing Brokerage or if it is in receivership; and
(vi) if the Listing Brokerage and the Designated Agent are unable to continue to provide trading services to the Landlord as a

result of Part 5 of the Real Estate Services Act Rules.
B. Immediately upon the termination of this Contract the Listing Brokerage and the Designated Agent will:

(i) remove the Property as an active listing of the Multiple Listing Service® of the Board and any other real estate board
that the Listing Brokerage has selected;

(ii) cease all marketing activities on behalf of the Landlord;
(iii) remove all signs from the Property; and
(iv) if requested by the Landlord, return all documents and other materials provided by the Landlord.
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15. MISCELLANEOUS PROVISIONS:
A. The “term” of this Contract includes the period of any written extension.
B. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the laws of the

Province of British Columbia.
C. The parties acknowledge that this Contract fully sets out the terms of the agreement between them.
D. This Contract shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators,

successors and assigns.
E. “Property” may include a leasehold interest, a business and the goodwill and assets of it, an interest, partnership or share in a

business or in the goodwill and assets of it, or a manufactured home, plus any other property designated by the Landlord in the
Data Input Form or addendum attached.

F. In consideration of the Board or any other real estate board disseminating information about the Property, the Landlord and
Listing Brokerage each assign to the Board or other real estate board all their rights and interests in and to the information related
to the Property contained in this Contract, including all copyright, rights ancillary to copyright and all other proprietary rights.

16. ENTIRE AGREEMENT - THIS LISTING CONTRACT MEANS AND INCLUDES THIS AGREEMENT AND THE DATA INPUT
FORM.
The Landlord acknowledges having read and understood this Contract; that it accurately describes the agreement with the Listing
Brokerage; and that a copy of it has been received by the Landlord on this date.

SIGNED, SEALED AND DELIVERED THIS OF , YR. .

The Landlord declares their residency:

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act.
INITIALS INITIALS

LANDLORD’S SIGNATURE LISTING BROKERAGE (PRINT)

LANDLORD’S SIGNATURE Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY

WITNESS DESIGNATED AGENT (PRINT)

DESIGNATED AGENT’S SIGNATURE
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AUTHORITY TO LEASE - COMMERCIAL SCHEDULE “A” 
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CO-LISTING FORM (JOINT REPRESENTATION) 
Revisions Guide 

Explaining the Changes 

This form was revised to better address joint-listings. This is not to be used with conflicting sellers. Rather, the new 
Co-Listing Form - Separate Representation. 

What Changed? 
The form has been updated to reflect how the agreement for cooperating sellers who jointly engage multiple 
brokerages in a co-listing operates. 

In addition to setting out the main rights and obligations of the brokerages in more detail, the name of this form 
was changed to add “Joint Representation” to distinguish between the new Co-Listing Form (Separate 
Representation) created by BCREA. 

Why the Changes? 
The Co-Listing Form (Joint Representation) did not contemplate where there were two people with competing 
interests who wanted their own representation. In response to various requests, BCREA has updated this form to 
help brokerages establish joint representation co-listings for a property.   

In addition, BCREA has created a new Co-Listing Form (Separate Representation) for use when the two brokerages 
are separately representing the sellers. 

What Are the Implications of the Changes? 
The changes will allow joint representation co-listings to be documented more accurately and will more clearly set 
out the parties’ agreements. 

What Should Realtors Look Out For? 
Realtors should ensure that the form is completed fully in order to properly record the agreement between the 
parties. 

Keep in mind that for separate representation co-listings brokerages should use the new Co-Listing Form – 
Separate Representation, which includes additional terms that are applicable for those situations. 

How will commissions be split between the various brokerages in a Co-listing? 
The Co-Listing Forms provide places where the parties specify how the listing commission will be split between the 
listing brokerage and the co-listing brokerage, both in situations where there is a co-operating brokerage and in 
situations where there is no co-operating brokerage.   

When completing these forms, the parties should discuss what their agreement is with respect to division of 
commissions and ensure that this is accurately recorded on the form.  Realtors are reminded that they will need to 
make appropriate disclosure of expected remuneration to their clients as set out under the Real Estate Rules based 
on the agreements set out in the Co-Listing Form. 

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 
To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
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CO-LISTING FORM – JOINT REPRESENTATION 

 

WITH RESPECT TO THE LISTING AGREEMENT (THE “LISTING”) BETWEEN THE SELLER(S) AND THE LISTING BROKERAGE DATED  

REGARDING:   (THE “PROPERTY”) 
(Property Address) 

THE PARTIES HERETO AGREE THAT THE LISTING IS HEREBY AMENDED AS SET OUT IN THIS CO-LISTING FORM: 

AS AND FROM THE DATE HEREOF   WILL CO-LIST THE LISTING FOR THE PROPERTY WITH:  
(Listing Brokerage/Company)

CO-LISTING BROKERAGE BROKER ID 

CO-LISTING BROKERAGE ADDRESS  

DESIGNATED AGENT MEMBER ID 

DESIGNATED AGENT MEMBER ID 

UNDER THE FOLLOWING TERMS: 
APPORTIONMENT OF REMUNERATION/COMMISSION AND EXPENSES: 

1. If the Buyer(s) is represented by an agent (a “Co-operating Brokerage”), the Seller(s), the Listing Brokerage and the Co-Listing Brokerage agree that the Listing Brokerage’s 
Remuneration set out in the Listing will be paid as follows: 

LISTING BROKERAGE: 

CO-LISTING BROKERAGE:

CO-OPERATING BROKERAGE:  ____________________________________________________________________________________________________________ 

2. If the Buyer is not represented by an agent (i.e. there is no Co-operating Brokerage), the Seller(s), the Listing Brokerage and the Co-Listing Brokerage agree that the entire 
amount of the Listing Brokerage’s Remuneration pursuant to Section 5(D)(iii) of the Listing will be paid as follows: 

LISTING BROKERAGE: 

CO-LISTING BROKERAGE: 

3. The Listing Brokerage and the Co-Listing Brokerage agree that the Listing expenses below will be shared between them and payable as follows: 

ADVERTISING: 
MLS® FEE:
OTHER EXPENSES: 

THE EXPIRY OF THE CO-LISTING CREATED BY THIS CO-LISTING FORM WILL BE THE SAME AS THE EXPIRATION OF THE LISTING (AND ANY AMENDMENTS TO IT), 

UNLESS OTHERWISE AGREED TO BY THE PARTIES AS FOLLOWS:  

IN ADDITION TO THE FOREGOING, THE PARTIES ACKNOWLEDGE AND AGREE THAT: 

(A) INSTRUCTIONS OR CHANGES TO THE LISTING WILL ONLY BE ACCEPTED BY THE MLS® FROM THE LISTING BROKERAGE.  NOTWITHSTANDING THE 
FOREGIONG, DURING THE TERM OF THE CO-LISTING CREATED BY THIS CO-LISTING FORM, THE LISTING BROKERAGE WILL NOT MAKE CHANGES TO THE 
LISTING WITHOUT AGREEMENT BY ALL OF THE PARTIES HERETO. 

(B) INSTRUCTIONS TO AMEND THE CO-LISTING CREATED BY THIS CO-LISTING FORM MUST BE IN WRITING AND SIGNED BY THE MANAGERS OF THE 
LISTING AND CO-LISTING BROKERAGES AND ALL OF THE SELLER(S) TO BE EFFECTIVE. 

(C) IF FOR ANY REASON THE LICENSE(S) OF ALL OF THE DESIGNATED AGENTS APPOINTED BY THE CO-LISTING BROKERAGE ARE SUSPENDED, 
CANCELLED OR BECOME INOPERATIVE UNDER THE REAL ESTATE SERVICES ACT OR ALL OF THE DESIGNATED AGENTS APPOINTED BY THE CO-LISTING 
BROKERAGE ARE TEMPORARILY UNAVAILABLE OR HAVE CEASED TO BE ENGAGED BY THE CO-LISTING BROKERAGE, THE CO-LISTING BROKERAGE WILL
DESIGNATE ANOTHER LICENSEE(S) TO BE THE AGENT OF THE SELLER(S). 

(D) THE CO-LISTING BROKERAGE AGREES TO BE BOUND BY THE TERMS AND CONDITIONS OF THE LISTING AS IF IT HAD SIGNED SAME AS LISTING 
BROKERAGE. THE SELLERS CONFIRM THAT THE CONSENTS GIVEN BY THEM IN REPSECT OF THE COLLECTION, USE AND DISCLOSURE OF THEIR 
PERSONAL INFORMATION IN THE LISTING EXTEND TO THE CO-LISTING BROKERAGE AS IF IT HAD SIGNED SAME AS LISTING BROKERAGE AND THAT THE 
LISTING BROKERAGE AND THE CO-LISTING BROKERAGE MAY, FOR THE PURPOSE OF THIS CO-LISTING, SHARE PERSONAL INFORMATION AND
CONFIDENTIAL INFORMATION GIVEN TO THEM BY ANY ONE OF THE SELLERS WITH THE OTHER SELLERS OR EACH OTHER.  THE PARTIES AGREE THAT
THE TERMS AND CONDITIONS OF THE LISTING REMAIN IN FULL FORCE EXCEPT AS OTHERWISE AMENDED BY THIS CO-LISTING FORM. 

LISTING BROKERAGE  BROKER ID 

DESIGNATED AGENT  MEMBER ID  

DESIGNATED AGENT  MEMBER ID  

DATED THIS DAY OF YEAR  

(SELLER’S SIGNATURE) MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 

(SELLER’S SIGNATURE) MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 

Note: This Co-Listing Form allows for two Brokerages to represent the Seller(s) jointly under a listing agreement.  
Unless the listing agreement is expressly amended to change the Brokerages’ and the Designated Agent(s)’ 
obligations thereunder, when two Brokerages co-list a property for sale, their Designated Agent(s) are acting in 
concert in marketing the property and they jointly owe fiduciary duties and other obligations to the Seller(s).  It may 
not be appropriate if there are disputes or conflicting interests between the Sellers (e.g. each seller wants a different 
brokerage to protect his or her own interest).  In such circumstances Sellers should be advised to obtain legal advice. 
 

MLS® OFFICE USE ONLY
DATE LISTING MLS® NO 

SEAL 

SEAL SEAL 

SEAL 
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CONTRACT OF PURCHASE AND SALE (CPS) 
Revisions Guide 

Explaining the Changes 

· Section on Tender for the various versions of the Contract of Purchase and Sale, (CPS) was updated to include
wire transfers as a form of tender.

· Housekeeping/formatting changes were also made.

· Section 11A - Speculation and Vacancy Tax (SVT) of the CPS (Residential) was revised to better reflect the
needs regarding declarations on the Speculation and Vacancy Tax.

What Changed? 

The following forms and their related addendums and schedules have been revised as noted below: 

CPS (Residential) CPS Commercial Schedule 

CPS Addendum CPS of a Manufactured Home Addendum 

CPS Business Assets CPS of a Manufactured Home on a Rental Pad 

CPS Commercial 
 Contract of Purchase and Sale of a Leasehold Interest in 
First Nations Land 

· The Sections on Tender have been updated in each version of the CPS to allow tender/payment by wire
transfer.

· In the CPS (Residential), Section 11A(2) has been revised so that the declaration regarding the Speculation
and Vacancy Tax (SVT) is only required to be provided if requested by the buyer’s conveyancer.

· BCREA has added a more robust copyright notice to the bottom of each page of the form.

· Other housekeeping amendments have been made throughout the CPS forms.

Why the Changes? 

The addition of wire transfers to the sections on Tender to reflect that more deposits and closings are happening by 
wire transfer.  Accordingly, this change allows the Contract of Purchase and Sale to reflect acceptable forms of 
payment in practice. 

The SVT does not apply in all jurisdictions and therefore the declaration is not needed in all transactions.  This 
change provides that a seller will only be required to deliver a declaration in respect of the SVT if a buyer’s 
conveyancer requests it. 

The copyright notice was added as part of a form-wide initiative to notify users of BCREA’s copyright in the forms 
and advise how the forms may be used. 
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What Are the Implications of the Changes? 

The change in the sections on Tender in each form to allow wire transfers for Tender of payment will now reflect 
what happens in some cases with deposits and closings. 

The change to Section 11A(2) in the CPS (Residential) will avoid uncertainty at closing if the property is not a 
jurisdiction that the SVT applies. 

The various other housekeeping amendments will help keep the various CPS forms current and up to date. 

What Should Realtors Look Out For? 

Realtors should ensure that the form is completed fully in order to properly record the agreement between the 

parties. 

Frequently Asked Question

In regards to the CPS Business Assets, as set out in section 17. BUYER’S CONDITIONS and 18. SELLER’S 

CONDITIONS, do you have to remove these standard clauses when you remove all the rest of your 

conditions?

The conditions in Section 17 and Section 18 are conditions to the buyer and the seller’s respective obligations to 

complete the transaction contemplated by the CPS Business Assets.  These conditions need to be declared 

fulfilled or waived by the respective benefiting party (in its sole discretion) in order for that party to be obligated 

to complete.

As set out in the lead out paragraphs of Section 17 and Section 18, if the benefitting party is satisfied that the 

condition has been fulfilled, or is prepared to waive the condition, that party must give a written notice to the 

other party indicating so before the Conditions Precedent Removal Date (being the date set out in Section 7.2). 

Such notices should set out the condition or conditions that are being waived or declared fulfilled (and indicate 

whether they are waived or declared fulfilled), be signed by the benefitting party, addressed to the other party 

and dated.

As also set out in the lead out paragraphs of Section 17 and Section 18, if the conditions are not waived or 

declared fulfilled by the benefitting party before the Condition Removal Date the contract will be terminated and 

the Deposit will be returnable in accordance with the Real Estate Services Act.

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 

To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
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CONTRACT OF PURCHASE AND SALE 
INFORMATION ABOUT THIS CONTRACT 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART OF THE CONTRACT AND SHOULD NOT 
AFFECT THE PROPER INTERPRETATION OF ANY OF ITS TERMS. 
1. CONTRACT: This document, when signed by both parties, is a legally binding contract. READ IT CAREFULLY. The parties should ensure that everything that is

agreed to is in writing.
2. DEPOSIT(S): Section 28 of the Real Estate Services Act requires that money held by a brokerage in respect of a real estate transaction for which there is an

agreement between the parties for the acquisition and disposition of the real estate be held by the brokerage as a stakeholder. The money is held for the real estate
transaction and not on behalf of one of the parties. If a party does not remove a subject clause, the brokerage requires the written agreement of both parties in order
to release the deposit. If both parties do not sign the agreement to release the deposit, then the parties will have to apply to court for a determination of the deposit
issue.

3. COMPLETION: (Section 4) Unless the parties are prepared to actually meet at the Land Title Office and exchange title documents for the Purchase Price, it is, in
every case, advisable for the completion of the sale to take place in the following sequence:

(a) The Buyer pays the Purchase Price or down payment in trust to the Buyer’s Lawyer or Notary (who should advise the Buyer of the exact amount required)
several days before the Completion Date and the Buyer signs the documents.

(b) The Buyer’s Lawyer or Notary prepares the documents and forwards them for signature to the Seller’s Lawyer or Notary who returns the documents to the
Buyer’s Lawyer or Notary.

(c) The Buyer’s Lawyer or Notary then attends to the deposit of the signed title documents (and any mortgages) in the appropriate Land Title Office.

(d) The Buyer’s Lawyer or Notary releases the sale proceeds at the Buyer’s Lawyer’s or Notary’s office.

Since the Seller is entitled to the Seller’s proceeds on the Completion Date, and since the sequence described above takes a day or more, it is strongly 
recommended that the Buyer deposits the money and the signed documents AT LEAST TWO DAYS before the Completion Date, or at the request of the 
Conveyancer, and that the Seller delivers the signed transfer documents no later than the morning of the day before the Completion Date. 

While it is possible to have a Saturday Completion Date using the Land Title Office’s Electronic Filing System, parties are strongly encouraged NOT to schedule 
a Saturday Completion Date as it will restrict their access to fewer lawyers or notaries who operate on Saturdays; lenders will generally not fund new mortgages 
on Saturdays; lenders with existing mortgages may not accept payouts on Saturdays; and other offices necessary as part of the closing process may not be open. 

4. POSSESSION: (Section 5) the Buyer should make arrangements through the REALTOR® for obtaining possession. The Seller will not generally let the Buyer
move in before the Seller has actually received the sale proceeds. Where residential tenants are involved, Buyers and Sellers should consult the Residential
Tenancy Act.

5. TITLE: (Section 9) It is up to the Buyer to satisfy the Buyer on matters of zoning or building or use restrictions, toxic or environmental hazards, encroachments
on or by the Property and any encumbrances which are staying on title before becoming legally bound. It is up to the Seller to specify in the Contract if there are
any encumbrances, other than those listed in Section 9, which are staying on title before becoming legally bound. If you as the Buyer are taking out a mortgage,
make sure that title, zoning and building restrictions are all acceptable to your mortgage company. In certain circumstances, the mortgage company could refuse
to advance funds. If you as the seller are allowing the Buyer to assume your mortgage, you may still be responsible for payment of the mortgage, unless
arrangements are made with your mortgage company.

6. CUSTOMARY COSTS: (Section 15) In particular circumstances there may be additional costs, but the following costs are applicable in most circumstances:

Costs to be Borne by the Seller Costs to be Borne by the Buyer
Lawyer or Notary Fees and Expenses: Lawyer or Notary Fees and Expenses: - appraisal (if applicable)
- attending to execution documents. - searching title, - Land Title Registration fees.
Costs of clearing title, including: - investigating title, - drafting documents. Fire Insurance Premium.
- discharge fees charged by Land Title Registration fees. Sales Tax (if applicable).
encumbrance holders, Survey Certificate (if required). Property Transfer Tax.

- prepayment penalties. Costs of Mortgage, including: Goods and Services Tax (if applicable).
Real Estate Commission (plus GST). - mortgage company’s Lawyer/Notary.
Goods and Services Tax (if applicable).

In addition to the above costs there maybe financial adjustments between the Seller and the Buyer pursuant to Section 6 and additional taxes payable 
by one or more of the parties in respect of the Property or the transaction contemplated hereby (e.g. empty home tax and speculation tax). 

7. CLOSING MATTERS: The closing documents referred to in Sections 11, 11A and 11B of this Contract will, in most cases, be prepared by the Buyer’s Lawyer or
Notary and provided to the Seller’s Lawyer or Notary for review and approval. Once settled, the lawyers/notaries will arrange for execution by the parties and
delivery on or prior to the Completion Date. The matters addressed in the closing documents referred to in Sections 11A and 11B will assist the lawyers/notaries
as they finalize and attend to various closing matters arising in connection with the purchase and sale contemplated by this Contract.

8. RISK: (Section 16) The Buyer should arrange for insurance to be effective as of 12:01 am the Completion Date.
9. FORM OF CONTRACT: This Contract of Purchase and Sale is designed primarily for the purchase and sale of freehold residences. If your transaction involves: 

a house or other building under construction, a lease, a business, an assignment, other special circumstances (including the acquisition of land situated on a First 
Nations reserve), additional provisions, not contained in this form, may be needed, and professional advice should be obtained. A Property Disclosure Statement 
completed by the Seller may be available.

10. REALTOR® Code, Article 11: A REALTOR® shall not buy or sell, or attempt to buy or sell an interest in property either directly or indirectly for himself or herself, 
any member of his or her Immediate Family, or any entity in which the REALTOR® has a financial interest, without making the Realtor’s position known to the 
buyer or seller in writing. Section 5-9 of the Rules: If a licensee acquires, directly or indirectly, or disposes of real estate, or if the licensee assists an associate in 
acquiring, directly or indirectly, or disposing of real estate, the licensee must make a disclosure in writing to the opposite party before entering into any agreement 
for the acquisition or disposition of the real estate.

11. RESIDENCY: When completing their residency and citizenship status, the Buyer and the Seller should confirm their residency and citizenship status and the tax 
implications thereof with their Lawyer/Accountant.

12. AGENCY DISCLOSURE: (Section 21) all Realtors with whom the Seller or the Buyer has an agency relationship should be listed. If additional space is required, 
list the additional Realtors on a Contract of Purchase and Sale Addendum. 
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CONTRACT OF PURCHASE AND SALE 

BROKERAGE: DATE:  
ADDRESS:    PC: PHONE: 

PREPARED BY: MLS® NO:  

SELLER: 
SELLER: 
ADDRESS: 

PC: 
PHONE: 

BUYER: 
BUYER: 
ADDRESS: 

PC:
PHONE:
OCCUPATION: 

PROPERTY: 

UNIT NO. ADDRESS OF PROPERTY 

CITY/TOWN/MUNICIPALITY POSTAL CODE 

PID OTHER PID(S) 

LEGAL DESCRIPTION 

The Buyer agrees to purchase the Property from the Seller on the following terms and subject to the following conditions: 

1. PURCHASE PRICE: The purchase price of the Property will be

DOLLARS $ (Purchase Price) 

2. DEPOSIT: A deposit of $ which will form part of the Purchase Price, will be paid within 24 hours of 
acceptance unless agreed as follows:

All monies paid pursuant to this section (Deposit) will be paid in accordance with section 10 or by uncertified cheque    except 
as otherwise set out in this section 2 and will be delivered in trust       to  

   and held in trust in accordance with the provisions of      the Real Estate
Services Act. In the event the Buyer fails to pay the Deposit as required by this Contract, the Seller may, at the Seller’s option,
terminate this Contract. The party who receives the Deposit is authorized to pay all or any portion of the Deposit to the Buyer’s
or Seller’s conveyancer (the “Conveyancer”) without further written direction of the Buyer or Seller, provided that: (a) the 
Conveyancer is a Lawyer or Notary; (b) such money is to be held in trust by the Conveyancer as stakeholder pursuant to the 
provisions of the Real Estate Services Act pending the completion of the transaction and not on behalf of any of the principals 
to the transaction; and (c) if the sale does not complete, the money should be returned to such party as stakeholder or paid 
into Court. 
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3. TERMS AND CONDITIONS: The purchase and sale of the Property includes the following terms and is subject to the 

following conditions: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Each condition, if so indicated is for the sole benefit of the party indicated. Unless each condition is waived or declared fulfilled 
by written notice given by the benefiting party to the other party on or before the date specified for each condition, this Contract 
will be terminated thereupon and the Deposit returnable in accordance with the Real Estate Services Act. 
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4. COMPLETION:  The sale will be completed on ,  yr. 
(Completion Date) at the appropriate Land Title Office.

5. POSSESSION: The Buyer will have vacant possession of the   Property at m. on
, yr. (Possession Date) OR, subject to the following existing tenancies, if any: 

6. ADJUSTMENTS: The Buyer will assume and pay all taxes, rates, local improvement assessments, fuel utilities and other
charges from, and including, the date set for adjustments, and all adjustments both incoming and outgoing of whatsoever
nature will be made as of  , yr. (Adjustment Date).

7. INCLUDED ITEMS: The Purchase Price includes any buildings, improvements, fixtures, appurtenances and attachments
thereto, and all blinds, awnings, screen doors and windows, curtain rods, tracks and valances, fixed mirrors, fixed carpeting,
electric, plumbing, heating and air conditioning fixtures and all appurtenances and attachments thereto as viewed by the Buyer
at the date of inspection, INCLUDING:

BUT EXCLUDING: 

8. VIEWED: The Property and all included items will be in substantially the same condition at the Possession Date as when
viewed by the Buyer on yr.   .

9. TITLE: Free and clear of all encumbrances except subsisting conditions, provisos, restrictions exceptions and reservations,
including royalties, contained in the original grant or contained in any other grant or disposition from the Crown, registered or
pending restrictive covenants and rights-of-way in favour of utilities and public authorities, existing tenancies set out in Section
5, if any, and except as otherwise set out herein.

10. TENDER: Tender or payment of monies by the Buyer to the Seller will be by certified cheque, bank draft, wire transfer, cash
or Lawyer’s/Notary’s or real estate brokerage’s trust cheque.

11. DOCUMENTS: All documents required to give effect to this Contract will be delivered in registrable form where necessary and
will be lodged for registration in the appropriate Land Title Office by 4 pm on the Completion Date.

11. A.  SELLER’S PARTICULARS AND RESIDENCY:   The Seller shall deliver to the Buyer on or before the Completion Date a
statutory declaration of the Seller containing: (1) particulars regarding the Seller that are required to be included in the
Buyer’s Property Transfer Tax Return to be filed in connection with the completion of the transaction contemplated by this
Contract (and the Seller hereby consents to the Buyer inserting such particulars on such return); (2) declarations regarding the
Speculation and Vacancy Tax for residential properties located in jurisdictions where such tax is imposed, if requested by the
Buyer’s Conveyancer, and the Vancouver Vacancy By-Law for residential properties located in the City of Vancouver; and (3)
if the Seller is not a non-resident of Canada as described in the non-residency provisions of the Income Tax Act, confirmation
that the Seller is not then, and on the Completion Date will not be, a non-resident of Canada. If on the Completion Date the
Seller is a non-resident of Canada as described in the residency provisions of the Income Tax Act, the Buyer shall be
entitled to hold back from the Purchase Price the amount provided for under section 116 of the Income Tax Act.
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11. B. GST CERTIFICATE: If the transaction contemplated by this Contract is exempt from  the  payment  of  Goods  and    
       Services Tax (“GST”), the Seller shall execute and deliver to the Buyer on or before the Completion Date, an appropriate GST  
       exemption certificate to relieve the parties of their obligations to pay, collect and remit GST in respect of the transaction. If the  
       transaction contemplated by this Contract is not exempt from the payment of GST, the Seller and the Buyer shall execute and  
       deliver to the other party on or before the Completion Date an appropriate GST certificate in respect of the transaction. 

 
12. TIME: Time will be of the essence hereof, and unless the balance of the cash payment is paid and such formal agreements to pay 

the balance as may be necessary is entered into on or before the Completion Date, the Seller may, at the Seller’s option, terminate 
this Contract, and, in such event, the amount paid by the Buyer will be non-refundable and absolutely forfeited to the Seller, subject 
to the provisions of Section 28 of the Real Estate Services Act, on account of damages, without prejudice to the Seller’s other 
remedies. 

 
13. BUYER FINANCING: If the Buyer is relying upon a new mortgage to finance the Purchase Price, the Buyer, while still required 

to pay the Purchase Price on the Completion Date, may wait to pay the Purchase Price to the Seller until after the transfer 
and new mortgage documents have been lodged for registration in the appropriate Land Title Office, but only if, before such 
lodging, the Buyer has: (a) made available for tender to the Seller that portion of the Purchase Price not secured by the new 
mortgage, and (b) fulfilled all the new mortgagee’s conditions for funding except lodging the mortgage for registration, and (c) 
made available to the Seller, a Lawyer’s or Notary’s undertaking to pay the Purchase Price upon the lodging of the transfer 
and new mortgage documents and the advance by the mortgagee of the mortgage proceeds pursuant to the Canadian Bar 
Association (BC Branch) (Real Property Section) standard undertakings (the “CBA Standard Undertakings”). 

 
14. CLEARING TITLE: If the Seller has existing financial charges to be cleared from title, the Seller, while still required to clear 

such charges, may wait to pay and discharge existing financial charges until immediately after receipt of the Purchase Price, 
but in this event, the Seller agrees that payment of the Purchase Price shall be made by the Buyer’s Lawyer or Notary to the 
Seller’s Lawyer or Notary, on the CBA Standard Undertakings to pay out and discharge the financial charges, and remit the 
balance, if any, to the Seller. 

 
15. COSTS: The Buyer will bear all costs of the conveyance and, if applicable, any costs related to arranging a mortgage and the 

Seller will bear all costs of clearing title. 
 

16. RISK: All buildings on the Property and all other items included in the purchase and sale will be, and remain, at the risk of the 
Seller until 12:01 am on the Completion Date. After that time, the Property and all included items will be at the risk of the 
Buyer. 

 
17. PLURAL: In this Contract, any reference to a party includes that party’s heirs, executors, administrators, successors and 

assigns; singular includes plural and masculine includes feminine. 
 

18. REPRESENTATIONS AND WARRANTIES: There are no representations, warranties, guarantees, promises or agreements 
other than those set out in this Contract and the representations contained in the Property Disclosure Statement if incorporated 
into and forming part of this Contract, all of which will survive the completion of the sale. 

 
19. PERSONAL INFORMATION: The Buyer and the Seller hereby consent to the collection, use and disclosure by the Brokerages 

and by the managing broker(s), associate broker(s) and representative(s) of those Brokerages (collectively the 
“REALTOR®(s)”) described in Section 21, the real estate boards of which those Brokerages and REALTOR®s are members 
and, if the Property is listed on a Multiple Listing Service®, the real estate board that operates the Multiple Listing Service®, of 
personal information about the Buyer and the Seller: 

a. for all purposes consistent with the transaction contemplated herein: 

b. if the Property is listed on a Multiple Listing Service®, for the purpose of the compilation, retention and publication by  
the real estate board that operates the Multiple Listing Service® and other real estate boards of any statistics including 
historical Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® of that real 
estate board and other real estate boards; 
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c. for enforcing codes of professional conduct and ethics for members of real estate boards; and 

d. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and 
Consent form. 

The personal information provided by the Buyer and Seller may be stored on databases outside Canada, in which case it 
would be subject to the laws of the jurisdiction in which it is located. 

 
20. ASSIGNMENT OF REMUNERATION: The Buyer and the Seller agree that the Seller’s authorization and instruction set out    in 

section 25(C) below is a confirmation of the equitable assignment by the Seller in the Listing Contract and is notice of the 
equitable assignment to anyone acting on behalf of the Buyer or Seller. 

 
20A. RESTRICTION ON ASSIGNMENT OF CONTRACT: The Buyer and the Seller agree that this Contract: (a) must not be 

assigned without the written consent of the Seller; and (b) the Seller is entitled to any profit resulting from an assignment of the 
Contract by the Buyer or any subsequent assignee. 

 
21. AGENCY DISCLOSURE: The Seller and the Buyer acknowledge and confirm as follows (initial appropriate box(es) and complete 

details as applicable): 
 
 

INITIALS 
 
 
 
 
 

INITIALS 
 
 
 
 

INITIALS 
 
 
 
 
 
 

INITIALS 
 
 

INITIALS 
 
 
 
 

 

A. The Seller acknowledges having received, read and understood Real Estate Council of British Columbia 
(RECBC) form entitled “Disclosure of Representation in Trading Services” and hereby confirms that the Seller 
has an agency relationship with 

   (Designated Agent(s)/REALTOR®(s)) 
 

who is/are licensed in relation to (Brokerage). 

B. The Buyer acknowledges having received, read and understood RECBC form entitled      “ Disclosure of 
Representation in Trading Services” and hereby confirms that the Buyer has an agency relationship with 

   (Designated Agent(s)/REALTOR®(s)) 

who is/are licensed in relation to (Brokerage). 

C.   The Seller and the Buyer each acknowledge having received, read and understood RECBC form    entitled 
“Disclosure of Risks Associated with Dual Agency” and hereby confirm that they each consent to a dual agency 
relationship with 
   (Designated 

Agent(s)/REALTOR®(s)) who is/are licensed in relation to  (Brokerage), 

having signed a dual agency agreement with such Designated Agent(s)/REALTOR®(s) dated   . 

 
D. If only (A) has been completed, the Buyer acknowledges having received, read and understood RECBC form 
“Disclosure of Risks to Unrepresented Parties” from the Seller’s agent listed in (A) and hereby confirms that the 
Buyer has no agency relationship. 

E. If only (B) has been completed, the Seller acknowledges having received, read and understood RECBC form 
“Disclosure of Risks to Unrepresented Parties” from the Buyer’s agent listed in (B) and hereby confirms that the 
Seller has no agency relationship. 
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22. ACCEPTANCE IRREVOCABLE (Buyer and Seller): The Seller and the Buyer specifically confirm that this Contract of 
Purchase and Sale is executed under seal. It is agreed and understood that the Seller’s acceptance is irrevocable, including 
without limitation, during the period prior to the date specified for the Buyer to either: 
a. fulfill or waive the terms and conditions herein contained; and/or 

b. exercise any option(s) herein contained. 

23. THIS IS A LEGAL DOCUMENT. READ THIS ENTIRE DOCUMENT AND INFORMATION PAGE BEFORE YOU SIGN. 
 
24. OFFER: This offer, or counter-offer, will be open for acceptance until o’clock  m. on 

  , yr. (unless withdrawn in writing with notification to the other party of such revocation prior 
to notification of its acceptance), and upon acceptance of the offer, or counter-offer, by accepting in writing and notifying the 
other party of such acceptance, there will be a binding Contract of Purchase and Sale on the terms and conditions set forth. 

 
     X          
WITNESS    BUYER     PRINT NAME 
 
     X          
WITNESS    BUYER     PRINT NAME 
 

If the Buyer is an individual, the Buyer declares that they are a Canadian citizen or a permanent resident as defined in the 

Immigration and Refugee Protection Act: 
 

Yes No 
INITIALS 

 

 
INITIALS 

 

25. ACCEPTANCE: The Seller (a) hereby accepts the above offer and agrees to complete the sale upon the terms and conditions 
set out above, (b) agrees to pay a commission as per the Listing Contract, and (c) authorizes and instructs the Buyer and anyone 
acting on behalf of the Buyer or Seller to pay the commission out of the proceeds of sale and forward copies of the Seller’s 
Statement of Adjustments to the Cooperating/Listing Brokerage, as requested forthwith after completion. 

 
Seller’s acceptance is dated  , yr.   

 

The Seller declares their residency:  
 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
 

     X          
WITNESS    SELLER    PRINT NAME 
 
     X          
WITNESS    SELLER    PRINT NAME 
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CONTRACT OF PURCHASE AND SALE ADDENDUM 
MLS® NO.:   DATE:      

 
 

PAGE  of  PAGES

 
RE: ADDRESS ………………………………………………………………………………………………………………………………………. 

 
 
 
 
 
 

LEGAL DESCRIPTION 
 

………………………………………………………………………………………………………………………………………………………….. 
PID OTHER PID(S) 

 

FURTHER TO THE CONTRACT OF PURCHASE AND SALE DATED .................................................................................................... 
 

MADE BETWEEN ......................................................................................................................................................... AS BUYER, AND 

...................................................................................................................................................................AS SELLER AND COVERING 

THE ABOVE-MENTIONED PROPERTY, THE UNDERSIGNED HEREBY AGREE AS FOLLOWS: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     X          
WITNESS    BUYER     PRINT NAME 
 
     X          
WITNESS    BUYER     PRINT NAME 

 
     X          
WITNESS    SELLER     PRINT NAME 
 
     X          
WITNESS    SELLER     PRINT NAME 
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MEMBERS CAUTION 

It is difficult to create “standard terms and conditions” for the purchase and sale of a business 
as the variables are so different depending upon the type of business and the parties involved. 
Each transaction must be driven by its individual facts and circumstances. 

This contract will need to be altered for many, if not most transactions. Members are reminded 
not to provide legal or accounting advice, but to refer their clients to other professionals for such 
advice. 

Although a condition precedent of this Contract is that each party will obtain independent legal 
advice and accounting advice as to the terms and conditions contained in the Contract, there is, 
of course, the risk that a Buyer or Seller will not seek independent legal or financial advice, but 
will rely upon the REALTOR® and the terms of the Contract to protect their interests. Members 
must be aware of this risk and act accordingly. 

Members who are not experienced with business brokerage are advised to seek assistance 
from managing brokers and/or Realtors experienced with such transactions. 

Members are reminded of Article 12 of the Standards of Business Practice in the Canadian Real 
Estate Association Realtor Code of Ethics which states: 

Article 12 – Skilled and Conscientious Service 

A REALTOR® shall render a skilled and 

conscientious service, in conformity with standards 

of competence which are reasonably expected in 

the specific real estate disciplines in which the 

REALTOR® engages. 

When a REALTOR® is unable to render such 

service, either alone or with the aid of other 

professionals, the REALTOR® shall not accept the 

assignment or otherwise provide assistance in 

connection with the transaction. 

FYI – THIS PAGE SHOULD NOT BE PRINTED AS PART OF THE STANDARD FORM 
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CONTRACT OF PURCHASE AND SALE FOR BUSINESS ASSETS 
INFORMATION ABOUT THIS CONTRACT 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART OF THE CONTRACT 
AND SHOULD NOT AFFECT THE PROPER INTERPRETATION OF ANY OF ITS TERMS. 
1. CONTRACT: This document, when signed by all parties, is a legally binding contract. READ IT CAREFULLY. The parties should 

ensure that everything that is agreed to is in writing. For the purposes of Clauses 2.8, 31 and 42, the parties may wish to designate 
as “Principal” those individuals who are the operating mind of the Business. 

2. DEPOSIT(S): Section 28 of the Real Estate Services Act requires that money held by a brokerage in respect of a real estate transaction 
for which there is an agreement between the parties for the acquisition and disposition of the real estate be held by the brokerage as 
a stakeholder. The money is held for the real estate transaction and not on behalf of one of the parties. If a party does not remove a 
subject clause, the brokerage requires the written agreement of both parties in order to release the deposit. If both parties do not sign 
the agreement to release the deposit, then the parties will have to apply to court for a determination of the deposit issue. 

3. COMPLETION: (Clauses 7.3 and 19) In the case of a transaction involving fee simple land, unless the parties are prepared to actually 
meet at the Land Title Office and exchange title documents for the Purchase Price, it is, in every case, advisable for the completion of 
the sale to take place in the following sequence: 
a. The Buyer pays the Purchase Price or down payment in trust to the Buyer’s Lawyer or Notary (who should advise the Buyer of 

the exact amount required) several days before the Completion Date, and the Buyer signs the documents. 
b. The Buyer’s Lawyer or Notary prepares the documents and forwards them for signature to the Seller’s Lawyer or Notary who 

returns the documents to the Buyer’s Lawyer or Notary. 
c. In the case of a transaction involving fee simple lands or security for financing arranged by the Buyer, the Buyer’s Lawyer or 

Notary then attends to the submission of the signed transfer documents (and any mortgages) in the appropriate Land Title Office 
and submission of any personal property security in the Personal Property Registry. 

d. The Buyer’s Lawyer or Notary releases the sale proceeds at the Buyer’s Lawyer’s or Notary’s office. 
Since the Seller is entitled to the Seller’s proceeds on the Completion Date, Clause 34 requires the Buyer to deliver the signed 
documents AT LEAST THREE DAYS before the Completion Date and that the Seller delivers the signed transfer documents no later 
than the morning of the day before the Completion Date. 
While it is possible to have a Saturday or Sunday Completion Date, parties are strongly encouraged NOT to schedule a Saturday 
Completion Date as it will restrict their access to fewer Lawyers or Notaries who operate on Saturdays; lenders will generally not fund 
new financing on Saturdays; lenders with existing mortgages or personal property security may not accept payouts on Saturdays; 
and other offices necessary as part of the closing process may not be open. 

4. POSSESSION: (Clauses 7.4 and 20) The Buyer should make arrangements through the REALTOR® for obtaining possession. 
The Seller will not generally let the Buyer have possession before the Seller has actually received the sale proceeds. 

5. ADJUSTMENT: (Clauses 7.5, 21 and 22) The Buyer and Seller should consider any additional adjustments that are necessary given the 
nature of the Business Assets. 

6. TITLE: (Clause 24) It is up to the Buyer to satisfy the Buyer on matters of zoning or building or use restrictions, toxic or environmental 
hazards, encroachments on or by the Business Assets and any encumbrances which are staying on title before becoming legally 
bound. It is up to the Seller to specify in the Contract if there are any encumbrances, other than those listed in Clause 24, Schedule Q 
and Schedule R, which are staying on title before becoming legally bound. If you as the Buyer are taking out a mortgage or registered 
personal property security agreement, make sure that title, zoning and building restrictions are all acceptable to your lender. In certain 
circumstances, the lender could refuse to advance funds. If you as the Seller are allowing the Buyer to assume your mortgage or personal 
property security agreement, you may still be responsible for payment of the mortgage or personal property security agreement, unless 
arrangements are made with your lender. 

7. CUSTOMARY COSTS: (Clause 38) In particular circumstances there may be additional costs, but the following costs are applicable 
in most circumstances: 

 
Costs to be Borne by the Seller Costs to be Borne by the Buyer 

Lawyer or Notary Fees and Expenses: Lawyer or Notary Fees and Expenses: 
- attending to execution documents. - searching title, Property Insurance Premiums. 
Clearing title, including: - investigating title, Provincial Sales Tax (if applicable). 
- discharge fees charged by - drafting documents. Property Transfer Tax (if applicable). 
encumbrance holders, Land Title Registration fees. Goods and Services Tax (if applicable). 

- prepayment penalties. Personal Property Registration fees Title insurance costs (if applicable). 
Real Estate Commission. Survey Certificate (if required). Costs of Mortgage, including lender’s 
Preparing Schedules to this Contract. Appraisal (if applicable). Lawyer/Notary. 

In addition to the above costs there maybe financial adjustments between the Seller and the Buyer pursuant to Clause 22. 
 

8. RISK: (Clause 39) The Buyer should arrange for insurance to be effective as of 12:01 am on the Completion Date. The Seller should 
maintain the Seller’s insurance in effect until the later of the date the Seller receives the proceeds of sale, or the Completion Date. 

9. FORM OF CONTRACT: This Contract of Purchase and Sale is designed for the purchase and sale of business assets. If 
your transaction involves: commercial real estate only; a building under construction; a sale and purchase of shares in the 
ownership of a business; the purchase of a leasehold interest only; or other special circumstances or additional 
provisions not contained in this form, then a different form of contract will be needed, and professional advice should be 
obtained. 
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PAGE 1 of  PAGES 
 
 

CONTRACT OF PURCHASE AND SALE 
FOR BUSINESS ASSETS 

MLS® NO:  DATE:    
The Buyer hereby offers to purchase and assume the Business Assets (as described in Clauses 4, 10 and 12 (and, if 
applicable, Schedules A to K) from the Seller on the following terms and subject to the following conditions: 

PART 1 - INFORMATION SUMMARY 
 

1. Prepared By 
1.1 Name of Brokerage 
1.2 Brokerage Address 
1.3 Realtor’s Name Realtor’s Phone No. 
1.4 Personal Real Estate Corporation Yes  No  
1.5 Realtor’s Email Address Realtor’s  Fax No. 
1.6 Brokerage Phone No. Brokerage Fax No. 
2. Seller 

2.1 Seller     

Seller     
2.2 Seller’s Address 
2.3 Seller’s Phone No. Seller’s Fax No. 
2.4 Seller’s Email Address 

2.5 Description of Seller 
Sole Proprietor  
Partnership  
Corporation   (Incorporation No.  ) 
Other:    

2.6 Seller’s GST No. 

2.7 Principal    

Principal    
2.8 Principal’s Address 
2.9 Principal’s Phone No. Principal’s Fax No. 
2.10 Principal’s Email Address 
3. Buyer 
3.1 Buyer     

Buyer     
3.2 Buyer’s Address 
3.3 Buyer’s Phone No. Buyer’s Fax No. 
3.4 Buyer’s Email Address 
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3.5 Description of Buyer 

Sole Proprietor 
Partnership 
Corporation 
Other:     

 
 
 
 
 

 

 

 
(Incorporation No.  ) 

3.6 Buyer’s GST No 
4. Business Assets 
4.1 Business Name 
4.2 Location of Business Assets/Primary Place of Business 

4.3 Business Assets Included in this Contract (in accordance with Clause 12 and, if applicable, Schedules A to K) 
Fee Simple Lands Yes  No  
Leases Yes  No  
Equipment Yes  No  
Inventory Yes  No  
Contracts Yes  No  
Business Records Yes  No  
Intellectual Property Yes  No  
Permits and Licenses Yes  No  
Goodwill and Business Names Yes  No  
Telephone/Fax/E-mail/Website Yes  No  
Other:  -or- 

See Schedule K   Yes  No  
4.4 Business Assets Excluded from Contract (in accordance with Clause 12 and, if applicable, Schedule L) 

All cash on hand or on deposit 
All accounts and notes receivable; and 
Other:  -or- 

See Schedule L  
5. Purchase Price Clause 
5.1 Purchase Price $   13 

5.2 Allocation of Purchase Price 
(In accordance with Schedule N) 

14 

6. Deposit Clause 
6.1 Deposit To Be Provided By The Following Date: 

□ Within 48 Hours of Acceptance of Offer or Counter-Offer 
□ Date: 
See Schedule O of Additional Deposit Provisions Yes  N/A  

15 

6.2 Amount of Deposit $   15 
6.3 Deposit to be Paid In Trust To 15 
7. Important Dates  

7.1 Date(s) for Seller to Prepare and Deliver Schedule(s) [See Clause 10] 10, 16 
7.2 Conditions Precedent Removal Date 17, 18 
7.3 Completion Date 19 
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7.4 Possession Date 
Possession Time 

 
m 

20 

7.5 Adjustment Date 21, 22 
7.6 Viewing Date 23 
8. Agency Disclosure  

8.1 Seller’s Designated Agent Realtor  

Realtor    

Brokerage      

51, 52 

8.2 Buyer’s Designated Agent Realtor  

Realtor    

Brokerage    

51, 52 

8.3 Limited Dual Agency Designated Agent 
Realtor  

Realtor  

Brokerage     
Date of Limited Dual Agency Agreement    

51, 52 

9. Acceptance  

9.1 Offer Open Until Date Time 53,54,55,56 
10. Schedules  

Business Assets 
 

A 
List of Fee Simple Lands Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12A 

 

B 
List of Leases Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12B 

 

C 
List of Equipment Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12C 

 

D 
List of Inventory Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12D 

 

E 
List of Contracts Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12E 

 

F 
List of Business Records Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12F 

 

G 
List of Intellectual Property Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12G 

H 
List of Permits and Licenses Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12H 

I 
List of Business Names Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12I 

J 
List of Telephone/Fax/E-mail/Website Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12J 

K 
List of Other Business Assets Attached   N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12K 
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Excluded Assets 

L 
List of Excluded Assets Attached  N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
12L 

Assumed Liabilities 

M 
List of Assumed Liabilities Attached   N/A   

To Be Prepared By Seller and Delivered to Buyer on or before   
12M 

Allocation of Purchase Price 

N 
Allocation of Purchase Price Amongst the Business Assets Attached   N/A   

To Be Prepared By Seller and Delivered to Buyer on or before   
14 

Deposit 
O Additional Deposit Provisions Attached  N/A  15 
Conditions Precedent 
P Additional Buyer’s Conditions Attached  N/A  17 
Q Additional Seller’s Conditions Attached  N/A  18 
Permitted Encumbrances 
R List of Permitted Encumbrances Attached  N/A  24 
S List of Fee Simple Permitted Encumbrances Attached  N/A  24 
Representations and Warranties 

T 
Seller’s List of Additional Seller’s Representations and Warranties, 
Statements of Fact and/or Exceptions or Qualifications Attached  N/A  

25(M) 

U 
Buyer’s List of Additional Buyer’s Representations and Warranties, 
Statements of Fact and/or Exceptions or Qualifications Attached  N/A  

26(B) 

Terms and Conditions 
V Additional Terms and Conditions Attached  N/A  49 
Financial Statements 

W 
Financial Statements for Period Specified in Clause 25(J) Attached  N/A   

To Be Prepared By Seller and Delivered to Buyer on or before   
25(J) 

X 
Exceptions, Qualifications and Material Changes to Financial Statements Attached  N/A  

To Be Prepared By Seller and Delivered to Buyer on or before   
25(K) 

Post-Closing Covenant of Seller 

Y 
Compensation Due to Seller Attached   N/A   

To Be Prepared By Seller and Delivered to Buyer on or before   
41 
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PART 2 - TERMS AND CONDITIONS 
11. INFORMATION SUMMARY: The Information Summary being Part 1 to this offer, or counter-offer, and the contract of purchase 

and sale for the Business Assets resulting from its acceptance (this “Contract”), and the Schedules attached to this Contract 
form an integral part of this Contract. The Seller and the Buyer acknowledge that they have read all of Part 1 and Part 2 and 
the Schedules to this Contract. 

12. BUSINESS ASSETS: The Buyer will purchase and assume from the Seller, and the Seller will sell and assign to the Buyer, 
the business assets (the “Business Assets”), as may be indicated in Clauses 4.3 and 10 and Schedules A to M, used, 
entered into or required in connection with the conduct of the business described in Clauses 4.1 and 4.2 (the “Business”), 
including, without limitation, the following: 
A. Fee Simple Lands: All right, title, benefit and interest in fee simple in and to the lands, if any, set out in Schedule A (the 

“Fee Simple Lands”); 
B. Leases: All right, title, benefit and interest by way of one or more leases, if any, set out in Schedule B (the “Leases”); 
C. Equipment: All chattels, equipment, fixtures, furnishings, machinery, vehicles and supplies owned or leased by the 

Seller and used in connection with the Business, if any, set out in Schedule C (the “Equipment”); 
D. Inventory: All marketable inventories of the Business including raw materials, manufacturing supplies, packaging 

materials, work in progress and finished goods including, without limitation, the inventory, if any, set out in Schedule D 
(the “Inventory”); 

E. Contracts: All contracts, engagements and commitments, whether oral or written, including the benefit of all unfilled 
orders received by the Seller and forward commitments to purchase made by the Seller, which the Seller is entitled to or 
possessed of in connection with the Business, if any, set out in Schedule E (the “Contracts”); 

F. Business Records: All customer lists, brochures, samples, price lists, access to accounting and other books and records 
(howsoever recorded or stored), and all other information, correspondence, documents, data and material relating to the 
Business including, without limitation, the business records, if any, set out in Schedule F; 

G. Intellectual Property: All right, title, benefit and interest of the Seller in and to all registered and unregistered patents, 
trademarks, trade or brand names, copyrights, designs, restrictive covenants and other industrial or intellectual property 
relating to the Business including, if any, set out in Schedule G (the “Intellectual Property”); 

H. Permits and Licenses: All permits, licenses, consents, authorizations and approvals relating to the Business, if any, set 
out in Schedule H (the “Permits and Licenses”); 

I. Goodwill and Business Names: The goodwill of the Business together with the exclusive right of the Buyer to represent 
itself as carrying on the Business in continuation of and in succession to the Seller and the right to the name of the 
Business specified in Clause 4.1 and the other business names, if any, set out in Schedule I (the “Business Names”); 

J. Telephone/Fax/E-mail: The telephone numbers, facsimile numbers, e-mail addresses and websites for the Business or 
any variations thereof and all advertising including, without limitation, yellow pages advertising, if any, set out in Schedule 
J; 

K. Other Business Assets: The other assets, if any, set out in Schedule K, 
L. Excluded Business Assets: The Business Assets do not include any cash on hand or on deposit or any accounts or 

notes receivable (unless otherwise set out in Schedule K) or the additional excluded assets, if any, set out in Schedule L 
(the “Excluded Assets”). 

M. Assumed Liabilities: The Buyer shall not assume any liabilities of the Seller, nor any liabilities in connection with the 
Business Assets, except as set out in Schedule M (the “Assumed Liabilities”). 

13. PURCHASE PRICE: The purchase price for the Business Assets will be the amount specified in Clause 5.1 (the “Purchase 
Price”). 

14. ALLOCATION OF PURCHASE PRICE: The Purchase Price is allocated among the Business Assets as set out in Schedule 
N and the parties will not take a position with any governmental authority charged with the collection of taxes or in any judicial 
proceeding which would be inconsistent with this allocation. 

15. DEPOSIT: A deposit, if any, in the amount set out in Clause 6.2, which will form part of the Purchase Price, will be paid in 
accordance with Clauses 6.1 and 6.3, except as may be otherwise set out in Schedule O and on the terms set out in Schedule 
O. All monies paid pursuant to this clause (the “Deposit”) will be delivered in trust to the party specified in Clause 6.3 and 
held in trust in accordance with the provisions of the Real Estate Services Act. In the event the Buyer fails to pay the Deposit 
as required by this Contract, the Seller may, at the Seller’s option, terminate this Contract. The party who receives the Deposit 
is authorized to pay all or any portion of the Deposit to the Buyer’s or Seller’s conveyancer (the “Conveyancer”) without 
further written direction from the Buyer or Seller, provided that: (a) the Conveyancer is a Lawyer or Notary; (b) such money 
is to be held in trust by the Conveyancer as stakeholder pursuant to the provisions of the Real Estate Services Act pending 
the completion of the transaction and not on behalf of any of the principals to the transaction; and (c) if the transaction does 
not complete, the money should be returned to such party as stakeholder or paid into Court. 
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16. PREPARATION AND DELIVERY OF SCHEDULES: On or before the date(s) specified in Clause 10, the Seller will prepare 
and deliver Schedules A to N and Schedules W to Y to the Buyer, as applicable in accordance with Clause 10. 

17. BUYER’S CONDITIONS: The obligations of the Buyer set out in this Contract are subject to the satisfaction or waiver of the 
following conditions precedent (the “Buyer’s Conditions”): 
A. on or before the date(s) (the “Schedule Delivery Date(s)”) specified in Clause 10, the delivery to the Buyer of Schedules 

A to N and Schedules W to Y, as applicable; and 
B. on or before the conditions precedent removal date specified in Clause 7.2 (the “Conditions Precedent Removal 

Date”): 
(a) the review and approval by the Buyer’s legal, accounting and other professional advisors of the terms and conditions 

of this Contract; 
(b) the Buyer being satisfied with the content of the Schedules delivered to the Buyer pursuant to Clause 16; 
(c) the Buyer being satisfied with the allocation of the Purchase Price set out in Schedule N; 
(d) the Buyer being satisfied that the Business Assets being purchased and assumed by the Buyer pursuant to this 

Contract conform in all material respects to the Business and the Business Assets represented to the Buyer including, 
without limitation, the Buyer being satisfied with: (a) the financial statements for and financial condition of the Business 
(b) the terms of all Leases, Contracts and Permits and Licenses to be assigned to the Buyer (c) the liabilities to be 
assumed by the Buyer, if any (d) the ability of the Buyer to obtain an assignment of all Leases, Contracts, Permits 
and Licenses to be assigned to or assumed by the Buyer if any (e) that all other consents and approvals required to 
effect this transaction have been or will be obtained; and 

(e) the satisfaction or waiver of the additional Buyer’s conditions precedent, if any, set out in Schedule P. 
The Buyer’s Conditions are inserted for the sole benefit of the Buyer. The satisfaction or waiver of the Buyer’s Conditions will 
be determined in the sole discretion of the Buyer and the Buyer agrees to use reasonable efforts to satisfy the Buyer’s 
Conditions. The Buyer’s Conditions may only be satisfied or waived by the Buyer giving written notice (the “Buyer’s 
Notice”) to the Seller on or before the Schedules Delivery Date(s) and the Conditions Precedent Removal Date, as 
applicable. Unless each Buyer’s Condition is waived or declared satisfied by delivery of the Buyer’s Notice to the Seller on 
or before the Schedule Delivery Date(s) and the Conditions Precedent Removal Date, as applicable, this Contract will be 
terminated thereupon and the Deposit returnable in accordance with the Real Estate Services Act. In consideration of the 
non-refundable sum of $10.00 now paid by the Buyer to the Seller (the receipt of which is acknowledged by the Seller), the 
Seller agrees not to revoke its acceptance of this offer, or counter-offer, prior to the Buyer satisfying or waiving the Buyer’s 
Conditions. 

18. SELLER’S CONDITIONS: The obligations of the Seller set out in this Contract are subject to the satisfaction or waiver of the 
following conditions precedent (the “Seller’s Conditions”) on or before the Conditions Precedent Removal Date: 
A. the review and approval by the Seller’s legal, accounting and other professional advisors of the terms and conditions of 

this Contract; 
B. the Seller being satisfied with the allocation of the Purchase Price set out in Schedule N; 
C. the Seller obtaining all applicable approvals and consents from the applicable lessor(s) to assign to the Buyer the leases 

set out in Schedule B; and 
D. the satisfaction or waiver of the additional Seller’s conditions precedent, if any, set out in Schedule Q 
The Seller’s Conditions are for the sole benefit of the Seller. The satisfaction or waiver of the Seller’s Conditions will be 
determined in the sole discretion of the Seller and the Seller agrees to use reasonable efforts to satisfy the Seller’s Conditions. 
These conditions may only be satisfied or waived by the Seller giving written notice (the “Seller’s Notice”) to the Buyer on 
or before the Conditions Precedent Removal Date. Unless each Seller’s Condition is waived or declared satisfied by delivery 
of the Seller’s Notice to the Buyer on or before the Conditions Precedent Removal Date, this Contract will be terminated 
thereupon and the Deposit returnable in accordance with the Real Estate Services Act In consideration of the non-refundable 
sum of $10.00 paid by the Seller to the Buyer (the receipt of which is acknowledged by the Buyer), the Buyer agrees not to 
revoke its acceptance of this offer, or counter-offer, prior to the Seller satisfying or waiving the Seller’s Conditions. 

18A. RESTRICTION ON ASSIGNMENT OF CONTRACT: The Buyer and the Seller agree that this Contract: (a) must not be 
assigned without the written consent of the Seller; and (b) the Seller is entitled to any profit resulting from an assignment of 
the Contract by the Buyer or any subsequent assignee. 

19. COMPLETION: The purchase and sale of the Business Assets will be completed on the completion date specified in Clause 
7.3 (the “Completion Date”). 

20. POSSESSION: The Buyer will have exclusive possession of the Business Assets on the date and at the time specified in 
Clause 7.4 (the “Possession Date”). 
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21. INVENTORY ADJUSTMENT: If the Business Assets include Inventory, unless otherwise agreed by the parties in writing, at 
the opening of business on the adjustment date specified in Clause 7.5 (the “Adjustment Date”) the Seller and the Buyer or 
their representatives will jointly conduct a physical count of the Inventory at that time, allowing deductions for then unsaleable 
or obsolete items, and record the result in writing, in duplicate, on a statement of inventory (the “Inventory Statement”) and 
the Inventory Statement will be signed by the Seller and the Buyer or their representatives. The Inventory in accordance 
with the Inventory Statement will be valued at the net book value of the Inventory. If the net book value of the Inventory in 
accordance with the Inventory Statement is higher or lower than the value of the Inventory as specified in Clause 5.2 then the 
appropriate adjustment will be made between the Seller and the Buyer within 5 days of the Completion Date. 

22. OTHER ADJUSTMENTS: The Buyer will assume and pay all taxes, rates, local improvement assessments, fuel, utilities, 
insurance, rents, license and permit fees and other similar charges normally the subject of adjustment in the purchase and 
sale of a business similar to the Business from, and including, the Adjustment Date, and all adjustments both incoming and 
outgoing of whatsoever nature will be made as of the Adjustment Date 

23. VIEWED: The Business Assets will be in substantially the same condition at the Possession Date as when viewed by the 
Buyer on the viewing date specified in Clause 7.6 (the “Viewing Date”). 

24. TITLE: Title to the Business Assets on the Completion Date will be free and clear of all liens, claims, security interests and 
other encumbrances, except for the permitted encumbrances set out in Schedule R (the “Permitted Encumbrances”), if any, 
and, regarding the Fee Simple Lands, if any, except subsisting conditions, provisos, restrictions, exceptions and reservations, 
including royalties, contained in the original grant or contained in any other grant or disposition from the Crown, and registered 
or pending restrictive covenants and rights-of-way in favour of utilities and public authorities and any additional permitted 
encumbrances to the Fee Simple Lands as set out in Schedule S, if any (the “Fee Simple Permitted Encumbrances”). 

25. SELLER’S REPRESENTATIONS AND WARRANTIES: The Seller and the Principal, if any, jointly and severally represent 
and warrant to the Buyer, as representations and warranties that will be true on the Completion Date, that: 
A. if the Seller is a corporation, the Seller is duly incorporated and validly existing under the laws of the jurisdiction in which 

the Seller was incorporated, and the Seller is in good standing with all necessary corporate filings required by law in that 
jurisdiction; 

B. the execution and delivery of this Contract and the completion of the transactions contemplated herein has been duly 
and validly authorized by all necessary corporate action on the part of the Seller, and this Contract constitutes a valid and 
binding obligation of the Seller, enforceable against the Seller in accordance with its terms; 

C. except as will be remedied by consents, approvals, releases or discharges that will be obtained by the Seller prior to 
the Completion Date, neither the execution or delivery of this Contract nor the performance of the Seller’s obligations 
hereunder will give any person the right to terminate or cancel, or accelerate the time for payment of any moneys payable, 
under any of the Leases, the Contracts or the Permits and Licenses; 

D. the Seller owns and possesses and has good and marketable title to the Business Assets, free and clear of all liens, 
claims, security interests and other encumbrances, except for the Permitted Encumbrances and the Fee Simple Permitted 
Encumbrances, if any; 

E. all taxes, rates, levies and assessments of every nature or kind in respect of the Business Assets for the current calendar 
year and all preceding years have been paid in full and the Seller has no present or future obligation to pay moneys to 
any governmental authority which could constitute a lien, claim or encumbrance on any of the Business Assets; 

F. the Business Assets represent all the fee simple lands, leases, equipment, inventory, contracts, business records, 
intellectual property, permits and licenses, goodwill and business names, as applicable, entered into or required in 
connection with the conduct of the Business as previously carried on by the Seller; 

G. all of the Leases, the Contracts and the Permits and Licenses, as applicable, and are in good standing and in full force 
and effect and all monies payable thereunder are paid to date; 

H. the Seller is operating and using the Business Assets, and is conducting the Business, in compliance with all applicable 
laws of each jurisdiction in which the Business Assets are located or in which it conducts the Business; 

I. there are no actions, suits, proceedings, investigations, complaints, orders, directives or notices of defect or non- 
compliance by or before any court, governmental authority, department or board or administrative, licensing or regulatory 
agency, body or office issued, pending or threatened against the Seller or in respect of the Business or any of the 
Business Assets; 

J. the financial statements of the Seller provided to the Buyer for the fiscal year(s)  , yr.    
to  , yr. (the “Financial Statements”) present fairly, accurately and completely the assets,  liabilities 
(whether accrued, absolute, contingent or otherwise) and the financial condition and the results of the operation of the 
Business for the periods reported; 

K. since the end of the last fiscal year covered by the Financial Statements, there has not been any change, event or 
circumstance which has or, to the best knowledge and belief of the Seller and the Covenantor, if any, could materially 
adversely affect the affairs, prospects, operation or condition of the Business, except as set out in Schedule X, if applicable; 
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L. the Seller has provided to the Buyer in writing all material particulars pertaining to the employment of all employees of the 
Seller including a list of all such employees and particulars of any contracts, engagements or commitments, whether oral 
or written, in respect of their employment; and 

M. those additional statements of fact and/or exceptions or qualifications to the foregoing, if any, set out in Schedule T. 
26. BUYER’S REPRESENTATIONS AND WARRANTIES: The Buyer represents and warrants to the Seller as representations 

and warranties that will be true on the Completion Date that: 
A. if the Buyer is a corporation, the execution and delivery of this Contract and the completion of the transactions contemplated 

herein has been duly and validly authorized by all necessary corporate action on the part of the Buyer, and this Contract 
constitutes a valid and binding obligation of the Buyer, enforceable against the Buyer in accordance with its terms; and 

B. those additional statements of fact, and/or exceptions or qualifications to the foregoing, if any, set out in Schedule U. 
27. SURVIVAL OF REPRESENTATIONS AND WARRANTIES: There are no representations, warranties, guarantees, promises 

or agreements other than those set out in this Contract and any attached Schedules. All of the representations and warranties 
contained in this Contract and any attached Schedules will survive the Completion Date for a period of 1 year only and will 
thereafter be of no further force or effect. 

28. GST: The Purchase Price does not include applicable Goods and Services Tax (“GST”) imposed under the Excise Tax Act 
(Canada) (the “Act”). In addition to the Purchase Price, the Buyer will pay the applicable GST. On or before the Completion 
Date, the Buyer will confirm with the Seller’s lawyer or Notary that it is registered for the purposes of Part IX of the Act and 
will provide its registration number. If the Buyer does not confirm that it is a registrant under Part IX of the Act on before the 
Completion Date, then the Buyer will pay the applicable GST to the Seller on the Completion Date and the Seller will then 
remit the GST as required by the Act. All taxes payable pursuant to the Social Services Tax Act (British Columbia) arising out 
of the purchase of the Business Assets, will be paid by the Buyer and evidence of such payment will be provided to the Seller. 

29. PRE-CLOSING COVENANT OF SELLER: Between the date of acceptance of this offer, or counter-offer, and the Completion 
Date, the Seller will not sell or dispose of any of the Business Assets except in the ordinary course of the Business, will 
conduct the Business diligently and only in the ordinary course, keep the Business Assets in their present state, reasonable 
wear and tear excepted, and preserve the goodwill of the suppliers and customers of the Business. 

30. ASSIGNMENT AND ASSUMPTION: From and after the Completion Date, the Buyer will assume, perform and discharge the 
Seller’s obligations and liabilities in respect of the Business and the Business Assets, but only to the extent such obligations 
and liabilities are disclosed to the Buyer in this Contract and any attached Schedules or were disclosed to the Buyer prior  
to the Buyer and the Seller giving the Buyer’s Notice and the Seller’s Notice, respectively, and the Seller will assign all of its 
rights, title and interest in and to the Business and the Business Assets to the Buyer, and as at the Completion Date the Seller 
and Buyer will execute and deliver an assignment and assumption agreement to that effect. 

31. INDEMNITY: The Seller and the Principal jointly and severally covenant and agree to indemnify and hold harmless the Buyer 
from and against any and all debts, obligations and liabilities, whether accrued, absolute, contingent or otherwise (i) existing 
as at the Completion Date, respecting the Business Assets, except those which by the terms of this Contract are to be 
assumed or paid by the Buyer and the Buyer may, but will not be bound to, pay or perform any of the same and all moneys 
so paid by the Buyer in doing so will constitute indebtedness of the Seller to the Buyer hereunder (ii) in connection with any 
breach of a representation, warranty or covenant of the Seller hereunder. 

32. EMPLOYEES: The Seller will, effective the end of the day before the Completion Date, terminate the employment of any 
employees of the Business, and will on or prior to the Completion Date pay all amounts payable to such employees in 
connection with their employment by the Seller and the termination of the same, and will make, within the applicable time limits 
for making same, all employee related remittances required to be made, in respect of any period prior to the Completion Date. 
The Buyer may offer employment to all employees of the Seller, subject to the completion of the transaction contemplated by 
this Contract. 

33. TENDER: Tender or payment of monies by the Buyer to the Seller will be by bank draft, wire transfer certified cheque or 
Lawyer’s/Notary’s or real estate brokerage’s trust cheque. 

34. DOCUMENTS: All documents required to give effect to this Contract (including, without limitation, a Freehold Transfer 
regarding any Fee Simple Lands, a bill of sale regarding any Equipment and Inventory and an assignment and assumption 
agreement regarding any Leases, Contracts, Permits and Licenses and Goodwill) will be prepared by the Buyer and delivered 
to the Seller for signature at least 3 days prior to the Completion Date and the Seller will sign and deliver all such documents 
to the Buyer on or before the Completion Date. All documents will be delivered in registrable form where necessary and, if 
the Business Assets include Fee Simple Lands, will be lodged for registration in the appropriate Land Title Office by 3:00 p.m. 
on the Completion Date. 

34A. SELLER’S RESIDENCY: If the Seller is not a non-resident of Canada as described in the non-residency provisions of the 
Income Tax Act, the Seller shall deliver to the Buyer on or before the Completion Date, a statutory declaration of the Seller 
confirming that the Seller is not then, and on the Completion Date will not be, a non-resident of Canada. If on the Completion 
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Date the Seller is a non-resident of Canada as described in the residency provisions of the Income Tax Act, the Buyer shall 
be entitled to hold back from the Purchase Price the amount provided for under section 116 of the Income Tax Act. 

35. TIME: Time will be of the essence hereof, and unless the balance of the cash payment is paid and such formal agreement to 
pay the balance as may be necessary is entered into on or before the Completion Date, the Seller may, at the Seller’s option, 
terminate this Contract, and, in such event, the amount paid by the Buyer will be absolutely forfeited to the Seller, subject to 
the provisions of Section 28 of the Real Estate Services Act, on account of damages, without prejudice to the Seller’s other 
remedies. 

36. BUYER FINANCING: If the Buyer is relying upon new financing secured by a mortgage or a registered personal property 
security agreement to pay the Purchase Price, the Buyer, while still required to pay the Purchase Price on the Completion 
Date, may wait to pay the Purchase Price to the Seller until after, as applicable, the transfer and mortgage documents have 
been submitted for registration in the appropriate Land Title Office and a financing statement regarding any personal property 
security have been submitted for registration in the Personal Property Registry, but only if, before such submission, the Buyer 
has: (a) made available for tender to the Seller that portion of the Purchase Price not secured by the mortgage or personal 
property security, and (b) fulfilled all the new lender’s conditions for funding except submitting, as applicable, the mortgage 
and personal financing statement for registration, and (c) made available to the Seller, a Lawyer’s or Notary’s undertaking 
to pay the Purchase Price upon the submission of the transfer and mortgage documents and financing statement and the 
advance by the lender of the loan proceeds pursuant to the Canadian Bar Association (BC Branch) (Real Property Section) 
standard undertakings (the “CBA Standard Undertakings”); and 

37. CLEARING TITLE: If the Seller has existing financial charges to be cleared from title to any of the Business Assets, the Seller, 
while still required to clear such charges, may wait to pay and discharge existing financial charges until immediately after 
receipt of the Purchase Price, but in this event, the Seller agrees that payment of the Purchase Price shall be made by the 
Buyer’s Lawyer or Notary to the Seller’s Lawyer or Notary, on the CBA Standard Undertakings to pay out and discharge the 
financial charges, and remit the balance, if any, to the Seller. 

38. COSTS: The Buyer will bear all costs of the conveyance and, if applicable, any costs related to arranging a mortgage and the 
Seller will bear all costs of clearing title. 

39. RISK: The Business Assets and all other items included in the purchase and sale will be, and remain, at the risk of the Seller 
until 12:01 am on the Completion Date. After that time, the Business Assets and all included items will be at the risk of the 
Buyer. If loss or damage to the Business Assets occurs before the Seller is paid the Purchase Price, then any insurance 
proceeds shall be held in trust for the Buyer and the Seller according to their interests in the Business Assets. 

40. ACCOUNTS RECEIVABLE: The Buyer will, forthwith after receipt, pay over to the Seller all accounts receivable of the 
Business existing as at the Completion Date and received by the Buyer after the Completion Date, but the Buyer may retain 
a sum equal to     % of the amounts so received as compensation for its expenses relating to collection and payment of 
such accounts receivable; provided, however, that the Buyer will not be under any obligation to collect or endeavor to collect 
such accounts receivable. 

41. POST-CLOSING COVENANT OF SELLER: A representative of the Seller will familiarize and acquaint the Buyer with all 
materials aspects of the Business for a period of  weeks (at  hours per week during normal business hours) 
commencing upon the Completion Date (the “Transition Service”). No compensation shall be payable to the Seller or such 
representative of the Seller for the Transition Service unless set out in Schedule Y. 

42. NON-COMPETITION: The Seller and the Principal, if any, will not for a period of  months after the Completion Date, 
directly or indirectly, either individually or in partnership or in conjunction with any individual, corporation, partnership or other 
legal person, as principal, agent, employee, director, officer, shareholder or contractor or in any other manner whatsoever 
carry on or be engaged in or concerned with or work for or be financially interested in any business competitive with or similar 
to the Business within  kilometers of the Primary Place of Business and will not solicit or attempt to service or sell to 
any customers of the Business who were customers of the Business on or prior to the Completion Date. The Seller and the 
Principal, if any, agree that the scope of the foregoing restrictions are reasonable, that the Buyer would not be adequately 
compensated for a breach of the foregoing covenant by money damages and, therefore, that the Buyer may obtain injunctive 
relief against the Seller and the Covenantor, if any, to enforce the foregoing covenant in addition to all other remedies 
available to the Buyer. 

43. NAME CHANGE: The Seller will, immediately after the Completion Date, change its name to a name dissimilar to the 
Business Names. The Seller will provide all consents reasonably requested by the Buyer to use and/or register the Business 
Names in the name of the Buyer. 

44. GOVERNING LAW: This Contract will be governed by the laws of the Province of British Columbia and the laws of Canada 
applicable therein. The parties submit to the exclusive jurisdiction of the courts in the Province of British Columbia regarding 
any dispute that may arise out of this transaction. 

45. CONFIDENTIALITY: Unless the transaction contemplated by this Contract is completed, the Buyer and the Seller will keep 
all negotiations regarding the Business Assets confidential, and the Buyer will not disclose to any third party the contents or 
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effect of any documents, materials or information provided pursuant to or obtained in relation to this Contract without the prior 
written consent of the Seller, except that each of the Buyer and the Seller may disclose the same to its employees, inspectors, 
lenders, agents, advisors, consultants, potential investors and such other persons as may reasonably be required provided 
that such individuals maintain the confidentiality as contemplated herein and except that the Buyer and the Seller may 
disclose the same as required by law or in connection with any regulatory disclosure requirements which must be satisfied in 
connection with the proposed sale and purchase of the Business Assets. 

46. ENTIRE CONTRACT: This Contract embodies the entire agreement and understanding between the parties and supersedes 
all prior agreements, representations, warranties and understandings, whether oral or written, relative to the subject matter 
of this Contract. 

47. NOTICES: Any notice required or permitted to be given under this Contract will be in writing and may be given by personal 
service or by prepaid double registered mail, posted in Canada, or by fax, addressed to the proper party at the address/fax 
number first set forth above, or to such other address/fax number as any party may specify by notice. Any notice so sent will 
be deemed to have been effectively given when received at the addressee’s address/fax number. 

48. PLURAL: In this Contract, any reference to a party includes that party’s heirs, executors, administrators, successors and 
assigns; as applicable singular includes plural and masculine includes feminine. 

49. ADDITIONAL TERMS: The additional terms set out in Schedule V are hereby incorporated into and form a part of this 
Contract. 

50. FURTHER ASSURANCES: The parties will execute and deliver all such further documents and instruments and do all 
such further acts and things as may be required to carry out the full intent and meaning of this Contract and to effect the 
transactions contemplated hereby. 

51. PERSONAL INFORMATION: The Buyer and the Seller hereby consent to the collection, use and disclosure by the Brokerages 
and by the managing broker(s), associate broker(s) and representative(s) of those Brokerages (collectively the “Realtor(s)”) 
described in Clause 8, the real estate boards of which those Brokerages and Realtors are members and, if the Business 
Assets are listed on a Multiple Listing Service®, the real estate board that operates that Multiple Listing Service®, of personal 
information about the Buyer and the Seller: 
A. for all purposes consistent with the transaction contemplated herein; 
B. if the Business Assets are listed on a Multiple Listing Service®, for the purpose of the compilation, retention and publication 

by the real estate board that operates the Multiple Listing Service® and other real estate boards of any statistics including 
historical Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® of that real 
estate board and other real estate boards; 

C. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
D. for the purposes (and to the recipients) described in the the British Columbia Real Estate Association’s entitled Privacy 

Notice and Consent form. 
The personal information provided by the Buyer and Seller may be stored on databases outside Canada, in which case it 
would be subject to the laws of the jurisdiction in which it is located. 

52. AGENCY DISCLOSURE: The Seller and the Buyer acknowledge and confirm as follows (initial appropriate box(es) and 
complete details as applicable): 

A. The Seller acknowledges having received, read and understood Real Estate Council of British Columbia 
(RECBC) form entitled “Disclosure of Representation in Trading Services” and hereby confirms that the Seller 
has an agency relationship with the Designated Agent(s)/Realtor(s) specified in Clause 8.1 who is/are 
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INITIALS 
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licensed in relation to the brokerage specified in Clause 8.1. 
 

B. The Buyer acknowledges having received, read and understood RECBC form entitled “Disclosure of 
Representation in Trading Services” and hereby confirms that the Buyer has an agency relationship with  
the Designated Agent(s)/Realtor(s) specified in Clause 8.2 who is/are licensed in relation to the brokerage 
specified in Clause 8.2. 

 
C. The Seller and the Buyer each acknowledge having received, read and understood RECBC form entitled 

“Disclosure of Risks Associated with Dual Agency” and hereby confirm that they each consent to a dual agency 
relationship with the Designated Agent(s)/Realtor(s) specified in Clause 8.3 who is/are licensed in relation to 
the brokerage specified in Clause 8.3, having signed a dual agency agreement with such Designated 
Agent(s)/Realtor(s) dated the date set out in Clause 8.3. 

 
D. If only (A) has been completed, the Buyer acknowledges having received, read and understood RECBC form 

“Disclosure of Risks to Unrepresented Parties” from the Seller’s agent listed in (A) and hereby confirms that 
the Buyer has no agency relationship. 
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E. If only (B) has been completed, the Seller acknowledges having received, read and understood RECBC form 
“Disclosure of Risks to Unrepresented Parties” from the Buyer’s agent listed in (B) and hereby confirms that 
the Seller has no agency relationship. 

53. ASSIGNMENT OF REMUNERATION: The Buyer and the Seller agree that the Seller’s authorization and instruction set out 
in clause 56(c) below is a confirmation of the equitable assignment by the Seller in the Listing Contract and is notice of the 
equitable assignment to anyone acting on behalf of the Buyer or Seller. 

54. ACCEPTANCE IRREVOCABLE (Buyer and Seller): The Seller and the Buyer specifically confirm that this Contract is 
executed under seal. It is agreed and understood that the Seller’s acceptance is irrevocable, including without limitation, 
during the period prior to the date specified, for the Buyer to either: 
A. fulfill or waive the terms and conditions herein contained; and/or 
B. exercise any option(s) herein contained. 

THIS IS A LEGAL DOCUMENT. READ THIS ENTIRE DOCUMENT AND INFORMATION PAGE BEFORE YOU SIGN. 

55. OFFER: This offer, or counter-offer, will be open for acceptance until the date and time specified in Clause 9.1 (unless 
withdrawn in writing with notification to the other party of such revocation prior to notification of its acceptance), and upon 
acceptance of the offer, or counter-offer, by accepting in writing and notifying the other party of such acceptance, there will 
be a binding Contract of Purchase and Sale on the terms and conditions set forth. 
 
      X          
WITNESS     BUYER     PRINT NAME 
 
      X          
WITNESS     BUYER     PRINT NAME 

 
 

56. ACCEPTANCE: The Seller (a) hereby accepts the above offer, or counter-offer, and agrees to complete the sale upon the 
terms and conditions set out above, (b) agrees to pay a commission as per the Listing Contract, and (c) authorizes and 
instructs the Buyer and anyone acting on behalf of the Buyer or Seller to pay the commission out of the cash proceeds    
of sale and forward copies of the Seller’s Statement of Adjustments to the Cooperating/Listing Brokerage, as requested, 
forthwith after completion. 

Seller’s acceptance is dated  , yr.   
 

The Seller declares their residency: 
 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
      X          
WITNESS     SELLER     PRINT NAME 
 
      X          
WITNESS     SELLER     PRINT NAME 

 
57. PRINCIPAL: The Principal hereby accepts the above offer, or counter-offer, and agrees to be bound by the terms and 

conditions set out above and the Principal’s obligations pursuant to thereto. 
 

The Principal’s acceptance is dated  , yr.   
 
      X          
WITNESS     PRINCIPAL    PRINT NAME 
 
      X          
WITNESS     PRINCIPAL    PRINT NAME 
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CONTRACT OF PURCHASE AND SALE 
FOR COMMERCIAL REAL ESTATE 

MLS® NO:  DATE:    
The Buyer agrees to purchase the Property from the Seller on the following terms and subject to the following conditions: 

 
PART 1 - INFORMATION SUMMARY 

 

1. Prepared By 
1.1 Name of Brokerage 
1.2 Brokerage Address 
1.3 REALTOR®’s Name Phone No. 
1.4 Personal Real Estate Corporation 
1.5 REALTOR®’s Email Address Fax No. 
1.6 Brokerage Phone No. Fax No. 
2. Parties to the Contract 

2.1 Seller  
Seller   

2.2 Seller’s Address 
2.3 Seller’s Phone No. Fax No. 
2.4 Seller’s Email Address 
2.5 Seller’s Incorporation No. 2.6 Seller’s GST No. 

2.7 Buyer  
Buyer    

2.8 Buyer’s Address 
2.9 Buyer’s Phone No. Fax No. 
2.10 Buyer’s Email Address 
2.11 Buyer’s Incorporation No. 2.12 Buyer’s GST No. 
3. Property 
3.1 Civic Address of Property 
3.2 Legal Description of Property 

PID 
4. Purchase Price $ Clause 
4.1 

 
Dollars 

14 
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5. Deposit Clause 
5.1 Deposit To Be Provided By The Following Date: 

□ within 48 hours of acceptance of offer or counter-offer 
□ Date    

□ other    

15 

5.2 Amount of Deposit 15 
5.3 Deposit To Be Paid In Trust To 15 
6. Completion Date  

6.1 Completion Date 17 
7. Possession Date  

7.1 Possession Date 18 
7.2 Vacant Possession Yes  No  7.3 All Existing Tenancies Yes  No  18 
8. Adjustment Date  

8.1 Adjustment Date 19 
9. Viewing Date  

9.1 Viewing Date 21 
10. Agency Disclosure  

10.1 Seller’s Designated Agent REALTOR®    

REALTOR®    

Brokerage    

38A 

10.2 Buyer’s Designated Agent REALTOR®    

REALTOR®    

Brokerage    

38B 

10.3 Limited Dual Agency Designated Agent 
REALTOR®    

REALTOR®    

Brokerage    

38C 

10.4 Date of Limited Dual Agency Agreement 38C 
11. Acceptance  

11.1 Offer Open Until - Date Time __________ o’clock  m 43 
12. Schedules  

15 Deposit Attached Yes  No  15 
16A Buyer’s Conditions Attached Yes  No  16 
16B Seller’s Conditions Attached Yes  No  16 
18 Accepted Tenancies Attached Yes  No  18 
20A Additional Included Items Attached Yes  No  20 
20B Excluded Items Attached Yes  No  20 
22 Additional Permitted Encumbrances Attached Yes  No  22 
23 Additional Seller’s Warranties and Representations Attached Yes  No  23 
24 Additional Buyer’s Warranties and Representations Attached Yes  No  24 
41 Additional Terms Attached Yes  No  41 
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PART 2 - TERMS 
13. INFORMATION SUMMARY: The Information Summary being Part 1 to this Contract of Purchase and Sale for Commercial 

Real Estate and the Schedules attached to this Contract of Purchase and Sale for Commercial Real Estate, form an 
integral part of this offer. The Seller and Buyer acknowledge that they have read all of Part 1 and Part 2 and the 
Schedules to this Contract of Purchase and Sale for Commercial Real Estate. 

14. PURCHASE PRICE: The purchase price of the Property will be the amount set out in Clause 4.1 (Purchase Price). 
15. DEPOSIT: A deposit in the amount set out in Clause 5.2 which will form part of the Purchase Price, will be paid in 

accordance with Clause 26 except as otherwise set out in Schedule 15 and on the terms set out in Schedule 15. All 
monies paid pursuant to this Clause (the “Deposit”) will be delivered in trust to the party identified in Clause 5.3 and held 
in trust in accordance with the provisions of the Real Estate Services Act. In the event the Buyer fails to pay the Deposit 
as required by this Contract, the Seller may, at the Seller’s option, terminate this Contract. The party who receives the 
Deposit is authorized to pay all or any portion of the Deposit to the Buyer’s or Seller’s conveyancer (the “Conveyancer”) 
without further written direction of the Buyer or Seller, provided that: (a) the Conveyancer is a Lawyer or Notary; (b) such 
money is to be held in trust by the Conveyancer as stakeholder pursuant to the provisions of the Real Estate Services 
Act pending the completion of the transaction and not on behalf of any of the principals to the transaction; and (c) if the 
sale does not complete, the money should be returned to such party as stakeholder or paid into Court. 

16. CONDITIONS: The obligations of the Buyer described in this Contract are subject to the satisfaction or waiver of the 
conditions precedent set out in Schedule 16A, if any (the “Buyer’s Conditions”). The Buyer’s Conditions are inserted 
for the sole benefit of the Buyer. The satisfaction or waiver of the Buyer’s Conditions will be determined in the sole 
discretion of the Buyer and the Buyer agrees to use reasonable efforts to satisfy the Buyer’s Conditions. The Buyer’s 
Conditions may only be satisfied or waived by the Buyer giving written notice (the “Buyer’s Notice”) to the Seller on or 
before the time and date specified for each condition. Unless each Buyer’s Condition is waived or declared fulfilled by 
delivery of the Buyer’s Notice to the Seller on or before the time and date specified for each condition, this Contract will 
be terminated thereupon and the Deposit returnable in accordance with the Real Estate Services Act. 
The obligations of the Seller described in this Contract are subject to the satisfaction or waiver of the conditions precedent 
set out in Schedule 16B, if any (the “Seller’s Conditions”). The Seller’s Conditions are inserted for the sole benefit of 
the Seller. The satisfaction or waiver of the Seller’s Conditions will be determined in the sole discretion of the Seller and 
the Seller agrees to use reasonable efforts to satisfy the Seller’s Conditions. These conditions may only be satisfied or 
waived by the Seller giving written notice (the “Seller’s Notice”) to the Buyer on or before the time and date specified 
for each condition. Unless each Seller’s Condition is waived or declared fulfilled by delivery of the Seller’s Notice to the 
Buyer on or before the time and date specified for each condition, this Contract will be terminated thereupon and the 
Deposit returnable in accordance with the Real Estate Services Act. 

17. COMPLETION: The sale will be completed on the date specified in Clause 6.1 (Completion Date) at the appropriate 
Land Title Office. 

18. POSSESSION: The Buyer will have possession of the Property at the time and on the date specified in Clause 7.1 
(Possession Date) with vacant possession if so indicated in Clause 7.2, or subject to all existing tenancies if so indicated 
in Clause 7.3; or subject to the specified tenancies set out in Schedule 18, if so indicated in Clause 12 (if Clause 7.3 or 
12 is selected, such tenancies shall be the “Accepted Tenancies”). 

19. ADJUSTMENTS: The Buyer will assume and pay all taxes, rates, local improvement assessments, fuel, utilities, 
insurance, rents, tenant deposits including interest, prepaid rents, and other charges from, and including, the date set 
for adjustments, and all adjustments both incoming and outgoing of whatsoever nature will be made as of the date 
specified in Clause 8.1 (the “Adjustment Date”). 

20. INCLUDED ITEMS: The Purchase Price includes the Accepted Tenancies, any buildings, improvements, fixtures, 
appurtenances and attachments thereto, and all security systems, security bars, blinds, awnings, curtain rods, tracks and 
valances, fixed mirrors, fixed carpeting, electric, plumbing, heating and air conditioning fixtures and all appurtenances 
and attachments thereto as viewed by the Buyer at the date of inspection, together with those items set out in Schedule 
20A but excluding those items set out in Schedule 20B. 

21. VIEWED: The Property and all included items will be in substantially the same condition at the Possession Date as 
when viewed by the Buyer on the date specified in Clause 9.1. 
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22. TITLE: Free and clear of all encumbrances except subsisting conditions, provisos, restrictions, exceptions and 
reservations, including royalties, contained in the original grant or contained in any other grant or disposition from the 
Crown, registered or pending restrictive covenants and rights-of-way in favour of utilities and public authorities, the 
Accepted Tenancies and any additional permitted encumbrances set out in Schedule 22. 

23. ADDITIONAL SELLER’S WARRANTIES AND REPRESENTATIONS: In addition to the representations and warranties set 
out in this Contract, the Seller makes the additional representations and warranties set out in Schedule 23 to the Buyer. 

24. ADDITIONAL BUYER’S WARRANTIES AND REPRESENTATIONS: In addition to the representations and 
warranties set out in this Contract, the Buyer makes the additional representations and warranties set out in 
Schedule 24 to the Seller. 

25. GST: In addition to the Purchase Price, the applicable Goods and Services Tax (“GST”) imposed under the Excise  
Tax Act (Canada) (the “Act”) will be paid by the Buyer. On or before the Completion Date, the Buyer may confirm to 
the Seller’s Lawyer or Notary that it is registered for the purposes of Part IX of the Act and will provide its registration 
number. If the Buyer does not confirm that it is a registrant under Part IX of the Act on or before the Completion Date, 
then the Buyer will pay the applicable GST to the Seller on the Completion Date and the Seller will then remit the GST as 
required by the Act. All taxes payable pursuant to the Provincial Sales Tax Act arising out the purchase of the Property, 
will be paid by the Buyer and evidence of such payment will be provided to the Seller. 

26. TENDER: Tender or payment of monies by the Buyer to the Seller will be by bank draft, wire transfer, certified cheque, 
cash or Lawyer’s/Notary’s or real estate brokerage’s trust cheque. 

27. DOCUMENTS: All documents required to give effect to this Contract will be delivered in registerable form where 
necessary and will be lodged for registration in the appropriate Land Title Office by 4 pm on the Completion Date. 

27. A. SELLER’S PARTICULARS AND RESIDENCY: The Seller shall deliver to the Buyer on or before the Completion 
Date a statutory declaration of the Seller containing: (A) particulars regarding the Seller that are required to be 
included in the Buyer’s Property Transfer Tax Return to be filed in connection with the completion of the transaction 
contemplated by this Contract (and the Seller hereby consents to the Buyer inserting such particulars on such return); 
and (B) if the Seller is not a non-resident of Canada as described in the non-residency provisions of the Income Tax Act, 
confirmation that the Seller is not then, and on the Completion Date will not be, a non-resident of Canada. If on the 
Completion Date the Seller is a non-resident of Canada as described in the residency provisions of the Income Tax 
Act, the Buyer shall be entitled to hold back from the Purchase Price the amount provided for under section 116 of the 
Income Tax Act. 

28. TIME: Time will be of the essence hereof, and unless the balance of the cash payment is paid and such formal agreement 
to pay the balance as may be necessary is entered into on or before the Completion Date, the Seller may, at the Seller’s 
option, terminate this Contract, and, in such event, the amount paid by the Buyer will be non-refundable and absolutely 
forfeited to the Seller, subject to the provisions of Section 28 of the Real Estate Services Act, on account of damages, 
without prejudice to the Seller’s other remedies. 

29. BUYER FINANCING: If the Buyer is relying upon a new mortgage to finance the Purchase Price, the Buyer, while still 
required to pay the Purchase Price on the Completion Date, may wait to pay the Purchase Price to the Seller until after 
the transfer and new mortgage documents have been lodged for registration in the appropriate Land Title Office, but 
only if, before such lodging, the Buyer has: (a) made available for tender to the Seller that portion of the Purchase Price 
not secured by the new mortgage, and (b) fulfilled all the new mortgagee’s conditions for funding except lodging the 
mortgage for registration, and (c) made available to the Seller, a Lawyer’s or Notary’s undertaking to pay the Purchase 
Price upon the lodging of the transfer and new mortgage documents and the advance by the mortgagee of the mortgage 
proceeds pursuant to the Canadian Bar Association (BC Branch) (Real Property Section) standard undertakings (the 
“CBA Standard Undertakings”). 

30. CLEARING TITLE: If the Seller has existing financial charges to be cleared from title, the Seller, while still required   
to clear such charges, may wait to pay and discharge existing financial charges until immediately after receipt of the 
Purchase Price, but in this event, the Seller agrees that payment of the Purchase Price shall be made by the Buyer’s 
Lawyer or Notary to the Seller’s Lawyer or Notary, on the CBA Standard Undertakings to pay out and discharge the 
financial charges, and remit the balance, if any, to the Seller. 

31. COSTS: The Buyer will bear all costs of the conveyance and, if applicable, any costs related to arranging a mortgage 
and the Seller will bear all costs of clearing title. 
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32. RISK: All buildings on the Property and all other items included in the purchase and sale will be, and remain, at the risk 
of the Seller until 12:01 am on the Completion Date. After that time, the Property and all included items will be at the risk 
of the Buyer. If loss or damage to the Property occurs before the Seller is paid the Purchase Price, then any insurance 
proceeds shall be held in trust for the Buyer and the Seller according to their interests in the Property. 

33. GOVERNING LAW: This Contract will be governed by the laws of the Province of British Columbia. The parties submit 
to the exclusive jurisdiction of the courts in the Province of British Columbia regarding any dispute that may arise out of 
this transaction. 

34. CONFIDENTIALITY: Unless the transaction contemplated by this Contract is completed, the Buyer and the Seller will 
keep all negotiations regarding the Property confidential, and the Buyer will not disclose to any third party the contents or 
effect of any documents, materials or information provided pursuant to or obtained in relation to this Contract without the 
prior written consent of the Seller, except that each of the Buyer and the Seller may disclose the same to its employees, 
inspectors, lenders, agents, advisors, consultants, potential investors and such other persons as may reasonably be 
required and except that the Buyer and the Seller may disclose the same as required by law or in connection with any 
regulatory disclosure requirements which must be satisfied in connection with the proposed sale and purchase of the 
Property. 

35. PLURAL: In this Contract, any reference to a party includes that party’s heirs, executors, administrators, successors 
and assigns; singular includes plural and masculine includes feminine. 

36. SURVIVAL OF REPRESENTATIONS AND WARRANTIES: There are no representations, warranties, guarantees, 
promises or agreements other than those set out in this Contract and any attached Schedules. All of the warranties 
contained in this Contract and any attached Schedules are made as of and will be true at the Completion Date, unless 
otherwise agreed in writing. 

37. PERSONAL INFORMATION: The Buyer and the Seller hereby consent to the collection, use and disclosure by the 
Brokerages and by the managing broker(s), associate broker(s) and representative(s) of those Brokerages (collectively 
the “REALTOR®(s)”) described in Clause 38, the real estate boards of which those Brokerages and REALTOR®s are 
members and, if the Property is listed on a Multiple Listing Service®, the real estate board that operates that Multiple 
Listing Service®, of personal information about the Buyer and the Seller: 
A. for all purposes consistent with the transaction contemplated herein; 
B. if the Property is listed on a Multiple Listing Service®, for the purpose of the compilation, retention and publication 

by the real estate board that operates the Multiple Listing Service® and other real estate boards of any statistics 
including historical Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® 
of that real estate board and other real estate boards; 

C. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
D. for the purposes (and to the recipients) described the British Columbia Real Estate Association’s Privacy Notice 

and Consent form. 
The personal information provided by the Buyer and Seller may be stored on databases outside Canada, in 
which case it would be subject to the laws of the jurisdiction in which it is located. 

38. AGENCY DISCLOSURE: The Seller and the Buyer acknowledge and confirm as follows (initial appropriate box(es) and 
complete details as applicable): 

A. The Seller acknowledges having received, read and understood Real Estate Council of British Columbia 
(RECBC) form entitled “Disclosure of Representation in Trading Services” and hereby confirms that the 
Seller has an agency relationship with the Designated Agent(s)/REALTOR®s specified in Clause 10.1 

         INITIALS 
 
 
 
 
 
        INITIALS 
 
 
 
 

       INITIALS 

who is/are licensed in relation to the brokerage specified in Clause 10.1. 

B. The Buyer acknowledges having received, read and understood RECBC form entitled “Disclosure of 
Representation in Trading Services” and hereby confirms that the Buyer has an agency relationship 
with the Designated Agent(s)/REALTOR®(s) specified in Clause 10.2 who is/are licensed in relation to 
the brokerage specified in Clause 10.2. 

C. The Seller and the Buyer each acknowledge having received, read and understood RECBC form entitled 
“Disclosure of Risks Associated with Dual Agency” and hereby confirm that they each consent to a 
dual agency relationship with the Designated Agent(s)/REALTOR®(s) specified in Clause 10.3 who 
is/are 
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licensed in relation to the brokerage specified in Clause 10.3, having signed a dual agency agreement 
with such Designated Agent(s)/REALTOR®(s) dated the date set out in Clause 10.4. 

D. If only (A) has been completed, the Buyer acknowledges having received, read and understood RECBC 
form “Disclosure of Risks to Unrepresented Parties” from the Seller’s agent listed in (A) and hereby 
confirms that the Buyer has no agency relationship. 

E. If only (B) has been completed, the Seller acknowledges having received, read and understood RECBC 
form “Disclosure of Risks to Unrepresented Parties” from the Buyer’s agent listed in (B) and hereby 
confirms that the Seller has no agency relationship. 

 

39. ASSIGNMENT OF REMUNERATION: The Buyer and the Seller agree that the Seller’s authorization and instruction set 
out in clause 44(c) below is a confirmation of the equitable assignment by the Seller in the Listing Contract and is notice 
of the equitable assignment to anyone acting on behalf of the Buyer or Seller. 

40. ACCEPTANCE  IRREVOCABLE (Buyer and Seller): The Seller and the Buyer specifically confirm that this Contract  
of Purchase and Sale is executed under seal. It is agreed and understood that the Seller’s acceptance is irrevocable, 
including without limitation, during the period prior to the date specified, for the Buyer to either: 
A. fulfill or waive the terms and conditions herein contained; and/or 
B. exercise any option(s) herein contained. 

40. A. RESTRICTION ON ASSIGNMENT OF CONTRACT: The Buyer and the Seller agree that this Contract: (a) must not  
      be assigned without the written consent of the Seller; and (b) the Seller is entitled to any profit resulting from an    
       assignment of the Contract by the Buyer or any subsequent assignee. 
41. ADDITIONAL TERMS: The additional terms set out in Schedule 41 are hereby incorporated into and form a part of 

this Contract. 
42. THIS IS A LEGAL DOCUMENT. READ THIS ENTIRE DOCUMENT AND INFORMATION PAGE BEFORE YOU SIGN. 
43. OFFER: This offer, or counter-offer, will be open for acceptance until the time and date specified in Clause 11.1 (unless 

withdrawn in writing with notification to the other party of such revocation prior to notification of its acceptance), and 
upon acceptance of the offer, or counter-offer, by accepting in writing and notifying the other party of such acceptance, 
there will be a binding Contract of Purchase and Sale on the terms and conditions set forth. 
 
      X          
WITNESS     BUYER     PRINT NAME 
 
      X          
WITNESS     BUYER     PRINT NAME 

 
44. ACCEPTANCE: The Seller (a) hereby accepts the above offer and agrees to complete the sale upon the terms and 

conditions set out above, (b) agrees to pay a commission as per the Listing Contract, and (c) authorizes and instructs 
the Buyer and anyone acting on behalf of the Buyer or Seller to pay the commission out of the cash proceeds of sale and 
forward copies of the Seller’s Statement of Adjustments to the Cooperating/Listing Brokerage, as requested, forthwith 
after completion. 

Seller’s acceptance is dated  , yr.   

The Seller declares their residency: 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
      X          
WITNESS     SELLER     PRINT NAME 
 
      X          
WITNESS     SELLER     PRINT NAME 
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CONTRACT OF PURCHASE AND SALE FOR 
COMMERCIAL REAL ESTATE SCHEDULE 

MLS® NO.:   DATE:       
 

    
                              PAGE  of  PAGES 

 
RE: ADDRESS .......................................................................................................................................................................................... 

 
 
 
 
 

LEGAL DESCRIPTION 

PID:............................................................................................................................................................................................................ 

 
FURTHER TO THE CONTRACT OF PURCHASE AND SALE DATED .................................................................................................... 

 
MADE BETWEEN ........................................................................................................................................................ AS BUYER, AND 

 
...................................................................................................................................................................AS SELLER AND COVERING 

THE ABOVE-MENTIONED PROPERTY, THE UNDERSIGNED HEREBY AGREE AS FOLLOWS: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      X          
WITNESS     BUYER     PRINT NAME 
      X          
WITNESS     BUYER     PRINT NAME 
      X          
WITNESS     SELLER     PRINT NAME 
      X          
WITNESS     SELLER     PRINT NAME 
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CONTRACT OF PURCHASE AND SALE OF A MANUFACTURED HOME ON A RENTAL PAD 
INFORMATION ABOUT THIS CONTRACT OF PURCHASE AND SALE 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART OF 
THE CONTRACT AND SHOULD NOT AFFECT THE PROPER INTERPRETATION OF ANY OF ITS TERMS. 

1. CONTRACT: This document, when signed by both parties, is a legally binding contract. READ IT CAREFULLY. The 
parties should ensure that everything that is agreed to is in writing. 

2. DEPOSIT(S): Section 28 of the Real Estate Services Act requires that money held by a brokerage in respect of a real 
estate transaction for which there is an agreement between the parties for the acquisition and disposition of the real 
estate be held by the brokerage as a stakeholder. The money is held for the real estate transaction and not on behalf 
of one of the parties. If a party does not remove a subject clause, the brokerage requires the written agreement of both 
parties in order to release the deposit. If both parties do not sign the agreement to release the deposit then the parties 
will have to apply to court for a determination of the deposit issue. 

3. MANUFACTURED HOME: (Clauses 4 and 5) It is up to the Buyer to obtain and review the Park Rules, if any, in effect for 
the Manufactured Home Park. If the consent of the Manufactured Home Park Owner is required under the terms of the 
Pad Tenancy Agreement, the consent must be obtained before the sale can be completed. The Buyer and Seller are 
required to apply to the Park Owner for consent, and must use a government-prescribed form for this purpose. 
Both must complete and sign the form, and the Seller must deliver the form to the Park Owner, who then has 10 days 
to give or withhold consent to the Buyer. It is essential that the Seller and Buyer follow the procedure for application 
for consent carefully and completely. If consent is withheld by the Park 
Owner, this contract is at an end. 

4. COMPLETION: (Clause 6) Unless the parties are prepared to actually meet at the Manufactured Home Registry and 
exchange title documents for the Purchase Price, it is, in every case, advisable for the completion of the sale to take 
place in the following sequence: 
(a) The Buyer’s Lawyer or Notary prepares the documents and forwards them for signature to the Seller’s Lawyer or 

Notary who returns the documents to the Buyer’s Lawyer or Notary. 
(b) The Buyer pays the Purchase Price or down payment in trust to the Buyer’s Lawyer or Notary (who should advise the 

Buyer of the exact amount required) several days before the Completion Date, and the Buyer signs the documents. 
(c) The Buyer’s Lawyer or Notary then attends to the deposit of the signed title documents (and any mortgages) in the 

Manufactured Home Registry. 
(d) The Buyer’s Lawyer or Notary releases the sale proceeds at the Buyer’s Lawyer’s or Notary’s office. 
Since the Seller is entitled to the Seller’s proceeds on the Completion Date, and since the sequence described above 
takes a day or more, it is strongly recommended that the Buyer deposits the money and the signed documents AT 
LEAST TWO DAYS before the Completion Date, or at the request of the Conveyancer, and that the Seller delivers the 
signed transfer documents no later than the morning of the day before the Completion Date. 

5. POSSESSION: (Clause 7) The Buyer should make arrangements through the REALTOR® for obtaining possession. 
The Seller will not generally let the Buyer move in before the Seller has actually received the sale proceeds. Where 
residential tenants are involved, Buyers and Sellers should consult the Manufactured Home Park Tenancy Act and the 
Residential Tenancy Act. 

6. INCLUDED ITEMS: (Clause 9) The contract should stipulate the outbuildings (garage/carport, shed, deck, lean-to, 
patio, entrance way, etc.) that are NOT to be sold, by listing them in the “EXCLUDING” portion. Otherwise, all 
outbuildings will be included. 

7. TITLE: (Clause 11) It is up to the Buyer to satisfy the Buyer on matters of zoning or building or use restrictions, toxic or 
environmental hazards, encroachments on the Pad Area or by the Unit and auxiliary structures and any encumbrances 
which are staying on title before becoming legally bound. It is up to the Seller to specify in the Contract if there are any 
encumbrances, other than those listed in Clause 11, which are staying on title before becoming legally bound. If you 
as the Buyer are taking out a mortgage against the Unit, make sure that title, and if necessary, zoning and building 
restrictions are all acceptable to your mortgage company. In certain circumstances, the mortgage company could refuse 
to advance funds. If you as the Seller are allowing the Buyer to assume your mortgage, you may still be responsible for 
payment of the mortgage, unless arrangements are made with your mortgage company. 
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8. CUSTOMARY COSTS: (Clause 17) In particular circumstances there may be additional costs, but the following costs 
are applicable in most circumstances: 

Costs to be Borne by the Seller Costs to be Borne by the Buyer 
 

Lawyer or Notary Fees and Expenses: Lawyer or Notary Fees and Expenses: Costs of Mortgage, including: 
- attending to execution of documents. - searching title, - mortgage company’s Lawyer/Notary, 
Costs of clearing title, including: - investigating title, - appraisal (if applicable), 
- discharge fees charged by - drafting documents, - Manufactured Home Registration fees. 
encumbrance holders, - Manufactured Home Registration fees. Fire Insurance Premium. 

- prepayment penalties. Survey Certificate (if required). Sales Tax (if applicable). 
Real Estate Commission. Goods and Services Tax. Goods and Services Tax. 

  Cost of getting owner’s consent. 

In addition to the above costs there maybe financial adjustments between the Seller and the Buyer pursuant to Clause 
8. 

 
9. RISK: (Clause 18) The Buyer should arrange for insurance to be effective on the earlier as of 12:01 am on the Completion 

Date. The Seller should maintain the Seller’s insurance in effect until the later of the date the Seller receives the 
proceeds of sale, or the date the Seller vacates the Unit. 

 
10. FORM OF CONTRACT: This Contract of Purchase and Sale is designed primarily for the purchase and sale of 

manufactured homes on rented pads. If your transaction involves: 

- a house or other building under construction 

- a lease 

- a business 

- an assignment 

- a freehold residence 

- a manufactured home on a bare land strata lot also being purchased 

- a manufactured home that is to be relocated at Completion 

- other special circumstances (including the acquisition of land situated on a First Nations reserve) 

additional or different provisions, not contained in this form, may be needed, and professional advice should be 
obtained. 
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CONTRACT OF PURCHASE AND SALE 
OF A MANUFACTURED HOME ON A RENTAL PAD 

 
I. SELLER’S DISCLOSURE – CLAUSE 4 

 
(a) For the purpose of this contract, there is no significant difference between the Seller providing disclosure at 

acceptance and the Seller providing disclosure after acceptance. In either case, the Buyer does not have the 
information when making the offer. 

(b) If the REALTOR® / Buyer HAS received the disclosure – information about the Pad Tenancy Agreement and 
the Park Rules - before making the offer, then the REALTOR® ticks the box marked “has disclosed” in the 
1st line of CLAUSE 4 and all the boxes in (a) and (b) that are appropriate at the time of making the offer, and 
all parties initial at that time. 

(c) If the REALTOR® / Buyer HAS NOT received the disclosure – information about the Pad Tenancy Agreement 
and the Park Rules - before making the offer, then the REALTOR® ticks the box marked “shall provide” in the 
1st line of CLAUSE 4, and no other boxes at the time of making the offer, and the following subject clause 
should be used. After the offer is made, the Seller or listing agent fills out the boxes in (a) and (b) as required, 
and has the Seller initial, and then presents the completed offer and the disclosure to the Buyer for review and 
acceptance. Acceptance is done by the Buyer initialling, and both parties signing a subject removal form. 

 
SUBJECT CLAUSE – SELLER’S DISCLOSURE (Not available at time of offer) 

 
“Subject to the Buyer: 

 
(a) receiving the Seller’s Disclosure as required under CLAUSE 4 of this Contract, within 48 hours of acceptance 

of this offer by the Seller; and 
 

(b) reviewing and approving the Seller’s Disclosure as required under CLAUSE 4 of this Contract, within 48 hours 
of delivery of such disclosure to the Buyer. 

 
This condition is for the sole benefit of the Buyer.” 

 
II. PARK OWNER’S CONSENT – CLAUSE 5 

 
(a) If the Park Owner’s consent is required under the Pad Tenancy Agreement, a request must be made by the 

Seller in the Office of Housing and Construction Standards (Residential Tenancy Branch Form RTB-10) and 
served in accordance with the Regulations. 

(b) The Park Owner has 10 days from receipt of the Seller’s request for consent to assignment of the Pad Tenancy 
Agreement to respond to such request. If the Park Owner fails to provide a response within 10 days of receipt 
of the request for consent, their consent is deemed to have been provided. 

(c) If the Park Owners consent is not required under the Pad Tenancy Agreement, Clause 5 should be deleted 
from the Contract and initialed. 

(d) The date in Clause 5 should generally be at least 10 days from the date notice is provided to the Park Owner. 
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PAGE 1 of  PAGES 
 
 

CONTRACT OF PURCHASE AND SALE 
OF A MANUFACTURED HOME ON A RENTAL PAD 

 
PREPARED BY:    

(BROKERAGE - PLEASE PRINT) 
DATE:    

 

ADDRESS:  PC:  PHONE:    
 

PER:  MLS® NO:   
(DESIGNATED AGENT - PLEASE PRINT) 

 
 

SELLER:  

SELLER:  

ADDRESS:     

 
 

 
    PC:  

PHONE:      

BUYER:  

BUYER:  

ADDRESS:     

 
 

    PC:  

PHONE:   

OCCUPATION:       
 

MANUFACTURED HOME ON A RENTAL PAD: 
   (“Unit”) 
Registration No. Serial No. CSA or BC Electric No. 

Description:    
Year Make Model 

PAD LOCATION: 
   (“Manufactured Home Park”) 
Name of Manufactured Home Park 

 
Site No. Street City/Town/Municipality Postal Code 

  (“Park Owner”) 
Owner of Manufactured Home Park 

 
Address of Park Owner 

The Buyer agrees to purchase the Unit and take an assignment of the existing agreement for rental of the Pad Location (“Pad 
Tenancy Agreement”, and collectively with the Unit, the “Property”) from the Seller on the following terms and subject to the 
following conditions: 
1. PURCHASE PRICE: The purchase price of the Property will be      

   DOLLARS 
 

$  (Purchase Price) 
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2. DEPOSIT: A deposit of $  which will form part of the Purchase Price, will be paid 
on the following terms: 

 
 
 
 

All monies paid pursuant to this clause (Deposit) will be delivered in trust to   

   and held in trust in accordance 

with the provisions of the Real Estate Services Act. In the event the Buyer fails to pay the Deposit as required by this 
Contract, the Seller may, at the Seller’s option, terminate this Contract. The party who receives the Deposit is 
authorized to pay all or any portion of the Deposit to the Buyer’s or Seller’s conveyancer (the “Conveyancer”) without further 
written direction of the Buyer or Seller, provided that: (a) the Conveyancer is a Lawyer or Notary; (b) such money is to be 
held in trust by the Conveyancer as stakeholder pursuant to the provisions of the Real Estate Services Act pending the 
completion of the transaction and not on behalf of any of the principals to the transaction; and (c) if the sale does     
not complete or the Park Owner withholds consent under Clause 5, the money should be returned to such party as 
stakeholder or paid into Court. 

3. TERMS AND CONDITIONS: The purchase and sale of the Property includes the following terms and is subject to the 
following conditions: 

 
 
 
 
 
 
 

Each condition, if so indicated, is for the sole benefit of the party indicated. Unless each condition is waived or 
declared fulfilled by written notice given by the benefiting party to the other party on or before the date specified for each 
condition, this Contract will be terminated thereupon and the Deposit returnable in accordance with the Real Estate 
Services Act. 

4. MANUFACTURED HOME PROVISIONS: The Seller    has disclosed     shall provide within 48 hours of acceptance 
of this offer, the following information (the “Seller’s Disclosure”) to the Buyer, and if disclosed after the Buyer signs this 
offer, the Buyer shall have 48 hours from delivery to the Buyer to review and approve the Seller’s Disclosure, in which 
case when reviewed and approved by the Buyer, the Seller’s Disclosure shall be incorporated into and form part of this 
contract: 

(a) there is     / is not      a written Pad Tenancy Agreement for the Pad Location, and if there is, a copy     is attached / 
    will be provided by the Seller to the Buyer within 48 hours of acceptance of this offer; and 

 
(b) there are    / are not     written rules for the Manufactured Home Park (“Park Rules”), and if there are, a copy    is 

attached /      will be provided by the Seller to the Buyer within 48 hours of acceptance of this offer. 
 

The Seller will comply with the Manufactured Home Park Tenancy Act and Regulations, including providing the Buyer 
with a copy of each of the Pad Tenancy Agreement (if written) and the Park Rules, if any. The Seller represents that: 
(i) the Seller is not now and will not at the Completion Date be in breach of the Pad Tenancy Agreement, (ii) that the 
Park Owner is not entitled to terminate the Pad Tenancy Agreement, and (iii) that the Park Owner has not given notice 
to terminate the Pad Tenancy Agreement. The Seller will comply at all times with the Pad Tenancy Agreement until the 
Buyer obtains possession at the Possession Date 
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5. PARK OWNER’S CONSENT: Where the Park Owner’s consent is required, the Seller shall, within five (5) days of 
acceptance of this offer, prepare, and  within  two  (2)  days  of  the  Seller  providing  the  form,  the  Seller  and  
Buyer will sign a request for the  consent  of  the  Park  Owner  to  the  assignment  of  the  Pad  Location  and the 
Pad Tenancy Agreement from the Seller  to  the  Buyer  using  the  government  approved  form  for  this  purpose  
(the “Consent Request”); the Seller will deliver the Consent Request to the Park Owner; both parties shall promptly 
provide such information as the Park Owner may properly request for this purpose. If the Park Owner’s consent         
is required, such consent is a true condition precedent and if the Park Owner does not provide consent (or such 
consent is not deemed to have been provided where the Park Owner has failed to respond within the prescribed period) 
on or before  , yr.  , this Contract 
shall become void and the Deposit shall be returnable to the Buyer in accordance with Real Estate Services Act. 

6. COMPLETION: The sale will be completed at the Manufactured Home Registry and the assignment of the Pad 
Tenancy Agreement shall be effective on:  , yr.    

(Completion Date). 

7. POSSESSION: The Buyer will have vacant possession of the Property at     
on  , yr.  (Possession Date) OR, subject to the 
following existing tenancies, if any: 

 

 
 

8. ADJUSTMENTS: The Buyer will assume and pay pad rental and any other Manufactured Home Park fees, and all 
taxes, rates, local improvement assessments, fuel, utilities and other charges (if any), from and including the date    
set for adjustments, and all adjustments both incoming and outgoing of whatsoever nature will be made as of 
  ,yr.  (Adjustment Date). 

 
9. INCLUDED ITEMS: The Purchase Price includes assignment of the Pad Tenancy Agreement and the following 

(“Included Items”): all outbuildings, being any garage/carport, shed, lean-to, patio, entrance way and similar structures 
located on the Pad location, UNLESS listed in “Excluding” below, and all improvements to the Unit and outbuildings, 
fixtures, appurtenances and attachments thereto, and all blinds, awnings, screen doors and windows, curtain rods, 
tracks and valances, fixed mirrors, fixed carpeting, electric, plumbing, heating and air conditioning fixtures and all 
appurtenances and attachments thereto as viewed by the Buyer at the date of inspection, INCLUDING: 

 

 
EXCLUDING:    

 
 
 

10. VIEWED: The Unit and the Included Items will be in substantially the same condition at the Possession Date as when 
viewed by the Buyer on  , yr.  . 

11. TITLE: Title to the Unit shall be free and clear of all encumbrances except existing tenancies set out in Clause 7, if any, 
and except as otherwise set out herein. 

12. TENDER: Tender or payment of monies by the Buyer to the Seller will be by certified cheque, wire transfer, bank 
draft, cash or Lawyer’s/Notary’s or real estate brokerage’s trust cheque. 
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13. DOCUMENTS: All documents required to give effect to this Contract will be delivered in registrable form where 

necessary and will be lodged for registration in the Manufactured Home Registry by 4 pm on the Completion Date. 
 

13. A. STATUTORY DECLARATION REGARDING RESIDENCY: If the Seller is not a non-resident of Canada as 
described in the non-residency provisions of the Income Tax Act, the Seller shall deliver to the Buyer on or before the 
Completion Date, a statutory declaration of the Seller confirming that the Seller is not then, and on the Completion Date 
will not be, a non-resident of Canada. If on the Completion Date the Seller is a non-resident of Canada as described in 
the residency provisions of the Income Tax Act, the Buyer shall be entitled to hold back from the Purchase Price the 
amount provided for under section 116 of the Income Tax Act. 

13. B. GST CERTIFICATE:   If the transaction contemplated by this Contract is exempt from the payment of Goods             
      and Services Tax (“GST”), the Seller shall execute and deliver to the Buyer on or before the Completion Date, an  
      appropriate GST exemption certificate to relieve the parties of their obligations to pay, collect and remit GST in   
      respect of the transaction. If the transaction contemplated by this Contract is not exempt from the payment of GST, the  
      Seller and the Buyer shall execute and deliver to the other party on or before the Completion Date an appropriate GST  
      certificate in respect of the transaction. 

14. TIME: Time will be of the essence hereof, and unless the balance of the cash payment is paid and such formal 
agreement to pay the balance as may be necessary is entered into on or before the Completion Date, the Seller may, 
at the Seller’s option, terminate this Contract, and, in such event, the amount paid by the Buyer will be non-refundable 
and absolutely forfeited to the Seller, subject to the provisions of Section 28 of the Real Estate Services Act, on account 
of damages, without prejudice to the Seller’s other remedies. 

15. BUYER FINANCING: If the Buyer is relying upon a new mortgage to finance the Purchase Price, the Buyer, while still 
required to pay the Purchase Price on the Completion Date, may wait to pay the Purchase Price to the Seller until after 
the transfer and new mortgage documents have been lodged for registration in the Manufactured Home Registry, but 
only if, before such lodging, the Buyer has: (a) made available for tender to the Seller that portion of the Purchase Price 
not secured by the new mortgage, and (b) fulfilled all the new mortgagee’s conditions for funding except lodging the 
mortgage for registration, and (c) made available to the Seller, a Lawyer’s or Notary’s undertaking to pay the Purchase 
Price upon the lodging of the transfer and new mortgage documents and the advance by the mortgagee of the mortgage 
proceeds pursuant to the Canadian Bar Association (BC Branch) (Real Property Section) standard undertakings as 
amended to reflect the transfer of the Unit rather than real property (the “CBA Mobile Homes Standard Undertakings”). 

16. CLEARING TITLE: If the Seller has existing financial charges to be cleared from title, the Seller, while still required   
to clear such charges, may wait to pay and discharge existing financial charges until immediately after receipt of the 
Purchase Price, but in this event, the Seller agrees that payment of the Purchase Price shall be made by the Buyer’s 
Lawyer or Notary to the Seller’s Lawyer or Notary, on the CBA Mobile Homes Standard Undertakings to pay out and 
discharge the financial charges, and remit the balance, if any, to the Seller. 

17. COSTS: The Buyer will bear all costs of the conveyance and, if applicable, any costs related to arranging a mortgage 
and the Seller will bear all costs of clearing title. 

18. RISK: The Unit and the Included Items will be, and remain, at the risk of the Seller until 12:01 am on the Completion 
Date. After that time, the Unit and the Included Items will be at the risk of the Buyer. 

19. PLURAL: In this Contract, any reference to a party includes that party’s heirs, executors, administrators, successors 
and assigns; singular includes plural and masculine includes feminine. 

20. REPRESENTATIONS AND WARRANTIES: There are no representations, warranties, guarantees, 
promises or agreements other than those set out in this Contract and the representations contained in the 
Property Disclosure Statement if incorporated into and forming part of this Contract, all of which will survive 
the completion of the sale. 
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20A. RESTRICTION ON ASSIGNMENT OF CONTRACT:  The Buyer and the Seller agree that this Contract: (a) must  
not be assigned without the written consent of the Seller; and (b) the Seller is entitled to any profit resulting from an 
assignment of the Contract by the Buyer or any subsequent assignee. 

21. PERSONAL INFORMATION: The Buyer and the Seller hereby consent to the collection, use and disclosure by      
the Brokerages and by the managing broker(s), associate broker(s) and representative(s) of those Brokerages 
(collectively the “REALTOR®(s)”) described in Clause 22, the real estate boards of which those Brokerages and 
REALTOR®s are members and, if the Property is listed on a Multiple Listing Service®, the real estate board that 
operates that Multiple Listing Service®, of personal information about the Buyer and the Seller: 

A. for all purposes consistent with the transaction contemplated herein; 
B. if the Property is listed on a Multiple Listing Service®, for the purpose of the compilation, retention and publication 

by the real estate board that operates the Multiple Listing Service® and other real estate boards of any statistics 
including historical Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® 
of that real estate board and other real estate boards; 

C. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
D. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice 

and Consent form. 
The personal information provided by the Buyer and Seller may be stored on databases outside Canada, in which 
case it would be subject to the laws of the jurisdiction in which it is located. 

 
22. AGENCY DISCLOSURE: The Seller and the Buyer acknowledge and confirm as follows (initial appropriate box(es) and 

complete details as applicable): 
 
 
 
 

INITIALS 
 
 
 
 
 
 
 
 
 
 

INITIALS 
 
 
 
 
 
 
 
 

INITIALS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

INITIALS 

A. The Seller acknowledges having received, read and understood Real Estate Council of British Columbia 
(RECBC) form entitled “Disclosure of Representation in Trading Services” and hereby confirms that the Seller 
has an agency relationship with 

   (Designated Agent(s)/REALTOR®(s)) 
 

who is/are licensed in relation to  (Brokerage).  
B. The Buyer acknowledges having received, read and understood RECBC form entitled “Disclosure of 

Representation in Trading Services” and hereby confirms that the Buyer has an agency relationship with 

   (Designated Agent(s)/REALTOR®(s)) 
 

who is/are licensed in relation to  (Brokerage)  
C. The Seller and the Buyer each acknowledge having received, read and understood RECBC form entitled 

“Disclosure of Risks Associated with Dual Agency” and hereby confirm that they each consent to a dual agency 
relationship with 

   (Designated Agent(s)/REALTOR®(s)) who 

is/are licensed in relation to   (Brokerage), 

having signed a dual agency agreement with such Designated Agent(s)/REALTOR®(s) 

dated  . 

D. If only (A) has been completed, the Buyer acknowledges having received, read and understood RECBC form 
“Disclosure of Risks to Unrepresented Parties” from the Seller’s agent listed in (A) and hereby confirms that the 
Buyer has no agency relationship. 
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INITIALS 

E. If only (B) has been completed, the Seller acknowledges having received, read and understood RECBC form 
“Disclosure of Risks to Unrepresented Parties” from the Buyer’s agent listed in (B) and hereby confirms that 
the Seller has no agency relationship. 

 

23. ASSIGNMENT OF REMUNERATION: The Buyer and the Seller agree that the Seller’s authorization and instruction set 
out in Clause 27(c) below is a confirmation of the equitable assignment by the Seller in the Listing Contract and is notice 
of the equitable assignment to anyone acting on behalf of the Buyer or Seller. 

24. ACCEPTANCE IRREVOCABLE (Buyer and Seller): The Seller and the Buyer specifically confirm that this Contract 
of Purchase and Sale is executed under seal. It is agreed and understood that the Seller’s acceptance is irrevocable, 
including without limitation, during the period prior to the date specified for the Buyer to either: 

A. fulfill or waive the terms and conditions herein contained; and/or 

B. exercise any option(s) herein contained. 

25. THIS IS A LEGAL DOCUMENT. READ THIS ENTIRE DOCUMENT AND INFORMATION PAGE BEFORE YOU SIGN. 
 

26. OFFER: This offer, or counter-offer, will be open for acceptance until  o’clock  on  , 
yr.  (unless withdrawn in writing with notification to the other party of such revocation prior to notification 
of its acceptance), and upon acceptance of the offer, or counter-offer, by accepting in writing and notifying the other party 
of such acceptance, there will be a binding Contract of Purchase and Sale on the terms and conditions set forth. 

 
      X          
WITNESS    BUYER     PRINT NAME 
 
      X          
WITNESS    BUYER     PRINT NAME 

 
 

27. ACCEPTANCE: The Seller (a) hereby accepts the above offer and agrees to complete the sale upon the terms and 
conditions set out above, (b) agrees to pay a commission as per the Listing Contract, and (c) authorizes and instructs 
the Buyer and anyone acting on behalf of the Buyer or Seller to pay the commission out of the cash proceeds of     
sale and forward copies of the Seller’s Statement of Adjustments to the Cooperating/Listing Brokerage, as requested, 
forthwith after completion. 

 
Seller’s acceptance is dated  , yr.    

 
The Seller declares their residency: 

 
RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 

INITIALS INITIALS 

 

 
      X          
WITNESS    SELLER    PRINT NAME 
 
      X          
WITNESS    SELLER    PRINT NAME 
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CONTRACT OF PURCHASE AND SALE OF A MANUFACTURED HOME 
ON A RENTAL PAD ADDENDUM 

 

MLS® NO.:      DATE:       
 

 
 

RE: ADDRESS .......................................................................................................................................................................................... 
 

DESCRIPTION: ......................................................................................................................................................................................... 
Year Make Model 

 

................................................................................................................................................................................................................... 
(“Unit”) Registration No. Serial No. CSA or BC Electric No. 

 

FURTHER TO THE CONTRACT OF PURCHASE AND SALE DATED .................................................................................................... 
 

MADE BETWEEN ........................................................................................................................................................ AS BUYER, AND 
 

...................................................................................................................................................................AS SELLER AND COVERING 

THE ABOVE-MENTIONED PROPERTY, THE UNDERSIGNED HEREBY AGREE AS FOLLOWS: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      X          
WITNESS     BUYER     PRINT NAME 
      X          
WITNESS     BUYER     PRINT NAME 
      X          
WITNESS     SELLER     PRINT NAME 
      X          
WITNESS     SELLER     PRINT NAME 

 SEAL 

 SEAL 

 SEAL 
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CPS LEASEHOLD INTEREST IN FIRST NATIONS RESERVE LANDS 

Revisions Guide 
 
Explaining the Changes 

This form and its related addendums and schedules were updated to provide general improvements, including 
changing “PID” to “PID/PIN/CLSR #” and providing guidance around the schedules. 

What Changed? 

· The reference to “PID” on page 1 has been changed to “PID/PIN/CLSR” to reflect the various types of legal 
descriptions that may apply to First Nations Land. 

· Section 13 has been updated to allow tender/payment by wire transfer. 
· The titles to the Schedules and Exhibit have been updated for clarity. 
· BCREA has added a more robust copyright notice to the bottom of each page of the form. 
· Other housekeeping amendments have been made throughout all of the CPS forms. 

 
Why the Changes? 

First Nations Land may be described by PID, PIN or CLSR numbers, but the previous version of the form did not 
reflect this and only referenced the PID number. 
 
The addition of wire transfers to Section 13 was to reflect that more and more deposits and closing are happening 
by wire transfer.  Accordingly, this change allows the Contract of Purchase and Sale to reflect acceptable forms of 
payment in practice. 
 
The copyright notice was added as part of a form-wide initiative to notify users of BCREA’s copyright in the forms 
and advise how the forms may be used. 
 
What Are the Implications of the Changes? 

Realtors likely will not notice significant differences in how the form is used; however, the way that some 
transactions are carried out will likely follow the language more closely now. 

What Should Realtors Look Out For? 

REALTORS® should ensure that the form is completed fully in order to properly record the agreement between the 
parties. 

The CPS - Leasehold Interest in First Nations Reserve Land has a number of attachments.  What are 
they and do I need to include them?  
 
The CPS – Leasehold Interest in First Nations Reserve Land includes two Schedules – Schedule A, which is where a 
copy of the Lease (and all amendments) being transferred should be attached; and Schedule B, which is a form of 
assignment of lease that will be executed and delivered at closing to effect the transfer of the Lease. 

The Assignment of Lease also has an attachment referred to as Exhibit 1, which is a list of the documents that 
comprise the Lease.  You do not need to attach the Lease again here, but you do need to include a complete 
descriptive list of the documents that make up the Lease (for example, the Lease and any amendments). 
 
  



2  

Where to Find These Forms 
These forms are available through WEBForms® for use in transactions. 
To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
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CONTRACT OF PURCHASE AND SALE 

OF A LEASEHOLD INTEREST IN FIRST NATIONS RESERVE LANDS 
INFORMATION ABOUT THIS CONTRACT OF PURCHASE AND SALE 

 
THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART OF THE CONTRACT 
AND SHOULD NOT AFFECT THE PROPER INTERPRETATION OF ANY OF ITS TERMS. 

 
1. CONTRACT: This document, when signed by both parties, is a legally binding contract. READ IT CAREFULLY. The parties should 

ensure that everything that is agreed to is in writing. 
 

2. DEPOSIT(S): (Clause 2) Section 28 of the Real Estate Services Act requires that money held by a brokerage in respect of a real 
estate transaction for which there is an agreement between the parties for the acquisition and disposition of the real estate be held 
by the brokerage as a stakeholder. The money is held for the real estate transaction and not on behalf of one of the parties. If a party 
does not remove a subject clause, the brokerage requires the written agreement of both parties in order to release the deposit. If both 
parties do not sign the agreement to release the deposit, then the parties will have to apply to court for a determination of the deposit 
issue. 
 

3. THIRD PARTY APPROVAL (Clause 3) It is a condition of the Contract that any third party approval required for the completion of the 
transaction be obtained on or before the 90th day following the Trust Completion Date. 
 

4. TERMS AND CONDITIONS (Clause 4) It is a condition of the Contract that the Buyer be satisfied with the terms and conditions of 
the lease documents listed in Schedule “A”. The Buyer is strongly encouraged to engage a lawyer to review the lease documents 
to ensure that their terms and conditions are acceptable to the Buyer. 
 

5. TRUST COMPLETION: (Clause 5) It is advisable for the trust completion to take place in the following sequence: 
(a) The Buyer's Lawyer or Notary prepares the Assignment of Lease and delivers the Assignment of Lease and other sale 

documents to the Seller's Lawyer or Notary at least TWO DAYS before the Trust Completion Date for execution by the Seller. 
The Seller's Lawyer or Notary returns the signed Assignment of Lease and other documents to the Buyer's Lawyer or Notary on 
or before the Trust Completion Date. 

(b) The Buyer pays the Purchase Price or down payment in trust to the Buyer’s Lawyer or Notary on the Trust Completion Date. The 
Buyer's Lawyer or Notary should advise the Buyer of the exact amount required several days before the Trust Completion Date. 

(c) Immediately following the Trust Completion Date, the Buyer’s Lawyer or Notary promptly seeks any third party approval that may 
be required for the transaction to complete. Once the requisite third party approval is obtained, the Buyer’s Lawyer or Notary 
forward the signed Assignment of Lease, such third party approval and any new mortgage to the responsible lands officer for 
registration in the appropriate lands registry. 
 

6. FINAL COMPLETION: (Clause 7) Final Completion of the purchase and sale is conditional  on  the  registration  of  the  Assignment 
of Lease on or before the 90th day following the Trust Completion Date. If registration does not occur within the time specified, this 
Contract will be null and void. Therefore, if the parties wish to extend this 90-day period, they must execute an amendment agreement 
prior to the 90th day following the Trust Completion Date. Assuming registration occurs within the specified time, Final Completion 
occurs on the seventh business day following the Trust Completion Date. 

 
7. POSSESSION: (Clause 8) The Buyer has the option of taking possession on the Final Completion  Date  when  the  Buyer becomes 

the owner of the leasehold interest or on the Trust Completion Date provided the Buyer and the Seller enter into a tenancy agreement. 
The parties should make arrangements through the real estate licensees for obtaining possession. 
 

8. INCLUDED ITEMS: (Clause 10) If the Purchase Price includes moveable items, such as a manufactured home on the Property, a 
separate transfer document may be required and professional advice should be obtained. 
 

9. TITLE: (Clause 12) It is up to the Buyer to be satisfied on matters of zoning or building or use restrictions, toxic or environmental 
hazards, encroachments on or by the Property and any encumbrances which are staying on title before becoming legally bound.    It 
is up to the Seller to specify in the Contract if there are any encumbrances which are staying on title before becoming legally bound. 
If you as the Buyer are taking out a mortgage, make sure that title, zoning and building restrictions are all acceptable to your mortgage 
company. In certain circumstances, the mortgage company could refuse to advance funds. If you as the Seller are allowing the Buyer 
to assume your mortgage, you may still be responsible for payment of the mortgage, unless arrangements are made with your mortgage 
company. 
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10. CUSTOMARY COSTS: (Clause 17) In particular circumstances there may be additional costs, but the following costs  are applicable 
in most circumstances: 
Costs to be Borne by the Seller Costs to be Borne by the Buyer 
Lawyer or Notary Fees and Expenses: Lawyer or Notary Fees and Expenses: 

- attending to execution of documents. - searching title, 
Costs of clearing title, including: - investigating title, 

- discharge fees charged by encumbrance holders, - reviewing lease documentation, 
- prepayment penalties. - drafting documents, 

Real Estate Commission. - seeking third party approval. 
Goods and Services Tax (if applicable). Survey certificate (if required). 

Costs of Mortgage, including: 
- mortgage company’s Lawyer/Notary, 
- appraisal (if applicable), 
- registration fees (if any), 
- title insurance (if applicable). 

Fire Insurance Premium. 
Sales Tax (if applicable). 
Goods and Services Tax (if applicable). 

In addition to the above costs there maybe financial adjustments between the Seller and the Buyer pursuant to Clause 9. 
 

11. RISK: (Clause 18) If the Buyer will be taking possession on the Trust Completion Date, the parties should ensure that they have the 
appropriate insurance to accommodate the Buyer's tenancy pending Final Completion. In any event, the Buyer should arrange for 
insurance to be effective by the Final Completion Date. The Seller should maintain the Seller’s insurance in effect until the date the 
Seller receives the proceeds of sale. 
 

12. FORM OF CONTRACT: This Contract of Purchase and Sale is designed primarily for the purchase and sale of a residential leasehold 
interest in First Nations reserve lands administered under the Indian Act (Canada) and registered in the First Nations Lands Registry. If 
your transaction involves: 
- a business; 
- a commercial development; or 
- other special circumstances 
additional provisions, not contained in this form, may be needed, and professional advice should be obtained. 
 

13. ALTERNATE DISPUTE RESOLUTION: Parties to this contract may pursue alternate dispute resolution if a dispute arises after 
completion of the transaction. It is recommended that the parties first mediate the dispute. Failing agreement to mediate, or if the 
mediation fails, then disputes can be submitted to an arbitration under the Arbitration Act. BCREA member boards can provide 
guidance on the selection of mediation and arbitration services in your area. 
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PAGE 1 of PAGES 

CONTRACT OF PURCHASE AND SALE 
OF A LEASEHOLD INTEREST IN FIRST NATIONS RESERVE LANDS 

PREPARED BY: 
(BROKERAGE - PLEASE PRINT) 

DATE: 

ADDRESS: PC: PHONE: 

PER: MLS® NO: 
(DESIGNATED AGENT - PLEASE PRINT)

SELLER: 

SELLER: 

ADDRESS: 

 PC: 

PHONE: 

BUYER: 

BUYER: 

ADDRESS: 

 PC: 

PHONE: 

OCCUPATION: 

PROPERTY: 

UNIT NO. ADDRESS OF PROPERTY 

CITY/TOWN/MUNICIPALITY POSTAL CODE PID/PIN 

LEGAL DESCRIPTION 

LOT: CLSR: 

Indian Reserve No. 

WHEREAS the Seller is the owner of a leasehold interest in the Property pursuant to, and on the terms and conditions contained 
in, the agreement(s) listed in Schedule “A” of this Contract (the “Lease”); 
The Buyer agrees to purchase from the Seller all of the Seller’s right, title, and interest in and to the Lease and the Property, and 
all of the right, title or interest (if any) of the Seller in any association or organization by virtue of the Seller being an owner of a 
leasehold interest in the Property (hereinafter collectively referred to as the “Seller’s Leasehold Interest in the Property”) on the 
following terms and subject to the following conditions: 

1. PURCHASE PRICE: The purchase price for the Seller’s Leasehold Interest in the Property will be

 DOLLARS $  (Purchase Price) 
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2. DEPOSIT: A deposit of $ which will form part of the Purchase Price, will be paid on the following 
terms:

All monies paid pursuant to this clause (Deposit) will be delivered in trust to 

and held in trust in accordance with the provisions of the Real Estate Services Act. In the event the Buyer fails to pay the Deposit 
as required by this Contract, the Seller may, at the Seller's option, terminate this Contract. The party who receives the Deposit is 
authorized to pay all or any portion of the Deposit to the Buyer's or Seller's conveyancer (the "Conveyancer") without further written 
direction of the Buyer or Seller, provided that: (a) the Conveyancer is a Lawyer or Notary; (b) such money is to be held in trust by the 
Conveyancer as stakeholder pursuant to the provisions of the Real Estate Services Act pending the completion of the transaction 
and not on behalf of any of the principals to the transaction; and (c) if the sale does not complete, the money should be returned to 
such party as stakeholder or paid into Court. 

3. THIRD PARTY APPROVAL: If the approval of a third party is required under the Lease as a condition to the sale of the Seller’s
Leasehold Interest in the Property, then this Contract shall be subject to such approval being obtained on or before the 90th day
following the Trust Completion Date (as defined in Clause 5). This is a true condition precedent for the benefit of the Seller and the
Buyer and may not be waived by either or both parties. If this condition is not satisfied on or before the time stipulated, then this
Contract shall be null and void and the Deposit and all other monies paid by the Buyer on account of the Purchase Price shall be
dealt with in accordance with the provisions of Real Estate Services Act.

4. TERMS AND CONDITIONS: The purchase and sale of the Seller’s Leasehold Interest in the Property includes the following terms
and is subject to the following conditions:
A. the Buyer reviewing the Lease and being satisfied with the terms and conditions of the Lease on or before

, 20 .  This is a condition precedent for the benefit of the Buyer. 
B. 

Each condition, if so indicated, is for the sole benefit of the party indicated. Unless each condition is waived or declared fulfilled by 
written notice given by the benefiting party to the other party on or before the date specified for each condition, this Contract will be 
terminated thereupon and the Deposit returnable in accordance with the Real Estate Services Act. 

5. TRUST COMPLETION:  , yr.  shall be the Trust Completion Date. On or before 4 pm on 
the Trust Completion Date:
A. the Seller will deliver to the Buyer’s Lawyer or Notary an assignment of lease in the form attached as Schedule “B” of this

Contract (the “Assignment of Lease”), with such additions or modifications to the form as may be required for the Assignment of
Lease to be registrable in the appropriate lands registry, and all other transfer documents as may be required, assigning the
Seller’s Leasehold Interest in the Property to the Buyer, duly executed by the Seller and the Buyer will make available to the
Seller the undertakings of the Buyer’s Lawyer or Notary pursuant to the Canadian Bar Association (BC Branch) (Real Property
Section) standard undertakings for Contract of Purchase and Sale of a Leasehold Interest in First Nations Reserve Lands (the
“CBA IRL Standard Undertakings”);

B. subject to Clause 6, the Buyer will deposit with its Lawyer or Notary the Purchase Price; and
C. the Buyer will authorize the release of the Purchase Price by its Lawyer or Notary to the Seller on the Final Completion Date

(as defined in Clause 7).
Immediately following the Trust Completion Date, the Buyer will, at the Buyer’s cost and expense, use diligent and commercially 
reasonable efforts to promptly seek any third party approval required for the sale of the Seller’s Leasehold Interest in the Property 
and provided that such approval is obtained, will use diligent and commercially reasonable efforts to ensure that the Assignment of 
Lease, any document or agreement evidencing such third party approval and any new mortgage required by the Buyer to finance the 
Purchase Price will be promptly registered in the appropriate lands registry. Ava
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6. BUYER FINANCING: If the Buyer is relying upon a new mortgage to finance the Purchase Price, the Buyer, while still required to
deposit the Purchase Price with the Buyer’s Lawyer or Notary on the Trust Completion Date, may wait until the Final Completion
Date to deposit the Purchase Price with the Buyer’s Lawyer or Notary, but only if, on or before the Trust Completion Date, the Buyer
has: (a) deposited with the Buyer’s Lawyer or Notary that portion of the Purchase Price not secured by the new mortgage, and (b)
fulfilled all the new mortgagee’s conditions for funding except the registration of the mortgage, and (c) made available to the Seller, a
Lawyer’s or Notary’s undertaking to pay the Purchase Price upon the registration of the Assignment of Lease and the new mortgage
and the advance by the mortgagee of the mortgage proceeds pursuant to the CBA IRL Standard Undertakings.

7. FINAL COMPLETION: The sale will be completed at 4 pm on the seventh business day following the date of registration of the
Assignment of Lease in the appropriate lands registry (Final Completion Date), PROVIDED however, if the registration of the
Assignment of Lease in the appropriate lands registry has not occurred on or before the 90th day following the Trust Completion
Date, this Contract shall be null and void and the Deposit and all monies paid by the Buyer on account of the Purchase Price shall
be dealt with in accordance with the provisions of the Real Estate Services Act.

8. POSSESSION: The Buyer will have vacant possession of the Property at  m. on:

[check one of the following]

the Final Completion Date; 

the Trust Completion Date on the terms and conditions set out in a tenancy agreement dated 

     , yr.              between the Seller and Buyer; 

OR, subject to the following existing tenancies, if any  . 

The date on which the Buyer obtains possession of the Property pursuant to this clause shall hereinafter be referred to as the 
“Possession Date”. 

9. ADJUSTMENTS: The Buyer will assume and pay all taxes, rates, local improvement assessments, fuel, utilities and other charges
from, and including, the date set for adjustments, and all adjustments both incoming and outgoing of whatsoever nature will be made
as of  , yr.  (Adjustment Date).

10. INCLUDED ITEMS: The Purchase Price includes any buildings, improvements, fixtures, appurtenances and attachments thereto, and
all blinds, awnings, screen doors and windows, curtain rods, tracks and valances, fixed mirrors, fixed carpeting, electric, plumbing,
heating and air conditioning fixtures and all appurtenances and attachments thereto as viewed by the Buyer at the date of inspection
INCLUDING:

BUT EXCLUDING: 

11. VIEWED: The Property and all included items will be in substantially the same condition at the Possession Date as when viewed by
the Buyer on  , yr.  .

12. TITLE: The Seller’s Leasehold Interest in the Property is free and clear of all liens, charges, encumbrances and judgments except
as otherwise set out herein.

13. TENDER: Tender or payment of monies by the Buyer to the Seller will be by certified cheque, bank draft, wire transfer, cash or
Lawyer’s/Notary’s or real estate brokerage’s trust cheque.

14. DOCUMENTS: All documents required to give effect to this Contract will be delivered in registrable form where necessary and will be
forwarded to the responsible lands officer for registration in the appropriate lands registry office.

14.A. SELLER’S RESIDENCY: If the Seller is not a non-resident of Canada as described in the non-residency provisions of the Income
Tax Act, the Seller shall deliver to the Buyer on or before the Completion Date, a statutory declaration of the Seller confirming that
the Seller is not then, and on the Completion Date will not be, a non-resident of Canada. If on the Completion Date the Seller is a 
non-resident of Canada as described in the residency provisions of the Income Tax Act, the Buyer shall be entitled to hold back from 
the Purchase Price the amount provided for under section 116 of the Income Tax Act. 
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15. TIME: Time will be of the essence hereof, and unless the balance of the cash payment is paid by the Buyer to the Seller’s Lawyer or
Notary on the Final Completion Date and such formal agreement to pay the balance as may be necessary is entered into on or before
the Final Completion Date, the Seller may, at the Seller’s option, terminate this Contract, and, in such event, the amount paid by the
Buyer will be non-refundable and absolutely forfeited to the Seller, subject to the provisions of Section 28 of the Real Estate Services
Act, on account of damages, without prejudice to the Seller’s other remedies.

16. CLEARING TITLE: If the Seller has existing financial charges to be cleared from the Seller’s Leasehold Interest in the Property,  the
Seller, while still required to clear such charges, may wait to pay and discharge existing financial charges until immediately after
receipt of the Purchase Price, but in this event, the Seller agrees that payment of the Purchase Price shall be made by the Buyer’s
Lawyer or Notary to the Seller’s Lawyer or Notary, on the undertakings to pay out and discharge the financial charges, and remit the
balance, if any, to the Seller pursuant to the CBA ILR Standard Undertakings.

17. COSTS: The Buyer will bear all costs of the conveyance and, if applicable, any costs related to arranging a mortgage and the Seller
will bear all costs of clearing title.

18. RISK: All buildings on the Property and all other items included in the purchase and sale will be, and remain, at the risk of the Seller
until 12:01 am on the Final Completion Date. After that time, the Property and all included items will be at the risk of the Buyer.

19. PLURAL: In this Contract, any reference to a party includes that party’s heirs, executors, administrators, successors and   assigns;
singular includes plural and masculine includes feminine.

20. REPRESENTATIONS AND WARRANTIES: There are no representations, warranties, guarantees, promises or agreements other
than those set out in this Contract and the Assignment of Lease, all of which will survive the completion of the sale.

21. PERSONAL INFORMATION: The Buyer and the Seller hereby consent to the collection, use and disclosure by the Brokerages and
by the managing broker(s), associate broker(s) and representative(s) of those Brokerages (collectively the “Licensee(s)”) described
in Clause 22, the real estate boards of which those Brokerages and Licensees are members and, if the Property is listed on a Multiple
Listing Service®, the real estate board that operates that Multiple Listing Service®, of personal information about the Buyer and the
Seller:
A. for all purposes consistent with the transaction contemplated herein;

B. if the Property is listed on a Multiple Listing Service®, for the purpose of the compilation, retention and publication by the real
estate board that operates the Multiple Listing Service® and other real estate boards of any statistics including historical Multiple
Listing Service® data for use by persons authorized to use the Multiple Listing Service® of that real estate board and other real
estate boards;

C. for enforcing codes of professional conduct and ethics for members of real estate boards; and
D. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent

form.
The personal information provided by the Buyer and Seller may be stored on databases outside Canada, in which case it would be 
subject to the laws of the jurisdiction in which it is located. 

21A. RESTRICTION ON ASSIGNMENT OF CONTRACT: The Buyer and the Seller agree that this Contract: (a) must not be assigned 
without the written consent of the Seller; and (b) the Seller is entitled to any profit resulting from an assignment of the Contract by 
the Buyer or any subsequent assignee. 

22. AGENCY DISCLOSURE: The Seller and the Buyer acknowledge and confirm as follows (initial appropriate box(es) and   complete
details as applicable):

INITIALS 

INITIALS 

A. The Seller acknowledges having received, read and understood Real Estate Council of British Columbia (RECBC)
form entitled “Disclosure of Representation in Trading Services” and hereby confirms that the Seller has an agency
relationship with

 (Designated Agent(s)/Licensee(s)) 
who is/are licensed in relation to (Brokerage). 

B. The Buyer acknowledges having received, read and understood RECBC form entitled “Disclosure of Representation
in  Trading  Services”  and  hereby  confirms  that  the  Buyer  has  an  agency  relationship   with

 (Designated Agent(s)/Licensee(s)) 

who is/are licensed in relation to (Brokerage). 
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C. The Seller and the Buyer each acknowledge having received, read and understood RECBC form entitled “Disclosure
of Risks Associated with Dual Agency” and hereby confirm that they each consent to a dual agency relationship with

INITIALS  (Designated Agent(s)/Licensee(s)) who is/are licensed in relation to (Brokerage), 

having signed a dual agency agreement with such Designated Agent/Licensee dated . 

D. If only (A) has been completed, the Buyer acknowledges having received, read and understood RECBC form
“Disclosure of Risks to Unrepresented Parties” from the Seller’s agent listed in (A) and hereby confirms that the

INITIALS 

INITIALS 

Buyer has no agency relationship.

E. If only (B) has been completed, the Seller acknowledges having received, read and understood RECBC form
“Disclosure of Risks to Unrepresented Parties” from the Buyer’s agent listed in (B) and hereby confirms that the
Seller has no agency relationship.

23. ASSIGNMENT OF REMUNERATION: The Buyer and the Seller agree that the Seller’s authorization and instruction set out in Clause
27(c) below is a confirmation of the equitable assignment by the Seller in the Listing Contract and is notice of the equitable
assignment to anyone acting on behalf of the Buyer or Seller.

24. ACCEPTANCE IRREVOCABLE (Buyer and Seller): The Seller and the Buyer specifically confirm that this Contract of Purchase
and Sale is executed under seal. It is agreed and understood that the Seller’s acceptance is irrevocable, including without limitation,
during the period prior to the date specified for the Buyer to either:
A. fulfill or waive the terms and conditions herein contained; and/or
B. exercise any option(s) herein contained.

25. THIS IS A LEGAL DOCUMENT. THE PARTIES ARE ADVISED TO OBTAIN THEIR OWN INDEPENDENT LEGAL ADVICE
BEFORE SIGNING THIS CONTRACT OF PURCHASE AND SALE. READ THIS ENTIRE DOCUMENT AND INFORMATION PAGE
BEFORE YOU SIGN.

26. OFFER: This offer, or counter-offer, will be open for acceptance until  o’clock a.m/p.m

on  , yr. (unless withdrawn in writing  with notification
to the other party of such revocation prior to notification of its acceptance), and upon acceptance of the offer, or counter-offer, by
accepting in writing and notifying the other party of such acceptance, there will be a binding Contract of Purchase and Sale on the
terms and conditions set forth.

X  
WITNESS BUYER PRINT NAME 

X  
WITNESS BUYER PRINT NAME 

27. ACCEPTANCE: The Seller (a) hereby accepts the above offer and agrees to complete the sale upon the terms and conditions set out
above, (b) agrees to pay a commission as per the Listing Contract, and (c) authorizes and instructs the Buyer and anyone acting on
behalf of the Buyer or Seller to pay the commission out of the cash proceeds of sale and forward copies of the Seller’s Statement of
Adjustments to the Cooperating/Listing Brokerage, as requested, forthwith after completion.

Seller’s acceptance is dated  , yr.  .

The Seller declares their residency:

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act.
INITIALS INITIALS 

X  
WITNESS SELLER PRINT NAME 

X  
WITNESS SELLER PRINT NAME 

SEAL 

SEAL 

SEAL 
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CONTRACT OF PURCHASE AND SALE 
OF A LEASEHOLD INTEREST IN FIRST NATIONS RESERVE LANDS 

SCHEDULE “A” 
[Attach copy of the Lease] 
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CONTRACT OF PURCHASE AND SALE 
OF A LEASEHOLD INTEREST IN 

FIRST NATIONS RESERVE LANDS 
SCHEDULE “B” 

ASSIGNMENT OF LEASE 

PAGE 7 of PAGES 

THIS AGREEMENT dated for reference the day of , . 

BETWEEN: 
ASSIGNOR 

AND: 
ASSIGNEE 

ASSIGNOR ASSIGNEE 

UNIT ADDRESS UNIT ADDRESS 

CITY PC CITY PC 

TELEPHONE NUMBER CELL NUMBER 

RESIDENT OF CANADA  NON-RESIDENT OF CANADA  
as defined under the Income Tax Act. 

WHEREAS:

TELEPHONE NUMBER CELL NUMBER 

A. The Assignor holds a leasehold interest in certain lands and premises legally described as:

(the “Property”) [LEGAL DESCRIPTION] 

pursuant to and in accordance with the terms and conditions of the agreements listed in Exhibit “1” of this Agreement (the “Lease”). 
B. The Assignor wishes to assign the Assignor’s interest in the Lease and the Property to the Assignee for the remainder of the term of

the Lease and the Assignee wishes to accept such assignment, effective as of 4 pm on the seventh business day following the date of
registration of this Assignment of Lease in the appropriate lands registry (the “Effective Date”). PROVIDED, however, if the registration
of this Assignment of Lease in the appropriate lands registry has not occurred on or before  ,
yr. [90th day following the Trust Completion Date], this Assignment of Lease shall be null and void.
NOW THEREFORE in consideration of the mutual covenants and agreements herein contained, it is agreed between the parties
hereto as follows:
NOW THEREFORE THIS AGREEMENT WITNESSES THAT in consideration of the premises and the mutual covenants and
agreements herein contained, and other good and valuable consideration (the receipt and sufficiency of which is hereby acknowledged),
the parties covenant and agree as follows:

1. As of and effective on the Effective Date, the Assignor assigns to the Assignee all of the Assignor’s right, title and interest in and to
the Property and the Lease, subject to the payment of rent and the observance and performance by the Assignee of the Assignor’s
covenants, agreements and obligations contained in the Lease, and subject to the receipt of the consent(s) of any third party(ies) as
may be required under the Lease.

2. The Assignor represents and warrants to the Assignee that:
(a) subject to the receipt of the consent(s) of any third party(ies) as may be required under the Lease, the Assignor has full right and

authority to assign its interest in the Property and the Lease as contemplated hereby;
(b) the Assignor’s interest in the Property and the Lease is free and clear of all liens, charges, encumbrances and judgments except

as otherwise set out herein;
(c) the Lease is good, valid and subsisting and the Assignor has observed and performed each and every covenant, agreement and

obligation of the Assignor therein required to be observed or performed by it to the Effective Date; and
(d) Schedule “A” is a complete list of all agreements evidencing the Assignor’s leasehold interest in the Property.

3. As and from the Effective Date, the Assignee assumes and agrees to observe, perform, be bound by and be liable under, as an
obligation of the Assignee, each and every covenant, agreement and obligation of the Assignor under the Lease required to be
observed or performed on or after the Effective Date.
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LEGAL DESCRIPTION 

4. The  Assignor  will  indemnify,  defend  and  save  harmless  the  Assignee  from  and  against  all   actions,   suits,   losses, damages
and expenses  for  or  on  account  of  the  non-observance  or  non-performance  of  any  of  the  covenants,  agreements or
obligations contained in the Lease arising prior to the Effective Date, and the Assignee will indemnify, defend and save harmless the
Assignor from and against all actions, suits, losses, damages and expenses for or on account of the non-observance or non-
performance of any of the covenants, agreements or obligations contained in the Lease arising on or after the Effective Date.

5. The Assignor agrees with the Assignee that it will from  time  to  time  and  at  all  times  hereafter  at  the  request  of  the  Assignee
execute and deliver to the Assignee such further assurances for the better and more perfect assignment to the Assignee of the Lease,
or for its registration at the appropriate lands registry office, as the Assignee may reasonably require.

6. This Agreement  shall  be  binding  upon  and  enure  to  the  benefit  of  the  parties  and  their  respective  successors  and
assigns.

7. The invalidity or unenforceability of any provision of this Agreement or any part thereof shall not affect the validity or enforceability of
the remainder of this Agreement or the remainder of such provision.

IN WITNESS WHEREOF the parties have executed this Agreement as of the date first above written. 

For a corporation: 
[insert appropriate execution provisions] 

EXECUTED in the presence of: ) 
) [name of corporation] 
) 
) per its authorized signatory: 
) 

As to the authorized signatory of ) 
) Signature 

[name of corporation] ) 
) 
) Print Name 
) 
) 
) [title of signatory] 

I HAVE THE AUTHORITY TO BIND THE 
For an individual: 

SIGNED, SEALED AND DELIVERED by ) [name of corporation] 
) 

[name of individual] ) 
) 

in the presence of: ) 
) 

Signature ) 
) 

Print Name ) [name of individual] 

) 
Address ) 

) 
Occupation ) 
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LIST OF LEASE AGREEMENTS COMPRISING THE LEASE 
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LEGAL DESCRIPTION 

Affidavit of Witness 
re: Execution (Signing) of Document 

CANADA, PROVINCE OF BRITISH COLUMBIA 

I, 

OF THE CITY OF   

OF THE PROVINCE OF   

TO WIT 

Make oath and say that: 

1. I was personally present and did see the within instrument duly executed by

(Where execution by mark, insert applicable clause.) 

2. I  know  the  said  party(ies),  and  that  the  said  party(ies)  in  my  belief  is/are  the  full  age  of  majority  for  the
province of

3. I am the subscribing witness to the said instrument.

Signature of Witness 

SWORN BEFORE ME at the of ) 

 , in the Province of British ) 

Columbia, this day of , ) 

) 

) 

) 

) name: 

A Notary Public in and for the Province of ) 

British Columbia, or a Commissioner for taking Oaths. ) 
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LEGAL DESCRIPTION 

PROOF OF EXECUTION BY A CORPORATION 

I certify that on , yr. , 

at  , 
[name of city, town, village, etc. where the assignment of lease was executed by the person signing for the corporation] 

, 
[name of province where assignment of lease was executed by the person signing for the corporation] 

who is personally known to me, appeared before me and acknowledged that: 

1. he/she is the person who signed the Assignment of Lease;

2. he/she was authorized to sign the Assignment of Lease on behalf of the corporation; and

3. the corporation existed at the date the Assignment of Lease was executed by him/her.

In testimony of which, I set my hand and seal of office at

[name of city, town, village, etc. where you are signing this document] 

[name of province where you are signing this document] 

on yr.  . 

A Commissioner for taking Affidavits 

within 
[province] 
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*PREC represents Personal Real Estate Corporation 
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or the quality of services they provide 
(MLS®). 
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CONTRACT OF PURCHASE AND SALE OF A LEASEHOLD 
INTEREST IN FIRST NATIONS RESERVE LANDS 

ADDENDUM 
MLS® NO.: DATE:  PAGE  of  PAGES 

RE: ADDRESS .......................................................................................................................................................................................... 

LEGAL DESCRIPTION 

PID:............................................................................................................................................................................................................ 

FURTHER TO THE CONTRACT OF PURCHASE AND SALE OF A LEASEHOLD INTEREST IN INDIAN RESERVE LANDS 

DATED....................................................................................................................................................................................................... 

MADE BETWEEN ......................................................................................................................................................... AS BUYER, AND 

...................................................................................................................................................................AS SELLER AND COVERING 
THE ABOVE-MENTIONED PROPERTY, THE UNDERSIGNED HEREBY AGREE AS FOLLOWS: 

X 
WITNESS BUYER PRINT NAME 

X 
WITNESS BUYER PRINT NAME 

X 
WITNESS SELLER PRINT NAME 

X 
WITNESS SELLER PRINT NAME 

SEAL 

SEAL 

SEAL 

SEAL 
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ASSIGNMENT OF LEASE 

PAGE 1 of PAGES 
THIS AGREEMENT dated for reference the day of , . 

BETWEEN: 
ASSIGNOR 

AND: 
ASSIGNEE 

ASSIGNOR ASSIGNEE 

UNIT ADDRESS UNIT ADDRESS 

CITY PC CITY PC 

TELEPHONE NUMBER CELL NUMBER 

RESIDENT OF CANADA  NON-RESIDENT OF CANADA 
as defined under the Income Tax Act.

WHEREAS:

TELEPHONE NUMBER CELL NUMBER 

A. The Assignor holds a leasehold interest in certain lands and premises legally described as:

(the “Property”) [LEGAL DESCRIPTION] 

pursuant to and in accordance with the terms and conditions of the agreements listed in Exhibit “1” of this Agreement (the “Lease”). 
B. The Assignor wishes to assign the Assignor’s interest in the Lease and the Property to the Assignee for the remainder of the term of

the Lease and the Assignee wishes to accept such assignment, effective as of 4 pm on the seventh business day following the date of
registration of this Assignment of Lease in the appropriate lands registry (the “Effective Date”). PROVIDED, however, if the registration
of this Assignment of Lease in the appropriate lands registry has not occurred on or before  ,
yr. [90th day following the Trust Completion Date], this Assignment of Lease shall be null and void.
NOW THEREFORE in consideration of the mutual covenants and agreements herein contained, it is agreed between the parties
hereto as follows:
NOW THEREFORE THIS AGREEMENT WITNESSES THAT in consideration of the premises and the mutual covenants and
agreements herein contained, and other good and valuable consideration (the receipt and sufficiency of which is hereby acknowledged),
the parties covenant and agree as follows:

1. As of and effective on the Effective Date, the Assignor assigns to the Assignee all of the Assignor’s right, title and interest in and to
the Property and the Lease, subject to the payment of rent and the observance and performance by the Assignee of the Assignor’s
covenants, agreements and obligations contained in the Lease, and subject to the receipt of the consent(s) of any third party(ies) as
may be required under the Lease.

2. The Assignor represents and warrants to the Assignee that:

(a) subject to the receipt of the consent(s) of any third party(ies) as may be required under the Lease, the Assignor has full right and
authority to assign its interest in the Property and the Lease as contemplated hereby;

(b) the Assignor’s interest in the Property and the Lease is free and clear of all liens, charges, encumbrances and judgments except
as otherwise set out herein;

(c) the Lease is good, valid and subsisting and the Assignor has observed and performed each and every covenant, agreement and
obligation of the Assignor therein required to be observed or performed by it to the Effective Date; and

(d) Schedule “A” is a complete list of all agreements evidencing the Assignor’s leasehold interest in the Property.

3. As and from the Effective Date, the Assignee assumes and agrees to observe, perform, be bound by and be liable under, as an
obligation of the Assignee, each and every covenant, agreement and obligation of the Assignor under the Lease required to be
observed or performed on or after the Effective Date.

4. The Assignor will indemnify, defend and save harmless the Assignee from and against all actions, suits, losses, damages and
expenses for or on account of the non-observance or non-performance of any of the covenants, agreements or obligations
contained in the Lease arising prior to the Effective Date, and the Assignee will indemnify, defend and save harmless the Assignor
from and against all actions, suits, losses, damages and expenses for or on account of the non-observance or non-performance of
any of the covenants, agreements or obligations contained in the Lease arising on or after the Effective Date.
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*PREC represents Personal Real Estate Corporation 
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or the quality of services they provide 
(MLS®). 
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LEGAL DESCRIPTION 

5. The  Assignor  will  indemnify,  defend  and  save  harmless  the  Assignee  from  and  against  all   actions,   suits,   losses, damages 
and expenses  for  or  on  account  of  the  non-observance  or  non-performance  of  any  of  the  covenants,  agreements or 
obligations contained in the Lease arising prior to the Effective Date, and the Assignee will indemnify, defend and save harmless the 
Assignor from and against all actions, suits, losses, damages and expenses for or on account of the non-observance or non-
performance of any of the covenants, agreements or obligations contained in the Lease arising on or after the Effective Date. 

6. The Assignor agrees with the Assignee that it will from  time  to  time  and  at  all  times  hereafter  at  the  request  of  the  Assignee 
execute and deliver to the Assignee such further assurances for the better and more perfect assignment to the Assignee of the Lease, 
or for its registration at the appropriate lands registry office, as the Assignee may reasonably require. 

7. This Agreement shall be binding upon and enure to the benefit of the parties and their respective successors and 
assigns. 

8. The invalidity or unenforceability of any provision of this Agreement or any part thereof shall not affect the validity or enforceability of 
the remainder of this Agreement or the remainder of such provision. 

 
IN WITNESS WHEREOF the parties have executed this Agreement as of the date first above written. 

 
 

 
For a corporation: 

[insert appropriate execution provisions] 

 

EXECUTED in the presence of: )    
) [name of corporation] 
) 
) per its authorized signatory: 
) 

 

As to the authorized signatory of )    

) Signature 
 

[name of corporation] ) 
)    
) Print Name 
) 
)    
) [title of signatory] 

I HAVE THE AUTHORITY TO BIND THE 
For an individual: 

 
 
SIGNED, SEALED AND DELIVERED by ) [name of corporation] 

) 
 

[name of individual] ) 
) 

in the presence of: ) 
) 

 

Signature ) 
)    

 

Print Name ) [name of individual] 

) 
 

Address ) 
) 

 

Occupation ) 
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LEGAL DESCRIPTION 

Affidavit of Witness 
re: Execution (Signing) of Document 

CANADA, PROVINCE OF BRITISH COLUMBIA 

I, 

OF THE CITY OF 

OF THE PROVINCE OF 

TO WIT 

Make oath and say that: 

1. I was personally present and did see the within instrument duly executed by

(Where execution by mark, insert applicable clause.) 

2. I  know  the  said  party(ies),  and  that  the  said  party(ies)  in  my  belief  is/are  the  full  age  of  majority  for  the
province of

3. I am the subscribing witness to the said instrument.

Signature of Witness 

SWORN BEFORE ME at the of ) 

 , in the Province of British ) 

Columbia, this day of , ) 

) 

) 

) 

) name: 

A Notary Public in and for the Province of ) 

British Columbia, or a Commissioner for taking Oaths. ) 
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LEGAL DESCRIPTION 

PROOF OF EXECUTION BY A CORPORATION 

I certify that on , yr. , 

at  , 
[name of city, town, village, etc. where the assignment of lease was executed by the person signing for the corporation] 

, 
[name of province where assignment of lease was executed by the person signing for the corporation] 

who is personally known to me, appeared before me and acknowledged that: 

1. he/she is the person who signed the Assignment of Lease;

2. he/she was authorized to sign the Assignment of Lease on behalf of the corporation; and

3. the corporation existed at the date the Assignment of Lease was executed by him/her.

In testimony of which, I set my hand and seal of office at

[name of city, town, village, etc. where you are signing this document] 

[name of province where you are signing this document] 

on yr.  . 

A Commissioner for taking Affidavits 

within 
[province] 
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EXCLUSIVE AUTHORITY TO LEASE – COMMERCIAL 
Revisions Guide 

Explaining the Changes 

As with the Authority to Lease – Commercial, this form was revised to indicate its purpose to be used in commercial 
transactions and also to add more clarification regarding Section 5. Listing Brokerage’s Remuneration.  

What Changed? 

· The name of this form has been updated to add “Commercial” at the end to indicate its purpose to be used
in commercial transactions.

· Section 5 – Listing Brokerage’s Remuneration has been revised to track the language in the listing
agreement.

· BCREA has added a more robust copyright notice to the bottom of each page of the form.

Why the Changes? 

The form’s name was changed to keep it consistent with the commercial purpose of the Exclusive Authority to 
Lease – Commercial and to differentiate this form from the new Authority to Lease – Residential that BCREA has 
created. 

With Real Estate Services Act Rules regarding disclosure of remuneration and amounts paid to cooperating 
brokerages, listing agreements of all types are being updated using the new form of remuneration clause.  The 
Exclusive Authority to Lease – Commercial had not yet been updated.  These changes bring the form in line with 
other BCREA service agreements. 

The copyright notice was added as part of a form-wide initiative to notify users of BCREA’s copyright in the forms 
and advise how the forms may be used. 

What Are the Implications of the Changes? 

REALTORS® should remember to use the proper Authority to Lease form depending on the type of property they 
are leasing – commercial or residential. 

The way the commission is recorded in the new version of this form has been changed.  Realtors should carefully 
review Section 5 and complete it in full in order to properly record their agreement with the landlord/owner. 

What Should Realtors Look Out For? 

When completing this form, Realtors should remember to use the latest version (with the new title) and to complete 
all relevant details in Section 5 to ensure their brokerage’s commission is properly recorded. 

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 

To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
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EXCLUSIVE AUTHORITY TO LEASE - COMMERCIAL 
 
 

BETWEEN:        AND:        
 OWNER(S) (“LANDLORD”) (“LISTING BROKERAGE”) 
 
          
 OWNER(S) (“LANDLORD”) UNIT  ADDRESS 
 
          
 UNIT                              ADDRESS  CITY              PC 
 
          
 CITY                                                                          PC TELEPHONE NUMBER       CELL NUMBER 
 
    
 TELEPHONE NUMBER                        CELL NUMBER 

 
 

1. LISTING AUTHORITY AND TERM: 
A. The Landlord hereby lists exclusively with the Listing Brokerage to lease the property described in Clause 2 

(“Property”) from 
   until 11:59 pm on unless renewed in writing. 
MONTH DAY YEAR MONTH DAY YEAR 

 
B. The Landlord hereby: 

(i) authorizes the Listing Brokerage to obtain any information concerning the Property from any person, corporation 
or governmental authority, including British Columbia Assessment; 

(ii) authorizes the Listing Brokerage to advertise the Property and to show it to prospective tenants during reasonable 
hours; 

(iii) agrees to allow the Listing Brokerage to place “For Lease” and “Leased” signs upon the Property and to allow 
agents of prospective tenants to show the Property to prospective tenants; and 

(iv) restricts the advertising of the Property to the Listing Brokerage only, except where the advertising of the Property 
by other members of the real estate board of which the Listing Brokerage is a member (hereinafter referred to as 
the “Board”), or any other real estate board has been permitted by the Listing Brokerage. 

 

2. PROPERTY:  
 
 

UNIT NO. ADDRESS OF PROPERTY 
 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE GROSS LEASEABLE AREA SQUARE FEET 

 
LEGAL DESCRIPTION 

 

3. TERMS OF LEASE: 
 

RENT (choose one): 

GROSS RENT PER ANNUM PER SQ FT $  ; GROSS RENT PER ANNUM $  ; GROSS RENT PER MONTH $  ;   OR 

BASIC RENT PER ANNUM PER SQ FT $  ; BASIC RENT PER ANNUM $  ; BASIC RENT PER MONTH $  ; 

PLUS ADDITIONAL RENT, ESTIMATED TO BE $  PER SQ FT PER ANNUM OR $  PER MONTH; 

TERMS RENEWAL OPTION 
YES NO 

4. LISTING SERVICE: The Landlord authorizes the Listing Brokerage: 
A. To list the Property. 
B. To publish on the Internet or anywhere else that the Listing Brokerage selects and has access to, and to share with 

other parties, including British Columbia Assessment, the information contained in this Contract and the lease rate of 
the Property once an unconditional accepted offer exists; and 

C. To make agency disclosures required of the Listing Brokerage. 
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5. LISTING BROKERAGE’S REMUNERATION: The Landlord agrees: 
A. The Landlord agrees to pay the Listing Brokerage a gross commission equal to: 

 
 
plus applicable Goods and Services Tax and other applicable tax in respect of the commission (commission + tax 
= remuneration) if: 
(i) a lease agreement in respect of the Property is entered into during the period of the Contract; or 
(ii) a lease agreement in respect of the Property is entered into within six (6) months of the expiration of this Contract 

with a tenant introduced to the Property during the period of this Contract whether or not such tenant is so 
introduced by the Listing Brokerage, by the Designated Agent (as hereinafter defined), by the Landlord, or by 
any other person. 

B. The Landlord will pay the remuneration due to the Listing Brokerage under this Clause 5 on the earlier of (1) the 
date the Tenant has the right to take possession of the Property; and (2) the date on which the Tenant lawfully 
occupies the Premises. 

C. The Landlord agrees that, to assist in obtaining a tenant for the Property, the Listing Brokerage will offer to 
Cooperating Brokerages a portion of the Listing Brokerage’s commission. 

D. The Listing Brokerage and the Designated Agent will advise the Landlord of any remuneration, other than described 
in this Clause 5, to be received by the Listing Brokerage in respect of the Property. 

6. ASSIGNMENT OF REMUNERATION: The Landlord hereby irrevocably assigns to the Listing Brokerage the amount 
of remuneration due to the Listing Brokerage and authorizes the Listing Brokerage to retain from the deposit monies the 
amount of the Listing Brokerage’s remuneration. 

7. DESIGNATED AGENCY: 
A. Subject to Clause 7C(iii), the Listing Brokerage designates    

 

(the “Designated Agent”) to act as the sole agent of the Landlord in respect of the Property and will designate other 
licensees of the Listing Brokerage to act as the sole agents of all tenants and other landlords also represented by 
the Listing Brokerage. If for any reason the license of the Designated Agent (or where the Designated Agent is 
comprised of more than one licensee, the licenses of all of those licensees) is suspended, cancelled or becomes 
inoperative under the Real Estate Services Act or the Designated Agent (or where the Designated Agent is 
comprised of more than one licensee, all of those licensees) ceases to be engaged by the Listing Brokerage, the 
Listing Brokerage will designate another licensee of the Listing Brokerage to act as the sole agent of the Landlord; 

B. The Designated Agent will not disclose to other licensees, including licensees of the Listing Brokerage who represent 
tenants or other landlords, any confidential information of the Landlord obtained through the Designated Agent’s 
agency relationship with the Landlord unless authorized by the Landlord or required by law. 

C. The Landlord agrees that: 
(i) an agency relationship will exist only with the Designated Agent; 
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the 

Landlord will not be attributed to the Listing Brokerage or to other licensees of the Listing Brokerage who 
represent tenants or other landlords; and 

(iii) for the purposes of Clauses 1B, and 4, the term Listing Brokerage shall include the Designated Agent. 

8. THE DESIGNATED AGENT WILL: 
A. Act as the agent only for the Landlord with respect to the Property; 
B. Provide information about the Property to agents of prospective tenants; 
C. Subject to Clause 9B use reasonable commercial efforts to market the Property and to promote the interests of the 

Landlord; 
D. At the earliest reasonable opportunity, advise any tenant interested in the Property that the Designated Agent is the 

agent of the Landlord; 
E. Fulfill the duties set out in Real Estate Services Act Rules 3-3, except as modified or made inapplicable by agreement 

between the Listing Brokerage and the Landlord, and Real Estate Services Act Rules 3-4; 
F. Obey all lawful instructions of the Landlord that are consistent with the Real Estate Services Act and the Rules and 

the Bylaws and Code of Ethics of the Board; and 
G. Exercise reasonable care and skill in their performance under this Contract; 
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9. THE LISTING BROKERAGE AGREES: 
A. Not to accept remuneration from the tenant without the knowledge and consent of the Landlord;  
B. That the services set out in Schedule “A” will be provided; 
C. To monitor and supervise the activities of the Designated Agent to ensure compliance by the Designated Agent with 

the provisions of this Contract and with the Listing Brokerage’s policies and procedures governing designated 
agents; 

D. Not to disclose confidential information of the Landlord to any person unless authorized by the Landlord or required 
by law; 

E. To treat the interests of the Landlord and all tenants and other landlords also represented by the Listing Brokerage 
in an even handed, objective and impartial manner; and; 

F. To hold all monies received by the Listing Brokerage in trust in accordance with the Real Estate Services Act. 

10. THE LANDLORD AGREES AS FOLLOWS: 
A. To promptly advise the Designated Agent of, and refer to the Designated Agent, all inquiries for the lease of the 

Property, and to deliver to the Designated Agent all offers to lease which may be received during the period of this 
exclusive Contract or arising by reason of it;  

B. To accept an offer made during the term of this Contract by a person ready, willing and able to lease on the terms 
set out in this Contract; 

C. That the Landlord has the authority to lease the Property and to enter into this Contract; 
D. That the Landlord will disclose to the Designated Agent all third party claims and interests in the Property known to 

the Landlord; 
E. That the Landlord will disclose to the Designated Agent all material latent defects affecting the Property known   to 

the Landlord and that the Designated Agent may provide that information to prospective tenants; 
F. That all information provided to the Listing Brokerage and the Designated Agent by the Landlord is and will be 

accurate to the best of the Landlord’s knowledge; 
G. That the Landlord will immediately advise the Designated Agent of any material changes in the physical condition 

or status of the Property or the information provided by the Landlord; 
H. That the Landlord will provide the Designated Agent with all information necessary for the listing and marketing of 

the Property; 
I. That the Designated Agent is being retained solely to provide real estate services and not as a lawyer, tax advisor, 

lender, certified appraiser, surveyor, structural engineer, home inspector or other professional service provider; and 
J. That the Property is not currently the subject of any other exclusive listing contract. 

11. THE LANDLORD ACKNOWLEDGES AND AGREES THAT: 
A. The information relating to the Property may be disclosed to persons interested in the Property including prospective 

tenants, agents of prospective tenants, appraisers, financial institutions, governments and governmental departments 
and agencies; 

B. The duties set out in Real Estate Services Act Rules 3-3 and 3-4 apply only to the Designated Agent and do not 
apply to any other licensees of the Listing Brokerage who represent tenants or other landlords and, subject to 
Clause 9B, 9C and 9D, do not apply to the Listing Brokerage; 

C. The Listing Brokerage or the Designated Agent may provide trading services to, have agency relationships with or 
be engaged by other landlords, or have agency relationships with or be engaged by tenants, unless doing so would 
constitute a dual agency that is not permitted by Part 5 of the Real Estate Services Act Rules; 

D. In the case that the provision of trading services to the Landlord contemplated hereby and the provision of trading 
services to a tenant or another landlord constitutes or becomes a dual agency that is not permitted by Part 5 of  the 
Real Estate Services Act Rules, the Landlord acknowledges and agrees that the Listing Brokerage and the 
Designated Agent, as applicable, must comply with Real Estate Services Act Rule 5-18 and may be required to 
cease providing certain trading services to the Landlord; 

E. Despite Real Estate Services Act Rule 3-3(f), the Listing Brokerage and the Designated Agent will not be required 
to disclose to the Landlord confidential information obtained through any agency relationship; and  
A designated agent acting only for a tenant does not owe any agency duties to the Landlord. 

12. CONFLICTS OF INTEREST: 
If the Designated Agent’s provision of trading services to the Landlord in respect of the Property and a tenant with whom 
the Designated Agent has an agency relationship would constitute a dual agency that is not permitted by Part 5 of the 
Real Estate Services Act Rules, the Designated Agent may request consent from the Landlord and such tenant to 
continue to represent either the Landlord or such tenant in respect of the Property. In such case, the Designated Agent 
will present such tenant and the Landlord with a written agreement in compliance with section 5-18 of the Real Estate 
Services Act Rules (the “Consent Agreement”). Notwithstanding anything else in this Contract, if the Landlord and such 
tenant consent to the Designated Agent continuing to act for one of them in respect of the Property and they execute 
the Consent Agreement, the parties hereto agree as follows: 

(i) if the Designated Agent ceases to act as agent of such tenant, in respect of the Property, the Landlord 
acknowledges and agrees that the Designated Agent may continue to act as agent for such tenant in respect of 
property other than the Property; 
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(ii) if the Designated Agent ceases to act as agent of the Landlord in respect of the Property, subject to Part 5 of the 
Real Estate Services Act Rules, the Listing Brokerage may designate another licensee of the Listing Brokerage 
to act as the Designated Agent of the Landlord hereunder or if the Listing Brokerage is unable to or does not 
designate another licensee of the Listing Brokerage, the Listing Brokerage may refer the Landlord to another 
brokerage for representation in respect of the Property; provided that, the Landlord will not be obligated to 
accept such referral; and 

(iii) if the Designated Agent ceases to act as the agent of the Landlord in respect of the Property, the Landlord 
acknowledges and agrees that the Designated Agent’s duties under this Contract and in the Real Estate Services 
Act Rule 3-3(a) (to act in the best interests of the Landlord), Real Estate Services Act Rule 3-3(f) (to disclose all 
known material information to the Landlord) and the Real Estate Services Act Rule 3-3(i) (to take reasonable 
steps to avoid any conflict of interest) are hereby modified, from and after the date that the Landlord executed the 
Consent Agreement, to enable the Listing Brokerage and the Designated Agent to continue their representation 
of such tenant and the Landlord further acknowledges and agrees that the continued representation of such 
tenant will not constitute any breach of duty to the Landlord by either the Listing Brokerage or the Designated 
Agent under the Real Estate Services Act Rule 3-3 or otherwise, including, without limitation, any breach of 
fiduciary duty, or any breach of a common law agent’s duty of loyalty or contractual or statutory duty. 

13. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION: 
A. The Landlord hereby consents to the collection, use and disclosure by the Listing Brokerage and by the managing 

broker(s), associate broker(s) and representative(s) of the Listing Brokerage (collectively the “Licensee”) noted 
below, the Board and any other real estate board, of personal information about the Landlord: 
(i) for all purposes consistent with the listing, marketing and leasing of the Property; 
(ii) for enforcing codes of professional conduct and ethics for members of the Board and other real estate boards; 
(iii) for all other purposes authorized in this Contract including but not limited to those described in Clauses 1B, 7B 

and 9A; and 
(iv) for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy 

Notice and Consent form. 
B. The personal information provided by the Landlord may be stored on databases outside Canada, in which case it 

would be subject to the laws of the jurisdiction in which it is located. 

14. TERMINATION: The Listing Brokerage and the Landlord agree that: 
A. Without prejudice to the acquired rights of the Landlord or the Listing Brokerage, including without limitation the 

rights and obligations under Clause 5, this Contract will terminate: 
(i) upon the expiration of the term of this Contract as specified in Clause 1A; 
(ii) upon an earlier date than that specified in Clause 1A if mutually agreed to by the Landlord and the Listing 

Brokerage in writing; 
(iii) upon a completed lease of the Property prior to the expiration of the term of this Contract; 
(iv) immediately if the Listing Brokerage’s licence is suspended, cancelled or rendered inoperative under the Real 

Estate Services Act; 
(v) upon the bankruptcy or insolvency of the Listing Brokerage or if it is in receivership; and 
(vi) if the Listing Brokerage and the Designated Agent are unable to continue to provide trading services to the 

Landlord as a result of Part 5 of the Real Estate Act Rules. 
B. Immediately upon the termination of this Contract the Listing Brokerage and the Designated Agent will: 

(i) cease all marketing activities on behalf of the Landlord; 
(ii) remove all signs from the Property; and 
(iii) if requested by the Landlord, return all documents and other materials provided by the Landlord. 

15. MISCELLANEOUS PROVISIONS: 
A. The “term” of this Contract includes the period of any written extension. 
B. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the 

laws of the Province of British Columbia. 
C. The parties acknowledge that this Contract fully sets out the terms of the agreement between them. 
D. This Contract shall be binding upon and benefit not only the  parties  but  their  respective  heirs, executors, 

administrators, successors and assigns. 
E. “Property” may include a leasehold interest, a business and the goodwill and assets of it, an interest, partnership or 

share in a business or in the goodwill and assets of it, or a manufactured home, plus any other property designated 
by the Landlord in any addendum attached. 

F. In consideration of the Board or any other real estate board disseminating information about the Property, the 
Landlord and Listing Brokerage each assign to the Board or other real estate board all their rights and interests in 
and to the information related to the Property contained in this Contract, including all copyright, rights ancillary to 
copyright and all other proprietary rights. 
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16. ENTIRE AGREEMENT - THIS LISTING CONTRACT MEANS AND INCLUDES THIS AGREEMENT AND THE 
DATA INPUT FORM. The Landlord acknowledges having read and understood this Contract; that it accurately 
describes the agreement with the Listing Brokerage; and that a copy of it has been received by the Landlord on this 
date. 
 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

 
The Landlord declares their residency: 

 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
 INITIALS INITIALS  
 

 
 

 
               
LANDLORD’S SIGNATURE      LISTING BROKERAGE (PRINT) 
 
               
LANDLORD’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS       DESIGNATED AGENT (PRINT) 
 
               
        DESIGNATED AGENT’S SIGNATURE 
         
         

 
  

           
 

 
 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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119 BCREA Standard Forms - September 2020 Forms Release Package 

OFFER TO LEASE 
Revisions Guide 

Explaining the Changes 

This form was revised to allow additional terms to be properly added and reflected and to be more consistent with 
the CPS – Commercial Real Estate and the CPS Business Assets. Checkboxes were also added along with an 
additional paragraph to achieve this. 

What Changed? 

· A new Section 39 ADDITIONAL TERMS and a corresponding Schedule 39 have been added to the contract to
allow for additional terms to be included.

· Checkboxes were also added under Section 17. SCHEDULES to reflect whether or not additional terms are
attached to the contract

· BCREA has added a more robust copyright notice to the bottom of each page of the form.

Why the Changes? 

The additional terms section, checkboxes and schedule were added in response to requests for a simple way to 
include terms and conditions that did not appear in the form and did not otherwise fit within one of the existing 
schedules. 

The copyright notice was added as part of a form-wide initiative to notify users of BCREA’s copyright in the forms 
and advise how the forms may be used. 

What Are the Implications of the Changes? 

Realtors now have the ability to include additional terms in the offer to lease as a separate schedule if necessary. 

What Should Realtors Look Out For? 

Realtors who add a Schedule 39 with additional terms to an Offer to Lease Commercial should make sure they 
check the appropriate box in Section 17 (39) to indicate whether or not the schedule is attached and incorporated 
into the agreement. 

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 

To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
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OFFER TO LEASE 

INFORMATION ABOUT THIS OFFER TO LEASE 
 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART OF THE 
CONTRACT AND DOES NOT AFFECT THE PROPER INTERPRETATION OF ANY OF ITS TERMS. 

A. LEASES: Understanding leases is of the utmost importance in the operation and ownership of investment properties 
such as offices, retail stores, industrial buildings and the operation and ownership of businesses. The leases establish the 
present and future income from the property and play a major role in determining property value. Leases form a significant 
expense for many businesses. 

As offers to lease and leases tend to be complex and difficult to read, they should be read over carefully as their terms 
and conditions will vary significantly from lease to lease. 

When completed, the Lease should include all terms and conditions that the parties have agreed to, and each page 
should be initialled by all parties to confirm that they have read and agreed to all of the terms of the Lease. 

There are a wide variety of offers to lease, meant to cover the multitude of requirements of landlords and tenants. This 
Offer to Lease is a generic document and as such it will not be suitable for every situation. Some situations it does not 
cover include: 

• early occupation by the tenant or access during the fixturing period, 

• tenant improvement allowances and other tenant incentives, 

• right of first refusal or options to lease adjoining space, 

• right of first refusal or option to buy the premises, 

• parking, signage or registration of the lease, 

• percentage rents. 

Each of these requirements should be addressed by attaching a separate schedule with the appropriate wording reflecting 
the requirements of the landlord or prospective tenant in this regard. When complete, read it over carefully to ensure that 
the schedule contains every additional term that the parties have agreed to. 

B. FLOOR MEASUREMENT OF COMMERCIAL PROPERTIES: Uniformity and consistency in carrying out floor 
measurements is very important. The “Standard Method of Floor Measurement for Office Buildings” used by the Building 
Owners and Managers Association (“BOMA”) and the Society of Industrial & Office REALTORS®, is recommended by The 
Canadian Real Estate Association. 

Under the BOMA requirements, the rentable area of a multiple tenancy floor, whether above or below grade, is the sum 
of all rentable areas on that floor. The rentable area of an office on a multiple tenancy floor should be computed by 
measuring to the inside finish of permanent outer building walls, or to the glass line if at least 50% of the outer building 
wall is glass, to the office side of corridors and/or other permanent partitions, and to the centre of partitions that separate 
the premises from adjoining rentable areas. No deductions shall be made for columns and projections necessary to the 
building. 

The rentable area of a single tenancy floor, whether above or below grade, should be computed by measuring to the 
inside finish of permanent outer building walls, or from the glass line where at least 50% of the outer building wall is glass. 
Rentable area shall include all area within outside walls, less stairs, elevator shafts, flues, pipe shafts, vertical ducts, air-
conditioning rooms, fan rooms, janitor closets, electrical closets and such other rooms not actually available to the tenant 
for their furnishings and personnel and their enclosing walls. Toilet rooms within and exclusively serving only   that floor 
shall be included in rentable area. No deductions shall be made for columns and projections necessary to the building. 

To determine the number of square feet (or square metres) in a ground floor rentable store area, measure from the building 
line in the case of street frontages and from the inner surface of corridor and other permanent partitions and    to the 
centre of partitions that separate the premises from adjoining rentable areas. No deduction should be made for vestibules 
inside the building line or for columns or projections necessary to the building. No addition should be made for bay windows 
extending outside the building line. 

In addition to the foregoing, it is also recommended that in the case of industrial and warehouse buildings, the method of 
measurement now in practice be followed. For example, free-standing buildings with parking, loading and some useable 
storage area around the building should be measured on an “out to out” basis whereby the outside perimeter wall is used 
to calculate the gross rentable area. In multi-tenancy buildings, the floor space is calculated from the outside wall to the 
centre of the party wall. 
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OFFER TO LEASE 
 

PAGE 1 of PAGES 
 
 

DATED:    

The Tenant hereby offers to lease (the “Offer”) from the Landlord certain premises described below, on the following terms and conditions: 
Part 1 – INFORMATION SUMMARY 

1. PREPARED BY PARA 
REF. 

1.1. Name of Brokerage  
1.2. Brokerage Address  
1.3. REALTOR®   

1.4. Brokerage Phone Number 1.5 MLS® NO.  
2. PARTIES  
2.1a. Landlord            
2.1b. Landlord            
2.2. Landlord’s Address  
2.3. Landlord’s Phone No. Email Fax No.  
2.4. Landlord’s Residency (as defined in the Income Tax Act) RESIDENT OF CANADA  NON-RESIDENT OF CANADA   
2.5. Tenant  
2.6. Address  
2.7. Tenant’s Phone No. Email Fax No.  
2.8. Occupation  
2.9. Tenant’s Operating Name  
2.10. Covenantor 30 

2.11. Address 30 

2.12. Covenantor’s Phone No. Email Fax No. 30 

3. PROPERTY  
3.1. Legal Description of Land 18 

3.1 PID 18 

3.2. Civic Address of Land/Buildings/Premises 18 

3.3. Premises Schedule 3.3 Attached Yes No 18 

3.4. Area of Premises Schedule 3.4 Attached Yes No 18 

4. TERM  
4.1. Term 19 

4.2. Commencement Date 19 

4.3. Expiry Date 19 

5. POSSESSION/OCCUPANCY  
5.1. Date 20 

6. RENT YEAR(S) YEAR(S) YEAR(S) YEAR(S) YEAR(S)  

Type of Rent (Choose one):  
6.1  Gross Rent Per Month; OR $ $ $ $ $ 21 

6.2  Basic Rent Per Square Foot Per Annum $ $ $ $ $ 21 

Basic Rent Per Month $ $ $ $ $ 21 
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Estimated Additional Rent for Year is $ Per Square Foot Per Annum ($  per month) 21 

6.3. Rent Schedule Attached Schedule 6.3 Attached Yes No 22 

7. PERMITTED USE  
7.1. Permitted Use 23 

8. LANDLORD’S IMPROVEMENTS  
8.1. Landlord’s Improvements 

NONE 
Schedule 8.1 Attached Yes No 24 

9. TENANT’S IMPROVEMENTS  
9.1. As Viewed On (Date)  
9.2. Tenant’s Improvements 

NONE 
Schedule 9.2 Attached Yes No 25 

10. LEASE  
10.1. Lease Attached Schedule 10.1 Attached Yes No 26 
10.2. Lease to be Provided by Landlord Within Days of Acceptance 26 

10.3. Lease to be Reviewed and Approved by Tenant By: Tenant’s Condition Removal Date 
Within Days of Receipt from Landlord 
Date       

 
26 

11. OPTION TO RENEW  

11.1. Number of Renewal Term(s): of Years Each 27 

11.2. Renewal Notice to be Provided by the Tenant in Writing Months Before Expiry of Term 27 

12. TENANT’S CONDITIONS PRECEDENT  
12.1. None Schedule 12.1 Attached Yes No 32 

13. LANDLORD’S CONDITIONS PRECEDENT  
13.1. None Schedule 13.1 Attached Yes No 33 

14. DEPOSIT  
14.1. Deposit to be Provided by the Following Date: 

 
Date 

 
34 

14.2. Amount of Deposit 34 

14.3. Deposit to be Paid in Trust To 34 

14.4. Deposit to be applied as follows  
34 15. AGENCY DISCLOSURE  

15.1. Landlord’s Designated Agent: REALTOR® & Brokerage 36 

15.2. Tenant’s Designated Agent: REALTOR® & Brokerage 36 

15.3. Limited Dual Agency Designated Agent: REALTOR® & Brokerage 36 

15.4. Date of Limited Dual Agency Agreement 36 

16. OFFER  
16.1. Offer/Counter-Offer Open Until (Date & Time) 40 

17. SCHEDULES  
3.3. Premises Attached Yes No  
3.4.  Area of Premises Attached Yes No  
6.3. Rent Schedule Attached Yes No  
8.1. Landlord’s Improvement Attached Yes No  
9.2. Tenant’s Improvement Attached Yes No  
10.1. Lease Attached Yes No  
12.1. Tenant’s Conditions Precedent Attached Yes No  
13.1. Landlord’s Conditions Precedent Attached Yes No  
39.    Additional Terms Attached Attached Yes No  
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Part 2 – TERMS 
 

18. DESCRIPTION OF PREMISES: The Premises shall consist of approximately the square footage set out in section 3.4 and as shown outlined on the plan 
attached hereto as Schedule 3.3 if so indicated. All measurements shall be determined using the current Building Owners and Managers Association 
(BOMA) standard method of measurement and Basic and Additional Rent shall be adjusted accordingly. 

19. TERM: The term of the Lease shall be for the Term set out in section 4.1, commencing on the Commencement Date set out in section 4.2, and expiring 
on the Expiry Date set out in section 4.3. 

20. DATE OF POSSESSION/OCCUPANCY: The Tenant shall have possession of and may occupy the Premises on the Possession Date set out in section 
5.1. 

21. RENT: The Tenant  shall pay to the Landlord the Gross Rent or Basic Rent specified in section 6, payable monthly in advance without deduction in  equal 
monthly instalments on the first day of each and every month throughout the Term, in the amounts specified in section 6 commencing on the 
Commencement Date or in accordance with Schedule 6.3 if attached. 

22. ADDITIONAL RENT: The Lease shall be absolutely net or gross to the Landlord as specified in section 6, except for structural defects, as defined in  the 
Lease, the expense of which shall be borne by the Landlord and, if net, in addition to Basic Rent plus GST, the Tenant shall pay for all other charges and 
expenses provided for in the Lease from the Commencement Date, including, without limitation, the Tenant’s proportionate share (being the ratio of the 
rentable area of the Premises divided by the total rentable floor area of the Building) of property taxes, business taxes, water/sewer rates, building 
insurance, maintenance, management fees, heat, light and power, plus GST applicable to the foregoing (the “Additional Rent’). The Additional Rent shall 
be estimated and adjusted annually by the Landlord and paid in advance with the Basic Rent on the first day of each month and every month throughout 
the Term. The estimated Additional Rent in respect of the Premises is set out in section 6 and shall commence on the date specified in therein. 

23. PERMITTED USE: The Tenant shall use the Premises for the permitted use specified in section 7.1 only, and for no other purposes without the prior 
written approval of the Landlord as set out in the Lease, such approval not to be unreasonably withheld. 

24. LANDLORD’S IMPROVEMENTS: The Premises are to be provided by the Landlord on an “as is, where is” basis, except for those improvements outlined 
in Schedule 8.1 which shall be provided at the Landlord’s expense. The Landlord shall be responsible for all permits for the Landlord’s Improvements. All 
other leasehold improvements shall be completed at the Tenant’s cost. 

25. TENANT’S IMPROVEMENTS: The Tenant agrees to accept the Premises on an “as is, where is” basis, as viewed by the Tenant on the Viewing    Date 
specified in section 9.1 except for that work specifically set forth in Schedule 8.1 as the Landlord’s Improvements. The Tenant shall carry out all work 
necessary to complete the Premises, as set out in the attached Schedule 9.2. The Tenant shall be required to prepare working drawings of the proposed 
Tenant’s Improvements and obtain the written consent of the Landlord before commencing the Tenant’s Improvements, such consent not to be 
unreasonably withheld. All Tenant’s Improvements shall be done at the Tenant’s sole cost and expense by qualified and licensed contractors and 
subcontractors who shall be subject to the reasonable approval of the Landlord unless otherwise agreed between the parties in Schedule 9.2. All such 
Tenant’s Improvements shall be performed in a first-class manner in accordance with the provisions of the Lease. The Tenant shall be responsible for all 
permits for the Tenant’s Improvements. 

26. THE LEASE: The Lease for the Premises (the “Lease”) shall be the Landlord’s Standard Form of Lease for the Premises. A copy of the Lease is attached 
as Schedule 10.1 or, if not attached, a copy of the Lease shall be delivered to the Tenant within the time specified in section 10.2 following acceptance of 
this Offer. The Lease shall be modified to include the provisions of this Offer in either event. The Tenant shall have the time specified in section 10.3 after 
receipt of the Lease to review and approve of the Lease. Upon completion of the Tenant’s review and approval, the Landlord shall prepare and deliver 
the Lease to the Tenant for execution. The Tenant shall execute the Lease and shall cause any Covenantor to execute the Lease, and shall deliver the 
Lease to the Landlord forthwith upon receipt of the same, and in any event prior to taking possession of and commencing business operations from the 
Premises. If the Tenant takes possession of the Premises without executing the Lease, the Tenant shall be deemed to have executed the Lease and shall 
be bound by all of the provisions thereof, provided however the Tenant shall remain obligated to execute and deliver the Lease to the Landlord forthwith 
upon demand, and such failure to execute and deliver the Lease to the Landlord shall constitute a default under the terms of the Lease. The Landlord 
shall not be obliged to deliver the Lease to the Tenant in a form acceptable for registration. 

27. OPTION TO RENEW: Provided the Tenant duly and regularly pays the rent, plus GST, and has not been in breach of any of the terms, conditions and 
covenants contained in the Lease, the Tenant shall have the option to renew the Lease, for a further term specified in section 11.1 (the “Renewal Term”) 
on the same terms and conditions as the initial Term except for Basic Rent, any free rent allowance, fixturing period, any other tenant inducements or 
allowances and this option to renew. The rental for the Extended Term shall be based on the prevailing fair market rental for improved premises of similar 
size, quality, use and location, as agreed between the parties, and failing such agreement, as determined by arbitration pursuant to the Arbitration Act. 
The Tenant shall give written notice of the Tenant’s intent to exercise such option to renew to the Landlord no later than the time specified in section 11.2 
prior to the date of expiry of the initial Term, failing which, such option shall be null and void and incapable of exercise. 

28. ASSIGNMENT: The Tenant shall not assign all or any of its rights or obligations under this Offer, except with the prior written consent of the Landlord. 
29. NOTICE: Any notice given shall be in writing and prior to the Commencement Date, the addresses of the Landlord and Tenant for notices shall be the 

addresses set out in section 2 of this Offer, and any such notice shall be deemed to be received by the party to whom it was addressed, if delivered by 
hand, then upon delivery, or, on the third business day after the date on which it was mailed by prepaid registered mail except in the event of labour 
disruptions affecting postal service occurring prior to the deemed date of receipt thereof in which case notice shall only be delivered by hand. 

Ava
ila

ble
 on

 W
EBForm

s®
 

ssmith
Highlight



   PAGE 4 of PAGES 
PROPERTY ADDRESS 

 

           INITIALS 
 
BC2054 REV. SEPT 2020         COPYRIGHT BC REAL ESTATE ASSOCIATION 
© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® and other parties authorized in 
writing by BCREA. Any other use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered when printing or reproducing the standard pre-set portion. BCREA 
bears no liability for your use of this form.  

30. COVENANTOR: If this Offer is accepted by the Landlord, the Covenantor specified in section 2.10 and in further consideration of the Landlord accepting 
the Offer, shall be bound to preserve and perform the terms of this Offer as accepted as if the Covenantor were the Tenant, and the Covenantor shall 
execute and deliver to the Landlord, as Covenantor named therein, the Lease concurrently with the execution and delivery thereof by the Tenant. The 
Covenantor covenants with the Landlord that the Covenantor is jointly and severally bound among themselves and the Tenant for the fulfilment of all 
obligations of the Tenant under this Offer and the Lease. 

31. CONTAMINATED SITES: Pursuant to the Environmental Management Act, and the Contaminated Sites Regulation, the Landlord shall be responsible for 
pre-existing contamination on the Premises, if any, at the time the Tenant takes possession. The Tenant shall be responsible for any contamination of the 
Premises related to, or as a result of, the use and occupation of the Premises by the Tenant or any act or omission of the Tenant or any person for whom it 
is in law responsible, and shall indemnify the Landlord with respect thereto. The Tenant shall not contaminate the Premises or otherwise contravene the 
Environmental Management Act as amended or any other statutes, laws, regulations, orders, bylaws standards, guidelines, permits and other lawful 
requirements of any governmental authority having jurisdiction over the Premises. 

32. TENANT’S CONDITIONS PRECEDENT: This Offer and its acceptance is subject to the condition(s) precedent set out in Schedule 12.1, all of which are 
for the sole benefit of the Tenant (the “Tenant’s Conditions”). The Tenant’s Conditions shall be removed or waived by notice in writing from the Tenant to 
the Landlord on or before the times specified in Schedule 12.1, or the agreement resulting from the acceptance of this Offer shall become null and void 
and of no force or effect and the deposit shall be returned to the Tenant. The Landlord and Tenant specifically confirm that this Offer is executed under 
seal. It is agreed and understood, that the Landlord’s acceptance is, subject to the Landlord’s Conditions described in section 33, if any, irrevocable, 
including without limitation, during the period for the Tenant to either fulfil or waive the Tenant’s Conditions. 

33. LANDLORD’S CONDITIONS PRECEDENT: This Offer and its acceptance is subject to the condition(s) precedent set out in Schedule 13.1 all of which 
are for the sole benefit of the Landlord (the “Landlord’s Conditions”). The Landlord’s Conditions shall be removed or waived by notice in writing from the 
Landlord to the Tenant on or before the times specified in Schedule 13.1 or the agreement resulting from the acceptance of this Offer shall become null 
and void and of no force or effect and the deposit shall be returned to the Tenant. The Landlord and Tenant specifically confirm that this Offer is executed 
under seal. It is agreed and understood, that this Offer is, subject to the Tenant’s Conditions described in section 32, if any, irrevocable, including without 
limitation, during the period for the Landlord to either fulfil or waive the Landlord’s Conditions. 

34. DEPOSIT: Within the time specified in section 14.1 of this Offer by the Landlord, the Tenant shall deliver a cheque in the amount specified in section 14.2, 
payable to the party specified in section 14.3, in trust, as a deposit to be applied in the manner specified in section 14.4. The balance of the deposit, if any, 
shall be held as a security deposit against payment and proper performance by the Tenant of the Tenant’s obligations under the Lease, including payment 
of rent. If the Tenant defaults in carrying out any of its obligations hereunder, the Landlord, at its option, may retain the deposit as liquidated damages and 
not as a penalty without limiting the Landlord’s other remedies at law or in equity. If this Offer becomes null and void, the deposit shall be refunded to the 
Tenant without deduction. Upon the date set for occupancy or upon execution of the Lease, whichever occurs first, the rent is then due and payable and 
may be deducted from the deposit with any remaining balance to be paid forthwith. This deposit shall not bear interest. 
The deposit is to be held in trust by the party specified, as a stakeholder pursuant to the provisions of the Real Estate Services Act and not on behalf   of 
the principals to the transaction until the time specified below. The Landlord and Tenant hereby instruct the party holding the deposit, to release the 
deposit upon the earlier of: 
(a) the date on which the Lease is submitted to the Land Title Office for registration; 
(b) the date the Tenant has the right to take possession of the Premises; and 
(c) the date the Tenant lawfully occupies the Premises. 

35. INTERPRETATION: Time shall be of the essence in all matters to be performed by each party to this Offer. This Offer, if accepted, shall constitute a 
binding agreement between the parties to enter into the Lease and to abide by the terms and conditions contained herein. If there are two or more Tenants 
hereunder, the liability of such Tenants shall be joint and several. There are no representations, warranties, guarantees, promises or agreements other 
than those set out herein, all of which shall survive the signing of the Lease. Whenever the context so requires, the neuter gender shall include masculine 
and feminine, and the singular number shall include the plural and vice versa. This Offer shall be governed by the laws of the Province of British Columbia. 
This Offer shall enure to the benefit of, and be binding upon, the successors and permitted assigns of the Parties. If there is a contradiction between the 
provisions of this Offer and the terms and conditions of the Lease, the Offer shall prevail. 

36. AGENCY DISCLOSURE: The Landlord and Tenant acknowledge and confirm as follows (initial appropriate box(es) and complete details as applicable): 
 
 
 
 

INITIALS 
 
 
 
 

INITIALS 
 
 
 
 

INITIALS 

A. The Landlord acknowledges having received, read and understood Real Estate Council of  British  Columbia  (RECBC)  form entitled 
“Disclosure of Representation in Trading Services” and hereby confirms that the Landlord has an agency relationship with the 
Designated Agent(s)/REALTOR®(s) specified in Section 15.1 who is/are licensed in relation to the brokerage specified in Section 15.1. 

 
B. The Tenant acknowledges having received, read and understood RECBC form entitled “Disclosure of Representation in Trading 

Services” and hereby confirms that the Tenant has an agency relationship with the Designated Agent(s)/REALTOR®(s) specified in 
Section 15.2 who is/are licensed in relation to the brokerage specified in Section 15.2. 

 
C. The Landlord and the Tenant each acknowledge having received, read and understood RECBC form entitled “Disclosure of Risks 

Associated with Dual Agency” and hereby confirm that they each consent to a dual agency relationship with the Designated Agent(s)/ 
REALTOR®(s) specified in Section 15.3 who is/are licensed in relation to the brokerage specified in Section 15.3, having signed a 
dual agency agreement with such Designated Agent(s)/REALTOR®(s) dated the date set out in Section 15.4. 
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INITIALS 
 
 
 
 

INITIALS 

D. If only (A) has been completed, the Tenant acknowledges having received, read and understood RECBC form “Disclosure of Risks to 
Unrepresented Parties” from the Landlord’s Designated Agent(s)/REALTOR®(s) listed in (A) and hereby confirms that the Tenant has 
no agency relationship. 

 
E. If only (B) has been completed, the Landlord acknowledges having received, read and understood RECBC form “Disclosure of Risks 

to Unrepresented Parties” from the Tenant’s Designated Agent(s)/REALTOR®(s) listed in (B) and hereby confirms that the Landlord 
has no agency relationship. 

 
37. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION: The Landlord and the Tenant hereby consent to the collection, use and 

disclosure by the Brokerages and REALTOR®s described in section 15, the real estate boards of which those Brokerages and REALTOR®s are members 
and, if the Premises are listed on a Multiple Listing Service®, the real estate board that operates that Multiple Listing Service®, of personal information 
about the Landlord and the Tenant: 
A. for all purposes consistent with the transaction contemplated herein; 
B. if the property is listed on a Multiple Listing Service®, for the purpose of the compilation, retention and publication by the real estate board that 

operates the Multiple Listing Service® and other real estate boards of any statistics including historical Multiple Listing Service® data for use by 
persons authorized to use the Multiple Listing Service® of that real estate board and other real estate boards; 

C. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
D. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Landlord and the Tenant may be stored on databases outside Canada, in which case it would be subject to 
the laws of the jurisdiction in which it is located. 

38. INFORMATION SUMMARY: The Information Summary being Part 1 to this Offer, and the Schedules attached to this Offer, form an integral part of this 
Offer. The Landlord and Tenant acknowledge that they have read all of Part 1 and Part 2 and the Schedules to this Offer. 

39. ADDITIONAL TERMS: The additional terms set out in Schedule 39 are hereby incorporated into and form part of this Offer if indicated as attached in 
Section 17. 

40. OFFER: This offer, or counter-offer, will be open for acceptance until the time and date specified in section 16.1 (unless withdrawn in writing with 
notification to the other party of such revocation prior to notification of its acceptance), and upon acceptance of the offer, or counter-offer, by accepting in 
writing and notifying the other party of such acceptance, there will be a binding Offer to Lease on the terms and conditions set forth. 
 
      X          
WITNESS     TENANT     PRINT NAME 
      X          
WITNESS     TENANT     PRINT NAME 
      X          
WITNESS     COVENANTOR    PRINT NAME 

 
 
 

41. ACCEPTANCE: The Landlord (a) hereby accepts the above offer and agrees to complete the lease upon the terms and conditions set out above, (b) 
agrees to pay a commission as per the Authority to Lease. Neither the preparation by the Landlord of this or any form of offer nor any negotiations entered 
into by the Landlord in connection with its submission shall constitute or imply any commitment unless the above offer has been accepted in writing by 
the Landlord. 
 

Landlord’s acceptance is dated  , yr.  . 

 
                
WITNESS     LANDLORD    PRINT NAME 
                
WITNESS     LANDLORD    PRINT NAME 
 
 

 SEAL 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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OFFER TO LEASE ADDENDUM 

 
MLS® NO.:  DATE:    

  
 
PAGE  of  PAGES 

 

RE: ADDRESS .......................................................................................................................................................................................... 
 
 
 
 
 

LEGAL DESCRIPTION 

PID:............................................................................................................................................................................................................ 
 

FURTHER TO THE OFFER TO LEASE DATE .................................................................................................................... MADE BETWEEN 
................................................................................................................................................................................................................... 

 
.................................................................................................................................................................................AS TENANT(S), AND 

................................................................................................................................................................................................................... 
 

.....................................................................................................................................................................................AS LANDLORD(S) 
AND COVERING THE ABOVE-MENTIONED PROPERTY, THE UNDERSIGNED HEREBY AGREE AS FOLLOWS: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
      X            
WITNESS     TENANT    PRINT NAME 
      X            
WITNESS     TENANT    PRINT NAME 
      X            
WITNESS     LANDLORD    PRINT NAME 
      X            
WITNESS     LANDLORD    PRINT NAME   

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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126 BCREA Standard Forms - September 2020 Forms Release Package 

PRIVACY NOTICE AND CONSENT FORM 
Revisions Guide 

Explaining the Changes 

What Changed? 

The following text was added to the Privacy Notice and Consent Form: 

Your personal information may be transferred to or stored in a foreign country, in which case the governments, courts, 
law enforcement, or regulatory agencies of that country may be able to obtain access to your personal information 
through the laws of that foreign country.  

Why the Changes? 

This text was added to help REALTORS® better comply with the Personal Information Protection Act (PIPA) and the 
Personal Information Protection and Electronic Documents Act (PIPEDA), and so that the wording contained in the 
Privacy Notice and Consent form is consistent with the wording contained in all other agreements that contain 
privacy disclosures. 

What Are the Implications of the Changes? 

The form is now more inclusive as it provides notice that client’s personal information may be transferred to or 
stored in a foreign country. 

What Should Realtors Look Out For? 

Realtors should ensure that they have discussions with their clients regarding how their information is used and 
stored to ensure that clients are providing meaningful, informed consent. 

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 

To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits


PRIVACY NOTICE AND CONSENT

Opt Out

To help you sell, buy or lease real estate, REALTORS®, brokerages and 
real estate boards need to collect, use and disclose some of your personal 
information. This form provides you with information about, and obtains your 
consent to, such information handling practices.

DEFINITIONS
Personal Information ����������������������������
your name, address, phone number��������������������
information about your property (such as listing and selling price, lease rate, 
listing term, etc.). 

A REALTOR® is a member of a real estate board, the British Columbia Real Estate 
Association (BCREA) and of The Canadian Real Estate Association (CREA). 
REALTORS® in BC are licensed under the Real Estate Services Act. Brokerage 
refers to the real estate company where your REALTOR® is licensed. The boards 
are British Columbia real estate boards that are members of BCREA. REALTORS® 
provide MLS® services, which are professional services to ����the purchase and 
sale of real estate as part of a co-operative selling system, otherwise known as 
an MLS® System. A MLS® System is a member-to-member cooperative selling 
system for the purchase, sale or lease of real estate that is owned or controlled by 
a board, includes an inventory of listings of participating REALTORS®, and ensures 
a certain level of accuracy of information, professionalism, and cooperation 
amongst REALTOR® members.

How is my personal information collected?  
Most personal information will be collected directly from you through the 
���������������������������������������
���������������������������’s Property Disclosure 
Statement) and through discussions you have with the REALTOR®  to whom you 
are giving this consent. Some information may be collected from other sources 
such as government departments and agencies (e.g., Land T���������
�����������������������������

To whom may my personal information be disclosed?  
Your information may be disclosed to (or may be accessible by) the boards 
��������������������TORS® and their clients, government 
�������������������������������������
providers, BCREA, the Real Estate Council of British Columbia (RECBC), CREA 
and members of the public, for the purposes described below.

Not all of your information will be accessible to each of the above-mentioned 
entities. For example, once the listing term has ended, the general public will not 
have access to your information, unless it is otherwise available through public 
registries or publications (e.g., Land Title �����BC Assessment, REALTOR.ca).
Your personal information may be transferred to or stored in a foreign country, in 
which case the governments, courts, law enforcement, or regulatory agencies of 
that country may be able to obtain access to your personal information through 
the laws of that foreign country.

Why is my personal information collected, used and disclosed?  
Your personal information may be collected, used and disclosed for some or all 
of the primary uses set out below.
1a)   To list/market your property on the MLS® System in accordance with the 

terms and conditions of the MLS® System and the boards. 
1b)   To allow members of real estate boards (including REALTORS® and 

appraisers) to value your property.
1c)   To market your property through any other media (both print and electronic).
1d)   To help you locate a suitable property to buy or lease.
1e)   To facilitate the purchase and sale or lease transaction both before and after 

the completion of your transaction or entering into of your lease (including 
by cooperating with �����institutions, legal advisors, government 
departments and agencies and third parties engaged in connection with the 
purchase and sale or lease transaction, such as photographers, appraisers 
and other service providers, and by communicating with you to coordinate any 
of the foregoing or to ensure your satisfaction with any of the foregoing and 
the real estate services provided to you in connection with the transaction)

1f)   To allow the boards (including REALTORS®) to compile current and historical 
statistics on sales and property prices and lease rates, and to conduct 
comparative market analyses. Information about your property will be retained 
in the MLS® System and handled in accordance with its and the boards’ 
terms and conditions, and  published by the boards from time to time for these 
purposes after your property has sold or leased or your listing has expired 
(if you are a seller/landlord) and after you have purchased or leased your 
property (if you are a buyer/tenant).

1g)   To enforce codes of professional conduct and ethics for REALTORS® (by 
cooperating with the boards, BCREA, RECBC, CREA and other regulatory 
bodies).

1h)   To comply with legal requirements and to act pursuant to legal authorizations.
The above-mentioned primary uses are a necessary part of your relationship with 
the REALTOR® to whom you are giving this consent.

Will my personal information be collected, used and disclosed for any 
other purposes?   
Your personal information may also be collected, used and disclosed for the 
secondary uses set out below.  These secondary uses are optional. If you do 
not want your personal information used or disclosed for any of these secondary 
uses, you may opt out of granting consent to any of them by initialing the “Opt 
Out” box(es) to the right of the secondary use(s) to which you do not want to 
consent.
2a) The REALTOR® to whom you are giving this consent (or their

brokerage) may communicate with you in the future to determine
whether you require additional real estate services.

2b)  The REALTOR® to whom you are giving this consent (or their
brokerage) may communicate with you to provide information
about other products or services that mayinterest you.

2c)  Other REALTORS® may communicate with you to determine if
you require additional real estate services.

2d)  The boards, and other REALTORS® or their brokerage (and
����������������������������
participate in surveys.

You may withdraw your consent to any or all of the secondary uses in the future 
by contacting the REALTOR® to whom you are giving this consent or that 
REALTOR®’s board’���������.
Contact information for all boards can be obtained from BCREA (website www.
bcrea.bc.ca or telephone 604.683.7702).

ACKNOWLEDGEMENT

I/We consent to the collection, use and disclosure of personal information as 
described in this Privacy Notice and Consent form.

________________________________________________________________
PRINT NAME

________________________________________________________________
SIGNATURE

________________________________________________________________
DATE

________________________________________________________________
PRINT NAME

________________________________________________________________
SIGNATURE

________________________________________________________________
DATE

________________________________________________________________
REALTOR®

________________________________________________________________
BROKERAGE

    (Initials) 

*PREC represents Personal Real Estate Corporation
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or the quality of services they provide (MLS®).
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PROPERTY DISCLOSURE STATEMENT REVISIONS GUIDE 
Revisions Guide 

Explaining the Changes 

There have been new questions added to the following Property Disclosure Statements (PDS).  

· PDS - Residential · PDS – Rural Premises - Land and Building · PDS - Land Only
· PDS – Strata Title Properties ·   PDS – Rural Premises - Addendum Land and Building

What Changed? 

· Question on Bats
All versions of the PDS were updated to include bats on the infestation question. It is a common
misconception that bats are rodents, however they are not categorized as rodents and may cause
significant damage and issues.

· Water Sustainability Act
All versions of the PDS were revised based on a request from the Ministry of Forests, Lands and Natural
Resource Operations and Rural Development (MFLNRORD) to increase awareness among real estate
brokers, agents, buyers and sellers of water licensing requirements based on the 2016 Water Licensing Act
for water sustainability, particularly the changes for groundwater licensing and the March 1, 2022
deadline. The added questions intend to address the governmental changes around groundwater
licensing.

· Property Disclosure Statement Strata - Insurance
Given the ongoing concerns regarding strata insurance, the Summary of Insurance Coverages was added
to the list of strata documents that may be requested in the PDS.

Why the Changes? 

BCREA received various requests to update the PDS in order to expand seller disclosure in respect of certain 
matters.  Based on its review of these requests, BCREA has decided to make certain changes. The specific changes 
are outlined below: 

Question on Bats 
All versions of the PDS were updated to include bats on the infestation question. It is a common misconception that 
bats are rodents, however they are not categorized as rodents and may cause significant damage and issues, and 
may be difficult to remedy, given their protected status under BC’s Wildlife Act. 

Property Disclosure Statement - Water Sustainability Act  
All versions of the PDS were revised based on a request from the Ministry of Forests, Lands and Natural Resource 
Operations and Rural Development (MFLNRORD) to increase awareness among real estate brokers, agents, buyers 
and sellers of water licensing requirements based on the 2016 Water Licensing Act for water sustainability, 
particularly the changes for groundwater licensing and the March 1, 2022 deadline.  The added questions intend to 
address the governmental changes around groundwater licensing. 

For more information, see BCREA’s Frequently Asked Questions on the Water Sustainability Act in the Appendix of 
this document.  It can also be found on REALTOR® Link here.  

https://www.realtorlink.ca/content/dam/realtorlink/bc/bcrea/tools-resources/standard-forms/BCREA_Water%20Sustainability%20FAQ's.pdf
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Property Disclosure Statement Strata – Insurance 
Given the ongoing concerns regarding strata insurance, the Summary of Insurance Coverages was added to the list 
of strata documents that may be requested in the PDS to ensure that the necessary information is obtained 
regarding the insurance, including the premium, deductibles and start and end dates. This will help to ensure that 
the due diligence is completed regarding this ongoing issue  

What Are the Implications of the Changes? 

Realtors should review the new questions and become familiar with them so that they can help guide their clients 
through the process of completing the forms.  

BCREA has published various resources regarding the PDS that Realtors can use for reference.  In some cases, such 
as with respect to Radon and the Water Sustainability Act, Realtors should consider reviewing the resources 
published by the Province of British Columbia for additional information. 

What Should Realtors Look Out For? 

Realtors are reminded that the seller (and not the Realtor) should complete the version of the PDS based on the 
property type; however, Realtors should review the new questions added to the PDS in order to be able to answer 
questions that the sellers might have when completing the form. 

Realtors, in providing trading services must be knowledgeable on the property types they transact. In listing 
properties, this means understanding the questions that relate to the condition of the property so that they can 
help address questions sellers may have in completing the disclosure. This could include being knowledgeable on 
things such as; legislation that may impact the property, zoning, building codes/restrictions and so much more.   

While Realtors can provide general information to help address the seller’s questions, Realtors should not lead in 
providing a response to the questions on the PDS, but should be able to explain what the questions mean.   

The seller ultimately is the one to make the disclosure and has options on how they may answer, yes, no, do not 
know or does not apply.  Where a seller is unsure of their disclosure requirements, they should be advised to seek 
legal advice." 

Should all sellers initial in the appropriate boxes in regard to their knowledge of the property? 

The best practice is that all sellers should answer/initial the questions. This lets all sellers turn their minds to the 
representations they are making together as the “seller” party, which is important because they are making the 
disclosure together and they are all jointly responsible.  

If one of the sellers does not have information about disclosure that another seller has made, then they should 
communicate with each other, so they are both aware of the status of the property. 

If sellers have questions about their disclosure obligations, they should discuss with their lawyer. 

Do we need to update the Property Disclosure Statement for listings that are already active? Or can 
we still use the old form? 

In the case of a new listing (or a re-listing), Realtors should always use the latest version of the form as it always has 
the latest questions developed by BCREA to help Realtors and consumers through the real estate transaction. 

If the Seller has already signed a Property Disclosure Statement on the old form you should discuss with your seller 
whether they want to sign the latest version instead. As the Property Disclosure Statement is not a mandatory form, 
it is up to the seller if they want to complete a new form. You should check with your board to determine if they 
might require the most current version to be used. 
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Keep in mind that Sellers should make sure to update the form if they become aware of new information that 
might affect their responses on the Property Disclosure Statement, in order to keep their disclosure accurate.  If a 
seller becomes aware of new information before a Contract of Purchase and Sale is signed, you should encourage 
your seller to update the Property Disclosure Statement by completing a new form (in which case you should make 
sure you do not refer to or distribute the old one) or marking up the original form (in which case you should ensure 
that the changes are clearly identified and the date that the changes made are indicated).  

Any Contract of Purchase and Sale that incorporates the Property Disclosure Statement should reference the 
Property Disclosure Statement as originally dated, or if the Property Disclosure Statement was modified, the 
Contract of Purchase and Sale should reference the date on which the Property Disclosure was modified. 

If a Contract of Purchase and Sale has been entered into and the Property Disclosure Statement has been 
incorporated by reference, you should advise your client to obtain legal advice about what and how they are 
required to disclose to the buyers.  Note that in the Property Disclosure Statement, sellers commit prior to closing 
to disclose any important changes to the information in the Property Disclosure Statement of which the seller 
becomes aware. 

If you have any other questions about the Property Disclosure Statement, the proper version to use or amending 
the seller’s disclosure, you should speak to your managing broker. 

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 

To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits


INFORMATION ABOUT THE PROPERTY DISCLOSURE STATEMENT 
RESIDENTIAL 

If this disclosure statement is being used for bare land strata, use the Property Disclosure Statement – 
Strata Properties along with this form. 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART 
OF THE PROPERTY DISCLOSURE STATEMENT. 

EFFECT OF THE PROPERTY DISCLOSURE STATEMENT: 
The Property Disclosure Statement will not form part of the Contract of Purchase and Sale unless so agreed by the buyer 
and the seller. This can be accomplished by inserting the following wording in the Contract of Purchase and Sale: 

EXAMPLE ONLY: 
“The attached Property Disclosure Statement dated 

   yr.  is incorporated into 

and forms part of this contract.” 

ANSWERS MUST BE COMPLETE AND ACCURATE: 
The Property Disclosure Statement is designed, in part, to protect the seller by establishing that all relevant information 
concerning the premises has been provided to the buyer. It is important that the seller not answer “do not know” or 
“does not apply” if, in fact, the seller knows the answer. An answer must provide all relevant information known to the 
seller. In deciding what requires disclosure, the seller should consider whether the seller would want the information 
if the seller was a potential buyer of the premises. 

BUYER MUST STILL MAKE THE BUYER’S OWN INQUIRIES: 
The buyer must still make the buyer’s own inquiries after receiving the Property Disclosure Statement. Each question 
and answer must be considered, keeping in mind that the seller’s knowledge of the premises may be incomplete. 
Additional information can be requested from the seller or from an independent source such as the Municipality or 
Regional District. The buyer can hire an independent, licensed inspector to examine the premises and/or improvements 
to determine whether defects exist and to provide an estimate of the cost of repairing problems that have been 
identified on the Property Disclosure Statement or on an inspection report. 

FOUR IMPORTANT CONSIDERATIONS: 
1. The seller is legally responsible for the accuracy of the information which appears on the Property Disclosure 

Statement. Not only must the answers be correct, but they must be complete. The buyer will rely on this information 
when the buyer contracts to purchase the premises. Even if the Property Disclosure Statement is not incorporated into 
the Contract of Purchase and Sale, the seller will still be responsible for the accuracy of the information on the Property 
Disclosure Statement if it caused the buyer to agree to buy the property. 

2. The buyer must still make the buyer’s own inquiries concerning the premises in addition to reviewing a Property 
Disclosure Statement, recognizing that, in some cases, it may not be possible to claim against the seller, if the seller 
cannot be found or is insolvent. 

3. Anyone who is assisting the seller to complete a Property Disclosure Statement should take care to see that the seller 
understands each question and that the seller’s answer is complete. It is recommended that the seller complete the 
Property Disclosure Statement in the seller’s own writing to avoid any misunderstanding. 

4. If any party to the transaction does not understand the English language, consider obtaining competent translation 
assistance to avoid any misunderstanding. 
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PROPERTY DISCLOSURE STATEMENT 
RESIDENTIAL 

PAGE 1 of  PAGES 

 

Date of disclosure:    

The following is a statement made by the seller concerning the premises or bare-land strata lot located at: 
ADDRESS/BARE-LAND STRATA LOT #:  (the “Premises”) 

 

THE SELLER IS RESPONSIBLE for the accuracy of the answers on this Property Disclosure 
Statement and where uncertain should reply “Do Not Know.” This Property Disclosure Statement 
constitutes a representation under any Contract of Purchase and Sale if so agreed, in writing, by 
the seller and the buyer. 

 
THE SELLER SHOULD INITIAL 
THE APPROPRIATE REPLIES. 

 
1. LAND 

 
YES 

 
NO DO NOT 

KNOW 
DOES 
NOT 

APPLY 
A. Are you aware of any encroachments, unregistered easements or 

unregistered rights-of-way? 
    

B. Are you aware of any existing tenancies, written or oral?     
C. Are you aware of any past or present underground oil storage tank(s) on the Premises?     
D. Is there a survey certificate available?     

E. Are you aware of any current or pending local improvement levies/charges?     
F. Have you received any other notice or claim affecting the Premises from any person 

or public body? 
    

2. SERVICES     
A. Indicate the water system(s) the Premises use: 

Municipal  Community  Private  Well  Not Connected   
Other           

Note: Private and Well Water Systems include pumps and other diversions. 

    

B. If you indicated in 2A that the Premises have a private or well water system (including 
pumps and other diversions): 

    

(i) Did use of the well or water system commence on or before February 29, 2016?     
(ii) Do you have a licence (or have you applied for a licence) under the Water 

Sustainability Act (British Columbia)? 
    

C. If you indicated in 2A that the Premises have a private or well water system (including 
pumps and other diversions), have all private or well water systems been constructed, 
maintained and operated (including securing all well caps or covers) in accordance with 
the Water Sustainability Act (British Columbia)? 

    

D. Are you aware of any problems with the water system?     
E. Are records available regarding the quantity of the water available?     
F. Indicate the sanitary sewer system the Premises are connected to: 

Municipal  Community  Septic  Lagoon  Not Connected    
Other      

    

G.   Are you aware of any problems with the sanitary sewer system?     
H.  Are there any current service contracts: (i.e., septic removal or maintenance)?     
I.  If the system is septic or lagoon and installed after May 31, 2005, are 

maintenance records available? 
    

3. BUILDING     
A. To the best of your knowledge, are the exterior walls insulated?     
B.  To the best of your knowledge, is the ceiling insulated?     
C. To the best of your knowledge, have the Premises ever contained any asbestos 

products? 
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  PAGE 2 of  PAGES 
DATE OF DISCLOSURE 

ADDRESS/STRATA UNIT #: 
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3. BUILDING (continued) 
YES NO DO NOT 

KNOW 
DOES NOT 
APPLY 

D. Has a final building inspection been approved or a final occupancy permit been obtained? 
 

  

    

E. Has the fireplace, fireplace insert, or wood stove installation been approved: 
(i) by local authorities?  
(ii) received WETT certificate?  

    

F. Are you aware of any infestation or unrepaired damage by insects, rodents or bats?     
G. Are you aware of any structural problems with any of the buildings?     
H. Are you aware of any additions or alterations made in the last sixty days?    

 
 
 
 

 
I. Are you aware of any additions or alterations made without a required permit and final 

inspection: e.g., building, electrical, gas, etc.? 
 

    

J. Are you aware of any problems with the heating and/or central air conditioning 
system? 

    

K. Are you aware of any moisture and/or water problems in the walls, basement or crawl 
space? 

    

L.  Are you aware of any damage due to wind, fire or water?     

M. Are you aware of any roof leakage or unrepaired roof damage? (Age of roof if known: 
  years) 

    

N. Are you aware of any problems with the electrical or gas system?     

O. Are you aware of any problems with the plumbing system?     

P.  Are you aware of any problems with the swimming pool and/or hot tub?     

Q. Do the Premises contain unauthorized accommodation?     
R. Are there any equipment leases or service contracts: e.g., security systems, water 

purification, etc.? 
    

S. Were these Premises constructed by an “owner builder,” as defined in the 
Homeowner Protection Act, within the last 10 years? If yes, attach required Owner 
Builder Disclosure Notice. 

    

T. Are these Premises covered by home warranty insurance under the Homeowner 
Protection Act?  

    

U. Is there a current “EnerGuide for Houses” rating number available for these premises? 
(i) If yes, what is the rating number?    

When was the energy assessment report  prepared?    

    

V. Have the Premises been tested for radon? 
(i) If yes, when was the most recent test completed and what was the most recent level 

of radon detected? 
 

Level: ___________ Bq/m3 or pCi/L (circle one) on  
_____________________ (DD/MM/YYYY)  

    

W. Is there a radon mitigation system on the Premises?     
(i) If yes, are you aware of any problems or deficiencies with the radon mitigation 

system? 
    

4. GENERAL     
A. Are you aware if the Premises have been used to grow cannabis (other than as 

permitted by law) or to manufacture illegal substances? 
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  PAGE 3 of  PAGES 
DATE OF DISCLOSURE 

ADDRESS/STRATA UNIT #: 

 

*PREC represents Personal Real Estate Corporation 
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or 
the quality of services they provide (MLS®). 
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4. GENERAL (continued) 
YES NO DO NOT 

KNOW 
DOES NOT 
APPLY 

B. Are you aware of any latent defect in respect of the Premises? 
For the purposes of this question, “latent defect” means a defect that cannot be 
discerned through a reasonable inspection of the Premises that renders the 
Premises: (a) dangerous or potentially dangerous to occupants; or (b) unfit for 
habitation. 

    

C. Are you aware if the Premises, or any portion of the Premises, is designated or 
proposed for designation as a “heritage site” or of “heritage value” under the 
Heritage Conservation Act or under municipal legislation? 

    

 
ADDITIONAL COMMENTS AND/OR EXPLANATIONS (Use additional pages if necessary.) 
 

 
 
 
 
 
 
 
The seller states that the information provided is true, based on the seller’s current actual knowledge as of the date on page 
1. Any important changes to this information made known to the seller will be disclosed by the seller to the buyer prior to 
closing. The seller acknowledges receipt of a copy of this Property Disclosure Statement and agrees that a copy may be 
given to a prospective buyer. 

PLEASE READ THE INFORMATION PAGE BEFORE SIGNING. 
 
 

SELLER(S) SELLER(S) 
 
 

The buyer acknowledges that the buyer has received, read and understood a signed copy of this Property Disclosure 
Statement from the seller or the seller’s brokerage on the  day of   yr. . 
The prudent buyer will use this Property Disclosure Statement as the starting point for the buyer’s own inquiries. 

The buyer is urged to carefully inspect the Premises and, if desired, to have the Premises inspected by a licensed 
inspection service of the buyer’s choice. 
 
 

BUYER(S) BUYER(S) 
 
The seller and the buyer understand that neither the listing nor selling brokerages or their managing brokers, associate 
brokers or representatives warrant or guarantee the information provided about the Premises. 
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INFORMATION ABOUT THE PROPERTY DISCLOSURE STATEMENT 
STRATA TITLE PROPERTIES 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART 
OF THE PROPERTY DISCLOSURE STATEMENT. 

EFFECT OF THE PROPERTY DISCLOSURE STATEMENT: 
The Property Disclosure Statement will not form part of the Contract of Purchase and Sale unless so agreed by the buyer and 
the seller. This can be accomplished by inserting the following wording in the Contract of Purchase and Sale: 

EXAMPLE ONLY: 
“The attached Property Disclosure Statement dated 
   yr.  is incorporated into 

and forms part of this contract.” 

ANSWERS MUST BE COMPLETE AND ACCURATE: 
The Property Disclosure Statement is designed, in part, to protect the seller by establishing that all relevant 
information concerning the property has been provided to the buyer. It is important that the seller not answer “do not 
know” or “does not apply” if, in fact, the seller knows the answer. An answer must provide all relevant information 
known to the seller. In deciding what requires disclosure, the seller should consider whether the seller would want the 
information if the seller was a potential buyer of the Unit. 

BUYER MUST STILL MAKE THE BUYER’S OWN INQUIRIES: 
The buyer must still make the buyer’s own inquiries after receiving the Property Disclosure Statement. Each question and 
answer must be considered, keeping in mind that the seller’s knowledge of the Unit and the Development may be 
incomplete. Additional information can be requested from the seller or from an independent source such as the 
Municipality or Regional District. The buyer can hire an independent, licensed inspector to examine the Unit or the 
Development and/or improvements to determine whether defects exist and to provide an estimate of the cost of repairing 
problems that have been identified on the disclosure statement or on an inspection report. 

SIX IMPORTANT CONSIDERATIONS: 
1. The seller is legally responsible for the accuracy of the information which appears on the Property Disclosure 

Statement. Not only must the answers be correct, but they must be complete. The buyer will rely on this 
information when the buyer contracts to purchase the property. Even if the Property Disclosure Statement is not 
incorporated into the Contract of Purchase and Sale, the seller will still be responsible for the accuracy of the 
information on the Property Disclosure Statement if it caused the buyer to agree to buy the Unit. 

2. The buyer must still make the buyer’s own inquiries concerning the Unit in addition to reviewing a Property 
Disclosure Statement, recognizing that, in some cases, it may not be possible to claim against the seller, if the seller 
cannot be found or is insolvent. 

3. Anyone who is assisting the seller to complete a Property Disclosure Statement should take care to see that the 
seller understands each question and that the seller’s answer is complete. It is recommended that the seller 
complete the Property Disclosure Statement in the seller’s own writing to avoid any misunderstanding. 

4. If any party to the transaction does not understand the English language, consider obtaining competent translation 
assistance to avoid any misunderstanding. 

5. The buyer should personally inspect both the parking space(s) and storage locker(s) assigned to the Unit. 

6. “Unit” is defined as the living space, including limited common property, being purchased. “Common Property” 
includes buildings or spaces accessible to all owners. “Lands” is defined as the land upon which the Unit, all other 
strata lots and Common Property are constructed. “Development” is defined as the Lands, the Unit and 
all other strata lots and Common Property. 
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PROPERTY DISCLOSURE STATEMENT 
STRATA TITLE PROPERTIES 

 

Date of disclosure:    
The following is a statement made by the seller concerning the property or strata unit located at: 
ADDRESS/STRATA UNIT #:     (the “Unit”) 

THE PROPERTY CONTAINS THE FOLLOWING BUILDINGS: 
   Principal Residence   Residence(s)  Barn(s)  Shed(s) 
   Other Building(s) Please describe   
THE SELLER IS RESPONSIBLE for the accuracy of the answers on this Property disclosure 
statement and where uncertain should reply “Do Not Know.” This Property disclosure 
statement constitutes a representation under any Contract of Purchase and Sale if so 
agreed, in writing, by the seller and the buyer. “Unit” is defined as the living space, including 
related limited common property, being purchased. “Common Property” includes buildings or 
spaces accessible to all owners. “Lands” is defined as the land upon which the Unit, all other 
strata lots and Common Property are constructed. “Development” is defined as the Lands, 
the Unit and all other strata lots and Common Property. 

 
 
 

THE SELLER SHOULD 
INITIAL THE 
APPROPRIATE REPLIES. 

1. LAND YES NO 
DO NOT 
KNOW 

DOES NOT 
APPLY 

A. Are you aware of any past or present underground oil storage tank(s) in or on the 
Development? 

    

B. Are you aware of any existing tenancies, written or oral?     
C. Are you aware of any current or pending local improvement levies/charges?     
D. Are you aware of any pending litigation or claim affecting the Development or the 

Unit from any person or public body? 
    

2. SERVICES     
A. Indicate the water system(s) the Development uses: 

Municipal  Community  Private  Well  Not Connected   
Other      
Note: Private and Well Water Systems include pumps and other diversions. 

    

B. If you indicated in 2A that the Development has a private or well water system 
(including pumps and other diversions): 

    

(i) Did use of the well or water system commence on or before February 29, 
2016? 

    

(ii) Do you have a licence (or have you applied for a licence) under the Water 
Sustainability Act (British Columbia)? 

    

C. If you indicated in 2A that the Development has a private or well water system 
(including pumps and other diversions), have all private or well water systems been 
constructed, maintained and operated (including securing all well caps or covers) in 
accordance with the Water Sustainability Act (British Columbia)? 

    

D. Are you aware of any problems with the water system?     
E. Are you aware of any problems with the sanitary sewer system?     

3. BUILDING Respecting the Unit and Common Property     
A. Has a final building inspection been approved or a final occupancy permit been 

obtained? 
    

B. Has the fireplace, fireplace insert, or wood stove installation been approved: 
(i)  By local authorities?  
(ii) Received WETT certificate?  
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3. BUILDING Respecting the Unit and Common Property. (continued) YES   NO DO NOT 
KNOW 

DOES NOT 
APPLY 

C.   (i)  Has this Unit been previously occupied?     
 (ii) Are you the “owner developer” as defined in the Strata Property Act?     

D. Does the Unit have any equipment leases or service contracts: e.g., security 
systems, water purification, etc.? 

    

E. Are you aware of any additions or alterations made without a required permit: e.g., 
building, electrical, gas, etc.? 

    

F. Are you aware of any structural problems with any of the buildings in the 
Development? 

    

G. Are you aware of any problems with the heating and/or central air 
conditioning system? 

    

H. Are you aware of any damage due to wind, fire or water?     
I.  Are you aware of any infestation or unrepaired damage by insects, rodents or bats?     
J.  Are you aware of any leakage or unrepaired damage?     
K.  Are you aware of any problems with the electrical or gas system?     
L.  Are you aware of any problems with the plumbing system?     
M. Are you aware of any pet restrictions? 

 
  

   
  

 
N.  Are you aware of any rental restrictions?     
O.  Are you aware of any age restrictions?     
P. Are you aware of any other restrictions? If so, provide details on page 4, Section 5 
Additional Comments. 

    

Q. Are you aware of any special assessment(s) voted on or proposed? 
     

    
R. Have you paid any special assessment(s) in the past 5 years? 

     
    

S. Are you aware of any agreements that provide for future payment or possible payment 
of monies to you in your capacity as the current owner of the Unit? 

    

T. Are you aware of any pending strata corporation policy or bylaw amendment(s) which 
may alter or restrict the uses of the Unit? 

    

U. Are you aware of any problems with the swimming pool and/or hot tub?     
V. Are you aware of any additions, alterations or upgrades made to the Unit that were not 
installed by the original developer? 

    

W. Are there any agreements under which the owner of the Unit assumes responsibility 
for the installation and/or maintenance of alterations to the Unit or Common Property? 

    

X. Was this Unit constructed by an “owner builder,” as defined in the Homeowner 
Protection Act, within the last 10 years? If yes, attach required Owner Builder Disclosure 
Notice. 

    

Y. Is this Unit or related Common Property covered by home warranty insurance under 
the Homeowner Protection Act? 

    

     Z. Is there a current “EnerGuide for Houses” rating number available for this this unit? 
 

          If so, what is the rating number?          
 

          When was the energy assessment report prepared?       

    

AA. Nature of Interest/Ownership:   Freehold o   Time Share o   Leasehold o   Undivided o   Bare Land o Cooperative o 
BB. Management Company     Name of Manager  Telephone   Address      

CC. If self managed: Strata Council President’s Name      Telephone      
Strata Council Secretary Treasurer’s Name                   Telephone     
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3. BUILDING Respecting the Unit and Common Property. (continued) 
DD. Are the following documents available? Yes No Can be obtained from: 

Bylaws    
Rules/Regulations    
Year-to-date Financial Statements    
Current Year’s Operating Budget    
All Minutes of Last 24 Months Including Council, Special and AGM Minutes    
Engineer’s Report and/or Building Envelope Assessment    
Strata Plan    
Depreciation Report    
Reserve Fund Study    
Summary of Insurance Coverages (including premium)    

EE. What is the monthly strata fee? $ 
 
 

  

   
Does this monthly fee include: YES NO DO NOT 

KNOW 
DOES NOT 
APPLY  YES NO DO NOT 

KNOW 
DOES NOT 
APPLY 

Management?     Recreation?     

Heat?     Cable?     

Hot Water?     Gardening?     

Gas Fireplace?     Caretaker     

Garbage?     Water?     

Sewer?     Other?     

FF. (i) Number of Unit parking stalls included  and specific  numbers      
(ii) Are these:  (a) Limited Common Property? o   (b) Common Property? o   (c) Rented? o   (d) Long Term Lease? o  (e) Other? o 

GG. (i) Storage Locker? Yes o   No o Number(s)    
(ii) Are these:  (a) Limited Common Property? o   (b) Common Property? o   (c) Rented? o   (d) Long Term Lease? o  (e) Other? o 

 YES NO DO NOT 
KNOW 

DOES NOT 
APPLY 

  HH. Has the Unit been tested for radon?  
(i) If yes, when was the most recent test completed and what was the most recent 

level of radon detected for the Unit? 
 

Unit: Level: ___________ Bq/m3 or pCi/L (circle one) on  
_____________________ (DD/MM/YYYY)  

   

 

  II.   Has the Common Property been tested for radon?  
(i) If yes, when was the most recent test completed and what was the most recent 

level of radon detected for the Common Property? 
 

Common Property: Level: ___________ Bq/m3 or pCi/L (circle one) on 
_____________________ (DD/MM/YYYY) 

   

 

  JJ. Have the Lands been tested for radon?  
(i) If yes, when was the most recent test completed and what was the most recent 

level of radon detected for the Lands? 
 

Lands: Level: ___________ Bq/m3 or pCi/L (circle one) on 
_____________________ (DD/MM/YYYY) 
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ADDITIONAL COMMENTS AND/OR EXPLANATIONS (Use additional pages if necessary.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. BUILDING Respecting the Unit and Common Property. (continued) 
 KK. Is there a radon mitigation system in the Unit?     

(i) If yes, are you aware of any problems or deficiencies with the radon 
mitigation system in the Unit? 

    

 LL. Is there a radon mitigation system for the Common Property?     

(i) If yes, are you aware of any problems or deficiencies with the radon 
mitigation system for the Common Property? 

    

 MM. Is there a radon mitigation system for the Lands?     

(i) If yes, are you aware of any problems or deficiencies with the radon 
mitigation system for the Lands? 

    

4. GENERAL YES NO DO NOT 
KNOW 

DOES NOT 
APPLY 

A. Are you aware if the Unit, or any other unit, or the Development has been used 
to grow cannabis (other than as permitted by law) or to manufacture illegal 
substances? 

    

B. Are you aware of any latent defect in respect of the Development? 

For the purposes of this question, “latent defect” means a defect that cannot 
be discerned through a reasonable inspection of the Development that 
renders the Development: (a) dangerous or potentially dangerous to 
occupants; or (b) unfit for habitation. 

 

    

C. Are you aware if the Development, or any portion of the Development, is 
designated or proposed for designation as a “heritage site” or of “heritage 
value” under the Heritage Conservation Act or under municipal legislation? 
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The seller states that the information provided is true, based on the seller’s current actual knowledge as of the date on page 1. 
 
Any important changes to this information made known to the seller will be disclosed by the seller to the buyer prior to closing. 
The seller acknowledges receipt of a copy of this Property Disclosure Statement and agrees that a copy may be given to a 
prospective buyer. 

PLEASE READ THE INFORMATION PAGE BEFORE SIGNING. 

 
 
 

SELLER(S) SELLER(S) 
 
 

The buyer acknowledges that the buyer has received, read and understood a signed copy of this Property Disclosure 
Statement from the seller or the seller’s brokerage on the  day of  yr.  . 
The prudent buyer will use this Property Disclosure Statement as the starting point for the buyer’s own inquiries. 

 

The buyer is urged to carefully inspect the Development and, if desired, to have the Development inspected by     
a licensed inspection service of the buyer’s choice. 

 

The buyer acknowledges that all measurements are approximate. The buyer should obtain a strata plan drawing from 
the Land Title Office or retain a professional home measuring service if the buyer is concerned about the size. 

 
 
 

BUYER(S) BUYER(S) 
 

The seller and the buyer understand that neither the listing nor selling brokerages or their managing brokers, associate 
brokers or representatives warrant or guarantee the information provided about the strata Unit or the Development. 
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INFORMATION ABOUT THE PROPERTY DISCLOSURE STATEMENT 
RURAL PREMISES – LAND AND BUILDING 

This form is intended to be used for land and one building. For any additional buildings, please use the 
Property Disclosure Statement – Rural Premises – Addendum, Land and Building. 

 
THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART 
OF THE PROPERTY DISCLOSURE STATEMENT. 

EFFECT OF THE PROPERTY DISCLOSURE STATEMENT: 
The Property Disclosure Statement will not form part of the Contract of Purchase and Sale unless so agreed by the 
buyer and the seller. This can be accomplished by inserting the following wording in the Contract of Purchase and Sale: 

EXAMPLE ONLY: 
“The attached Property Disclosure Statement dated 
   yr.  is incorporated into 

and forms part of this contract.” 

ANSWERS MUST BE COMPLETE AND ACCURATE: 
The Property Disclosure Statement is designed, in part, to protect the seller by establishing that all relevant information 
concerning the premises has been provided to the buyer. It is important that the seller not answer “do not know” or 
“does not apply” if, in fact, the seller knows the answer. An answer must provide all relevant information known to the 
seller. In deciding what requires disclosure, the seller should consider whether the seller would want the information 
if the seller was a potential buyer of the premises. 

BUYER MUST STILL MAKE THE BUYER’S OWN INQUIRIES: 
The buyer must still make the buyer’s own inquiries after receiving the Property Disclosure Statement. Each question 
and answer must be considered, keeping in mind that the seller’s knowledge of the premises may be incomplete. 
Additional information can be requested from the seller or from an independent source such as the Municipality or 
Regional District. The buyer can hire an independent, licensed inspector to examine the premises and/or improvements 
to determine whether defects exist and to provide an estimate of the cost of repairing problems that have been 
identified on the Property Disclosure Statement or on an inspection report. 

FOUR IMPORTANT CONSIDERATIONS: 
1. The seller is legally responsible for the accuracy of the information which appears on the Property Disclosure 

Statement. Not only must the answers be correct, but they must be complete. The buyer will rely on this information 
when the buyer contracts to purchase the premises. Even if the Property Disclosure Statement is not incorporated 
into the Contract of Purchase and Sale, the seller will still be responsible for the accuracy of the information on the 
Property Disclosure Statement if it caused the buyer to agree to buy the property. 

2. The buyer must still make the buyer’s own inquiries concerning the premises in addition to reviewing a Property 
Disclosure Statement, recognizing that, in some cases, it may not be possible to claim against the seller, if the 
seller cannot be found or is insolvent. 

3. Anyone who is assisting the seller to complete a Property Disclosure Statement should take care to see that the 
seller understands each question and that the seller’s answer is complete. It is recommended that the seller 
complete the Property Disclosure Statement in the seller’s own writing to avoid any misunderstanding. 

4. If any party to the transaction does not understand the English language, consider obtaining competent translation 
assistance to avoid any misunderstanding. 
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PAGE 1 of  PAGES 
PROPERTY DISCLOSURE STATEMENT 

RURAL PREMISES—LAND AND BUILDING 
Date of disclosure:    
The following is a statement made by the seller concerning the premises located at: 
ADDRESS: (the “Premises”) 
 

THE PROPERTY CONTAINS THE FOLLOWING BUILDINGS: 
   Principal Residence   Residence(s)  Barn(s)  Shed(s) 
   Other Building(s) Please describe   
THE SELLER IS RESPONSIBLE for the accuracy of the answers on this Property Disclosure 
Statement and where uncertain should reply “do not know.” This Property Disclosure Statement 
constitutes a representation under any Contract of Purchase and Sale if so agreed, in writing, by 
the seller and the buyer. 

 
THE SELLER SHOULD INITIAL 
THE APPROPRIATE REPLIES. 

1. LAND – This Property Disclosure Statement is in respect of the land and the 

   
(describe one building only, for all other buildings use the Rural Premises Land and 
Building Addendum) 

 

YES 

 

NO 

 
DO NOT 
KNOW 

 
DOES 
NOT 

APPLY 
A. Are you aware of any encroachments, unregistered easements or 

unregistered rights-of-way? 
    

B. Are you aware of any existing tenancies, written or oral?     
C. Are you aware of any past or present underground oil storage tank(s) on the 

 
    

D. Is there a survey certificate available?     
E. Are you aware of any current or pending local improvement levies/charges?     
F. Have you received any other notice or claim affecting the Premises from any person 

or public body? 
    

G. Are the Premises managed forest lands?     
H. Are the Premises in the Agricultural Land Reserve?     
I. Are you aware of any past or present fuel or chemical storage anywhere on the 

Premises? 
    

J. Are you aware of any fill materials anywhere on the Premises?     
K. Are you aware of any waste sites, past or present, excluding manure storage 

anywhere on the Premises? 
    

L. Are you aware of any uncapped or unclosed water wells on the Premises?     
M. Are you aware of any water licences affecting the Premises?     
N. Have the Premises been logged in the last five years?     

(i)  If yes, was a timber mark/licence in place?     
(ii) If yes, were taxes or fees paid?     

O. Is there a plot plan available showing the location of wells, septic systems, crops 
and building improvements? 

    

2. SERVICES     
A. Indicate the water system(s) the Premises uses: 

Municipal  Community  Private  Well         Not Connected   
Other       
Note: Private and Well Water Systems include pumps and other diversions. 

    

B. If you indicated in 2A that the Premises have a private or well water system (including 
pumps and other diversions): 
 

    

(i) Did use of the well or water system commence on or before February 29, 2016?     
(ii) Do you have a licence (or have you applied for a licence) under the Water 

Sustainability Act (British Columbia)? 
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2. SERVICES (continued) YES NO DO NOT 
KNOW 

DOES NOT 
APPLY 

C. If you indicated in 2A that the Premises have a private or well water system (including 
pumps and other diversions), have all private or well water systems been 
constructed, maintained and operated (including securing all well caps or covers) in 
accordance with the Water Sustainability Act (British Columbia)? 

    

D. Are you aware of any problems with the water system?     
E. Are records available regarding the quantity and quality of the water available?     
F. Indicate the sanitary sewer system the Premises are connected to: 

Municipal  Community  Septic  Lagoon     Not Connected   
Other      

    

G. Are you aware of any problems with the sanitary sewer system?     
H. Are there any current service contracts (i.e., septic removal or maintenance)?     
I. If the system is septic or lagoon and installed after May 31, 2005, are maintenance 

records available? 
    

3. BUILDING     
A. To the best of your knowledge, are the exterior walls insulated?     
B. To the best of your knowledge, is the ceiling insulated?     
C. To the best of your knowledge, have the Premises ever contained any asbestos 

 
    

D. Has a final building inspection been approved or a final occupancy permit been 
 

    
E. Has the fireplace, fireplace insert, or wood stove installation been approved  

(i) by local authorities?  
(ii) received WETT certificate?  

    

F. Are you aware of any infestation or unrepaired damage by insects, rodents or bats?     
G. Are you aware of any structural problems with any of the buildings?     
H. Are you aware of any additions or alterations made in the last sixty days?     
I. Are you aware of any additions or alterations made without a required permit and 

final inspection: e.g., building, electrical, gas, etc.? 
    

J. Are you aware of any problems with the heating and/or central air conditioning 
system? 

    

K. Are you aware of any moisture and/or water problems in the walls, basement or 
crawl space? 

    

L. Are you aware of any damage due to wind, fire or water?     
M. Are you aware of any roof leakage or unrepaired roof damage? 

(Age of roof if known:   years) 
    

N. Are you aware of any problems with the electrical or gas system?     
O. Are you aware of any problems with the plumbing system?     
P. Are you aware of any problems with the swimming pool and/or hot tub?     

Q. Does the building contain unauthorized accommodation?     
R. Are there any equipment leases or service contracts: e.g., security systems, water 

purification, etc.? 
    

S. Was the building constructed by an “owner builder,” as defined in the Homeowner 
Protection Act, within the last 10 years? (If so, attach required Owner Builder 
Disclosure Notice.) 

    

T. Is this building covered by home warranty insurance under the Homeowner 
Protection Act? 
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3. BUILDING (continued) YES NO 
DO 

NOT 
KNOW 

DOES 
NOT 

APPLY 
U. Is there a current “EnerGuide for Houses” rating number available for these 
    premises? 

(i) If yes, what is the rating number?    
(ii) When was the energy assessment report prepared?    

    

V. Have the Premises been tested for radon? 
(i) If yes, when was the most recent test completed and what was the most recent 

level of radon detected? 
Level: ___________ Bq/m3 or pCi/L (circle one) 

(ii) on _____________________ (DD/MM/YYYY) 

    

W. Is there a radon mitigation system on the Premises?     
(i) If yes, are you aware of any problems or deficiencies with the radon mitigation  
    system? 

    

4. GENERAL     

A. Are you aware if the Premises have been used to grow cannabis (other than as 
permitted by law) or to manufacture illegal substances?     

B. Are you aware of any latent defect in respect of the Premises? 
For the purposes of this question, “latent defect” means a defect that cannot be 
discerned through a reasonable inspection of the Premises that renders the 
Premises: (a) dangerous or potentially dangerous to occupants; or (b) unfit for 
habitation. 

    

C. Are you aware if the Premises, or any portion of the Premises, is designated or 
proposed for designation as a “heritage site” or of “heritage value” under the Heritage 
Conservation Act or under municipal legislation? 

    

 

Ava
ila

ble
 on

 W
EBForm

s®
 

ssmith
Highlight



 

*PREC represents Personal Real Estate Corporation 
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or the 
quality of services they provide (MLS®). 
 

BC1003 REV. SEPT 2020   COPYRIGHT BC REAL ESTATE ASSOCIATION           
 

© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® and other parties 
authorized in writing by BCREA. Any other use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered when printing or reproducing the 
standard pre-set portion. BCREA bears no liability for your use of this form. 

  PAGE 4  of  PAGES 
DATE OF DISCLOSURE 

ADDRESS/STRATA UNIT #: 

 
 

  
 
 
 
ADDITIONAL COMMENTS AND/OR EXPLANATIONS (Use additional pages if necessary.) 

 

 
 
 
 
 
 
 
 
 
 
 

The seller states that the information provided is true, based on the seller’s current actual knowledge as of the date on page 1. 
Any important changes to this information made known to the seller will be disclosed by the seller to the buyer prior to closing. The 
seller acknowledges receipt of a copy of this disclosure statement and agrees that a copy may be given to a prospective buyer. 

PLEASE READ THE INFORMATION PAGE BEFORE SIGNING. 
 
 
 

 
SELLER(S) SELLER(S) 

 

 

 

The buyer acknowledges that the buyer has received, read and understood a signed copy of this property disclosure statement 
from the seller or the seller’s brokerage on the  day of  yr.  . The prudent buyer will use this 
Property Disclosure Statement as the starting point for the buyer’s own inquiries. 

The buyer is urged to carefully inspect the Premises and, if desired, to have the Premises inspected by a licensed 
inspection service of the buyer’s choice. 

 
 
 
 
 

BUYER(S) BUYER(S) 

The seller and the buyer understand that neither the listing nor selling agencies or their representatives warrant or guarantee the 
information provided about the Premises. 
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INFORMATION ABOUT THE PROPERTY DISCLOSURE STATEMENT 
RURAL PREMISES – ADDENDUM, LAND AND BUILDING 

This form is intended to be used for additional buildings on rural property. NOTE: Use one form for each 
additional building if warranted. 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART 
OF THE PROPERTY DISCLOSURE STATEMENT. 

EFFECT OF THE PROPERTY DISCLOSURE STATEMENT:  
The Property Disclosure Statement will not form part of the Contract of Purchase and Sale unless so agreed by the 
buyer and the seller. This can be accomplished by inserting the following wording in the Contract of Purchase and Sale: 

EXAMPLE ONLY: 

“The attached Property Disclosure Statement dated 

   yr.  is incorporated 

into and forms part of this contract.” 

ANSWERS MUST BE COMPLETE AND ACCURATE:  
The Property Disclosure Statement is designed, in part, to protect the seller by establishing that all relevant information 
concerning the premises has been provided to the buyer. It is important that the seller not answer “do not know” or 
“does not apply” if, in fact, the seller knows the answer. An answer must provide all relevant information known to the 
seller. In deciding what requires disclosure, the seller should consider whether the seller would want the information 
if the seller was a potential buyer of the premises. 

BUYER MUST STILL MAKE THE BUYER’S OWN INQUIRIES:  
The buyer must still make the buyer’s own inquiries after receiving the Property Disclosure Statement. Each question 
and answer must be considered, keeping in mind that the seller’s knowledge of the premises may be incomplete. 
Additional information can be requested from the seller or from an independent source such as the Municipality or 
Regional District. The buyer can hire an independent, licensed inspector to examine the premises and/or improvements 
to determine whether defects exist and to provide an estimate of the cost of repairing problems that have been 
identified on the Property Disclosure Statement or on an inspection report. 

FOUR IMPORTANT CONSIDERATIONS:  
1. The seller is legally responsible for the accuracy of the information which appears on the Property Disclosure 

Statement. Not only must the answers be correct, but they must be complete. The buyer will rely on this information 
when the buyer contracts to purchase the premises. Even if the Property Disclosure Statement is not incorporated 
into the Contract of Purchase and Sale, the seller will still be responsible for the accuracy of the information on the 
Property Disclosure Statement if it caused the buyer to agree to buy the property. 

2. The buyer must still make the buyer’s own inquiries concerning the premises in addition to reviewing a Property 
Disclosure Statement, recognizing that, in some cases, it may not be possible to claim against the seller, if the 
seller cannot be found or is insolvent. 

3. Anyone who is assisting the seller to complete a Property Disclosure Statement should take care to see that the 
seller understands each question and that the seller’s answer is complete. It is recommended that the seller 
complete the Property Disclosure Statement in the seller’s own writing to avoid any misunderstanding. 

4. If any party to the transaction does not understand the English language, consider obtaining competent translation 
assistance to avoid any misunderstanding. 
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PROPERTY DISCLOSURE STATEMENT 
RURAL PREMISES—ADDENDUM 

LAND AND BUILDING 

PAGE 1 of PAGES 

 
Date of disclosure:    
The following is a statement made by the seller concerning the building on the premises located at: 
ADDRESS: (the “Premises”) 
THE SELLER IS RESPONSIBLE for the accuracy of the answers on this Property Disclosure 
Statement and where uncertain should reply “do not know.” This Property Disclosure Statement 
constitutes a representation under any Contract of Purchase and Sale if so agreed, in writing, by 
the seller and the buyer. 

THE SELLER SHOULD INITIAL 
THE APPROPRIATE REPLIES. 

1. DESCRIPTION - This Property Disclosure Statement is in respect of: 
 

 

(describe one building only, the “Building”) 
YES NO DO NOT 

KNOW 
DOES 
NOT 

APPLY 

2. SERVICES     
A. Indicate the water system(s) the Building uses: 

Municipal  Community  Private  Well  Not Connected  
Other   
Note: Private and Well Water Systems include pumps and other diversions. 

    

B. If you indicated in 2A that the Building has a private or well water system (including pumps 
and other diversions): 

    

(i) Did use of the well or water system commence on or before February 29, 2016?     
(ii) Do you have a licence (or have you applied for a licence) under the Water 

Sustainability Act (British Columbia)? 
    

C. If you indicated in 2A that the Building has a private or well water system (including pumps 
and other diversions), have all private or well water systems been constructed, maintained 
and operated (including securing all well caps or covers) in accordance with the Water 
Sustainability Act (British Columbia)? 

    

D. Are you aware of any problems with the water system?     
E. Are records available regarding the quantity and quality of the water available?     

F. Indicate the sanitary sewer system the Building is connected to: 
Municipal  Community  Septic  Lagoon  Not Connected  
Other   

    

G. Are you aware of any problems with the sanitary sewer system?     
H. Are there any current service contracts (i.e., septic removal or maintenance)?     
I. If the system is septic or lagoon and installed after May 31, 2005, are maintenance records 

available? 
    

3. BUILDING     
A.  To the best of your knowledge, are the exterior walls insulated?     
B.  To the best of your knowledge, is the ceiling insulated?     
C. To the best of your knowledge, has the Building ever contained any asbestos products?     
D.  Has a final building inspection been approved or a final occupancy permit 

been obtained? 
    

E. Has the fireplace, fireplace insert, or wood stove installation been approved 
(i) by local authorities?   
(ii) received WETT certificate?   

    

F.  Are you aware of any infestation or unrepaired damage by insects, rodents or bats?     
     G. Are you aware of any structural problems with the Building?     

H. Are you aware of any additions or alterations made in the last sixty days?     
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3. BUILDING (continued) 
YES NO 

DO 
NOT 
KNOW 

DOES 
NOT 
APPLY 

I. Are you aware of any additions or alterations made without a required 
permit and final inspection: e.g., building, electrical, gas, etc.? 

    

J. Are you aware of any problems with the heating and/or central air conditioning system?     
K. Are you aware of any moisture and/or water problems in the walls, basement or crawl 

space? 
    

L. Are you aware of any damage due to wind, fire or water?     
M. Are you aware of any roof leakage or unrepaired damage? 

(Age of roof if known:  years) 
    

N. Are you aware of any problems with the electrical or gas system?     
O. Are you aware of any problems with the plumbing system?     
P. Are you aware of any problems with the swimming pool and/or hot tub?     
Q. Does the Building contain unauthorized accommodation?     
R. Are there any equipment leases or service contracts: e.g., security systems, water 

purification, etc.? 
    

S. Was this Building constructed by an “owner builder,” as defined in the Homeowner 
Protection Act, within the last 10 years? (If so, attach required Owner Builder Disclosure 
Notice.) 

    

T. Is this Building covered by home warranty insurance under the Homeowner Protection 
Act?  

    

U. Is there a current “EnerGuide for Houses” rating number available for these premises? 
(i) If yes, what is the rating number?    
(ii) When was the energy assessment report prepared?    

    

V. Has the Building been tested for radon? 
(i) If yes, when was the most recent test completed and what was the most recent level 

of radon detected? 
Level: ___________ Bq/m3 or pCi/L (circle one) 
on _____________________ (DD/MM/YYYY) 

    

W. Is there a radon mitigation system in the Building?     
(i) If there is a radon mitigation system in the Building, are you aware of any problems or 

deficiencies with the radon mitigation system? 
    

4. GENERAL     
A. Are you aware if the Building has been used to grow cannabis (other than as permitted by 

law) or to manufacture illegal substances? 
    

B. Are you aware of any latent defect in respect of the Building? 
 

For the purposes of this question, “latent defect” means a defect that cannot be 
discerned through a reasonable inspection of the Building that renders the Building: 
(a) dangerous or potentially dangerous to occupants; or (b) unfit for habitation. 

    

C. Are you aware if the Building, of any portion of the Building, is designated or proposed for 
designation as a “heritage site” or of “heritage value” under the Heritage Conservation 
Act or under municipal legislation? 
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ADDITIONAL COMMENTS AND/OR EXPLANATIONS (Use additional pages if necessary.) 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

The seller states that the information provided is true, based on the seller’s current actual knowledge as of the date on page 1. Any 
important changes to this information made known to the seller will be disclosed by the seller to the buyer prior to closing. The seller 
acknowledges receipt of a copy of this disclosure statement and agrees that a copy may be given to a prospective buyer. 

 

PLEASE READ THE INFORMATION PAGE BEFORE SIGNING. 
 
 

 
SELLER(S) SELLER(S) 

 

The buyer acknowledges that the buyer has received, read and understood a signed copy of this Property Disclosure Statement from the 
seller or the seller’s brokerage on the day of yr.  . The prudent buyer will use this 
Property Disclosure Statement as the starting point for the buyer’s own inquiries. 
 
The buyer is urged to carefully inspect the Building and, if desired, to have the Building inspected by a licensed inspection 
service of the buyer’s choice. 
 
 

 
BUYER(S) BUYER(S) 

The seller and the buyer understand that neither the listing nor selling agencies or their representatives warrant or guarantee the 
information provided about the Premises. 
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INFORMATION ABOUT THE PROPERTY DISCLOSURE STATEMENT 
LAND ONLY 

This form is intended to be used for vacant land. 
 
THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM 
PART OF THE PROPERTY DISCLOSURE STATEMENT. 

EFFECT OF THE PROPERTY DISCLOSURE STATEMENT:  
The Property Disclosure Statement will not form part of the Contract of Purchase and Sale unless so agreed by 
the buyer and the seller. This can be accomplished by inserting the following wording in the Contract of Purchase 
and Sale: 

EXAMPLE ONLY: 
“The attached Property Disclosure Statement dated 

   yr.  is incorporated 

into and forms part of this contract.” 

 ANSWERS MUST BE COMPLETE AND ACCURATE:  
The Property Disclosure Statement is designed, in part, to protect the seller by establishing that all relevant 
information concerning the land has been provided to the buyer. It is important that the seller not answer “do not 
know” or “does not apply” if, in fact, the seller knows the answer. An answer must provide all relevant information 
known to the seller. In deciding what requires disclosure, the seller should consider whether the seller would 
want the information if the seller was a potential buyer of the land. 

BUYER MUST STILL MAKE THE BUYER’S OWN INQUIRIES:  
The buyer must still make the buyer’s own inquiries after receiving the Property Disclosure Statement. Each 
question and answer must be considered, keeping in mind that the seller’s knowledge of the land may be 
incomplete. Additional information can be requested from the seller or from an independent source such as the 
Municipality or Regional District. The buyer can hire an independent, licensed inspector to examine the land and/or 
improvements to determine whether defects exist and to provide an estimate of the cost of repairing problems 
that have been identified on the Property Disclosure Statement or on an inspection report. 

FOUR IMPORTANT CONSIDERATIONS:  
1. The seller is legally responsible for the accuracy of the information which appears on the Property Disclosure 

Statement. Not only must the answers be correct, but they must be complete. The buyer will rely on this 
information when the buyer contracts to purchase the land. Even if the Property Disclosure Statement is not 
incorporated into the Contract of Purchase and Sale, the seller will still be responsible for the accuracy of the 
information on the Property Disclosure Statement if it caused the buyer to agree to buy the property. 

2. The buyer must still make the buyer’s own inquiries concerning the land in addition to reviewing a Property 
Disclosure Statement, recognizing that, in some cases, it may not be possible to claim against the seller, if 
the seller cannot be found or is insolvent. 

3. Anyone who is assisting the seller to complete a Property Disclosure Statement should take care to see that 
the seller understands each question and that the seller’s answer is complete. It is recommended that the 
seller complete the Property Disclosure Statement in the seller’s own writing to avoid any misunderstanding. 

4. If any party to the transaction does not understand the English language, consider obtaining competent 
translation assistance to avoid any misunderstanding. 
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PROPERTY DISCLOSURE STATEMENT 
LAND ONLY 

Date of disclosure:    
The following is a statement made by the seller concerning the Land located at: 

PAGE 1 of PAGES 
 

ADDRESS: (the “Land”) 
THE SELLER IS RESPONSIBLE for the accuracy of the answers on this Property 
Disclosure Statement and where uncertain should reply “do not know.” This Property 
Disclosure Statement constitutes a representation under any Contract of Purchase and 
Sale if so agreed, in writing, by the seller and the buyer. 

 
THE SELLER SHOULD INITIAL 
THE APPROPRIATE REPLIES. 

 
1. LAND 

 
YES 

 
NO DO NOT 

KNOW 

DOES 
NOT 

APPLY 
A. Are you aware of any encroachments, unregistered easements or unregistered 

rights-of-way? 
    

B. Are you aware of any existing tenancies, written or oral?     
C. Are you aware of any past or present underground oil storage tank(s) on 

the Land? 
    

D. Is there a survey certificate available?     
E. Are you aware of any current or pending local improvement levies/charges?     
F. Have you received any other notice or claim affecting the Land from any 

person or public body? 
    

G. Is the Land managed forest lands?     
H. Is the Land in the Agricultural Land Reserve?     
I.  Are you aware of any past or present fuel or chemical storage anywhere on the 

Land? 
    

J. Are you aware of any fill materials anywhere on the Land?     
K. Are you aware of any waste sites, past or present, excluding manure 

storage anywhere on the Land? 
    

L.  Are you aware of any uncapped or unclosed water wells on the Land?     
M. Are you aware of any water licences affecting the Land?     
N.  Has the Land been logged in the last five years?     

(i)  If yes, was a timber mark/licence in place?     
(ii) If yes, were taxes or fees paid?     

O. Is there a plot plan available showing the location of wells, septic systems, crops 
etc. 

    

2. SERVICES     
A. Indicate the water system(s) the Land uses: 

Municipal  Community  Private       Well        Not Connected  
Other   
Note: Private and Well Water Systems include pumps and other diversions. 

    

B. If you indicated in 2A that the Land has a private or well water system (including 
pumps and other diversions): 

    

(i) Did use of the well or water system commence on or before February 29, 
2016? 

    

(ii) Do you have a licence (or have you applied for a licence) under the Water 
Sustainability Act (British Columbia)? 

    

C. If you indicated in 2A that the Land has a private or well water system (including 
pumps and other diversions), have all private or well water systems been 
constructed, maintained and operated (including securing all well caps or 
covers) in accordance with the Water Sustainability Act (British Columbia)? 
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2. SERVICES (continued) YES NO DO NOT 
KNOW 

DOES NOT 
APPLY 

D.  Are you aware of any problems with the water system?     
E. Are records available regarding the quantity and quality of the water available?     
F.  Indicate the sanitary sewer system the Land is connected to: 

Municipal  Community  Septic  Lagoon  Not Connected  
Other   

    

G.  Are you aware of any problems with the sanitary sewer system?     
H.  Are there any current service contracts (i.e., septic removal or maintenance)?     
I. If the system is septic or lagoon and installed after May 31, 2005, are 

maintenance records available? 
 
 
 
 

 

    

3. BUILDING: (not applicable)     
4. GENERAL:     
A. Are you aware if the Land has been used to grow cannabis (other than as 

permitted by law) or to manufacture illegal substances? 
    

B. Are you aware of any latent defect in respect of the Land? 

For the purposes of this question, “latent defect” means a defect that cannot 
be discerned through a reasonable inspection of the Land that renders the 
Land: (a) dangerous or potentially dangerous to occupants; or (b) unfit for 
habitation. 

    

C. Are you aware if the Land, or any portion of the Land, is designated or proposed 
for designation as a “heritage site” or of “heritage value” under the Heritage 
Conservation Act or under municipal legislation? 

    

 
ADDITIONAL COMMENTS AND/OR EXPLANATIONS: (Use additional pages if necessary.) 
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DATE OF DISCLOSURE 

ADDRESS: 
 

The seller states that the information provided is true, based on the seller’s current actual knowledge as of the date on page 1. 
Any important changes to this information made known to the seller will be disclosed by the seller to the buyer prior to closing. The 
seller acknowledges receipt of a copy of this Property Disclosure Statement and agrees that a copy may be given to a prospective 
buyer. 
 
 
 
 
 
 
 
 
 

PLEASE READ THE INFORMATION PAGE BEFORE SIGNING. 
 
 
 
 
 
 
 
 

SELLER(S) SELLER(S) 

 

 

The buyer acknowledges that the buyer has received, read and understood a signed copy of this Property Disclosure Statement from 
the seller or the seller’s brokerage on the day of yr.  . The prudent buyer will use this 
Property Disclosure Statement as the starting point for the buyer’s own inquiries. 

 
 
The buyer is urged to carefully inspect the Land and, if desired, to have the Land inspected by a licensed inspection 
service of the buyer’s choice. 

 
 

BUYER(S) BUYER(S) 
The seller and the buyer understand that neither the listing nor selling agencies or their representatives warrant or guarantee the 
information provided about the Land. 
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SIGNATURE BLOCKS 
Revisions Guide 

Explaining the Changes 

What Changed? 

On a recent review of the brokerage signature blocks of the Standard Forms, the Standard Forms Committee 
noted that there were some inconsistencies among the various Standard Forms’ signature blocks. 
Accordingly, the signature blocks in the following forms have been updated:  

1 
Authority to Lease - Commercial 

13 

Fee Agreement Seller Pays (Buyer and 
Seller Not Represented) 

2 
Amendment of Authority to Lease 

14 

Fee Agreement Seller Pays (Buyer 
Represented Seller Not Represented) 

3 
Buyer Agency Remuneration Agreement 

15 
Fee For Service Retainer Agreement 

4 
Buyer’s Agency Exclusive Contract 

16 

Landlord's Fee Agreement (Tenant and 
Landlord Not Represented) 

5 

Amendment of Buyer’s Agency Exclusive 
Contract 17 

Landlord's Fee Agreement (Tenant 
Represented Landlord Not Represented) 

6 
Co-Listing Form (Joint Representation) 

18 
Limited Dual Agency Agreement - Both 

7 
Exclusive Authority to Lease 

19 
Limited Dual Agency Agreement - Competing 

8 
Amendment of Exclusive Authority to Lease 

20 
Multiple Listing Contract 

9 
Exclusive Listing Contract 

21 
Tenant Agency Exclusive Contract Schedule 
A 

10 
Amendment of Exclusive Listing Contract 

22 
Tenant’s Agency Exclusive Contract 

11 

Fee Agreement Buyer Pays (Buyer and 
Seller Not Represented) 23 

Tenant's Fee Agreement (Landlord 
Represented Tenant Not Represented) 

12 

Fee Agreement Buyer Pays (Seller 
Represented Buyer Not Represented) 24 

Tenant's Fee Agreement (Tenant and 
Landlord Not Represented) 

These Standard Forms have been updated to eliminate the inconsistencies and to make it clearer who should 
sign and where they should sign. Specifically, the changes show that the brokerage’s signatory should be an 
authorized signatory of the brokerage (who may or may not be a designated agent, depending on the 
brokerage’s polices) and in some cases to provide for a separate signature of the designated agent to 
acknowledge their own obligations.  



158 BCREA Standard Forms - September 2020 Forms Release Package 

Why the Changes? 

The changes were made to ensure that there is consistency and clarity in the signature blocks of the Standard 
Forms used between the brokerages and consumers. 

Upon review of these forms, the Standard Forms Committee found that in practice designated agents were 
often signing on behalf of their brokerage – whether or not they were authorized to do so. 

These forms have been changed to ensure that the signature blocks are clearer and to help ensure that only 
an authorized signatory of the brokerage signs on behalf of the brokerage. 

What is the Importance of the Signed, Sealed and Delivered Date? 

The date the contract/agreement is “signed, sealed and delivered” is included in the signature blocks of 
several of the Standard Forms. The “signed, sealed and delivered” date should be the date that the last party 
executes the contract.   

For example:  

a) If the managing broker or another authorized signatory of the brokerage and client both sign the contract
on December 18, the date the contract is “signed, sealed and delivered” is December 18;

b) If the managing broker or another authorized signatory of the brokerage signs the contract on December
18, and the client signs the contract on December 20, the date the contract is “signed, sealed and delivered” is
December 20.

Once the contract is signed by the managing broker or another authorized signatory of the brokerage, the 
last party to sign can insert the appropriate date, and a copy of the fully executed agreement should be 
provided to all parties. 

What Are the Implications of the Changes? 

While these changes affect the layout and wording of some of these signature blocks on the affected forms, 
they do not change the fact that only an authorized signatory of the brokerage should sign on behalf of the 
brokerage. 

These changes should only result in a change in practice where a managing broker or another authorized 
signatory of the brokerage has not been signing the forms on behalf of the brokerage. 

The brokerage’s signature evidences the brokerage’s agreement to be bound by the terms of the agreement 
and also indicates brokerage approval for the purpose of the real estate boards. Accordingly, the managing 
broker or another authorized signatory of the brokerage should be the only person signing the agreements 
on behalf of the brokerage. An unauthorized signature signing on behalf of the brokerage could result in 
unexpected or unwanted liability for the brokerage. 

Where a brokerage has designated authority to sign on behalf of the brokerage to a REALTOR®, it should be 
done in accordance with the brokerage’s governing documents and applicable law. It is also best practice that 
such authority be in writing, be acknowledged by the brokerage and the Realtor and be kept on file at the 
brokerage. If there is any doubt as to how (or whether) to designate someone as an authorized signatory for 
your brokerage, Realtors and managing brokers should consult with their legal counsel. 

In cases where the designated agent is indicated as a signatory themselves they are doing so on their own 
behalf to acknowledge their own responsibilities. If they are also authorized signatories of the brokerage then 
they should sign in both places. 
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No changes have been made to the consumer signature blocks and clients should continue to sign to indicate 
their acceptance of the agreement. 

What Should Realtors Look Out For? 

Realtors and managing brokers must ensure that they sign in the correct spaces provided. If a Realtor is not an 
authorized signatory of the brokerage, they must not sign in the managing broker / authorized signatory section. 

Where to Find These Forms 

These forms are available through WEBForms® for use in transactions. 

To access all guidance materials related to BCREA Standard Forms, see the BCREA Standard Forms Resource 
Centre available through CREA’s Training Hub.  

https://webforms.ca/
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-toolkits
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AUTHORITY TO LEASE - COMMERCIAL

BETWEEN:  

MULTIPLE LISTING SERVICE®

AND:
(“LISTING BROKERAGE”)

OWNER(S)(“LANDLORD”) UNIT ADDRESS

UNIT ADDRESS CITY PC

CITY PC TELEPHONE NUMBER CELL NUMBER

TELEPHONE NUMBER CELL NUMBER

1. LISTING AUTHORITY ANDTERM:
A. The Landlord hereby lists exclusively with the Listing Brokerage to lease the property described in Clause 2

(“Property”) from:
until 11:59 pm on unless renewed in writing.

MONTH DAY YEAR MONTH DAY YEAR

B. The Landlord hereby:
(i) authorizes the Listing Brokerage to obtain any information concerning the Property from any person, corporation or 

governmental authority, including British Columbia Assessment and to share this information with other parties, including 
members of any real estate board;

(ii) authorizes the Listing Brokerage to advertise the Property and to show it to prospective tenants during reasonable hours;
(iii) agrees to allow the Listing Brokerage to place “For Lease” and “Leased” signs upon the Property and to allow Cooperating

Brokerages (as hereinafter defined) to show the Property to prospective tenants; and
(iv) restricts the advertising of the Property to the Listing Brokerage only, except where the advertising of the Property by other 

members of the real estate board of which the Listing Brokerage is a member (hereinafter referred to as the “Board”), or any 
other real estate board has been permitted by the Listing Brokerage.

2. PROPERTY:

UNIT NO. ADDRESS OFPROPERTY

CITY/TOWN/MUNICIPALITY POSTAL CODE GROSS LEASEABLE AREA SQUARE FEET

LEGAL DESCRIPTION

3. TERMS OF LEASE:
RENT (choose one):

GROSS RENT PER ANNUM PER SQ FT $ ; GROSS RENT PER ANNUM $ ; GROSS RENT PER MONTH $ ; OR

BASIC RENT PER ANNUM PER SQ FT $ ; BASIC RENT PER ANNUM $ ; BASIC RENT PER MONTH $ ;

PLUS ADDITIONAL RENT, ESTIMATED TO BE $ PER SQ FT PER ANNUM OR $ PER MONTH;

TERMS RENEWAL OPTION

YES NO

4. LISTING SERVICE AND COOPERATING BROKERAGES: The Landlord authorizes the Listing Brokerage:
A. To list the Property with the Multiple Listing Service® of the Board or any other real estate board that the Listing Brokerage selects 

and has access to and to cooperate with other brokerages and their designated agents acting for a prospective tenant or, with 
the written consent of the Landlord, as a sub-agent of the Listing Brokerage (“CooperatingBrokerages”);

B. To publish in the Multiple Listing Service® of the Board, the Multiple Listing Service® of any other real estate board, Internet or 
anywhere else that the Listing Brokerage selects and has access to, and to share with other parties, including British Columbia
Assessment, the information contained in this Contract, the information contained in the Data Input Form and the lease rate of 
the Property once an unconditional accepted offer exists; and

C. To make agency disclosures required of the Listing Brokerage.

MLS® OFFICE USE ONLY

DATE LISTING MLS® NO

OWNER(S)(“LANDLORD”)
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5. LISTING BROKERAGE’S REMUNERATION: The Landlord agrees:
A. The Landlord agrees to pay the Listing Brokerage a gross commission equal to the amount set out in Clause 5D, in accordance

with this Clause 5, if:
(i) a lease agreement in respect of the Property is entered into during the period of the Contract; or
(ii) a lease agreement in respect of the Property is entered into within six (6) months of the expiration of this Contract with a

tenant introduced to the Property during the period of this Contract whether or not such tenant is so introduced by the
Listing Brokerage, by the Designated Agent (as hereinafter defined), by the Landlord, or by any other person.

B. The Landlord will pay the remuneration due to the Listing Brokerage under this Clause 5 on the earlier of (1) the date the
Tenant has the right to take possession of the Premises; and (2) the date on which the Tenant lawfully occupies the Premises.

C. The Landlord agrees that, to assist in obtaining a tenant for the Premises, the Listing Brokerage will offer to Cooperating
Brokerages a portion of the Listing Brokerage’s commission.

D. (i) Upon the occurrence of an event described in Clauses 5A(i) or 5A(ii), the Landlord will pay remuneration to the Listing
Brokerage of an amount equal to:

plus applicable Goods and Services Tax and other applicable tax in respect of the commission (commission + tax = 
remuneration).

(ii) If there is a Cooperating Brokerage, the Listing Brokerage will pay to the Cooperating Brokerage, from the remuneration paid
to the Listing Brokerage by the Landlord pursuant to Clause 5D(i), an amount equal to:

plus applicable Goods and Services Tax and other applicable tax in respect of the commission; and the Listing 
Brokerage will retain, from the remuneration paid to the Listing Brokerage by the Landlord pursuant to Clause 5D(i), 
an amount equal to:

plus applicable Goods and Services Tax and other applicable tax in respect of the commission.

(iii) If there is no Cooperating Brokerage, the Listing Brokerage will retain the entire amount of the remuneration paid by the
Landlord pursuant to Clause 5D(i), being an amount equal to:

plus applicable Goods and Services Tax and other applicable tax in respect of the commission.

E. The Listing Brokerage and the Designated Agent will advise the Landlord of any remuneration, other than described in this
Clause 5, to be received by the Listing Brokerage in respect of the Property.

6. ASSIGNMENT OF REMUNERATION: The Landlord hereby irrevocably:
A. Assigns to the Listing Brokerage the amount of remuneration due to the Listing Brokerage and authorizes the Listing Brokerage

to retain from the deposit monies the amount of the Listing Brokerage’s remuneration;and
B. Acknowledges that the Listing Brokerage may assign to a Cooperating Brokerage all or part of the remuneration due to the

Listing Brokerage.

7. DESIGNATED AGENCY:
A. Subject to Clause 7C(iii) the Listing Brokeragedesignates

(the “Designated Agent”) to
act as the sole agent of the Landlord in respect of the Property and will designate other licensees of the Listing Brokerage to act
as the sole agents of all tenants and other landlords also represented by the Listing Brokerage. If for any reason the license of 
the Designated Agent (or where the Designated Agent is comprised of more than one licensee, the licenses of all of those
licensees) is suspended, cancelled or becomes inoperative under the Real Estate Services Act or the Designated Agent (or 
where the Designated Agent is comprised of more than one licensee, all of those licensees) is temporarily unavailable or 
ceases to be engaged by the Listing Brokerage, the Listing Brokerage will designate another licensee of the Listing Brokerage 
to act as the sole agent of the Landlord;

B. The Designated Agent will not disclose to other licensees, including licensees of the Listing Brokerage who represent tenants or
other landlords, any confidential information of the Landlord obtained through the Designated Agent’s agency relationship with
the Landlord unless authorized by the Landlord or required by law.

C. The Landlord agrees that:
(i) subject to (iii) an agency relationship will exist only with the Designated Agent;
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the Landlord will not

be attributed to the Listing Brokerage or to other licensees of the Listing Brokerage who represent tenants or other landlords;
(iii) the Listing Brokerage’s agency relationship is limited to listing the Property with the Multiple Listing Service® of the Board

and any other real estate board that the Listing Brokerage selects and has access to; and
(iv) for the purposes of Clauses 1B, and 4, the term Listing Brokerage shall include the Designated Agent.
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8. THE DESIGNATED AGENTWILL:
A. Act as the agent of only the Landlord with respect to the Property;
B. Provide information about the Property to agents of prospectivetenants;
C. Subject to Clause 9B use reasonable commercial efforts to market the Property and to promote the interests of the Landlord;
D. At the earliest reasonable opportunity, advise any tenant interested in the Property that the Designated Agent is the agent of the

Landlord;
E. Fulfill the duties set out in Real Estate Services Act Rule 3-3, except as modified or made inapplicable by agreement between

the Listing Brokerage and the Landlord, and Real Estate Services Act Rule 3-4;
F. Obey all lawful instructions of the Landlord that are consistent with the Real Estate Services Act and the Rules and the Bylaws

and Code of Ethics of the Board; and
G. Exercise reasonable care and skill in their performance under thisContract;

9. THE LISTING BROKERAGE AGREES:
A. Not to accept remuneration from the tenant without the knowledge and consent of the Landlord;
B. That the services set out in Schedule “A” will be provided;
C. Tomonitor and supervise the activities of the DesignatedAgent to ensure compliance by the DesignatedAgent with the provisions

of this Contract and with the Listing Brokerage’s policies and procedures governing designated agents;
D. Not to disclose confidential information of the Landlord to any person unless authorized by the Landlord or required by law;
E. To treat the interests of the Landlord and all tenants and other landlords also represented by the Listing Brokerage in an

even handed, objective and impartial manner;and
F. To hold all monies received by the Listing Brokerage in trust in accordance with the Real Estate ServicesAct.

10. THE LANDLORD AGREES AS FOLLOWS:
A. To promptly advise the Designated Agent of, and refer to the Designated Agent, all inquiries for the lease of the Property, and to

deliver to the Designated Agent all offers to lease which may be received during the period of this exclusive Contract or arising
by reason of it;

B. To accept an offer made during the term of this Contract by a person ready, willing and able to lease on the terms set out in this
Contract;

C. That the Landlord has the authority to lease the Property and to enter into this Contract;
D. That the Landlord will disclose to the Designated Agent all third party claims and interests in the Property known to the Landlord;
E. That the Landlord will disclose to the Designated Agent all material latent defects affecting the Property known to the Landlord

and that the Designated Agent may provide that information to prospective tenants;

F. That all information provided to the Listing Brokerage and the Designated Agent by the Landlord is and will be accurate to the
best of the Landlord’s knowledge;

G. That the Landlord will immediately advise the Designated Agent of any material changes in the physical condition or status of the
Property or the information provided by theLandlord;

H. That the Landlord will provide the Designated Agent with all information necessary for the listing and marketing of the Property;
I. That the Designated Agent is being retained solely to provide real estate services and not as a lawyer, tax advisor, lender,

certified appraiser, surveyor, structural engineer, home inspector or other professional service provider; and
J. That the Property is not currently the subject of any other exclusive listingcontract.

11. THE LANDLORD ACKNOWLEDGES ANDAGREES THAT:
A. The information relating to the Property may be disclosed to persons interested in the Property including prospective tenants,

agents of prospective tenants, appraisers, financial institutions, governments and governmental departments and agencies;
B. The duties set out in Real Estate Services Act Rules 3-3 and 3-4 apply only to the Designated Agent and do not apply to any

other licensees of the Listing Brokerage who represent tenants or other landlords and, subject to Clause 9B, 9C and 9D, do not
apply to the Listing Brokerage;

C. It is not a conflict or breach of duty to the Landlord for the Listing Brokerage or the Designated Agent to list or show other
property, to have agency relationships with or to be engaged by other landlords, or to have agency relationships with or to be
engaged by tenants, except if such listing, showing, engagement or agency relationship constitutes a dual agency that is not
permitted by Part 5 of the Real Estate Services ActRules;

D. In the case that the provision of trading services to the Landlord contemplated hereby and the listing, the showing, or the
engagement by or agency relationships with tenants or other landlords constitutes a dual agency that is not permitted by Part 5
of the Real Estate Services Act Rules, the Landlord acknowledges and agrees that the Listing Brokerage and the Designated
Agent, as applicable, must comply with Real Estate Services Act Rule 5-18 and may be required to cease providing trading
services to the Landlord;

E. Despite Real Estate Services Act Rule 3-3(f), the Listing Brokerage and the Designated Agent will not be required to disclose to
the Landlord confidential information obtained through any other agency relationship; and

F. A designated agent acting only for a tenant does not owe any agency duties to the Landlord.

12. CONFLICTS OF INTEREST:
A. If the Designated Agent’s provision of trading services to the Landlord in respect of the Property and a tenant with whom the

Designated Agent has an agency relationship would constitute a dual agency that is not permitted by Part 5 of the Real Estate
Services Act Rules, the Designated Agent may request consent from the Landlord and such tenant to continue to represent
either the Landlord or such tenant in respect of the Property. In such case, the Designated Agent will present such tenant and
the Landlord with a written agreement in compliance with section 5-18 of the Real Estate Services Act Rules (the “Consent
Agreement”).
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Notwithstanding anything else in this Contract, if the Landlord and such tenant consent to the Designated Agent continuing to 
act for one of them in respect of the Property and they execute the Consent Agreement, the parties hereto agree as follows:

(i) if the Designated Agent ceases to act as agent of such tenant, in respect of the Property, the Landlord acknowledges
and agrees that the Designated Agent may continue to act as agent for such tenant in respect of property other than the
Property;

(ii) if the Designated Agent ceases to act as agent of the Landlord in respect of the Property, subject to Part 5 of the Real Estate
Services Act Rules, the Listing Brokerage may designate another licensee of the Listing Brokerage to act as the Designated
Agent of the Landlord hereunder or if the Listing Brokerage is unable to or does not designate another licensee of the Listing
Brokerage, the Listing Brokerage may refer the Landlord to another brokerage for representation in respect of the Property;
provided that, the Landlord will not be obligated to accept such referral; and;

(iii) if the Designated Agent ceases to act as the agent of the Landlord in respect of the Property, the Landlord acknowledges
and agrees that the Designated Agent’s duties under this Contract and in the Real Estate Services Act Rule 3-3(a) (to act
in the best interests of the Landlord), Real Estate Services Act Rule 3-3(f) (to disclose all known material information to the
Landlord) and the Real Estate Services Act Rule 3-3(i) (to take reasonable steps to avoid any conflict of interest) are hereby
modified, from and after the date that the Landlord executed the Consent Agreement, to enable the Listing Brokerage and
the Designated Agent to continue their representation of such tenant and the Landlord further acknowledges and agrees
that the continued representation of such tenant will not constitute any breach of duty to the Landlord by either the Listing
Brokerage or the Designated Agent under the Real Estate Services Act Rule 3-3 or otherwise, including, without limitation,
any breach of fiduciary duty, or any breach of a common law agent’s duty of loyalty or contractual or statutory duty.

13. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION:
A. The Landlord hereby consents to the collection, use and disclosure by the Listing Brokerage and by the managing broker(s),

associate broker(s) and representative(s) of the Listing Brokerage (collectively the “Licensee”) noted below, the Board and any
other real estate board, of personal information about the Landlord:
(i) for all purposes consistent with the listing, marketing and leasing of theProperty;
(ii) for placement in the database of the Multiple Listing Service® of the Board and of any other real estate board that the Listing

Brokerage selects and has access to;
(iii) for the purpose of the Board and other real estate boards marketing the Property in any medium including but not limited

to posting the personal information on publicly accessible websites and distributing the personal information to any
persons including the public, members of the Board, members of other real estate boards, governments and governmental
departments and agencies, appraisers and others;

(iv) for compilation, retention and publication by the Board and other real estate boards of any statistics including historical
Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® of the Board and other real
estate boards;

(v) for enforcing codes of professional conduct and ethics for members of the Board and other real estate boards;
(vi) for all other purposes authorized in this Contract including but not limited to those described in Clauses 1B, 4A, 4B, 7B and

9A; and
(vii) for the purposes (and to the recipients) described in the brochure published by the British Columbia Real Estate Association

entitled Privacy Notice and Consent.
B. The personal information provided by the Landlord may be stored on databases outside Canada, in which case it would be

subject to the laws of the jurisdiction in which it is located.

14. TERMINATION: The Listing Brokerage and the Landlord agreethat:
A. Without prejudice to the acquired rights of the Landlord or the Listing Brokerage, including without limitation the rights and

obligations under Clause 5, this Contract will terminate:
(i) upon the expiration of the term of this Contract as specified in Clause 1A;
(ii) upon an earlier date than that specified in Clause 1A if mutually agreed to by the Landlord and the Listing Brokerage in

writing;
(iii) upon a completed sale of the Property prior to the expiration of the term of this Contract;
(iv) immediately if the Listing Brokerage’s licence is suspended, cancelled or rendered inoperative under the Real Estate

Services Act; and
(v) upon the bankruptcy or insolvency of the Listing Brokerage or if it is in receivership; and
(vi) if the Listing Brokerage and the Designated Agent are unable to continue to provide trading services to the Landlord as a

result of Part 5 of the Real Estate Services Act Rules.
B. Immediately upon the termination of this Contract the Listing Brokerage and the Designated Agent will:

(i) remove the Property as an active listing of the Multiple Listing Service® of the Board and any other real estate board
that the Listing Brokerage has selected;

(ii) cease all marketing activities on behalf of theLandlord;
(iii) remove all signs from the Property; and
(iv) if requested by the Landlord, return all documents and other materials provided by the Landlord.
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15. MISCELLANEOUS PROVISIONS:
A. The “term” of this Contract includes the period of any written extension.
B. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the laws of the

Province of British Columbia.
C. The parties acknowledge that this Contract fully sets out the terms of the agreement between them.
D. This Contract shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators,

successors and assigns.
E. “Property” may include a leasehold interest, a business and the goodwill and assets of it, an interest, partnership or share in a

business or in the goodwill and assets of it, or a manufactured home, plus any other property designated by the Landlord in the
Data Input Form or addendum attached.

F. In consideration of the Board or any other real estate board disseminating information about the Property, the Landlord and
Listing Brokerage each assign to the Board or other real estate board all their rights and interests in and to the information related
to the Property contained in this Contract, including all copyright, rights ancillary to copyright and all other proprietary rights.

16. ENTIRE AGREEMENT - THIS LISTING CONTRACT MEANS AND INCLUDES THIS AGREEMENT AND THE DATA INPUT
FORM.
The Landlord acknowledges having read and understood this Contract; that it accurately describes the agreement with the Listing
Brokerage; and that a copy of it has been received by the Landlord on this date.

SIGNED, SEALED AND DELIVERED THIS OF , YR. .

The Landlord declares their residency:

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act.
INITIALS INITIALS

LANDLORD’S SIGNATURE LISTING BROKERAGE (PRINT)

LANDLORD’S SIGNATURE Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY

WITNESS DESIGNATED AGENT (PRINT)

DESIGNATED AGENT’S SIGNATURE
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AUTHORITY TO LEASE - COMMERCIAL SCHEDULE “A”
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*PREC represents Personal Real Estate Corporation 
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or the quality of services they 
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LISTING MLS® NO 

 

AMENDMENT OF  
AUTHORITY TO LEASE 

 

Landlord(s)    

In consideration of your continuing to list my property known as: 
 
 

   (“the Property) 

for rent, I/we hereby amend the Authority to Lease with 

 
 

covering the Property as follows: 

 
NAME OF LISTING BROKERAGE 

 

1. Change the expiration date of the Authority to Lease to one minute before midnight 

on   YR      

2. Change lease rate price from $  to $    
 

3. Change terms to: 
 
 
 
 
 

4. Hold action until:    
 

Reason     
 

5. Other changes: 
 
 
 
 

6. All terms of the Authority to Lease shall remain in full force and effect, subject to the above changes. 
 

I have read and clearly understood this amendment of Authority to Lease, and I acknowledge this date having received 
a copy. 

SIGNED, SEALED AND DELIVERED THIS  DAY OF  , YR.  . 
 
 

 
               
LANDLORD’S SIGNATURE      LISTING BROKERAGE (PRINT) 
 
               
LANDLORD’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS       DESIGNATED AGENT (PRINT) 
 
               
        DESIGNATED AGENT’S SIGNATURE 

 SEAL  SEAL 

 SEAL 
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BUYER AGENCY REMUNERATION AGREEMENT 
 
 
 
 
 
 
The Buyer’s Brokerage expects to receive remuneration in the amount of         

   (“Remuneration”) for services it provides. 
 
 
 
 
 
 
 
If the compensation being offered by a Listing Brokerage or a Seller to the Buyer’s Brokerage is less than the Remuneration 
expected, then the Buyer hereby authorizes the Buyer’s Brokerage to obtain, through the offer to purchase, such portion of 
the Remuneration as may be agreed to by the Buyer. 

 
 
 
 
 

Dated the  day of     , YR.  . 
 
 
 

                    
BUYER (PRINT)       BUYER’S BROKERAGE(PRINT) 
 
                    
BUYER’S SIGNATURE      PER: MANAGING BROKER’S SIGNATURE/AUTHORIZED SIGNATORY 
                   
        
BUYER (PRINT) 
 
        
BUYER’S SIGNATURE 
 
        
WITNESS 

 

 SEAL  SEAL 

 SEAL 
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BUYER’S AGENCY EXCLUSIVE CONTRACT 
INFORMATION ABOUT THIS BUYER’S AGENCY EXCLUSIVE CONTRACT 

 
 
 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES 
NOT FORM PART OF THE CONTRACT AND SHOULD NOT AFFECT THE PROPER 
INTERPRETATION OF ANY OF ITS TERMS. 

 
1. The Buyer’s Agency Exclusive Contract when signed by both parties is a legally binding contract. 

READ IT CAREFULLY. The parties should ensure that everything that is agreed to is in writing. 
 

2. Buying real estate can be a very rewarding experience. Property owners generally experience pride 
of ownership and in many cases a financial gain over the long term. The process of buying real 
estate is relatively complex and for this reason many buyers seek the help and professional 
expertise of a licensed REALTOR® and their real estate brokerage. 

 
3. It is recommended that the relationship between the parties should be in writing in the form of    an 

Buyer’s Agency Exclusive Contract. This will ensure that the parties will have a complete 
understanding of their rights and responsibilities.  Each party will know what they can expect   from 
the other and what is expected from them. This is similar to the common practice of sellers entering 
into a listing contract when selling a property. Real estate brokerages cooperate with each other to 
bring buyers and sellers together. This cooperation will help bring you the best selection of 
properties which meet your individual requirements. 

4. The topic of compensation to the real estate brokerage should be thoroughly discussed. The 
discussion should include the amount of compensation, sources of payment and when the payment 
is to be made 

 
5. RESIDENCY: When completing their residency and citizenship status, the Buyer and the Seller 

should confirm their residency and citizenship status and the tax implications thereof with their 
Lawyer/Accountant. 

 
6. REALTORS® are trained to provide valuable assistance to buyers in the following areas: 

 
1. Identifying desirable types of properties to acquire 
2. Locating properties available to view and consider 
3. Preliminary investigation and timely information gathering 
4. Viewing properties and providing guidance and advice 
5. Selecting the right property on which to make an offer 
6. Preparing a legally binding Contract of Purchase and Sale 
7. Negotiating favourable terms and conditions 
8. Assisting in seeking suitable financing if necessary 
9. Assisting in arranging property inspections and other needed services 

10. Assisting in the completion and possession process 
 

These and other services can be documented on a schedule attached to the contract. 
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BUYER’S AGENCY EXCLUSIVE CONTRACT 
 
 
BETWEEN:   AND:    

BUYER(S) (“BUYER”) (“BUYER’S BROKERAGE”) 
 
   

BUYER(S) (“BUYER”) 
 
 

UNIT ADDRESS 
 
 

CITY PROV PC 
 
 

TELEPHONE NUMBER CELL NUMBER 

UNIT ADDRESS 
 

CITY PROV PC 
 

TELEPHONE NUMBER CELL NUMBER  

 

1. TERMS OF CONTRACT: 
A. The Buyer hereby appoints the Buyer’s Brokerage and the Designated Agent (as hereinafter 

defined) to find a property in the market area (as defined in clause 1C) for the Buyer to 
purchase and to assist the Buyer in negotiating the terms of purchase. 

B. The term of this Contract shall commence on     and, unless 
 MONTH       DAY       YEAR 
 
renewed in writing, shall expire at 11:59 pm on     . 
          MONTH       DAY       YEAR 

 
C. MARKET AREA: Market Area is defined as that area located within the perimeter boundaries of 

the following areas: 
 

 
all within the Province of British Columbia. 

 
2. DESIGNATED AGENCY: 

A. The Buyer’s Brokerage designates    
 

(the “Designated Agent”) to act as the sole agent of the Buyer in respect of the purchase of a 
property in the Market Area and 
will designate one or more licensees of the Buyer’s Brokerage to act as the sole agents of all 
sellers or other buyers who are also represented by the Buyer’s Brokerage. If for any reason the 
license of the Designated Agent (or where the Designated Agent is comprised of more than one 
licensee, the licenses of all of those licensees) is suspended, cancelled or becomes inoperative 
under the Real Estate Services Act or the Designated Agent (or where the Designated Agent is 
comprised of more than one licensee, all of those licensees) is temporarily unavailable or ceases 
to be engaged by the Buyer’s Brokerage, the Buyer’s Brokerage will designate another licensee 
of the Buyer’s Brokerage to act as the sole agent of the Buyer. 

B. The Designated Agent will not disclose to other licensees, including licensees of the Buyer’s 
Brokerage who represent sellers or other buyers, any confidential information of the Buyer 
obtained through the Designated Agent’s agency relationship with the Buyer unless authorized 
by the Buyer or required by law. 
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C. The Buyer agrees that: 
(i) an agency relationship will exist only with the Designated Agent; 
(ii) information obtained by the Designated Agent through the Designated Agent’s agency 

relationship with the Buyer will not be attributed to the Buyer’s Brokerage or to other licensees 
of the Buyer’s Brokerage who represent sellers or other buyers; and 

(iii) no agency relationship will exist with the Buyer’s Brokerage. 
3. THE DESIGNATED AGENT WILL: 

A. Act as the agent of only the Buyer with respect to a property in which the Buyer becomes 
interested; 

B. Subject to Clause 4A use reasonable commercial efforts to promote the interests of the Buyer; 
C. At the earliest reasonable opportunity, advise any seller of property in which the Buyer 

becomes interested that the Designated Agent is the agent of the Buyer; 
D. Obey all lawful instructions of the Buyer that are consistent with the Real Estate Services Act 

and Rules and the Bylaws and Code of Ethics of the real estate board or association of which 
they are a member; 

E. Fulfill the duties set out in Real Estate Services Act Rule 3-3, except as modified or made 
inapplicable by agreement between 
the Buyer’s Brokerage and the Buyer, and Real Estate Services Act Rule 3-4; 

F. Exercise reasonable care and skill in their performance under this Contract; and 
G. Make the Buyer aware of properties located in the Market Area listed with the Multiple Listing 

Service® for the Market Area, and such other properties that the Designated Agent is aware of, 
which may meet the Buyer’s requirements; 

4. THE BUYER’S BROKERAGE AGREES: 
A. That the services as may be set out in Schedule “A” if attached will be provided; 
B. To monitor and supervise the activities of the Designated Agent to ensure compliance by the 

Designated Agent with the provisions of this Contract and with the Buyer’s Brokerage’s policies 
and procedures governing designated agents; 

C. Not to disclose confidential information of the Buyer to any person unless authorized by the 
Buyer or required by law; 

D. To treat the interests of the Buyer and all sellers and other buyers also represented by the Buyer’s 
Brokerage in an even handed, objective and impartial manner; and 

E. To hold all monies received by the Buyer’s Brokerage in trust in accordance with the Real 
Estate Services Act. 

5. THE BUYER AGREES: 
A. Not to use the services of any other brokerage or licensee, within the Market Area, during the 

term of this Contract; 
B. To advise the Designated Agent of properties within the Market Area in which the Buyer is 

interested; 
C. To provide the Designated Agent with sufficient information to enable the Designated Agent to 

determine the Buyer’s ability   to 
purchase or to obtain a mortgage of a property; 

D. To negotiate in good faith the purchase of property in which the Buyer is interested, provided 
that the property and the terms of purchase are satisfactory to the Buyer; 

E. That the Designated Agent may disclose the Buyer’s identity unless otherwise instructed by the 
Buyer in writing; 

F. That the Designated Agent is being retained solely to provide real estate services and not as 
a lawyer, tax advisor, lender, 
certified appraiser, surveyor, structural engineer, home inspector, or other professional service 
advisor; and 
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G. That the Designated Agent may have only a limited knowledge of the physical condition of a 
property in which the Buyer becomes interested and the Buyer will be relying entirely upon 
information concerning the property’s physical condition provided by the seller, landlord or listing 
brokerage. The Buyer understands and agrees that information provided by a seller, landlord or 
listing brokerage in respect of a particular property is not warranted by the Designated Agent or 
the Buyer’s Brokerage as being accurate and will be relied upon at the Buyer’s risk. The Buyer 
should make their own enquiries and investigations concerning the physical condition of a 
property, which should include an independent property inspection.  

6. BUYER’S BROKERAGE REMUNERATION: 
A. The Buyer will pay the Buyer’s Brokerage a fee of    

   
(“Fee”) of the purchase price plus applicable Goods and Services Tax and any other applicable 
tax if: 
(i) a legally enforceable Contract of Purchase and Sale between the Buyer and a seller in 

respect of property located in the Market Area is entered into during the period of this 
Contract; or 

(ii) a legally enforceable Contract of Purchase and Sale between the Buyer and a seller in 
respect of property located in the Market Area, which is introduced to the Buyer by the 
Buyer’s Brokerage, the Designated Agent or by any other person including the Buyer during 
the period of this Contract is entered into: 
(a) within sixty (60) days after the expiration of the term of this Contract; or 
(b) any time after the period described in (a) where the efforts of the Buyer’s Brokerage or 

the Designated Agent were an effective cause; 
provided, however, that no such remuneration is payable if, after the expiration of the term 
of this Contract, the Buyer has entered into a similar written Buyer’s Agency Exclusive 
Contract with a licensed brokerage in respect of the Market Area and the property is 
purchased during the term of that contract. 

B. Prior to the Buyer making an offer to purchase a property, the Designated Agent will advise the 
Buyer of the total amount of remuneration offered by the listing brokerage to be paid to the 
Buyer’s Brokerage for assisting in obtaining a buyer for that property. 

C. Monies, if any, under Clause 6B shall be deducted from the amount due and payable by the 
Buyer under Clause 6A and the Buyer shall pay any shortfall owing to the Buyer’s Brokerage. 

D. The remuneration due to the Buyer’s Brokerage under Clause 6A shall be payable on the earlier 
of the date the sale is completed or the completion date set out in the Contract of Purchase and 
Sale. 

E. The Buyer’s Brokerage will advise the Buyer of any remuneration, other than that described in 
Clause 6B, to be received by the Buyer’s Brokerage in respect of that property. 

7. THE BUYER ACKNOWLEDGES AND AGREES THAT: 
A. The duties set out in Real Estate Services Act Rules 3-3 and 3-4 apply only to the Designated 

Agent and do not apply to any other licensees of the Buyer’s Brokerage who represent sellers 
or other buyers and, subject to Clause 4B, 4C and 4D, do not apply to the Buyer’s Brokerage; 

B. The Buyer’s Brokerage or the Designated Agent may provide trading services, have agency 
relationships with or be engaged by other buyers, or be engaged by or have agency relationships 
with sellers, unless doing so would constitute a dual agency that is not permitted by Part 5 of the 
Real Estate Services Act Rules; 

C. In the case that the provision of trading services to the Buyer contemplated hereby and the 
provision of trading services to a seller or another buyer constitutes or becomes a dual agency 
that is not permitted by Part 5 of the Real Estate Services Act Rules, the Buyer acknowledges 
and agrees that the Buyer’s Brokerage and the Designated Agent, as applicable, must comply 
with Real Estate Services Act Rule 5-18 and may be required to cease providing certain trading 
services to the Buyer; 

D. Despite Real Estate Services Act Rule 3-3(f), the Buyer’s Brokerage and the Designated Agent 
will not be required to disclose to the Buyer confidential information obtained through any other 
agency relationship. 
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E. If a property in which the Buyer is interested is not listed with a real estate brokerage, the Buyer’s 
Brokerage may enter into a fee agreement with the seller but the Designated Agent will not, in 
any event, act as an agent of that seller. 

8. CONFLICTS OF INTEREST: 
A. If the Designated Agent’s provision of trading services to the Buyer and the seller of a property 

(referred to in this Clause 8A  as the “Property”) would constitute a dual agency that is not 
permitted by Part 5 of the Real Estate Services Act Rules, the Designated Agent may request 
consent from the Buyer and such seller to continue to represent either the Buyer or such seller 
in respect of the Property. In such case, the Designated Agent will present the Buyer and such 
seller with a written agreement in compliance with section 5-18 of the Real Estate Services Act 
Rules (the “Consent Agreement”). Notwithstanding anything else in this Contract, if the Buyer 
and such seller consent to the Designated Agent continuing to act for one of them in respect of 
the Property and they execute the Consent Agreement, the Buyer hereby acknowledges and 
agrees as follows: 
(i) if the Designated Agent ceases to act as the agent of the Buyer in respect of the Property, 

the Designated Agent may continue to act as the agent of the Buyer in respect of property 
other than the Property; 

(ii) if the Designated Agent ceases to act as the agent of the Buyer in respect of the Property, 
subject to Part 5 of the Real Estate Services Act Rules, the Buyer’s Brokerage may designate 
another licensee of the Buyer’s Brokerage to act as the Designated Agent of the Buyer or if 
the Buyer’s Brokerage is unable to or does not designate another licensee of the Buyer’s 
Brokerage, the Buyer’s Brokerage may refer the Buyer to another brokerage for 
representation in respect of the Property; provided that, the Buyer will not be obligated to 
accept such referral; and 

(iii) if the Designated Agent ceases to act as the agent of the Buyer in respect of the Property, 
the Designated Agent’s duties under this Contract and in Real Estate Services Act Rule 3-3(a) 
(to act in the best interests of the Buyer), Real Estate Services Act Rule 3-3(f) (to disclose all 
known material information to the Buyer) and Real Estate Services Act Rule 3-3(i) (to take 
reasonable steps to avoid any conflict of interest) are hereby modified, from and after the date 
that the Consent Agreement is executed by the Buyer, to enable the Buyer’s Brokerage and 
the Designated Agent to continue their representation of such seller and the Buyer further 
acknowledges and agrees that the continued representation of such seller will not constitute 
any breach of duty to the Buyer by either the Buyer’s Brokerage or the Designated Agent 
under Real Estate Services Act Rule 3-3 or otherwise, including without limitation, any breach 
of fiduciary duty, or any breach of a common law agent’s duty of loyalty or contractual or 
statutory duty. 

B. If the Designated Agent’s provision of trading services to the Buyer and another buyer with whom 
the Designated Agent has an agency relationship (the “Other Buyer”) in respect of a property 
(referred to in this Clause 8B as the “Property”) would constitute a dual agency that is not 
permitted by Part 5 of the Real Estate Services Act Rules, the Designated Agent may request 
consent from the Buyer and the Other Buyer to continue to represent either the Buyer or the 
Other Buyer in respect of the Property.     In such case, the Designated Agent will present the 
Buyer and the Other Buyer with a Consent Agreement. Notwithstanding anything else in this 
Contract, if the Buyer and the Other Buyer consent to the Designated Agent continuing to act for 
one of them in respect of the Property and they execute the Consent Agreement, the Buyer 
hereby acknowledges and agrees as follows: 
(i) if the Designated Agent ceases to act as the agent of the Buyer in respect of the Property, 

the Designated Agent may continue to act as the agent of the Buyer in respect of property 
other than the Property; 

(ii) if the Designated Agent ceases to act as agent of the Buyer in respect of the Property, subject 
to Part 5 of the Real Estate Services Act Rules, the Buyer’s Brokerage may designate another 
licensee of the Buyer’s Brokerage to act as the agent of the Buyer in respect of the Property 
or if the Buyer’s Brokerage is unable to or does not designate another licensee of the Buyer’s 
Brokerage, the Buyer’s Brokerage may refer the Buyer to another brokerage for 
representation in respect of the Property; provided that, the Buyer will not be obligated to 
accept such referral; and 
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(iii) if the Designated Agent ceases to act as the agent of the Buyer in respect of the Property, 

the Designated Agent’s duties under this Contract and in Real Estate Services Act Rule 3-3(a) 
(to act in the best interests of the Buyer), Real Estate Services Act Rule 3-3(f) (to disclose all 
known material information to the Buyer) and Real Estate Services Act Rule 3-3(i) (to take 
reasonable steps to avoid any conflict of interest) are hereby modified, from and after the date 
that the Consent Agreement is executed by the Buyer, to enable the Buyer’s Brokerage and 
the Designated Agent to continue their representation of the Other Buyer and the Buyer 
further acknowledges and agrees that the continued representation of the Other Buyer will 
not constitute any breach of duty to the Buyer by either the Buyer’s Brokerage or the 
Designated Agent under Real Estate Services Act Rule 3-3 or otherwise, including without 
limitation, any breach of fiduciary duty, or any breach of a common law agent’s duty of loyalty 
or contractual or statutory duty. 

9. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION: 
A. The Buyer hereby consents to the collection, use and disclosure by the Buyer’s Brokerage and 

by the managing broker(s), associate broker(s) and representative(s) of the Buyer’s Brokerage 
(collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the 
Market Area is located and/or of which the Buyer’s Brokerage or Licensee is a member, of 
personal information about the Buyer: 
(i) for all purposes related to the provision of real estate services by the Licensee to the Buyer 

including but not limited to: 
(a) locating, assessing and qualifying properties for the Buyer; 
(b) advertising on behalf of the Buyer; and 
(c) providing information to third parties including but not limited to lawyers and notaries 

public, financial institutions, 
government departments and agencies and building inspectors; 

(ii) for the purpose of placement in the database of a Multiple Listing Service® of a real estate 
board, if the property purchased by the Buyer is listed on such Multiple Listing Service®; 

(iii) for compilation, retention and publication by such real estate board of any statistics including 
historical Multiple Listing Service® data for use by persons authorized to use the Multiple 
Listing Service® of such real estate board; 

(iv) for enforcing codes of professional conduct and ethics for members of real estate boards; 
(v) for such other purposes as are appropriate in connection with the listing, marketing and 

selling of real estate; 
(vi) for all other purposes authorized in this Contract; and 
(vii) for the purposes (and to the recipients) described in the British Columbia Real Estate 

Association’s Privacy Notice and Consent form. 
B. The personal information provided by the Buyer may be stored on databases outside Canada, 

in which case it would be subject to the laws of the jurisdiction in which it is located. 
10. TERMINATION: The Buyer’s Brokerage and the Buyer agree that: 

A. Without prejudice to the acquired rights of the Buyer or the Buyer’s Brokerage, including 
without limitation the rights and obligations under Section 6, this Contract will terminate: 
(i) upon the expiration of the term of this Contract as specified in Clause 1B; 
(ii) upon an earlier date than that specified in Clause 1B if mutually agreed to by the Buyer and 

the Buyer’s Brokerage in writing; 
(iii) upon a completed purchase of a property in the Market Area by the Buyer prior to the 

expiration of the term of this Contract; 
(iv) immediately if the Buyer’s Brokerage’s licence is suspended, cancelled or rendered 

inoperative under the Real Estate Services Act; 
(v) upon the bankruptcy or insolvency of the Buyer’s Brokerage or if it is in receivership; and 
(vi) if the Buyer’s Brokerage and the Designated Agent are unable to continue to provide 

trading services to the Buyer as a result of Part 5 of the Real Estate Services Act Rules. 
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B. Immediately upon the termination of this Contract the Buyer’s Brokerage and the Designated 

Agent will: 
(i) cease all activities on behalf of the Buyer; and 
(ii) if requested by the Buyer, return all documents and other materials provided by the Buyer.  

11. MISCELLANEOUS PROVISIONS: 
A. “Sale” includes an exchange and “purchase price” includes the value of property exchanged. 
B. “Period” or “date of expiration” of this Contract includes the period or date of expiration of any 

written extension. 
C. Interpretation of this Contract and all matters concerning its enforcement by the parties shall 

be governed by the laws of the Province of British Columbia. 
D. The parties acknowledge that this Contract fully sets out the terms of the agreement between 

them. 
E. This Contract shall be binding upon and benefit not only the parties but also their respective 

heirs, executors, administrators, 
successors and assigns. 

F. “Property” may include a leasehold interest, a business and the goodwill and assets of it, an 
interest, partnership or share in a business or in the goodwill and assets of it, or a 
manufactured home, plus any other real property designated by a seller. 

 
12. AGREEMENT: 

A. The Buyer acknowledges having read and understood this Contract, that it accurately 
describes the agreement with the Buyer’s Brokerage and that the Buyer has received a copy 
of it. 

B. Where the Buyer is comprised of more than one party, the obligations under this Contract of 
each and every party comprising the Buyer shall be joint and several. 

 
 
 
SIGNED, SEALED AND DELIVERED THIS  OF  , YR.   . 
 
 

If the Buyer is an individual, the Buyer declares that they are a Canadian citizen or a permanent 
resident as defined in the Immigration and Refugee Protection Act: 

 

Yes No 
  INITIALS   INITIALS 

 
 
 
                    
BUYER’S SIGNATURE      BUYER’S BROKERAGE(PRINT) 
 
                    
BUYER’S SIGNATURE      PER: MANAGING BROKER’S SIGNATURE/AUTHORIZED SIGNATORY 
                   
                    
WITNESS       DESIGNATED AGENT (PRINT) 
 
                    
        DESIGNATED AGENT’S SIGNATURE 
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AMENDMENT OF 
BUYER’S AGENCY EXCLUSIVE CONTRACT 

Buyer(s) 

In consideration of your continuing to act on my/our behalf to find a property in the market area (as defined in the 
Buyer’s Agency Exclusive Contract) and to assist me/us in negotiating the terms of purchases, I/we hereby renew 
the Buyer’s Agency Exclusive Contract with 

NAME OF BROKERAGE 

and change the expiration date of the said contract to one minute before midnight 

on  yr.  

All terms of the Buyer’s Agency Exclusive Contract shall remain in full force and effect subject to the following 
changes: 

1. Change in terms to

2. Hold action until

Reason

3. Other changes

I have read and clearly understood this agreement, and I acknowledge this date having received a copy of same. 

SIGNED, SEALED AND DELIVERED THIS DAY OF  , YR.  . 

 
BUYER’S SIGNATURE BUYER’S BROKERAGE(PRINT) 

      
BUYER’S SIGNATURE PER: MANAGING BROKER’S SIGNATURE/AUTHORIZED SIGNATORY 

WITNESS DESIGNATED AGENT (PRINT) 

     
DESIGNATED AGENT’S SIGNATURE 

SEAL SEAL 

SEAL 

SEAL 
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CO-LISTING FORM – JOINT REPRESENTATION 

 
 
 
 
 

 
 

WITH RESPECT TO THE LISTING AGREEMENT (THE “LISTING”) BETWEEN THE SELLER(S) AND THE LISTING BROKERAGE DATED   
 

REGARDING:   (THE “PROPERTY”) 
(Property Address) 

THE PARTIES HERETO AGREE THAT THE LISTING IS HEREBY AMENDED AS SET OUT IN THIS CO-LISTING FORM: 

AS AND FROM THE DATE HEREOF   WILL CO-LIST THE LISTING FOR THE PROPERTY WITH:  
(Listing Brokerage/Company)

CO-LISTING BROKERAGE BROKER ID   
 

CO-LISTING BROKERAGE ADDRESS    
 

DESIGNATED AGENT MEMBER ID     

DESIGNATED AGENT MEMBER ID     
 

UNDER THE FOLLOWING TERMS: 
APPORTIONMENT OF REMUNERATION/COMMISSION AND EXPENSES: 

1. If the Buyer(s) is represented by an agent (a “Co-operating Brokerage”), the Seller(s), the Listing Brokerage and the Co-Listing Brokerage agree that the Listing Brokerage’s 
Remuneration set out in the Listing will be paid as follows: 

LISTING BROKERAGE:    

CO-LISTING BROKERAGE:      

CO-OPERATING BROKERAGE:  ____________________________________________________________________________________________________________ 
 

2. If the Buyer is not represented by an agent (i.e. there is no Co-operating Brokerage), the Seller(s), the Listing Brokerage and the Co-Listing Brokerage agree that the entire 
amount of the Listing Brokerage’s Remuneration pursuant to Section 5(D)(iii) of the Listing will be paid as follows: 

LISTING BROKERAGE:    

CO-LISTING BROKERAGE:     
 

3. The Listing Brokerage and the Co-Listing Brokerage agree that the Listing expenses below will be shared between them and payable as follows: 

ADVERTISING:      
MLS® FEE:      
OTHER EXPENSES:      

 

THE EXPIRY OF THE CO-LISTING CREATED BY THIS CO-LISTING FORM WILL BE THE SAME AS THE EXPIRATION OF THE LISTING (AND ANY AMENDMENTS TO IT), 

UNLESS OTHERWISE AGREED TO BY THE PARTIES AS FOLLOWS:   

IN ADDITION TO THE FOREGOING, THE PARTIES ACKNOWLEDGE AND AGREE THAT: 

(A) INSTRUCTIONS OR CHANGES TO THE LISTING WILL ONLY BE ACCEPTED BY THE MLS® FROM THE LISTING BROKERAGE.  NOTWITHSTANDING THE 
FOREGIONG, DURING THE TERM OF THE CO-LISTING CREATED BY THIS CO-LISTING FORM, THE LISTING BROKERAGE WILL NOT MAKE CHANGES TO THE 
LISTING WITHOUT AGREEMENT BY ALL OF THE PARTIES HERETO. 

(B) INSTRUCTIONS TO AMEND THE CO-LISTING CREATED BY THIS CO-LISTING FORM MUST BE IN WRITING AND SIGNED BY THE MANAGERS OF THE 
LISTING AND CO-LISTING BROKERAGES AND ALL OF THE SELLER(S) TO BE EFFECTIVE. 

(C) IF FOR ANY REASON THE LICENSE(S) OF ALL OF THE DESIGNATED AGENTS APPOINTED BY THE CO-LISTING BROKERAGE ARE SUSPENDED, 
CANCELLED OR BECOME INOPERATIVE UNDER THE REAL ESTATE SERVICES ACT OR ALL OF THE DESIGNATED AGENTS APPOINTED BY THE CO-LISTING 
BROKERAGE ARE TEMPORARILY UNAVAILABLE OR HAVE CEASED TO BE ENGAGED BY THE CO-LISTING BROKERAGE, THE CO-LISTING BROKERAGE WILL 
DESIGNATE ANOTHER LICENSEE(S) TO BE THE AGENT OF THE SELLER(S). 

(D) THE CO-LISTING BROKERAGE AGREES TO BE BOUND BY THE TERMS AND CONDITIONS OF THE LISTING AS IF IT HAD SIGNED SAME AS LISTING 
BROKERAGE. THE SELLERS CONFIRM THAT THE CONSENTS GIVEN BY THEM IN REPSECT OF THE COLLECTION, USE AND DISCLOSURE OF THEIR 
PERSONAL INFORMATION IN THE LISTING EXTEND TO THE CO-LISTING BROKERAGE AS IF IT HAD SIGNED SAME AS LISTING BROKERAGE AND THAT THE 
LISTING BROKERAGE AND THE CO-LISTING BROKERAGE MAY, FOR THE PURPOSE OF THIS CO-LISTING, SHARE PERSONAL INFORMATION AND 
CONFIDENTIAL INFORMATION GIVEN TO THEM BY ANY ONE OF THE SELLERS WITH THE OTHER SELLERS OR EACH OTHER.  THE PARTIES AGREE THAT 
THE TERMS AND CONDITIONS OF THE LISTING REMAIN IN FULL FORCE EXCEPT AS OTHERWISE AMENDED BY THIS CO-LISTING FORM.   

 
LISTING BROKERAGE   BROKER ID   
 

DESIGNATED AGENT   MEMBER ID     
 

DESIGNATED AGENT   MEMBER ID     
 

 
 
DATED THIS DAY OF YEAR    
 
  
(SELLER’S SIGNATURE) MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 

(SELLER’S SIGNATURE) MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 

Note: This Co-Listing Form allows for two Brokerages to represent the Seller(s) jointly under a listing agreement.  
Unless the listing agreement is expressly amended to change the Brokerages’ and the Designated Agent(s)’ 
obligations thereunder, when two Brokerages co-list a property for sale, their Designated Agent(s) are acting in 
concert in marketing the property and they jointly owe fiduciary duties and other obligations to the Seller(s).  It may 
not be appropriate if there are disputes or conflicting interests between the Sellers (e.g. each seller wants a different 
brokerage to protect his or her own interest).  In such circumstances Sellers should be advised to obtain legal advice. 
 

MLS® OFFICE USE ONLY 
 

DATE 
 

LISTING MLS® NO 

 

 SEAL 

 SEAL  SEAL 

 SEAL 
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EXCLUSIVE AUTHORITY TO LEASE - COMMERCIAL

BETWEEN:        AND:        
OWNER(S) (“LANDLORD”) (“LISTING BROKERAGE”) 

       
OWNER(S) (“LANDLORD”) UNIT  ADDRESS 

       
UNIT                              ADDRESS  CITY              PC

CITY                                                                          PC TELEPHONE NUMBER       CELL NUMBER 

TELEPHONE NUMBER                        CELL NUMBER

1. LISTING AUTHORITY ANDTERM:
A. The Landlord hereby lists exclusively with the Listing Brokerage to lease the property described in Clause 2

(“Property”) from
until 11:59 pm on unless renewed in writing.

MONTH DAY YEAR MONTH DAY YEAR

B. The Landlord hereby:
(i) authorizes the Listing Brokerage to obtain any information concerning the Property from any person, corporation 

or governmental authority, including British ColumbiaAssessment;
(ii) authorizes the Listing Brokerage to advertise the Property and to show it to prospective tenants during reasonable 

hours;
(iii) agrees to allow the Listing Brokerage to place “For Lease” and “Leased” signs upon the Property and to allow 

agents of prospective tenants to show the Property to prospective tenants;and
(iv) restricts the advertising of the Property to the Listing Brokerage only, except where the advertising of the Property 

by other members of the real estate board of which the Listing Brokerage is a member (hereinafter referred to as 
the “Board”), or any other real estate board has been permitted by the Listing Brokerage.

2. PROPERTY:  

UNIT NO. ADDRESS OF PROPERTY 

CITY/TOWN/MUNICIPALITY POSTAL CODE GROSS LEASEABLE AREA SQUARE FEET

LEGAL DESCRIPTION

3. TERMS OF LEASE:
RENT (choose one):

GROSS RENT PER ANNUM PER SQ FT $  ; GROSS RENT PER ANNUM $  ; GROSS RENT PER MONTH $  ; OR

BASIC RENT PER ANNUM PER SQ FT $  ; BASIC RENT PER ANNUM $  ; BASIC RENT PER MONTH $  ;

PLUS ADDITIONAL RENT, ESTIMATED TO BE $  PER SQ FT PER ANNUM OR $  PER MONTH;

TERMS RENEWAL OPTION
YES NO

4. LISTING SERVICE: The Landlord authorizes the ListingBrokerage:
A. To list the Property.
B. To publish on the Internet or anywhere else that the Listing Brokerage selects and has access to, and to share with 

other parties, including British Columbia Assessment, the information contained in this Contract and the lease rate of 
the Property once an unconditional accepted offer exists; and

C. To make agency disclosures required of the Listing Brokerage.
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5. LISTING BROKERAGE’S REMUNERATION: The Landlord agrees:
A. The Landlord agrees to pay the Listing Brokerage a gross commission equal to:

plus applicable Goods and Services Tax and other applicable tax in respect of the commission (commission + tax 
= remuneration) if:
(i) a lease agreement in respect of the Property is entered into during the period of the Contract; or
(ii) a lease agreement in respect of the Property is entered into within six (6) months of the expiration of this Contract 

with a tenant introduced to the Property during the period of this Contract whether or not such tenant is so 
introduced by the Listing Brokerage, by the Designated Agent (as hereinafter defined), by the Landlord, or by 
any other person.

B. The Landlord will pay the remuneration due to the Listing Brokerage under this Clause 5 on the earlier of (1) the 
date the Tenant has the right to take possession of the Property; and (2) the date on which the Tenant lawfully 
occupies the Premises.

C. The Landlord agrees that, to assist in obtaining a tenant for the Property, the Listing Brokerage will offer to
Cooperating Brokerages a portion of the Listing Brokerage’s commission.

D. The Listing Brokerage and the Designated Agent will advise the Landlord of any remuneration, other than described 
in thisClause 5, to be received by the Listing Brokerage in respect of the Property.

6. ASSIGNMENT OF REMUNERATION: The Landlord hereby irrevocably assigns to the Listing Brokerage the amount 
of remuneration due to the Listing Brokerage and authorizes the Listing Brokerage to retain from the deposit monies the 
amount of the Listing Brokerage’s remuneration.

7. DESIGNATED AGENCY:
A. Subject to Clause 7C(iii), the Listing Brokerage designates   

(the “Designated Agent”) to act as the sole agent of the Landlord in respect of the Property and will designate other 
licensees of the Listing Brokerage to act as the sole agents of all tenants and other landlords also represented by 
the Listing Brokerage. If for any reason the license of the Designated Agent (or where the Designated Agent is 
comprised of more than one licensee, the licenses of all of those licensees) is suspended, cancelled or becomes 
inoperative under the Real Estate Services Act or the Designated Agent (or where the Designated Agent is 
comprised of more than one licensee, all of those licensees) ceases to be engaged by the Listing Brokerage, the 
Listing Brokerage will designate another licensee of the Listing Brokerage to act as the sole agent of the Landlord;

B. The Designated Agent will not disclose to other licensees, including licensees of the Listing Brokerage who represent 
tenants or other landlords, any confidential information of the Landlord obtained through the Designated Agent’s 
agency relationship with the Landlord unless authorized by the Landlord or required by law.

C. The Landlord agrees that:
(i) an agency relationship will exist only with the DesignatedAgent;
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the 

Landlord will not be attributed to the Listing Brokerage or to other licensees of the Listing Brokerage who 
represent tenants or other landlords; and

(iii) for the purposes of Clauses 1B, and 4, the term Listing Brokerage shall include the Designated Agent.

8. THE DESIGNATED AGENT WILL:
A. Act as the agent only for the Landlord with respect to the Property;
B. Provide information about the Property to agents of prospectivetenants;
C. Subject to Clause 9B use reasonable commercial efforts to market the Property and to promote the interests of the

Landlord;
D. At the earliest reasonable opportunity, advise any tenant interested in the Property that the Designated Agent is the 

agent of the Landlord;
E. Fulfill the duties set out in Real Estate Services Act Rules 3-3, except as modified or made inapplicable by agreement

between the Listing Brokerage and the Landlord, and Real Estate Services Act Rules 3-4;
F. Obey all lawful instructions of the Landlord that are consistent with the Real Estate Services Act and the Rules and

the Bylaws and Code of Ethics of the Board; and
G. Exercise reasonable care and skill in their performance under thisContract;Ava

ila
ble

 on
 W

EBandlordndlord inin respecspec
gents of all tenannts of all tenan

of the Designateof the Designate
s of all of those lif all of those li

ct t or the Designor the Desig
hose licensees) ce licensees) c

nsee of thehe ListinList
otherr licensees,lice i

ential informationl informat
d unlessless authorizauthoriz

exist only with thnly with t
the Designated Designated 

attributed to the buted to
r other landlords;other landlord

of Clausesuses 1 1B, anB, an

AGENTENT WILL:WILL:
ent only for the Laonly for the L

ormation about thrmation about th
o ClauseClause 9B9B useuse

rd;
e earliestarlies reasonreason

gent of theof the LandloLandl
Fulfilll thethe dutiesduties ss
between the Letween the L

F.F ObeyObey allall law
the Bylawthe Bylaw

G.G.

EBFormnsns to thethe ListingListing B
rageage to retainre fromfr

g

EB
ms®

ExExeercisrci

EB

© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® , ( ) g p y p y
and other parties authorized in writing by BCREA. Any other use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered p g y y p p p p
when printing or reproducing the standard pre-set portion. BCREA bears no liability for your use of this form.

LISTING BROKERAGE’S REMUNERATION:5. The Landlord agrees:g
The Landlord agrees to pay the Listing Brokerage a gross commission equal to:A.

plus applicable Goods and Services Tax and other applicable tax in respect of the commission (commission + taxplus applicable Goo
= remuneration) if:emuneration) if:

a lease agreement
)

in respect of the Property is entered into during the period of the Contract; or
 

(i) a lease agreement in respect of the Property is entered into during the period of the Contract; or
a lease agreement in respect of the Property is entered into within six (6) months of the expiration of this ContractC

()
(ii) a lease agreement in respect of the Property is entered into within six (6) months of the expiration of this C

with a tenant introduced to the Property during the period of this Contract whether or not such ten
g p p y ( ) pg p p y ( ) p Contract

nt is so
C

nantant is so
or by

with a tenant introduced to the Property during the period of this Contract whether or not such te
introduced by the Listing Brokerage, by the Designated Agent (as hereinafter defined), by the Land

p y g pp y g p

®
enant enant 

andlord, or ndlord, orintroduced by the 
any other person.

theThe Landlord will pay the remuneration due to the Listing Brokerage under this Clause 5 on the e ® 
e earlier of (1) thrlier of (1) tB.

awfully 
p y g g

date the Tenant has the right to take possession of the Property; and (2) the date on which th s®
( )( )

h the Tenant lawfe Tenant lawf
occupies the Premises.

will offer to
p

The Landlord agrees that, to assist in obtaining a tenant for the Property, the Listing

msg Brokeragerokerage wilwiC. The Landlord agrees that, to assist in obtaining a tenant for the Prop
Cooperating Brokerages a portion of the Listing Brokerage’s commission.

er than describedThe Listing Brokerage and the Designated Agent will advise the Landlord of any remun rmmuneration, other eration, otheD. The Listing Brokerage and the Designated Agent will advise the Landlord of any rem
in thisClause 5, to be received by the Listing Brokerage in respect of the Property.y.



PAGE 3 of PAGES
ADDRESS

           INITIALS

BC 2043 SEPT 2020         COPYRIGHT BC REAL ESTATE ASSOCIATION
© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® 
and other parties authorized in writing by BCREA. Any other use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered 
when printing or reproducing the standard pre-set portion. BCREA bears no liability for your use of this form.

9. THE LISTING BROKERAGE AGREES:
A. Not to accept remuneration from the tenant without the knowledge and consent of the Landlord;
B. That the services set out in Schedule “A” will be provided;
C. To monitor and supervise the activities of the Designated Agent to ensure compliance by the Designated Agent with 

the provisions of this Contract and with the Listing Brokerage’s policies and procedures governing designated 
agents;

D. Not to disclose confidential information of the Landlord to any person unless authorized by the Landlord or required
by law;

E. To treat the interests of the Landlord and all tenants and other landlords also represented by the Listing Brokerage 
in an even handed, objective and impartial manner;and;

F. To hold all monies received by the Listing Brokerage in trust in accordance with the Real Estate ServicesAct.

10. THE LANDLORD AGREES AS FOLLOWS:
A. To promptly advise the Designated Agent of, and refer to the Designated Agent, all inquiries for the lease of the 

Property, and to deliver to the Designated Agent all offers to lease which may be received during the period of this 
exclusive Contract or arising by reason of it;

B. To accept an offer made during the term of this Contract by a person ready, willing and able to lease on the terms
set out in this Contract;

C. That the Landlord has the authority to lease the Property and to enter into this Contract;
D. That the Landlord will disclose to the Designated Agent all third party claims and interests in the Property known to 

the Landlord;
E. That the Landlord will disclose to the Designated Agent all material latent defects affecting the Property known  to

the Landlord and that the Designated Agent may provide that information to prospective tenants;
F. That all information provided to the Listing Brokerage and the Designated Agent by the Landlord is and will be 

accurate to the best of the Landlord’s knowledge;
G. That the Landlord will immediately advise the Designated Agent of any material changes in the physical condition 

or status of the Property or the information provided by theLandlord;
H. That the Landlord will provide the Designated Agent with all information necessary for the listing and marketing of 

the Property;
I. That the Designated Agent is being retained solely to provide real estate services and not as a lawyer, tax advisor,

lender, certified appraiser, surveyor, structural engineer, home inspector or other professional service provider; and
J. That the Property is not currently the subject of any other exclusive listingcontract.

11. THE LANDLORDACKNOWLEDGES AND AGREES THAT:
A. The information relating to the Property may be disclosed to persons interested in the Property including prospective 

tenants, agents of prospective tenants, appraisers, financial institutions, governments and governmental departments 
and agencies;

B. The duties set out in Real Estate Services Act Rules 3-3 and 3-4 apply only to the Designated Agent and do not 
apply to any other licensees of the Listing Brokerage who represent tenants or other landlords and, subject to 
Clause 9B, 9C and 9D, do not apply to the ListingBrokerage;

C. The Listing Brokerage or the Designated Agent may provide trading services to, have agency relationships with or 
be engaged by other landlords, or have agency relationships with or be engaged by tenants, unless doing so would 
constitute a dual agency that is not permitted by Part 5 of the Real Estate Services ActRules;

D. In the case that the provision of trading services to the Landlord contemplated hereby and the provision of trading 
services to a tenant or another landlord constitutes or becomes a dual agency that is not permitted by Part 5 of  the 
Real Estate Services Act Rules, the Landlord acknowledges and agrees that the Listing Brokerage and the 
Designated Agent, as applicable, must comply with Real Estate Services Act Rule 5-18 and may be required to 
cease providing certain trading services to the Landlord;

E. Despite Real Estate Services Act Rule 3-3(f), the Listing Brokerage and the Designated Agent will not be required
to disclose to the Landlord confidential information obtained through any agency relationship; and  
A designated agent acting only for a tenant does not owe any agency duties to the Landlord.

12. CONFLICTS OF INTEREST:
If the Designated Agent’s provision of trading services to the Landlord in respect of the Property and a tenant with whom 
the Designated Agent has an agency relationship would constitute a dual agency that is not permitted by Part 5 of the
Real Estate Services Act Rules, the Designated Agent may request consent from the Landlord and such tenant to 
continue to represent either the Landlord or such tenant in respect of the Property. In such case, the Designated Agent 
will present such tenant and the Landlord with a written agreement in compliance with section 5-18 of the Real Estate 
Services Act Rules (the “Consent Agreement”). Notwithstanding anything else in this Contract, if the Landlord and such 
tenant consent to the Designated Agent continuing to act for one of them in respect of the Property and they execute 
the Consent Agreement, the parties hereto agree as follows:

(i) if the Designated Agent ceases to act as agent of such tenant, in respect of the Property, the Landlord 
acknowledges and agrees that the Designated Agent may continue to act as agent for such tenant in respect of 
property other than the Property;

Ava
ila

ble
 on

 W
EBForm

s®
 Broke

vicesicesActAc .

ies for the lease r the lea
d during the perioring the peri

nd able to lease oble to lease 

ontract;ct;
nd intereststerests in thehe

defects affecting defects affectin
on to prospective n to prospective 

gnated Agent bygnated Ag

t of any material cof any material
ndlord;dlord;

l information neceinformation nec

ovidevide realreal estatetate
eer, home inspecter, home inspect

y other exclusive other exclusive 

REES S THAT:THAT
y be disclosedd toto

ppraisers,sers, financia

ervices Act ces Act Rulesle
the Listing Brokeisting Brok

apply to the Listin the List
Designated Agend Age

ords, oror haveha age
that is not permitthat is not pe

ovision of tradingsion of tradin
or another landloor another landlo

ices Act es Act Rules, Rules
ent, as applicableas applica

ng certain tradingcertain trading
al Estate Serviceal Estate Service

se to the Landlorde to the Landlord
gnatedd agentagent actiacti

FLICTS OFTS OF INTINT
the Designated Asignated A

the Designated Athe Designated 
RealReal Estatetate S
continuecontinue toto
will presewill prese
Serviceerv

nanna



PAGE 4 of PAGES
ADDRESS

           INITIALS

BC 2043 SEPT 2020         COPYRIGHT BC REAL ESTATE ASSOCIATION
© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® 
and other parties authorized in writing by BCREA. Any other use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered 
when printing or reproducing the standard pre-set portion. BCREA bears no liability for your use of this form.

(ii) if the Designated Agent ceases to act as agent of the Landlord in respect of the Property, subject to Part 5 of the 
Real Estate Services Act Rules, the Listing Brokerage may designate another licensee of the Listing Brokerage 
to act as the Designated Agent of the Landlord hereunder or if the Listing Brokerage is unable to or does not 
designate another licensee of the Listing Brokerage, the Listing Brokerage may refer the Landlord to another 
brokerage for representation in respect of the Property; provided that, the Landlord will not be obligated to 
accept such referral; and

(iii) if the Designated Agent ceases to act as the agent of the Landlord in respect of the Property, the Landlord 
acknowledges and agrees that the Designated Agent’s duties under this Contract and in the Real Estate Services 
Act Rule 3-3(a) (to act in the best interests of the Landlord), Real Estate Services Act Rule 3-3(f) (to disclose all 
known material information to the Landlord) and the Real Estate Services Act Rule 3-3(i) (to take reasonable 
steps to avoid any conflict of interest) are hereby modified, from and after the date that the Landlord executed the 
Consent Agreement, to enable the Listing Brokerage and the Designated Agent to continue their representation 
of such tenant and the Landlord further acknowledges and agrees that the continued representation of such 
tenant will not constitute any breach of duty to the Landlord by either the Listing Brokerage or the Designated 
Agent under the Real Estate Services Act Rule 3-3 or otherwise, including, without limitation, any breach of 
fiduciary duty, or any breach of a common law agent’s duty of loyalty or contractual or statutory duty.

13. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION:
A. The Landlord hereby consents to the collection, use and disclosure by the Listing Brokerage and by the managing 

broker(s), associate broker(s) and representative(s) of the Listing Brokerage (collectively the “Licensee”) noted 
below, the Board and any other real estate board, of personal information about the Landlord:
(i) for all purposes consistent with the listing, marketing and leasing of theProperty;
(ii) for enforcing codes of professional conduct and ethics for members of the Board and other real estate boards;
(iii) for all other purposes authorized in this Contract including but not limited to those described in Clauses 1B, 7B 

and 9A; and
(iv) for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy 

Notice and Consent form.
B. The personal information provided by the Landlord may be stored on databases outside Canada, in which case it 

would be subject to the laws of the jurisdiction in which it is located.

14. TERMINATION:The Listing Brokerage and the Landlord agree that:
A. Without prejudice to the acquired rights of the Landlord or the Listing Brokerage, including without limitation the 

rights and obligations under Clause 5, this Contract will terminate:
(i) upon the expiration of the term of this Contract as specified in Clause 1A;
(ii) upon an earlier date than that specified in Clause 1A if mutually agreed to by the Landlord and the Listing

Brokerage in writing;
(iii) upon a completed lease of the Property prior to the expiration of the term of this Contract;
(iv) immediately if the Listing Brokerage’s licence is suspended, cancelled or rendered inoperative under the Real 

Estate Services Act;
(v) upon the bankruptcy or insolvency of the Listing Brokerage or if it is in receivership; and
(vi) if the Listing Brokerage and the Designated Agent are unable to continue to provide trading services to the 

Landlord as a result of Part 5 of the Real Estate Act Rules.
B. Immediately upon the termination of this Contract the Listing Brokerage and the Designated Agent will:

(i) cease all marketing activities on behalf of theLandlord;
(ii) remove all signs from the Property; and
(iii) if requested by the Landlord, return all documents and other materials provided by the Landlord.

15. MISCELLANEOUS PROVISIONS:
A. The “term” of this Contract includes the period of any written extension.
B. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the 

laws of the Province of British Columbia.
C. The parties acknowledge that this Contract fully sets out the terms of the agreement between them.
D. This Contract shall be binding upon and benefit not only the  parties  but  their  respective  heirs, executors,

administrators, successors and assigns.
E. “Property” may include a leasehold interest, a business and the goodwill and assets of it, an interest, partnership or 

share in a business or in the goodwill and assets of it, or a manufactured home, plus any other property designated 
by the Landlord in any addendumattached.

F. In consideration of the Board or any other real estate board disseminating information about the Property, the 
Landlord and Listing Brokerage each assign to the Board or other real estate board all their rights and interests in 
and to the information related to the Property contained in this Contract, including all copyright, rights ancillary to 
copyright and all other proprietary rights.
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16. ENTIRE AGREEMENT - THIS LISTING CONTRACT MEANS AND INCLUDES THIS AGREEMENT AND THE
DATA INPUT FORM. The Landlord acknowledges having read and understood this Contract; that it accurately 
describes the agreement with the Listing Brokerage; and that a copy of it has been received by the Landlord on this 
date.

SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

The Landlord declares their residency:

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS

  
LANDLORD’S SIGNATURE  LISTING BROKERAGE (PRINT) 

  
LANDLORD’S SIGNATURE  Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 

  
WITNESS DESIGNATED AGENT (PRINT) 

  
  DESIGNATED AGENT’S SIGNATURE 
  
  

           

SEAL

SEAL

SEAL

SEAL
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AMENDMENT OF  
EXCLUSIVE AUTHORITY TO LEASE 

 
 
 

Landlord(s)    

In consideration of your continuing to list my property known as: 
 
 

   (“the Property) 

for rent, I/we hereby amend the Exclusive Authority to Lease with 

 
 

covering the Property as follows: 

 
NAME OF LISTING BROKERAGE 

 

1. Change the expiration date of the Exclusive Authority to Lease to one minute before midnight 

on  YR    
 

2. Change lease rate price from $  to $    
 

3. Change terms to: 
 
 
 
 
 

4. Hold action until:    
 

Reason     
 

5. Other changes: 
 
 
 
 

6. All terms of the Exclusive Authority to Lease shall remain in full force and effect, subject to the above changes. 
 

I have read and clearly understood this amendment of Exclusive Authority to Lease, and I acknowledge this date having 
received a copy. 

SIGNED, SEALED AND DELIVERED THIS  DAY OF  , YR.  . 

 
 
               
LANDLORD’S SIGNATURE      LISTING BROKERAGE (PRINT) 
 
               
LANDLORD’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS       DESIGNATED AGENT (PRINT) 
 
               
        DESIGNATED AGENT’S SIGNATURE 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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EXCLUSIVE LISTING CONTRACT 
(NOT A MULTIPLE LISTING CONTRACT) 

 

BETWEEN:      
OWNER(S) (“SELLER”) 

AND:    
(“LISTING BROKERAGE”) 

 
 

OWNER(S) (“SELLER”) UNIT ADDRESS 

 
 

UNIT ADDRESS CITY PROV PC 

 
 

CITY PROV PC TELEPHONE NUMBER CELL NUMBER 

 

TELEPHONE NUMBER CELL NUMBER 
 

1. LISTING AUTHORITY AND TERM: 
A. The Seller hereby lists exclusively with the Listing Brokerage the property described in Clause 2 (“Property”) from 

    until 11:59 pm on    
MONTH DAY YEAR MONTH DAY YEAR 

B. The Seller hereby: 

unless renewed in writing. 

(i) authorizes the Listing Brokerage to obtain information concerning the Property from any person, corporation or governmental 
authority, including any mortgagee and British Columbia Assessment, and to share this information with other parties, including 
members of any real estate board; 

(ii) authorizes the Listing Brokerage to advertise the Property and to show it to prospective buyers during reasonable hours; 
(iii) restricts the advertising of the Property to the Listing Brokerage only except where the advertising of the Property by other 

members of the Board, or any other real estate board, has been permitted by the Listing Brokerage; and 
(iv) agrees to allow the Listing Brokerage to place “For Sale” and “Sold” signs upon the Property and to allow other brokerages acting 

for a prospective buyer or, with the written consent of the Seller, as a sub-agent of the Listing Brokerage (“Other Brokerages”), to 
show the Property to prospective buyers. 

2. PROPERTY:       
UNIT NO. HOUSE NO. STREET NAME STREET TYPE STREET DIRECTION 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE 

 
PID OTHER PID(S) 

 

LEGAL DESCRIPTION 

3. TERMS OF SALE: 
 

LISTING PRICE TERMS 

4. LISTING BROKERAGE’S REMUNERATION: The Seller agrees: 
A. To pay to the Listing Brokerage a gross commission of    

 

of the sale price of the Property, plus applicable Goods and Services Tax and any other applicable tax in respect of the commission 
(commission + tax = remuneration) if: 
(i) a legally enforceable contract of sale between the Seller and a buyer is entered into during the term of this Contract; or 
(ii) a legally enforceable contract of sale between the Seller and a buyer who is introduced to the Property or to the Seller, by the 

Listing Brokerage, the Designated Agent (as hereinafter defined), an Other Brokerage or any other person including the Seller 
during the term of this Contract is entered into: 
(a) within sixty (60) days after the expiration of the term of this Contract; or 
(b) any time after the period described in (a) where the efforts of the Listing Brokerage, the Designated Agent (as   hereinafter 

defined) or the Other Brokerage were an effective cause; 
provided, however, that no such commission is payable if the Property is listed with another licensed brokerage after the expiration 
of the term of this Contract and sold during the term of that listing contract; or 

(iii) an offer to purchase is obtained from a prospective buyer during the term of this Contract who is ready, willing and able to pay the 
Listing Price and agrees to the other terms of this Contract, even if the Seller refuses to sign the offer to purchase; and 

B. The remuneration due to the Listing Brokerage shall be payable on the earlier of the date the sale is completed, or the completion date, 
or where no contract of sale has been entered into seven (7) days after written demand by the Listing Brokerage. 
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5. ASSIGNMENT OF REMUNERATION: The Seller hereby irrevocably: 
A. Assigns to the Listing Brokerage from the proceeds of sale of the Property, the amount of remuneration due to the Listing Brokerage 

and authorizes the Listing Brokerage to retain from the deposit monies the amount of the Listing Brokerage’s remuneration; and 
B. Directs, or agrees to sign such documents as may be required by the Listing Brokerage irrevocably directing a Lawyer or Notary Public 

acting for the Seller or a buyer, to pay the remuneration due to the Listing Brokerage, or the net amount remaining after the deposit 
monies held in trust have been credited against the remuneration due to the Listing Brokerage. 

6. DESIGNATED AGENCY: 

A. The Listing Brokerage designates    
 

(the “Designated Agent”) to act as the sole agent of the Seller in respect of the Property and will designate one or more licensees of 
the Listing Brokerage to act as the sole agents of all buyers and other sellers also represented by the Listing Brokerage. If for any 
reason the license of the Designated Agent (or where the Designated Agent is comprised of more than one licensee, the licenses of 
all of those licensees) is suspended, cancelled or becomes inoperative under the Real Estate Services Act or the Designated Agent 
(or where the Designated Agent is comprised of more than one licensee, all of those licensees) is temporarily unavailable or ceases 
to be engaged by the Listing Brokerage, the Listing Brokerage will designate another licensee of the Listing Brokerage to act as the 
sole agent of the Seller; 

B The Designated Agent will not disclose to other licensees, including licensees of the Listing Brokerage who represent buyers or other 
sellers, any confidential information of the Seller obtained through the Designated Agent’s agency relationship with the Seller unless 
authorized by the Seller or required by law. 

C. The Seller agrees that: 
(i) an agency relationship will exist only with the Designated Agent; 
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the Seller will not be 

attributed to the Listing Brokerage or to other licensees of the Listing Brokerage who represent buyers or other sellers; and 
(iii) no agency relationship will exist with the Listing Brokerage. 

7. THE DESIGNATED AGENT WILL: 
A. Act as the agent of only the Seller with respect to the Property; 
B. Provide information about the Property to prospective buyers and Other Brokerages; 
C. Not accept remuneration from the buyer without the knowledge and consent of the Seller; 
D. Subject to Clause 8A use reasonable commercial efforts to market the Property and to promote the interests of the Seller; 
E. At the earliest reasonable opportunity, advise any buyer interested in the Property that the Designated Agent is the agent of the Seller; 
F. Fulfill the duties set out in Real Estate Services Act Rule 3-3, except as modified or made inapplicable by agreement between the Listing 

Brokerage and the Seller, and Real Estate Services Act Rule 3-4; 
G. Obey all lawful instructions of the Seller that are consistent with the Real Estate Services Act and the Rules and the Bylaws and Code 

of Ethics of the real estate board or association of which they are a member, and 
H. Exercise reasonable care and skill in their performance under this Contract; 

8. THE LISTING BROKERAGE AGREES: 
A. That the services set out in Schedule “A” will be provided; 
B. To monitor and supervise the activities of the Designated Agent to ensure compliance by the Designated Agent with the provisions of 

this Contract and with the Listing Brokerage’s policies and procedures governing designated agents; 
C. To hold all monies received by the Listing Brokerage in trust in accordance with the Real Estate Services Act. 

9. THE SELLER AGREES: 
A. To promptly advise the Designated Agent of, and refer to the Designated Agent, all inquiries for the purchase of the Property, and to 

deliver to the Designated Agent all offers to purchase which may be received during the term of this exclusive Contract or arising by 
reason of it; 

B. To accept an offer made during the term of this Contract by a person ready, willing and able to purchase on the terms set out in this 
Contract. 

C. To allow the Listing Brokerage to make agency disclosures required of the Listing Brokerage; 
D. That the Seller has the authority to sell the Property and to enter into this Contract; 
E. That the Seller will disclose to the Designated Agent all third party claims and interests in the Property known to the Seller; 
F. That the Seller will disclose to the Designated Agent all material latent defects affecting the Property known to the Seller and that the 

Designated Agent may provide that information to prospective buyers; 
G. That all information provided to the Listing Brokerage and the Designated Agent by the Seller is and will be accurate to the best of the 

Seller’s knowledge; 
H. That the Seller will immediately advise the Designated Agent of any material changes in the physical condition or status of the Property 

or the information provided by the Seller; 
I. That the Seller will provide the Designated Agent with all information necessary for the listing and marketing of the Property; 
J. That the Designated Agent is being retained solely to provide real estate services and not as a lawyer, tax advisor, lender, certified 

appraiser, surveyor, structural engineer, home inspector or other professional service provider; and 
K. That the Property is not currently the subject of any other exclusive listing contract. 
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10. THE SELLER ACKNOWLEDGES AND AGREES THAT: 
A. The information relating to the Property may be disclosed to persons interested in the Property including prospective buyers, agents 

of prospective buyers, appraisers, financial institutions, governments and governmental departments and agencies; 
B. The Listing Brokerage or the Designated Agent may provide trading services to, have agency relationships with or be engaged by 

other sellers, or have agency relationships with or be engaged by buyers, unless doing so would constitute a dual agency that is not 
permitted by Part 5 of the Real Estate Services Act Rules; 

C. In the case that the provision of trading services to the Seller contemplated hereby and the provision of trading services to a buyer or 
another seller constitutes or becomes a dual agency that is not permitted by Part 5 of the Real Estate Services Act Rules, the Seller 
acknowledges and agrees that the Listing Brokerage and the Designated Agent, as applicable, must comply with Real Estate Services 
Act Rule 5-18 and may be required to cease providing certain trading services to the Seller; 

D. The Listing Brokerage and the Designated Agent will not be required to disclose to the Seller confidential information obtained through 
any agency relationship; 

E. A brokerage acting only for a buyer does not owe any agency duties to the Seller; and 
F. A Seller, who is a non-resident of Canada, must comply with the Income Tax Act of Canada before the sale of the Seller’s property can 

be completed. 
11. CONFLICTS OF INTEREST: 

If the Designated Agent’s provision of trading services to the Seller in respect of the Property and a buyer with whom the Designated Agent 
has an agency relationship would constitute a dual agency that is not permitted by Part 5 of the Real Estate Services Act Rules, the 
Designated Agent may request consent from the Seller and such buyer to continue to represent either the Seller or such buyer in respect 
of the Property. In such case, the Designated Agent will present such buyer and the Seller with a written agreement in compliance with 
section 5-18 of the Real Estate Services Act (the “Consent Agreement”). Notwithstanding anything else in this Contract, if the Seller and 
such buyer consent to the Designated Agent continuing to act for one of them in respect of the Property and they execute the Consent 
Agreement, the parties hereto agree as follows: 

(i) if the Designated Agent ceases to act as agent of such buyer in respect of the Property, the Seller acknowledges and agrees that 
the Designated Agent may continue to act as agent for such buyer in respect of property other than the Property; 

(ii) if the Designated Agent ceases to act as agent of the Seller in respect of the Property, subject to Part 5 of the Real Estate Services 
Act Rules, the Listing Brokerage may designate another licensee of the Listing Brokerage to act as the Designated Agent of the 
Seller hereunder or if the Listing Brokerage is unable to or does not designate another licensee of the Listing Brokerage, the 
Listing Brokerage may refer the Seller to another brokerage for representation in respect of the Property; provided that, the Seller 
will not be obligated to accept such referral; and 

(iii) if the Designated Agent ceases to act as the agent of the Seller in respect of the Property, the Seller acknowledges and agrees 
that the Designated Agent’s duties under this Contract and in the Real Estate Services Act Rule 3-3(a) (to act in the best interests 
of the Seller), Real Estate Services Act Rule 3-3(f) (to disclose all known material information to the Seller) and the Real Estate 
Services Act Rule 3-3(i) (to take reasonable steps to avoid any conflict of interest) are hereby modified, from and after the date 
that the Seller executed the Consent Agreement, to enable the Listing Brokerage and the Designated Agent to continue their 
representation of such buyer and the Seller further acknowledges and agrees that the continued representation of such buyer 
will not constitute any breach of duty to the Seller by either the Listing Brokerage or the Designated Agent under the Real Estate 
Services Act Rule 3-3 or otherwise, including, without limitation, any breach of fiduciary duty, or any breach of a common law 
agent’s duty of loyalty or contractual or statutory duty. 

12. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION: 
A. The Seller hereby consents to the collection, use and disclosure by the Listing Brokerage and by the managing broker(s), associate 

broker(s) and representative(s) of the Listing Brokerage (collectively the “Licensee”) noted below, the Board and any other real estate 
board, of personal information about the Seller: 
(i) for all purposes consistent with the listing, marketing and selling of the Property; 
(ii) for enforcing codes of professional conduct and ethics for members of the Board and other real estate boards; 
(iii) for all other purposes authorized in this Contract including but not limited to those described in 1B, 7B and 10A; and 
(iv) for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent 

form. 
B. The personal information provided by the Seller may be stored on databases outside Canada, in which case it would be subject to 

the laws of the jurisdiction in which it is located. 
13. TERMINATION: The Listing Brokerage and the Seller agree that: 

A. Without prejudice to the acquired rights of the Seller or the Listing Brokerage, including without limitation the rights and obligations 
under Clause 4, this Contract will terminate: 
(i) upon the expiration of the term of this Contract as specified in Clause 1A; 
(ii) upon an earlier date than that specified in Clause 1A if mutually agreed to by the Seller and the Listing Brokerage in writing; 
(iii) upon a completed sale of the Property prior to the expiration of the term of this Contract; 
(iv) immediately if the Listing Brokerage’s licence is suspended, cancelled or rendered inoperative under the Real Estate Services 

Act; 
(v) upon the bankruptcy or insolvency of the Listing Brokerage or if it is in receivership; and 
(vi) if the Listing Brokerage and the Designated Agent are unable to continue to provide trading services to the Seller as a result of 

Part 5 of the Real Estate Services Act Rules. 
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B. Immediately upon the termination of this Contract the Listing Brokerage and the Designated Agent will: 
(i) cease all marketing activities on behalf of the Seller; 
(ii) remove all signs from the Property; and 
(iii) if requested by the Seller, return all documents and other materials provided by the Seller. 

14. MISCELLANEOUS PROVISIONS: 
A. “Sale” includes an exchange and “sale price” includes the value of property exchanged. 
B. The “term” of this Contract includes the period of any written extension. 
C. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the laws of the Province 

of British Columbia. 
D. The parties acknowledge that this Contract fully sets out the terms of the agreement between them. 
E. This Contract shall be binding upon and benefit not only the parties but also their respective heirs, executors, administrators, successors 

and assigns. 
F. “Property” may include a leasehold interest, a business and the goodwill and assets of it, an interest, partnership or share in a business 

or in the goodwill and assets of it, or a manufactured home, plus any other property designated by the Seller. 
15. ENTIRE AGREEMENT 

Seller acknowledges having read and understood this Contract; that it accurately describes the agreement with the Listing Brokerage; and 
that a copy of it has been received by the Seller this date. Where the Seller is comprised of more than one party, the obligations under this 
Contract of each and every party comprising the Seller shall be joint and several. 

 
 
 
 

SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 
 
 

The Seller declares their residency: 
 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
 
 

 
                
SELLER’S SIGNATURE      LISTING BROKERAGE (PRINT) 
 
                
SELLER’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
                
WITNESS       DESIGNATED AGENT (PRINT) 
 
                
        DESIGNATED AGENT’S SIGNATURE

 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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EXCLUSIVE LISTING CONTRACT SCHEDULE “A” 

   PAGE 5 of PAGES 
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AMENDMENT OF 

EXCLUSIVE LISTING CONTRACT 
 

Seller(s)    

In consideration of your continuing to list my property known as: 
 
 

   (“the Property) 

for sale or exchange, I/we hereby amend the Exclusive Listing Contract with 

 
 

covering the Property as follows: 

 
NAME OF LISTING BROKERAGE 

 

1. Change the expiration date of the Exclusive Listing Contract to one minute before midnight 

on  YR     

2. Change listing price from $ to $    
 

3. Change terms to: 
 
 
 
 
 

4. Hold action until:    
 

Reason     
 

5. Other changes: 
 
 
 

6. All terms of the Exclusive Listing Contract shall remain in full force and effect, subject to the above changes. 
 

I have read and clearly understood this amendment of Exclusive Listing Contract, and I acknowledge this date having 
received a copy. 
 

SIGNED, SEALED AND DELIVERED THIS DAY OF  , YR.  . 
 
 
                
SELLER’S SIGNATURE      LISTING BROKERAGE (PRINT) 
 
                
SELLER’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE/AUTHORIZED SIGNATORY 
 
                
WITNESS       DESIGNATED AGENT (PRINT) 
 
                
        DESIGNATED AGENT’S SIGNATURE 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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FEE AGREEMENT BUYER PAYS 
(BUYER AND SELLER NOT REPRESENTED)  

 

BETWEEN:      
(“BROKERAGE”) 

AND:    
(“BUYER”) 

 
  

UNIT ADDRESS UNIT ADDRESS 

 
 

PROPERTY:    
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

 
LEGAL DESCRIPTION 

 
In   consideration   of   the   Brokerage   introducing   the   Seller   and   the   Buyer   or   showing   the   Property   to   the   Buyer   through   its   licensee 
   (“REALTOR®”) the Buyer covenants and agrees with the Brokerage as follows: 

1. The Buyer is interested in purchasing the Property. 
2. The Brokerage and the REALTOR® are not the agent for the Buyer or   

(“Seller”), who is the owner of the Property. 
3. The Buyer will pay to the Brokerage a fee of plus applicable Goods and 

Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if a legally enforceable Contract of Purchase and Sale in respect of 
the Property is entered into at any time between the Seller and the Buyer. 

4. The remuneration due to the Brokerage will be payable on the earlier of the date the purchase and sale is completed or the completion date set out in the 
Contract of Purchase and Sale. 

5. Despite Clause 3 the remuneration will not be payable if the Seller defaults and fails to complete the purchase of the Property but will be payable if the Buyer 
defaults and fails to complete the sale of the Property. 

6. The Buyer acknowledges and agrees that: 
A. the Brokerage and the REALTOR® are not acting for either the Buyer or Seller throughout the transaction and do not owe any agency 

duties to either the Buyer or the Seller; 
B. no advice concerning the Property, including price or terms of sale, has been given by the Brokerage or the REALTOR® to the Buyer or the 

Seller; 
C. the Brokerage and the REALTOR® are authorized to obtain any information concerning the Property from any person, corporation or governmental 

authority, including British Columbia Assessment; 
D. nothing in this Agreement, including the obligation of the Buyer to pay the remuneration set out in Clause 3, shall be construed as creating an agency 

relationship between the Brokerage or the REALTOR® and the Buyer or the Seller. 
E. the remuneration set out in Clause 3 shall be payable by the Buyer to the Brokerage in addition to any fee or commission payable to the Brokerage by a 

third party including the Seller and the Seller’s brokerage and the Buyer’s brokerage, if any. 
7. The Buyer hereby irrevocably agrees to sign either in the Contract of Purchase and Sale or in a separate document, an irrevocable authority directing the 

Seller and the Lawyer or Notary Public acting for the Buyer or Seller to pay to the Brokerage the remuneration due to the Brokerage or the net amount 
remaining after the deposit monies held in trust have been credited against the remuneration due to the Brokerage. 

8. In this Agreement “sale” includes an exchange and “sale price” includes the value of property exchanged. 
9. The Buyer hereby consents to the collection, use and disclosure by the Brokerage, and by the managing broker(s), associate broker(s) and representative(s) 

of the Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the Property is located and/or of which the 
Brokerage or Licensee is a member, of personal information about the Buyer: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Buyer may be stored on databases outside Canada, in which case it would be subject to the laws of the jurisdiction 
in which it is located. 

10. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the laws of the Province of British 
Columbia. 

11. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
12. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, successors and assigns. 

 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

 
                
BUYER’S SIGNATURE       BROKERAGE (PRINT) 

 
                
BUYER’S SIGNATURE       Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 

 
                
WITNESS        REALTOR® (PRINT) 

 
                
         REALTOR®’S SIGNATURE 

 SEAL  SEAL 

 SEAL 

 SEAL 
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FEE AGREEMENT BUYER PAYS 
 

(SELLER REPRESENTED BUYER NOT REPRESENTED) 
 

BETWEEN:      
(“SELLER’S BROKERAGE”) 

AND:    
(“BUYER”) 

 
  

UNIT ADDRESS UNIT ADDRESS 

 
 

PROPERTY:    
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

LEGAL DESCRIPTION 
 

In consideration of the Seller’s Brokerage introducing the Seller to the Buyer or showing the Property to the Buyer through its licensee   
   (“Designated Agent”) the Buyer covenants and agrees with the Seller’s Brokerage as follows: 

1. The Buyer is interested in purchasing the Property. 
2. The Designated Agent is the agent for (the “Seller”), 

who may be interested in selling the Property. 
3. The Buyer will pay to the Seller’s Brokerage a fee of plus applicable Goods and 

Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if a legally enforceable Contract of Purchase and Sale in respect of 
the Property is entered into at any time between the Seller and the Buyer. 

4. The remuneration due to the Seller’s Brokerage will be payable on the earlier of the date the purchase and sale is completed or the completion date set out in 
the Contract of Purchase and Sale. 

5. Despite Clause 3 the remuneration will not be payable if the Seller defaults and fails to complete the purchase of the Property but will be payable if the Buyer 
defaults and fails to complete the sale of the Property. 

6. The Buyer acknowledges and agrees that: 
A. the Seller’s Brokerage and the Designated Agent are acting for the Seller throughout the transaction and do not owe any agency duties to the Buyer; 
B. no advice concerning the Property, including price or terms of sale, has been given by the Seller’s Brokerage or the 

Designated Agent to the Buyer; 
C. the Seller’s Brokerage and the Designated Agent are authorized to obtain any information concerning the Property from any person, corporation or 

governmental authority, including British Columbia Assessment; 
D. nothing in this Agreement, including the obligation of the Buyer to pay the remuneration set out in Clause 3, shall be construed as creating an agency 

relationship between the Seller’s Brokerage or the Designated Agent and the Buyer. 
E. the remuneration set out in Clause 3 shall be payable by the Buyer to the Seller’s Brokerage in addition to any fee or commission payable to the Seller’s 

Brokerage by a third party including the Seller and the Buyer’s brokerage, if any; 
7. The Buyer hereby irrevocably agrees to sign either in the Contract of Purchase and Sale or in a separate document, an irrevocable authority directing the 

Seller and the Lawyer or Notary Public acting for the Buyer or Seller to pay to the Seller’s Brokerage the remuneration due to the Seller’s Brokerage or the 
net amount remaining after the deposit monies held in trust have been credited against the remuneration due to the Seller’s Brokerage. 

8. In this Agreement “sale” includes an exchange and “sale price” includes the value of property exchanged. 
9. The Buyer hereby consents to the collection, use and disclosure by the Seller’s Brokerage, and by the managing broker(s), associate broker(s) and 

representative(s) of the Seller’s Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose 
jurisdiction the Property is located and/or of which the Seller’s Brokerage or Licensee is a member, of personal information about the Buyer: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Buyer may be stored on databases outside Canada, in which case it would be subject to the laws of the jurisdiction 
in which it is located. 

10. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the laws of the Province of British 
Columbia. 

11. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
12. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, successors and assigns. 

 

SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 
 

                
BUYER’S SIGNATURE       SELLER’S BROKERAGE (PRINT) 

 
                
BUYER’S SIGNATURE       Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 

 
                
WITNESS        DESIGNATED AGENT (PRINT) 

 
                
         DESIGNATED AGENT’S SIGNATURE 
         The Seller acknowledges an agency relationship with the Designated Agent. 
         
                
         SELLER’S SIGNATURE 
 
                
         SELLER’S SIGNATURE 
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FEE AGREEMENT SELLER PAYS 
(BUYER AND SELLER NOT REPRESENTED)  

 

BETWEEN:      
(“BROKERAGE”) 

AND:    
(“SELLER”) 

  

UNIT ADDRESS UNIT ADDRESS 

 
 

PROPERTY:    
UNIT NO. ADDRESS OF PROPERTY 

 
 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 
 

 
LEGAL DESCRIPTION 

 
In consideration of the Brokerage introducing the Buyer and the Seller or showing the Property to the Buyer through its licensee    
  (“REALTOR®”) the Seller covenants and agrees with the Brokerage as follows: 
1. The Seller is the owner of the Property. 
2. The Brokerage and the REALTOR® are not the agent for either the Seller or (“Buyer”), 

who may be interested in purchasing the Property. 
3. The Seller will pay to the Brokerage a fee of plus applicable 

Goods and Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if a legally enforceable Contract of Purchase and Sale in respect of the 
Property is entered into at any time between the Seller and the Buyer. 

4. The remuneration due to the Brokerage will be payable on the earlier of the date the purchase and sale is completed or the completion date set out in the 
Contract of Purchase and Sale. 

5. Despite Clause 3 the remuneration will not be payable if the Buyer defaults and fails to complete the purchase of the Property but will be payable if the Seller defaults and 
fails to complete the sale of the Property. 

6. The Seller acknowledges and agrees that: 
A. the Brokerage and the REALTOR® are not acting for either the Seller or the Buyer throughout the transaction and do not owe any agency duties to the 

Seller or the Buyer; 
B. no advice concerning the Property, including price or terms of sale, has been given by the Brokerage or the REALTOR® to the Seller or the Buyer; 
C. the Brokerage and the REALTOR® are authorized to obtain any information concerning the Property from any person, corporation or governmental authority, including 

British Columbia Assessment; 
D. nothing in this Agreement, including the obligation of the Seller to pay the remuneration set out in Clause 3, shall be construed as creating an agency relationship 

between the Brokerage or the REALTOR® and the Seller or the Buyer. 
E. the remuneration set out in Clause 3 shall be payable by the Seller to the Brokerage in addition to any fee or commission payable to the Brokerage by a third party 

including the Buyer, and the Buyer’s brokerage and the Seller’s brokerage, if any; 
7. The Seller hereby irrevocably: 

A. assigns to the Brokerage from the proceeds of sale of the Property the amount of remuneration due to the Brokerage and authorizes the Brokerage to retain from the 
deposit monies the amount of the Brokerage’s remuneration; 

B. agrees to sign either in the Contract of Purchase and Sale or in a separate document, an irrevocable authority directing the Buyer and the Lawyer or Notary Public 
acting for the Buyer or Seller to pay to the Brokerage the remuneration due to the Brokerage or the net amount remaining after the deposit monies held in trust have 
been credited against the remuneration due to the Brokerage. 

8. In this Agreement “sale” includes an exchange and “sale price” includes the value of property exchanged. 
9. The Seller hereby consents to the collection, use and disclosure by the Brokerage, and by the managing broker(s), 

associate broker(s) and representative(s) of the Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the Property is located 
and/or of which the Brokerage or Licensee is a member, of personal information about the Seller: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Seller may be stored on databases outside Canada, in which case it would be subject to the laws of the jurisdiction in which it is 
located. 

10. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the laws of the Province of British Columbia. 
11. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
12. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, successors and assigns. 

 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

 
The Seller declares their residency: 

 
RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 

INITIALS INITIALS 
 
 

                
SELLER’S SIGNATURE       BROKERAGE (PRINT) 

 
                
SELLER’S SIGNATURE       Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 

 
                
WITNESS        REALTOR® (PRINT) 

 
                
         REALTOR®’S SIGNATURE 

 SEAL  SEAL 

 SEAL 

 SEAL 
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FEE AGREEMENT SELLER PAYS 
(BUYER REPRESENTED SELLER NOT REPRESENTED) 

 
 

BETWEEN:    
(“BUYER’S BROKERAGE”) 

 
AND:    

(“SELLER”) 

 
 

  

UNIT ADDRESS UNIT ADDRESS 

 
 

PROPERTY:     
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

 
LEGAL DESCRIPTION 

 
In consideration of the Buyer’s Brokerage introducing the Buyer to the Seller or showing the Property to the Buyer through 
its licensee  (“Designated Agent”) the Seller 
covenants and agrees with the Buyer’s Brokerage as follows: 
1. The Seller is the owner of the Property. 
2. The Designated Agent is the agent for (the 

“Buyer”), who may be interested in purchasing the Property. 
3. The Seller will pay to the Buyer’s Brokerage a fee of plus 

applicable Goods and Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if: 
(i) a legally enforceable contract of sale between the Seller and the Buyer in respect of the Property is entered 

into between the date hereof and (the “Expiry Date”); or 
(ii) a legally enforceable contract of sale between the Seller and the Buyer is entered into: 

a. within sixty (60 days) after the Expiry Date; or 
b. any time after the period described in (a) where the efforts of the Buyer’s Brokerage or the Designated 

Agent were an effective cause; 
provided, however, that no such fee is payable if the Property is listed, or subject to another fee agreement, 
with another licensed brokerage after the Expiry Date and sold during the term of that listing contract or fee 
agreement. 

4. The remuneration due to the Buyer’s Brokerage will be payable on the earlier of the date the purchase and sale is 
completed or the completion date set out in the Contract of Purchase and Sale. 

5. Despite Clause 3 the remuneration will not be payable if the Buyer defaults and fails to complete the purchase of the 
Property but will be payable if the Seller defaults and fails to complete the sale of the Property. 

6. The Seller acknowledges and agrees that: 
A. the Buyer’s Brokerage and the Designated Agent are acting for the Buyer throughout the transaction and do not 

owe any agency duties to the Seller; 
B. no advice concerning the Property, including price or terms of sale, has been given by the Buyer’s Brokerage or 

the Designated Agent to the Seller; 
C. the Buyer’s Brokerage and the Designated Agent are authorized to obtain any information concerning the Property 

from any person, corporation or governmental authority, including British Columbia Assessment; 
D. nothing in this Agreement, including the obligation of the Seller to pay the remuneration set out in Clause 3, shall 

be construed as creating an agency relationship between the Buyer’s Brokerage or the Designated Agent and the 
Seller. 

E. the remuneration set out in Clause 3 shall be payable by the Seller to the Buyer’s Brokerage in addition to any 
fee or commission payable to the Buyer’s Brokerage by a third party including the Buyer and the Seller’s listing 
brokerage, if any; 

Ava
ila

ble
 on

 W
EBForm

s®
 

ssmith
Highlight



PAGE 2 of  PAGES 

*PREC represents Personal Real Estate Corporation 
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or the quality of services they 
provide (MLS®). 
 
BC2051 REV. SEPT 2020         COPYRIGHT BC REAL ESTATE ASSOCIATION 
© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® and 
other parties authorized in writing by BCREA. Any other use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered when printing 
or reproducing the standard pre-set portion. BCREA bears no liability for your use of this form. 

 
7. The Seller hereby irrevocably: 

A. assigns to the Buyer’s Brokerage from the proceeds of sale of the Property the amount of remuneration due to the 
Buyer’s Brokerage and authorizes the Buyer’s Brokerage to retain from the deposit monies the amount of the 
Buyer’s Brokerage’s remuneration; 

B. agrees to sign either in the Contract of Purchase and Sale or in a separate document, an irrevocable authority 
directing the Buyer and the Lawyer or Notary Public acting for the Buyer or Seller to pay to the Buyer’s Brokerage 
the remuneration due to the Buyer’s Brokerage or the net amount remaining after the deposit monies held in trust 
have been credited against the remuneration due to the Buyer’s Brokerage. 

8. In this Agreement “sale” includes an exchange and “sale price” includes the value of property exchanged. 
9. The Seller hereby consents to the collection, use and disclosure by the Buyer’s Brokerage, and by the managing 

broker(s), associate broker(s) and representative(s) of the Buyer’s Brokerage (collectively the “Licensee”) noted below, 
and the real estate board in whose jurisdiction the Property is located and/or of which the Buyer’s Brokerage or Licensee 
is a member, of personal information about the Seller: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice 

and Consent form. 
The personal information provided by the Seller may be stored on databases outside Canada, in which case it would be 
subject to the laws of the jurisdiction in which it is located. 

10. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the 
laws of the Province of British Columbia. 

11. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
12. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, 

successors and assigns. 
 
 
 

SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 
 
 
 

The Seller declares their residency: 
 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
 

 
                
SELLER’S SIGNATURE      BUYER’S BROKERAGE (PRINT) 
 
                
SELLER’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
                
WITNESS       DESIGNATED AGENT (PRINT) 
 
                
        DESIGNATED AGENT’S SIGNATURE 
        The Buyer acknowledges an agency relationship with the Designated Agent. 
         
                
        BUYER’S SIGNATURE 

 
                
        BUYER’S SIGNATURE 
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FEE FOR SERVICE RETAINER AGREEMENT 

PAGE 1 of PAGES 

BETWEEN:   AND:    
 
 

  

(“BROKERAGE”) (“SERVICE RECIPIENT”) 

In consideration of the Brokerage providing the services set out in Schedule A (“Services”) through its licensee 
   (“Designated Agent”) the Service Recipient 
covenants and agrees with the Brokerage as follows: 

 
1. The term of this Agreement shall commence on and, unless 

month day year 

renewed in writing, shall expire at 11:59 PM on  . 
month day year 

 
2. The Designated Agent  does does not have an agency relationship with the Service Recipient. 

 
3. The Service Recipient will pay to the Brokerage the remuneration set out in Schedule B in accordance with 

the terms set out in Schedule B. 
 
4. The Service Recipient hereby consents to the collection, use and disclosure by the Brokerage, and by the 

managing broker(s), associate broker(s) and representative(s) of the Brokerage (collectively the Licensee) 
noted below, and the real estate board of which the Brokerage or Licensee is a member, of personal information 
about the Service Recipient: 

(a) for all purposes consistent with the Services contemplated herein; 
(b) for enforcing codes of professional conduct and ethics for members of real estate boards; and 
(c) for the purposes (and for the recipients) described in the brochure published by the British Columbia 

Real Estate Association entitled Privacy Notice and Consent. 
 
5. For interpretation of this Agreement and in all matters concerning its enforcement the parties shall be 

governed by the laws of the Province of British Columbia. 
 
6. The parties acknowledge that this Agreement fully sets out the terms of the Agreement between them. 

 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

 
               
SERVICE RECIPIENT’S SIGNATURE    BROKERAGE (PRINT) 
 
               
WITNESS       Per: MANAGING BROKER’S SIGNATURE/ 

AUTHORIZED SIGNATORY 

               
        DESIGNATED AGENT (PRINT) 
 
               
        DESIGNATED AGENT’S SIGNATURE 

 SEAL 

 SEAL 
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LANDLORD’S FEE AGREEMENT 
(TENANT AND LANDLORD NOT REPRESENTED)  

 
BETWEEN:      

(“BROKERAGE”) 
AND:    

(“LANDLORD”) 

 
 

  

UNIT ADDRESS UNIT ADDRESS 

 
 

PROPERTY:    
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

 
LEGAL DESCRIPTION 

 

In   consideration   of   the   Brokerage   introducing   the   Tenant   and   the   Landlord   or   showing   the   Property   to   the   Tenant   through   its   licensee 
   (“REALTOR®”), the Landlord covenants and agrees with the Brokerage as follows: 
1. The Landlord is the owner of the Property. 
2. The Brokerage and the REALTOR® are not the agent for either the Landlord or     

(the “Tenant”), who may be interested in leasing the Property. 
3. The Landlord will pay to the Brokerage a fee of plus applicable Goods and 

Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if a legally enforceable lease in respect of the Property is entered into at any time 
between the Landlord and the Tenant. 

4. The remuneration due to the Brokerage will be payable on the date the Tenant takes possession of the Property. 
5. Despite Clause 3 the remuneration will not be payable if the Tenant defaults and refuses to take possession of the Property pursuant to the lease but will be payable if the 

Landlord defaults and refuses to allow the Tenant to take possession of the Property pursuant to the lease. 
6. The Landlord acknowledges and agrees that: 

A. the Brokerage and the REALTOR® are not acting for either the Landlord or the Tenant throughout the transaction and do not owe any agency 
duties to the Landlord or the Tenant; 

B. no advice concerning the Property, including rent or terms of lease, has been given by the Brokerage or the REALTOR® to the Landlord or the Tenant; 
C. the Brokerage and the REALTOR® are authorized to obtain any information concerning the Property from any person, corporation or governmental authority, 

including British Columbia Assessment; 
D. nothing in this Agreement, including the obligation of the Landlord to pay the remuneration set out in Clause 3, shall be construed as creating an agency relationship 

between the Brokerage or the REALTOR® and the Landlord or the Tenant; and 
E. the remuneration set out in Clause 3 shall be payable by the Landlord to the Brokerage in addition to any fee or commission payable to the Brokerage by a third 

party including the Tenant, and the Tenant’s brokerage and the Landlord’s brokerage, if any. 
7. The Landlord hereby irrevocably: 

A. assigns to the Brokerage from the lease payments made in respect of the Property the amount of remuneration due to the Brokerage; and 
B. agrees to sign either in the lease or in a separate document, an irrevocable authority directing the Tenant and the Lawyer or Notary Public acting for the Tenant or 

Landlord to pay to the Brokerage the remuneration due to the Brokerage hereunder. 
8. The Landlord hereby consents to the collection, use and disclosure by the Brokerage, and by the managing broker(s), associate broker(s) and representative(s) of the 

Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the Property is located and/or of which the Brokerage or Licensee is a 
member, of personal information about the Landlord: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Landlord may be stored on databases outside Canada, in which case it would be subject to the laws of the jurisdiction in which it 
is located. 

9. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the laws of the Province of British Columbia. 
10. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
11. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, successors and assigns. 

 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

The Landlord declares their residency: 
 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
               
LANDLORD’S SIGNATURE      BROKERAGE (PRINT) 
 
               
LANDLORD’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS        REALTOR® (PRINT) 
 
               
        REALTOR®’S SIGNATURE 

 SEAL  SEAL 

 SEAL 

 SEAL 

Ava
ila

ble
 on

 W
EBForm

s®
 

ssmith
Highlight

ssmith
Highlight

ssmith
Highlight



*PREC represents Personal Real Estate Corporation 
Trademarks are owned or controlled by The Canadian Real Estate Association (CREA) and identify real estate professionals who are members of CREA (REALTOR®) and/or the quality of services they provide (MLS®). 
 
BC 2066 REV SEPT 2020       COPYRIGHT BC REAL ESTATE ASSOCIATION 
© 2020, British Columbia Real Estate Association (“BCREA”). All rights reserved. This form was developed by BCREA for the use and reproduction by BC REALTORS® and other parties authorized in writing by BCREA. Any other 
use or reproduction is prohibited except with prior written consent of BCREA. This form is not to be altered when printing or reproducing the standard pre-set portion. BCREA bears no liability for your use of this form. 

LANDLORD’S FEE AGREEMENT 
(TENANT REPRESENTED LANDLORD NOT REPRESENTED)  

 
BETWEEN:    

(“TENANT’S BROKERAGE”) 
AND:    

(“LANDLORD”) 

 
 

  

UNIT ADDRESS UNIT ADDRESS 

 
PROPERTY:  
                        

UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

LEGAL DESCRIPTION 
 

In    consideration    of    the    Tenant’s    Brokerage    introducing    the    Tenant    to    the    Landlord    or    showing    the    Property    to    the    Tenant    through    its   licensee 
   (“Designated Agent”), the Landlord covenants agrees with the Tenant’s Brokerage as follows: 
1. The Landlord is the owner of the Property. 
2. The Designated Agent is the   agent for (the “Tenant”), 

who may be interested in leasing the Property. 
3. The Landlord will pay to the Tenant’s  Brokerage a     fee of plus  applicable Goods and 

Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if a legally enforceable lease in respect of the Property is entered into at any time 
between the Landlord and the Tenant. 

4. The remuneration due to the Tenant’s Brokerage will be payable on the date the Tenant takes possession of the Property. 
5. Despite Clause 3 the remuneration will not be payable if the Tenant defaults and refuses to take possession of the Property pursuant to the lease but will be payable if the 

Landlord defaults and refuses to allow the Tenant to take possession of the Property pursuant to the lease. 
6. The Landlord acknowledges and agrees that: 

A. the Tenant’s Brokerage and the Designated Agent are acting for the Tenant throughout the transaction and do not owe any agency duties to the 
Landlord; 

B. no advice concerning the Property, including rent or terms of lease, has been given by the Tenant’s Brokerage or the Designated Agent to the Landlord; 
C. the Tenant’s Brokerage and the Designated Agent are authorized to obtain any information concerning the Property from any person, corporation or governmental 

authority, including British Columbia Assessment; 
D. nothing in this Agreement, including the obligation of the Landlord to pay the remuneration set out in Clause 3, shall be construed as creating an agency relationship 

between the Tenant’s Brokerage or the Designated Agent and the Landlord; and 
E. the remuneration set out in Clause 3 shall be payable by the Landlord to the Tenant’s Brokerage in addition to any fee or commission payable to the Tenant’s 

Brokerage by a third party including the Tenant and the Landlord’s listing brokerage, if any. 
7. The Landlord hereby irrevocably: 

A. assigns to the Tenant’s Brokerage from the lease payments made in respect of the Property the amount of remuneration due to the 
Tenant’s Brokerage; and 

B. agrees to sign either in the lease or in a separate document, an irrevocable authority directing the Tenant and the Lawyer or Notary Public 
acting for the Tenant or Landlord to pay to the Tenant’s Brokerage the remuneration due to the Tenant’s Brokerage hereunder. 

8. The Landlord hereby consents to the collection, use and disclosure by the Tenant’s Brokerage, and by the managing broker(s), associate broker(s) and representative(s) of 
the Tenant’s Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the Property is located and/or of which the Tenant’s Brokerage 
or Licensee is a member, of personal information about the Landlord: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Landlord may be stored on databases outside Canada, in which case it would be subject to the laws of the jurisdiction in which it is 
located. 

9. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the laws of the Province of British Columbia. 
10. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
11. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, successors and assigns. 

 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

 
The Landlord declares their residency: 

 
RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 

INITIALS INITIALS 
 
               
LANDLORD’S SIGNATURE      TENANT’S BROKERAGE (PRINT) 
 
               
LANDLORD’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS        DESIGNATED AGENT (PRINT) 
 
               
        DESIGNATED AGENT’S SIGNATURE 
        The Tenant acknowledges an agency relationship with the Designated Agent. 
         
               
        TENANT’S SIGNATURE 
 
               
        TENANT’S SIGNATURE 
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LIMITED DUAL AGENCY AGREEMENT 
(CONSENT TO DESIGNATED AGENT ACTING FOR BOTH BUYER/TENANT AND SELLER/LANDLORD 

AND TO LIMITING THE SCOPE OF THE AGENCY RELATIONSHIP) 
 

BETWEEN:    
(“BROKERAGE”) 

 
UNIT ADDRESS CITY POSTAL CODE 

 
AND:    

(“BUYER/TENANT”) 
 

(“BUYER/TENANT”) 

 
AND:      

(“SELLER/LANDLORD”) 
 

(“SELLER/LANDLORD”) 

 
UNIT ADDRESS    UNIT ADDRESS  
CITY  PROV PC  CITY  PROV PC 

PROPERTY:    
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

 
LEGAL DESCRIPTION 

In order to facilitate the purchase and sale or lease of the Property, the Buyer/Tenant, the Seller/Landlord, and the Brokerage hereby acknowledge and agree each with the other 
as follows: 
1. The Buyer/Tenant and the Seller/Landlord acknowledge and agree that they each have an agency relationship with      

    (the  “Designated  Agent”)  and  that  it  is not  a 
breach of duty to either of them for the Designated Agent to act as agent for both the Buyer/Tenant and the Seller/Landlord and they hereby authorize and consent to the 
Designated Agent acting for both the Buyer/Tenant and the Seller/Landlord as a limited dual agent with respect to the purchase and sale or lease of the Property. 

2. Any previous agreements entered into between the Brokerage and either the Buyer/Tenant or the Seller/Landlord and the agency duties assumed by the Designated Agent 
are hereby modified by this Agreement and shall continue in full force and effect except as modified herein. Without limiting the foregoing, the listing of the Property by the 
Brokerage shall continue until the termination of the listing contract entered into between the Seller and the Brokerage and the engagement of the Brokerage by the Buyer 
shall continue until the termination of the Exclusive Buyer’s Agency Contract or other expiration of the engagement. In the event of conflict the provisions of this Agreement 
will apply. 

3. The Buyer/Tenant and the Seller/Landlord acknowledge and agree that with respect to the purchase and sale or lease of the Property the Designated Agent will be the agent 
for both the Buyer/Tenant and the Seller/Landlord and will represent both parties as a limited dual agent with the following changes and limitations to its duties as agent: 
A. despite Real Estate Services Act Rule 3-3 (a) and (b), the Designated Agent will deal with the Buyer/Tenant and the Seller/Landlord impartially; 
B. the Designated Agent will have a duty of disclosure to both the Buyer/Tenant and the Seller/Landlord except that: 

(i) the Designated Agent will not disclose the Buyer/Tenant is willing to pay a price or agree to terms other than those contained in the Offer, or that the Seller/ 
Landlord is willing to accept a price or terms other than those contained in the Listing; 

(ii) the Designated Agent will not disclose the motivation of the Buyer/Tenant to buy or lease or the Seller/Landlord to sell or lease unless authorized in writing by 
the Buyer/Tenant or the Seller/Landlord; 

(iii) the Designated Agent will not disclose personal information, not otherwise necessarily disclosed in the transaction documentation, about the Buyer/Tenant or 
Seller/Landlord to the other party unless authorized in writing. 

C. without limiting Clause 3B, the Designated Agent will disclose to the Buyer/Tenant defects about the physical condition of the Property known to the Designated Agent. 
4. The Buyer/Tenant and Seller/Landlord hereby consent to the collection, use and disclosure by the Brokerage, and by the managing broker(s), associate broker(s) and 

representative(s) of the Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the Property is located and/or of which the 
Brokerage or Licensee is a member, of personal information about the Buyer/Tenant and Seller/Landlord: 
A. for all purposes related to the provision of real estate services by the Licensee to the Buyer/Tenant and Seller/Landlord including but not limited to providing information 

to third parties including lawyers and notaries public, financial institutions, government departments and agencies and building inspectors; 
B. for the purpose of placement in the database of a Multiple Listing Service®; 
C. for compilation, retention and publication by such real estate board of any statistics including historical Multiple Listing Service® data for use by persons authorized to 

use the Multiple Listing Service® of such real estate board; 
D. for such other purposes as are appropriate in connection with the listing, marketing, leasing and selling of real estate; 
E. for enforcing codes of professional conduct and ethics for members of real estate boards; 
F. for all other purposes authorized in this Contract; and 
G. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Buyer/Tenant and Seller/Landlord may be stored on databases outside Canada, in which case it would be subject to the laws of 
the jurisdiction in which it is located. 

5. This Agreement shall be effective on the date set out below. 
 

SIGNED, SEALED AND DELIVERED THIS OF  , YR.   
 

               
BUYER’S/TENANT’S SIGNATURE      BROKERAGE (PRINT) 
 
               
BUYER’S/TENANT’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS TO BUYER(S)’/TENANT’S SIGNATURE     DESIGNATED AGENT (PRINT) 
 
               
SELLER’S/LANDLORD’S SIGNATURE      DESIGNATED AGENT’S SIGNATURE 
 
       
SELLER’S/LANDLORD’S SIGNATURE  
 
       
WITNESS TO SELLER(S)’/LANDLORD’S SIGNATURE  
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LIMITED DUAL AGENCY AGREEMENT 
(CONSENT TO DESIGNATED AGENT ACTING FOR COMPETING BUYERS/TENANTS 

AND TO LIMITING THE SCOPE OF THE AGENCY RELATIONSHIP) 
 

BETWEEN:    
(“BROKERAGE”) 

 
UNIT ADDRESS CITY POSTAL CODE 

AND: 
(“BUYER/TENANT”) 

 
 

(“BUYER/TENANT”) 

 
AND: 

(“ADDITIONAL BUYER/TENANT”) 

 
(“ADDITIONAL BUYER/TENANT”) 

 
UNIT ADDRESS    UNIT ADDRESS  

CITY  PROV PC  CITY  PROV PC 

PROPERTY:      
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

 
 
 
 
 
 
 

LEGAL DESCRIPTION 
In order to facilitate the purchase and sale or lease of the Property, the Buyer/Tenant, the Additional Buyer/Tenant, and the Brokerage hereby acknowledge and agree each with 
the other as follows: 
1. The Buyer/Tenant and the Additional Buyer/Tenant acknowledge and agree that they each have an agency relationship with        

 
  (the “Designated Agent”) and that it is not 
a breach of duty to either of them for the Designated Agent to act as agent for both the Buyer/Tenant and the Additional Buyer/Tenant and they hereby authorize and consent 
to the Designated Agent acting for both the Buyer/Tenant and the Additional Buyer/Tenant as a limited dual agent with respect to the purchase or lease of the Property. 

2. Any previous agreements entered into between the Brokerage and either the Buyer/Tenant or the Additional Buyer/Tenant and the agency duties assumed by the Designated 
Agent are hereby modified by this Agreement and shall continue in full force and effect except as modified herein. Without limiting the foregoing, the engagement of the 
Brokerage by each of the Buyer/Tenant and the Additional Buyer/Tenant shall continue until the termination of the Exclusive Buyer’s Agency Contract or other expiration of the 
engagement. In the event of conflict the provisions of this Agreement will apply. 

3. The Buyer/Tenant and the Additional Buyer/Tenant acknowledge and agree that with respect to the purchase or lease of the Property the Designated Agent will be the agent for 
both the Buyer/Tenant and the Additional Buyer/Tenant and will represent both parties as a limited dual agent with the following changes and limitations to its duties as agent: 
A. despite Real Estate Services Act Rule 3-3(a) and (b), the Designated Agent will deal with the Buyer/Tenant and the Additional Buyer/Tenant impartially; 
B. the Designated Agent will have a duty of disclosure to both the Buyer/Tenant and the Additional Buyer/Tenant except that: 

(i) the Designated Agent will not disclose the amount or terms of any offer to purchase or lease made or contemplated by the Buyer/Tenant or Additional Buyer/Tenant; 
(ii) the Designated Agent will not disclose the motivation of the Buyer/Tenant to buy or lease or the Additional Buyer/Tenant to buy or lease unless authorized in writing 

by the Buyer/Tenant or the Additional Buyer/Tenant; 
(iii) the Designated Agent will not disclose personal information, not otherwise necessarily disclosed in the transaction documentation, about the Buyer/Tenant or 

Additional Buyer/Tenant to the other party unless authorized in writing. 
C. without limiting Clause 3B, the Designated Agent will disclose to the Buyer/Tenant and the Additional Buyer/Tenant defects about the physical condition of the Property 

known to the Designated Agent. 
4. The Buyer/Tenant and Additional Buyer/Tenant hereby consent to the collection, use and disclosure by the Brokerage, and by the managing broker(s), associate broker(s) 

and representative(s) of the Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the Property is located and/or of which the 
Brokerage or Licensee is a member, of personal information about the Buyer/Tenant and Additional Buyer/Tenant: 
A. for all purposes related to the provision of real estate services by the Licensee to the Buyer/Tenant and Additional Buyer/Tenant including but not limited to providing 

information to third parties including lawyers and notaries public, financial institutions, government departments and agencies and building inspectors; 
B. for the purpose of placement in the database of a Multiple Listing Service®; 
C. for compilation, retention and publication by such real estate board of any statistics including historical Multiple Listing Service® data for use by persons authorized to 

use the Multiple Listing Service® of such real estate board; 
D. for such other purposes as are appropriate in connection with the listing, marketing, leasing and selling of real estate; 
E. for enforcing codes of professional conduct and ethics for members of real estate boards; 
F. for all other purposes authorized in this Contract; and 
G. for the purposes (and to the recipients) described in the brochure published by the British Columbia Real Estate Association entitled Privacy Notice and Consent. 
The personal information provided by the Buyer/Tenant and the Additional Buyer/Tenant may be stored on databases outside Canada, in which case it would be subject to 
the laws of the jurisdiction in which it is located. 

5. This Agreement shall be effective on the date set out below. 
 
SIGNED, SEALED AND DELIVERED THIS  OF  , yr.  . 

 
               
BUYER’S/TENANT’S SIGNATURE      BROKERAGE (PRINT) 
 
               
BUYER’S/TENANT’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS TO BUYER(S)’/TENANT’S SIGNATURE     DESIGNATED AGENT (PRINT) 
 
               
ADDITIONAL  BUYER’S/TENANT’S SIGNATURE     DESIGNATED AGENT’S SIGNATURE 
 
          
ADDITIONAL BUYER’S/TENANT’S SIGNATURE      
  
          
WITNESS TO ADDITIONAL BUYER’S/TENANT’S SIGNATURE     

 SEAL 

 SEAL 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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PAGE 1 of PAGES 
 
 

MULTIPLE LISTING CONTRACT 
MULTIPLE LISTING SERVICE® 

 
 

BETWEEN:      
OWNER(S) (“SELLER”) 

AND:    

(“LISTING BROKERAGE”) 

 
 

OWNER(S) (“SELLER”) UNIT ADDRESS 

 
 

UNIT ADDRESS CITY PROV PC 

 
 

CITY PROV PC TELEPHONE NUMBER CELL NUMBER 

 

TELEPHONE NUMBER CELL NUMBER 

 
1. LISTING AUTHORITY AND TERM: 

A. The Seller hereby lists exclusively with the Listing Brokerage the property described in Clause 2 (“Property”) from 
    (Effective Date) until 11:59 pm on (Expiry Date) 
MONTH DAY YEAR MONTH DAY YEAR 

unless renewed in writing. 
B. The Seller hereby: 

(i) authorizes the Listing Brokerage to obtain information concerning the Property from any person, corporation or governmental 
authority, including any mortgagee and British Columbia Assessment, and to share this information with other parties, 
including members of any real estate board; 

(ii) authorizes the Listing Brokerage to advertise the Property and to show it to prospective buyers during reasonable hours; 
(iii) restricts the advertising of the Property to the Listing Brokerage only except where the advertising of the Property by other 

members of the real estate board of which the Listing Brokerage is a member (hereinafter referred to as the “Board”) or any 
other real estate board has been permitted by the Listing Brokerage; 

(iv) agrees to allow the Listing Brokerage to place “For Sale” and “Sold” signs upon the Property; and 
(v) agrees to allow Cooperating Brokerages (as hereinafter defined) to show the Property to prospective buyers. 

 
2. PROPERTY:     

UNIT NO. HOUSE NO. STREET NAME STREET TYPE STREET DIRECTION 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE 

 
PID OTHER PID(S) 

 

LEGAL DESCRIPTION 
 
 
3. TERMS OF SALE: 

 

LISTING PRICE TERMS 
 

4. LISTING SERVICE AND COOPERATING BROKERAGES: The Seller authorizes the Listing Brokerage: 
A. To list the Property with the Multiple Listing Service® of the Board and any other real estate board that the Listing Brokerage 

selects and has access to and to cooperate with other brokerages and their designated agents acting for a prospective buyer or, 
with the written consent of the Seller, as a sub-agent of the Listing Brokerage (“Cooperating Brokerages”); 

B. To publish in the Multiple Listing Service® of the Board, the Multiple Listing Service® of any other real estate board, Internet, or 
anywhere else that the Listing Brokerage selects and has access to, and to share with other parties, including British Columbia 
Assessment, the information contained in this Contract, the information contained in the Data Input Form and the Seller’s 
Property Disclosure Statement, if applicable, and the sale price of the Property once an unconditional accepted offer exists; and 

C. To make agency disclosures required of the Listing Brokerage. 

MLS® OFFICE USE ONLY 
 

DATE 
 

LISTING MLS® NO 
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5. LISTING BROKERAGE’S REMUNERATION: 
A. The Seller agrees to pay the Listing Brokerage a gross commission equal to the amount set out in Clause 5D, in accordance with 

this Clause 5, if: 
(i) a legally enforceable contract of sale between the Seller and a Buyer is entered into during the term of this Contract; or 
(ii) a legally enforceable contract of sale between the Seller and a Buyer who is introduced to the Property or to the Seller, 

by the Listing Brokerage, the Designated Agent (as hereinafter defined) a Cooperating Brokerage or any other person 
including the Seller during the term of this Contract is entered into: 
(a) within sixty (60) days after the expiration of the term of this Contract; or 
(b) any time after the period described in (a) where the efforts of the Listing Brokerage, the Designated Agent (as hereinafter 

defined) or the Cooperating Brokerage were an effective cause; 
provided, however, that no such commission is payable if the Property is listed with another licensed brokerage after the 
expiration of the term of this Contract and sold during the term of that listing contract; or 

(iii) an offer to purchase is obtained from a prospective buyer during the term of this Contract who is ready, willing and able to 
pay the Listing Price and agrees to the other terms of this Contract, even if the Seller refuses to sign the offer to purchase. 

B. The Seller will pay the remuneration due to the Listing Brokerage under this Clause 5 on the earlier of the date the sale is 
completed, or the completion date, or where no contract of sale has been entered into seven (7) days after written demand by 
the Listing Brokerage. 

C. The Seller agrees that, to assist in obtaining a buyer for the Property, the Listing Brokerage will offer to Cooperating Brokerages 
a portion of the Listing Brokerage’s commission. 

D. (i) Upon the occurrence of an event described in Clauses 5A(i), 5A(ii) or 5A(iii), the Seller will pay remuneration to the Listing 
Brokerage of an amount equal to: 

 
 
 
 

of the sale price of the Property, plus applicable Goods and Services Tax and other applicable tax in respect of the 
commission (commission + tax = remuneration). 

(ii) If there is a Cooperating Brokerage, the Listing Brokerage will pay to the Cooperating Brokerage, from the remuneration 
paid to the Listing Brokerage by the Seller pursuant to Clause 5D(i), an amount equal to: 

 

 
 

of the sale price of the Property, plus applicable Goods and Services Tax and other applicable tax in respect of the 
commission; and the Listing Brokerage will retain, from the remuneration paid to the Listing Brokerage by the Seller 
pursuant to Clause 5D(i), an amount equal to: 

 
 

of the sale price of the Property, plus applicable Goods and Services Tax and other applicable tax in respect of the 
commission. 

(iii) If there is no Cooperating Brokerage, the Listing Brokerage will retain the entire amount of the remuneration paid by the 
Seller pursuant to Clause 5D(i), being an amount equal to: 

 
 

of the sale price of the Property, plus applicable Goods and Services Tax and other applicable tax in respect of the 
commission. 

E. The Listing Brokerage and the Designated Agent will advise the Seller of any remuneration, other than described in this Clause 
5, to be received by the Listing Brokerage in respect of the Property. 

6. ASSIGNMENT OF REMUNERATION: The Seller hereby irrevocably: 
A. Assigns to the Listing Brokerage from the proceeds of sale of the Property, the amount of remuneration due to the Listing 

Brokerage and authorizes the Listing Brokerage to retain from the deposit monies the amount of the Listing Brokerage’s 
remuneration; 

B. Acknowledges that the Listing Brokerage may assign to a Cooperating Brokerage all or part of the remuneration due to the 
Listing Brokerage; and 

C. Directs, or agrees to sign such documents as may be required by the Listing Brokerage irrevocably directing a Lawyer or Notary 
Public acting for the Seller or a buyer, to pay the remuneration due to the Listing Brokerage, or the net amount remaining after the 
deposit monies held in trust have been credited against the remuneration due to the Listing Brokerage, to the Listing Brokerage 
and a Cooperating Brokerage, where applicable, by separate cheques to the Listing Brokerage and the Cooperating Brokerage. 
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7. DESIGNATED AGENCY: 

A. Subject to Clause 7C(iii) the Listing Brokerage designates    
 

(the “Designated Agent”) to act as the sole agent of the Seller in respect of the Property and will designate one or more licensees 
of the Listing Brokerage to act as the sole agents of all buyers and other sellers also represented by the Listing Brokerage. If for 
any reason the license of the Designated Agent (or where the Designated Agent is comprised of more than one licensee, the 
licenses of all of those licensees) is suspended, cancelled or becomes inoperative under the Real Estate Services Act or the 
Designated Agent (or where the Designated Agent is comprised of more than one licensee, all of those licensees) is temporarily 
unavailable or ceases to be engaged by the Listing Brokerage, the Listing Brokerage will designate another licensee of the 
Listing Brokerage to act as the sole agent of the Seller; 

B   The Designated Agent will not disclose to other licensees, including licensees of the Listing Brokerage who represent buyers    or 
other sellers, any confidential information of the Seller obtained through the Designated Agent’s agency relationship with the 
Seller unless authorized by the Seller or required by law. 

C. The Seller agrees that: 
(i) subject to (iii) an agency relationship will exist only with the Designated Agent; 
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the Seller will not be 

attributed to the Listing Brokerage or to other licensees of the Listing Brokerage who represent buyers or other sellers; 
(iii) the Listing Brokerage’s agency relationship is limited to listing the Property with the Multiple Listing Service® of the Board 

and any other real estate board that the Listing Brokerage selects and has access to; and 
(iv) for the purposes of Clauses 1B, and 4, the term Listing Brokerage shall include the Designated Agent. 

8. THE DESIGNATED AGENT WILL: 
A. Act as the agent of only the Seller with respect to the Property; 
B. Provide information about the Property to Cooperating Brokerages; 
C. Subject to Clause 9A use reasonable commercial efforts to market the Property and to promote the interests of the Seller; 
D. At the earliest reasonable opportunity, advise any buyer interested in the Property that the Designated Agent is the agent of the 

Seller; 
E. Fulfill the duties set out in Real Estate Services Act Rule 3-3, except as modified or made inapplicable by agreement between 

the Listing Brokerage and the Seller, and Real Estate Services Act Rule 3-4; 
F. Obey all lawful instructions of the Seller that are consistent with the Real Estate Services Act and the Rules and the Bylaws and 

Code of Ethics of the Board; and 
G. Exercise reasonable care and skill in their performance under this Contract; 

9. THE LISTING BROKERAGE AGREES: 
A. That the services set out in Schedule “A” will be provided. Where the Listing Brokerage and the Designated Agent have 

chosen or agreed not to provide services to the Seller other than submitting the listing for posting with the Multiple Listing 
Services® of the Board and any other real estate board that the Listing Brokerage selects and has access to, Schedule “A” 
may include modifications to Clauses 5A, 5B, 6A, 6B, 6C, 8B, 8C, 8D, 8E, 10A, 10B, 10D, 10E, 10G and 10H; 

B. To monitor and supervise the activities of the Designated Agent to ensure compliance by the Designated Agent with the 
provisions of this Contract and with the Listing Brokerage’s policies and procedures governing designated agents; 

C. Not to disclose confidential information of the Seller to any person unless authorized by the Seller or required by law; 
D. To treat the interests of the Seller and all buyers and other sellers also represented by the Listing Brokerage in an even 

handed, objective and impartial manner; and 
E. To hold all monies received by the Listing Brokerage in trust in accordance with the Real Estate Services Act. 

10. THE SELLER AGREES: 
A. To promptly advise the Designated Agent of, and refer to the Designated Agent, all inquiries for the purchase of the Property, 

and to deliver to the Designated Agent all offers to purchase which may be received during the term of this exclusive Contract or 
arising by reason of it; 

B. To accept an offer made during the term of this Contract by a person ready, willing and able to purchase on the terms set out in 
this Contract. 

C. That the Seller has the authority to sell the Property and to enter into this Contract; 
D. That the Seller will disclose to the Designated Agent all third party claims and interests in the Property known to the Seller; 
E. That the Seller will disclose to the Designated Agent all material latent defects affecting the Property known to the Seller and that 

the Designated Agent may provide that information to prospective buyers; 
F. That all information provided to the Listing Brokerage and the Designated Agent by the Seller is and will be accurate to the 

best of the Seller’s knowledge; 
G. That the Seller will immediately advise the Designated Agent of any material changes in the physical condition or status of the 

Property or the information provided by the Seller; 
H. That the Seller will provide the Designated Agent with all information necessary for the listing and marketing of the Property; 
I. That the Designated Agent is being retained solely to provide real estate services and not as a lawyer, tax advisor, lender, 

certified appraiser, surveyor, structural engineer, home inspector or other professional service provider; and 
J. That the Property is not currently the subject of any other exclusive listing contract. 
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11. THE SELLER ACKNOWLEDGES AND AGREES THAT: 
A. The information relating to the Property may be disclosed to persons interested in the Property including prospective   buyers, 

agents of prospective buyers, appraisers, financial institutions, governments and governmental departments and agencies; 
B. The duties set out in Real Estate Services Act Rules 3-3 and 3-4 apply only to the Designated Agent and do not apply to any 

other licensees of the Listing Brokerage who represent buyers or other sellers and, subject to Clauses 9B, 9C and 9D, do not 
apply to the Listing Brokerage. 

C. The Listing Brokerage or the Designated Agent may provide trading services to, have agency relationships with or be engaged 
by other sellers, or have agency relationships with or be engaged by buyers, unless doing so would constitute a dual agency that 
is not permitted by Part 5 of the Real Estate Services Act Rules; 

D. In the case that the provision of trading services to the Seller contemplated hereby and the provision of trading services to a 
buyer or another seller constitutes or becomes a dual agency that is not permitted by Part 5 of the Real Estate Services Act 
Rules, the Seller acknowledges and agrees that the Listing Brokerage and the Designated Agent, as applicable, must comply 
with Real Estate Services Act Rule 5-18 and may be required to cease providing certain trading services to the Seller; 

E. Despite Real Estate Services Act Rule 3-3(f), the Listing Brokerage and the Designated Agent will not be required to disclose to 
the Seller confidential information obtained through any agency relationship; and 

F. A Seller, who is a non-resident of Canada, must comply with the Income Tax Act of Canada before the sale of the Seller’s 
property can be completed. 

12. CONFLICTS OF INTEREST: 
A. If the Designated Agent’s provision of trading services to the Seller in respect of the Property and a buyer with whom the 

Designated Agent has an agency relationship would constitute a dual agency that is not permitted by Part 5 of the Real Estate 
Services Act Rules, the Designated Agent may request consent from the Seller and such buyer to continue to represent either 
the Seller or such buyer in respect of the Property. In such case, the Designated Agent will present such buyer and the Seller 
with a written agreement in compliance with section 5-18 of the Real Estate Services Act Rules (the “Consent Agreement”). 
Notwithstanding anything else in this Contract, if the Seller and such buyer consent to the Designated Agent continuing to act for 
one of them in respect of the Property and they execute the Consent Agreement, the parties hereto agree as follows: 
(i) if the Designated Agent ceases to act as agent of such buyer in respect of the Property, the Seller acknowledges and agrees 

that the Designated Agent may continue to act as agent for such buyer in respect of property other than the Property; 
(ii) if the Designated Agent ceases to act as agent of the Seller in respect of the Property, subject to Part 5 of the Real Estate 

Services Act Rules, the Listing Brokerage may designate another licensee of the Listing Brokerage to act as the Designated 
Agent of the Seller hereunder or if the Listing Brokerage is unable to or does not designate another licensee of the Listing 
Brokerage, the Listing Brokerage may refer the Seller to another brokerage for representation in respect of the Property; 
provided that, the Seller will not be obligated to accept such referral; and 

(iii) if the Designated Agent ceases to act as the agent of the Seller in respect of the Property, the Seller acknowledges and 
agrees that the Designated Agent’s duties under this Contract and in the Real Estate Services Act Rule 3-3(a) (to act in the 
best interests of the Seller), Real Estate Services Act Rule 3-3(f) (to disclose all known material information to the Seller) 
and the Real Estate Services Act Rule 3-3(i) (to take reasonable steps to avoid any conflict of interest) are hereby modified, 
from and after the date that the Seller executed the Consent Agreement, to enable the Listing Brokerage and the Designated 
Agent to continue their representation of such buyer and the Seller further acknowledges and agrees that the continued 
representation of such buyer will not constitute any breach of duty to the Seller by either the Listing Brokerage or the 
Designated Agent under the Real Estate Services Act Rule 3-3 or otherwise, including, without limitation, any breach of 
fiduciary duty, or any breach of a common law agent’s duty of loyalty or contractual or statutory duty. 

13. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION: 
A. The Seller hereby consents to the collection, use and disclosure by the Listing Brokerage and by the managing broker(s), 

associate broker(s) and representative(s) of the Listing Brokerage (collectively the “Licensee”) noted below, the Board and any 
other real estate board, of personal information about the Seller: 
(i) for all purposes consistent with the listing, marketing and selling of the Property; 
(ii) for placement in the database of the Multiple Listing Service® of the Board and of any other real estate board that the Listing 

Brokerage selects and has access to; 
(iii) for the purpose of the Board and other real estate boards marketing the Property in any medium including but not limited  

to posting the personal information on publicly accessible websites and distributing the personal information to any persons 
including the public, members of the Board, members of other real estate boards governments and governmental 
departments and agencies, appraisers and others; 

(iv) for compilation, retention and publication by the Board and other real estate boards of any statistics including historical 
Multiple Listing Service® data for use by persons authorized to use the Multiple Listing Service® of the Board and other real 
estate boards; 

(v) for enforcing codes of professional conduct and ethics for members of the Board and other real estate boards; 
(vi) for all other purposes authorized in this Contract including but not limited to those described in Clauses 1B, 4A, 4B, 8B and 

11A; and 
(vii) for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and 

Consent form. 
B. The personal information provided by the Seller may be stored on databases outside Canada, in which case it would be 

subject to the laws of the jurisdiction in which it is located. 
14. TERMINATION: The Listing Brokerage and the Seller agree that: 

A. Without prejudice to the acquired rights of the Seller or the Listing Brokerage, including without limitation the rights and obligations 
under Clause 5, this Contract will terminate: 
(i) upon the expiration of the term of this Contract as specified in Clause 1A; 
(ii) upon an earlier date than that specified in Clause 1A if mutually agreed to by the Seller and the Listing Brokerage in writing; 
(iii) upon a completed sale of the Property prior to the expiration of the term of this Contract; 
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(iv) immediately if the Listing Brokerage’s licence is suspended, cancelled or rendered inoperative under the Real Estate 
Services Act; 

(v) upon the bankruptcy or insolvency of the Listing Brokerage or if it is in receivership; and 
(vi) if the Listing Brokerage and the Designated Agent are unable to continue to provide trading services to the Seller as a result 

of Part 5 of the Real Estate Services Act Rules. 
B. Immediately upon the termination of this Contract the Listing Brokerage and the Designated Agent will: 

(i) remove the Property as an active listing of the Multiple Listing Service® of the Board and any other real estate board that 
the Listing Brokerage has selected; 

(ii) cease all marketing activities on behalf of the Seller; 
(iii) remove all signs from the Property; and 
(iv) if requested by the Seller, return all documents and other materials provided by the Seller. 

15. MISCELLANEOUS PROVISIONS: 
A. “Sale” includes an exchange and “sale price” includes the value of property exchanged. 
B. The “term” of this Contract includes the period of any written extension. 
C. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the laws of the 

Province of British Columbia. 
D. The parties acknowledge that this Contract fully sets out the terms of the agreement between them. 
E. This Contract shall be binding upon and benefit not only the parties but also their respective heirs, executors, administrators, 

successors and assigns. 
F. “Property” may include a leasehold interest, a business and the goodwill and assets of it, an interest, partnership or share in a 

business or in the goodwill and assets of it, or a manufactured home, plus any other property designated by the Seller in the Data 
Input Form or addendum attached. 

G. In consideration of the Board or any other real estate board disseminating information about the Property, the Seller and Listing 
Brokerage each assign to the Board or other real estate board all their rights and interests in and to the information related to the 
Property contained in this Contract, including all copyright, rights ancillary to copyright and all other proprietary rights. 

16. ENTIRE AGREEMENT - THIS LISTING CONTRACT MEANS AND INCLUDES THIS AGREEMENT AND THE SELLER’S 
PROPERTY DISCLOSURE STATEMENT (WHEN ATTACHED AND SIGNED BY THE SELLER): Seller acknowledges having read 
and understood this Contract; that it accurately describes the agreement with the Listing Brokerage; and that a copy of it has been 
received by the Seller this date. Where the Seller is comprised of more than one party, the obligations under this Contract of each 
and every party comprising the Seller shall be joint and several. 

 
 
 

SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 
 
 
 

The Seller declares their residency: 
 

RESIDENT OF CANADA NON-RESIDENT OF CANADA as defined under the Income Tax Act. 
INITIALS INITIALS 

 
 
 
 
                
SELLER’S SIGNATURE      LISTING BROKERAGE (PRINT) 
 
                
SELLER’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE/AUTHORIZED SIGNATORY 
 
                
WITNESS       DESIGNATED AGENT (PRINT) 
 
                
        DESIGNATED AGENT’S SIGNATURE 
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TENANT’S AGENCY EXCLUSIVE CONTRACT 
INFORMATION ABOUT THIS CONTRACT 

 

THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART 
OF THE CONTRACT AND SHOULD NOT AFFECT THE PROPER INTERPRETATION OF ANY OF ITS TERMS. 

1. The Tenant’s Agency Exclusive Contract when signed by both parties is a legally binding contract. READ IT 
CAREFULLY. The parties should ensure that everything that is agreed to is in writing. 

2. The process of leasing real estate is relatively complex and for this reason many tenants seek the help and 
professional expertise of a licensed real estate brokerage. 

3. It is recommended that the relationship between the tenant and the real estate brokerage should be in writing 
in the form of an Tenant’s Agency Exclusive Contract. This will ensure that both parties will have a complete 
understanding of their rights and responsibilities. Each party will know what they can expect from the other 
and what is expected from them. This is similar to the common practice of landlords entering into a listing 
contract when leasing a property. Real estate brokerages cooperate with each other to bring tenants and 
landlords together. This cooperation will help bring you the best selection of properties which meet your 
individual requirements. 

4. The topic of compensation to the real estate brokerage should be thoroughly discussed. The discussion 
should include the amount of compensation, sources of payment and when the payment is to be made. 

5. REALTORS® are trained to provide valuable assistance to tenants in the following areas: 

1. Identifying desirable types of properties to lease 

2. Locating properties available to view and consider 

3. Preliminary investigation and timely information gathering 

4. Viewing properties and providing guidance and advice 

5. Selecting the right property on which to make an Offer to Lease 

6. Preparing a legally binding Offer to Lease 

7. Negotiating favourable terms and conditions 

8. Assisting in arranging property inspections and other needed services 

9. Assisting in the lease negotiation and possession processes 

These and other services can be documented on a schedule attached to the contract. 
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TENANT’S AGENCY EXCLUSIVE CONTRACT 
 
BETWEEN: AND:    

(TENANT) (TENANT’S BROKERAGE) 

 
(TENANT)    UNIT ADDRESS  

UNIT ADDRESS   CITY  PC 

CITY  PC  TELEPHONE  CELL NUMBER 

TELEPHONE  CELL NUMBER     
 
1. TERMS OF CONTRACT: 

A. The Tenant hereby appoints the Tenant’s Brokerage and the Designated Agent (as herein defined) to find a property 
in the Market Area (as defined in Clause 1C) for the Tenant to lease and to assist the Tenant in negotiating the terms 
of an offer to lease (the “Offer to Lease”). 

B. The  term of  this Contract  shall commence on   , yr.  and, unless 
renewed in writing, shall expire at 11:59 pm on  , yr. ; provided that 
the term will terminate if the Tenant’s Brokerage and the Designated Agent are unable to continue to provide trading 
services to the Tenant as a result of Part 5 of Real Estate Service Act Rules. 

C. The “Market Area” means that area located within the perimeter boundaries of the following areas:    
   all within the Province of British Columbia. 

2. DESIGNATED AGENCY: 
A. The Tenant’s  Brokerage designates    

   (the “Designated Agent” to act as the sole agent of the Tenant in respect  of the 
lease of a property in the Market Area and will designate one or more licensees of the Tenant’s Brokerage to act as 
the sole agents of all landlords or other tenants who are also represented by the Tenant’s Brokerage. If for any 
reason the license of the Designated Agent (or where the Designated Agent is comprised of more than one licensee, 
the licenses of all of those licensees) is suspended, cancelled or becomes inoperative under the Real Estate 
Services Act or the Designated Agent (or where the Designated Agent is comprised of more than one licensee, all 
of those licensees) is temporarily unavailable or ceases to be engaged by the Tenant’s Brokerage, the Tenant’s 
Brokerage will designate another licensee of the Tenant’s Brokerage to act as the sole agent of the Tenant 

B. The Designated Agent will not disclose to other licensees, including licensees of the Tenant’s Brokerage who 
represent landlords or other tenants, any confidential information of the Tenant obtained through the Designated 
Agent’s agency relationship with the Tenant unless authorized by the Tenant or required by law. 

C. The Tenant agrees that: 
(i) an agency relationship will exist only with the Designated Agent; 
(ii) information obtained by the Designated Agent through the Designated Agent’s agency relationship with the 

Tenant will not be attributed to the Tenant’s Brokerage or to other licensees of the Tenant’s Brokerage who 
represent landlords or other tenants; and 

(iii) no agency relationship will exist with the Tenant’s Brokerage. 

3. THE DESIGNATED AGENT WILL: 
A. Make the Tenant aware of properties located in the Market Area that the Designated Agent is aware of, which may meet 

the Tenant’s requirements and to perform such further services as may be set out in Schedule “A” if attached; 
B. Advise prospective landlords or listing brokerages with whom the Designated Agent is negotiating on the Tenant’s 

behalf, that the Designated Agent is the agent of the Tenant; 
C. If a property in which the Tenant is interested is not listed with a real estate brokerage, the Tenant’s Brokerage and 

the Designated Agent may enter into a fee agreement with the landlord but will not, in any event, act as agent of the 
landlord; 

D. Not disclose confidential information of the Tenant to any person unless authorized by the Tenant or required by law; 
and 

E. Treat the interests of the Tenant and all landlords and other tenants also represented by the Tenant’s Brokerage in 
an even handed, objective and impartial manner. 
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4. THE TENANT AGREES: 
A. Not to use the services of any other brokerage or licensee, within the Market Area, during the term of this Contract; 
B. To advise the Designated Agent of properties within the Market Area in which the Tenant is interested; 
C. To provide the Designated Agent with sufficient information to enable the Designated Agent to determine the Tenant’s 

ability to lease a property; 
D. To negotiate in good faith the Offer to Lease for the property in which the Tenant is interested, provided that the 

property and the terms of the Offer to Lease are satisfactory to the Tenant; 
E. That the Designated Agent may disclose the Tenant’s identity: 
F. That the Designated Agent is being retained solely as a real estate brokerage and not as a lawyer, tax advisor, lender, 

appraiser, surveyor, structural engineer, building inspector, or other professional services advisor; and 
G. That the Designated Agent may have only a limited knowledge of the physical condition of a property that the Tenant 

may be interested in leasing and the Tenant will be relying entirely upon information concerning the property’s 
physical condition provided by the landlord or listing brokerage. The Tenant understands and agrees that information 
provided by a landlord or listing brokerage in respect of a particular property is not warranted      by the Designated 
Agent as being accurate and will be relied upon at the Tenant’s risk. The Tenant should make their own enquiries 
and investigations concerning the physical condition of a property, which should include an independent property 
inspection. 

5. TENANT’S BROKERAGE REMUNERATION: 
A. Prior to the Tenant making an Offer to Lease a property, the Designated Agent will advise the Tenant of the total 

amount of remuneration offered by the landlord and the listing brokerage to be paid to the Tenant’s Brokerage for 
assisting in obtaining a tenant for that property. 

B. The Tenant will pay the Tenant’s Brokerage a fee of    
    (the “Fee”) 
plus applicable Goods and Services Tax and any other applicable tax in respect of the Fee (Fee plus tax = 
remuneration) if: 
(i) a lease between the Tenant and a landlord in respect of property located in the Market Areas is entered into 

during the period of this Contract; or 
(ii) a lease between the Tenant and a landlord in respect of property located in the Market Area, which is introduced 

to the Tenant by the Tenant’s Brokerage, Designated Agent or by any other person including the Tenant during 
the period of this Contract is entered into: 
(a) within sixty (60) days after the expiration of the term of this Contract; or 
(b) any time after the period described in (a) where the efforts of the Tenant’s Brokerage or the Designated Agent 

were an effective cause; 
provided, however, that no such Fee is payable if, after the expiration of the term of this Contract, the Tenant 
has entered into a similar written Tenant’s Agency Exclusive Contract with a licensed brokerage in respect of 
the Market Area and the property is leased during the term of that contract. 

C. Monies, if any, under Clause 5A shall be deducted from the amount due and payable by the Tenant under Clause 
5B and the tenant shall pay any shortfall owing to the Tenant’s Brokerage. 

D. The remuneration due to the Tenant’s Brokerage under Clause 5B shall be payable on the earlier of 
(i) the date on which the lease is submitted to the Land Title Office for registration; (ii) the date the Tenant has the 

right to take possession of the premises; and (iii) the date the tenant lawfully occupies the premises. 
E. The Tenant’s Brokerage will advise the Tenant of any remuneration, other than that described in Clause 5A, to be 

received by the Tenant’s Brokerage in respect of that property. 

6. THE TENANT ACKNOWLEDGES AND AGREES THAT: 
A. The duties set out in Real Estate Services Act Rule 3-3 and 3-4 apply only to the Designated Agent and do not apply 

to any other licensees of the Tenant’s Brokerage who represent landlords or other tenants and, subject to Clause 
3B, 3C and 3D, do not apply to the Tenant’s Brokerage; 

B. The Tenant’s Brokerage or the Designated Agent may provide trading services to, have agency relationships with 
or be engaged by other tenants, or be engaged by or to have agency relationships with landlords, unless doing so 
would constitute a dual agency that is not permitted by Part 5 of the Real Estate Services Act Rules; 

C. In the case that the provision of trading services to the Tenant contemplated hereby and the provision of trading 
services to a landlord or another tenant constitutes or becomes a dual agency that is not permitted by Part 5 of  the 
Real Estate Services Act Rules, the Tenant acknowledges and agrees that the Tenant’s Brokerage and the 
Designated Agent, as applicable, must comply with Real Estate Services Act Rule 5-18 and may be required to 
cease providing certain trading services to the Tenant;  and 

D. Despite Real Estate Services Act Rule 3-3(f), the Tenant’s Brokerage and the Designated Agent will not be required 
to disclose to the Tenant confidential information obtained through any agency relationship. 
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7. CONFLICTS OF INTEREST: 
A. If the Designated Agent’s provision of trading services to the Tenant and the landlord of a property (referred to in 

this Clause 7A as the “Property”) would constitute a dual agency that is not permitted by Part 5 of the Real Estate 
Services Act Rules, the Designated Agent may request consent from the Tenant and such landlord to continue to 
represent either the Tenant or such landlord in respect of the Property. In such case, the Designated Agent will 
present the Tenant and such landlord with a written agreement in compliance with section 5-18 of the Real Estate 
Services Act Rules (the “Consent Agreement”). Notwithstanding anything else in this Contract, if the Tenant and 
such landlord consent to the Designated Agent continuing to act for one of them in respect of the Property and they 
execute the Consent Agreement, the Tenant hereby acknowledges and agrees as follows: 
(i) if the Designated Agent ceases to act as the agent of the Tenant in respect of the Property, the Designated 

Agent may continue to act as the agent of the Tenant    in respect of property other than the Property; 
(ii) if the Designated Agent ceases to act as the agent of the Tenant in respect of the Property, subject to Part 5 of 

the Real Estate Services Act Rules, the Tenant’s Brokerage may designate another licensee of the Tenant’s 
Brokerage to act as the Designated Agent of the Tenant  or if the Tenant’s  Brokerage is unable to or does   not 
designate another licensee of the Tenant’s Brokerage, the Tenant’s Brokerage may refer the Tenant to another 
brokerage for representation in respect of the Property; provided that, the Tenant will not be obligated to accept 
such referral; and 

(iii) if the Designated Agent ceases to act as the agent of the Tenant in respect of the Property, the Designated 
Agent’s duties under this Contract and in Real Estate Services Act Rule 3-3(a) (to act in the best interests of 
the Tenant), Real Estate Services Act Rule 3-3(f) (to disclose all known material information to the Tenant) and 
Real Estate Services Act Rule 3-3(i) (to take reasonable steps to avoid any conflict of interest) are hereby 
modified, from and after the date that the Consent Agreement is executed by the Tenant, to enable  the Tenant’s 
Brokerage and the Designated Agent to continue their representation of such landlord and the Tenant further 
acknowledges and agrees that the continued representation of such landlord will not constitute any breach of 
duty to the Tenant by either the Tenant’s Brokerage or the Designated Agent under Real Estate Services Act 
Rule 3-3 or otherwise, including without limitation, any breach of fiduciary duty, or any breach of a common law 
agent’s duty of loyalty or contractual or statutory  duty. 

B. If the Designated Agent’s provision of trading services to the Tenant and another tenant with whom the Designated 
Agent has an agency relationship (the “Other Tenant”) in respect of a property (referred to in this Clause 7B as the 
“Property”) would constitute a dual agency that is not permitted by Part 5 of the Real Estate Services Act Rules, the 
Designated Agent may request consent from the Tenant and the Other Tenant to continue to represent either the 
Tenant or the Other Tenant in respect of the Property. In such case, the Designated Agent will present the Tenant 
and the Other Tenant with a Consent Agreement. Notwithstanding anything else in this Contract, if the Tenant and 
the Other Tenant consent to the Designated Agent continuing to act for one of them in respect of the Property and 
they execute the Consent Agreement, the Tenant hereby acknowledges and agrees as follows: 
(i) if the Designated Agent ceases to act as the agent of the Tenant in respect of the Property, the Designated 

Agent may continue to act as the agent of the Tenant in respect of property other than the Property; 
(ii) if the Designated Agent ceases to act as agent of the Tenant in respect of the Property, subject to Part 5 of  the 

Real Estate Services Act Rules, the Tenant’s Brokerage may designate another licensee of the Tenant’s 
Brokerage to act as the agent of the Tenant in respect of the Property or if the Tenant’s Brokerage is unable to 
or does not designate another licensee of the Tenant’s Brokerage, the Tenant’s Brokerage may refer the Tenant 
to another brokerage for representation in respect of the Property; provided that, the Tenant will not be obligated 
to accept such referral; and 

(iii) if the Designated Agent ceases to act as the agent of the Tenant in respect of the Property, the Designated 
Agent’s duties under this Contract and in Real Estate Services Act Rule 3-3(a) (to act in the best interests of 
the Tenant), Real Estate Services Act Rule 3-3(f) (to disclose all known material information to the Tenant) and 
Real Estate Services Act Rule 3-3(i) (to take reasonable steps to avoid any conflict of interest) are hereby 
modified, from and after the date that the Consent Agreement is executed by the Tenant, to enable the Tenant’s 
Brokerage and the Designated Agent to continue their representation of the Other Tenant and the Tenant further 
acknowledges and agrees that the continued representation of the Other Tenant will not constitute any breach 
of duty to the Tenant by either the Tenant’s Brokerage or the Designated Agent under Real Estate Services Act 
Rule 3-3 or otherwise, including without limitation, any breach of fiduciary duty, or any breach of a common law 
agent’s duty of loyalty or contractual or statutory duty. Ava
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8. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION: 

A. The Tenant hereby consents to the collection, use and disclosure by the Tenant’s Brokerage and by the managing 
broker(s), associate broker(s) and representative(s) of the Tenant’s Brokerage (collectively the “Licensee”) noted 
below, and the real estate board in whose jurisdiction the Market Area is located and/or of which the Tenant’s 
Brokerage or Licensee is a member, of personal information about the Tenant: 
(i) for all purposes related to the provision of real estate services by the Tenant’s Brokerage to the Tenant including 

but not limited to: 
(a) locating, assessing and qualifying properties for the Tenant; 
(b) advertising on behalf of the Tenant; and 
(c) providing information to third parties including but not limited to lawyers and notaries public, financial 

institutions, government departments and agencies and building inspectors; 
(ii) for the purpose of placement in the database of a Multiple Listing Service® of a real estate board, if the property 

leased by the Tenant is listed on such Multiple Listing Service®; 
(iii) for compilation, retention and publication by such real estate board of any statistics including historical Multiple 

Listing Service® data for use by persons authorized to use the Multiple Listing Service® of such real estate board; 
(iv) for enforcing codes of professional conduct and ethics for members of real estate boards; 
(v) for such other purposes as are appropriate in connection with the listing, marketing and selling of real estate; 
(vi) for all other purposes authorized in this Contract; and 
(vii) for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice 

and Consent form. 
B. The personal information provided by the Tenant may be stored on databases outside Canada, in which case it 

would be subject to the laws of the jurisdiction in which it is located. 

9. MISCELLANEOUS PROVISIONS: 
A. “Period” or “date of expiration” of this Contract includes the period or date of expiration of any written extension. 
B. “Offer to Lease” includes an offer to lease or an agreement to lease. 
C. Interpretation of this Contract and all matters concerning its enforcement by the parties shall be governed by the 

laws of the Province of British Columbia. 
D. The parties acknowledge that this Contract fully sets out the terms of the agreement between them. 
E. This Contract shall be binding upon and benefit not only the parties but also their respective heirs, executors, 

administrators, successors and assigns. 
F. This Contract shall automatically end if the Tenant’s Brokerage ceases to be licensed under the Real Estate Services Act. 
G. “Property” means a leasehold interest, and may include a business and the goodwill and assets of it, an interest, 

partnership or share in a business or in the goodwill and assets of it, or a manufactured home, plus any other real 
property designated by a landlord. 

10. AGREEMENT: 
A. The Tenant acknowledges having read and understood this Contract, that it accurately describes the agreement 

with the Tenant’s Brokerage and that the Tenant has received a copy of it. 
B. Where the Tenant’s is comprised of more than one party, the obligations under the Contract of each and every party 

comprising the Tenant shall be joint and several. 
 
 

SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 
 

 
 
                 
TENANT’S SIGNATURE      TENANT’S BROKERAGE (PRINT) 
 
                 
TENANT’S SIGNATURE      Per: MANAGING BROKER’S SIGNATURE/AUTHORIZED SIGNATORY 
 
                 
WITNESS       DESIGNATED AGENT (PRINT) 
 
                 
         DESIGNATED AGENT’S SIGNATURE

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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TENANT’S FEE AGREEMENT 
(LANDLORD REPRESENTED TENANT NOT REPRESENTED) 

 

BETWEEN:    
(“LANDLORD’S BROKERAGE”) 

AND:    
(“TENANT”) 

 
 

  

UNIT ADDRESS UNIT ADDRESS  
 

PROPERTY:     
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

LEGAL DESCRIPTION 

In consideration of the Landlord’s Brokerage introducing the Landlord to the Tenant or showing the Property to the Tenant through its licensee 
    (“Designated  Agent”)  the  Tenant covenants agrees 
with the Landlord’s Brokerage as follows: 
1. The Tenant is interested in renting the Property. 
2. The Designated Agent is the   agent for (the “Landlord”), 

who may be interested in leasing the Property. 
3. The Tenant will pay to the Landlord’s Brokerage a fee of    

plus applicable Goods and Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if a legally enforceable 
lease in respect of the Property is entered into at any time between the Landlord and the Tenant. 

4. The remuneration due to the Landlord’s Brokerage will be payable on the date the Tenant takes possession of the Property. 
5. Despite Clause 3 the remuneration will not be payable if the Landlord defaults and refuses to allow the Tenant to take possession of the 

Property pursuant to the lease but will be payable if the Tenant defaults and refuses to take possession of the Property pursuant to the lease. 
6. The Tenant acknowledges and agrees that: 

A. the Landlord’s Brokerage and the Designated Agent are acting for the Landlord throughout the transaction and do not owe  
any agency duties to the  Tenant; 

B. no advice concerning the Property, including rent or terms of lease, has been given by the Landlord’s Brokerage or the 
Designated Agent to the Tenant; 

C. the Landlord’s Brokerage and the Designated Agent are authorized to obtain any information concerning the Property from any person, 
corporation or governmental authority, including British Columbia Assessment; 

D. nothing in this Agreement, including the obligation of the Tenant to pay the remuneration set out in Clause 3, shall be construed as 
creating an agency relationship between the Landlord’s Brokerage or the Designated Agent and the Tenant; and 

E. the remuneration set out in Clause 3 shall be payable by the Tenant to the Landlord’s Brokerage in addition to any fee or commission 
payable to the Landlord’s Brokerage by a third party including the Landlord and the Tenant’s brokerage, if any. 

7. The Tenant hereby irrevocably assigns to the Landlord’s Brokerage from the lease payments made in respect of the Property the amount of 
remuneration due to the Tenant’s Brokerage. 

8. The Tenant hereby consents to the collection, use and disclosure by the Landlord’s Brokerage, and by the managing broker(s), associate 
broker(s) and representative(s) of the Landlord’s Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose 
jurisdiction the Property is located and/or of which the Landlord’s Brokerage or Licensee is a member, of personal information about the 
Tenant: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association Privacy Notice and Consent form. 
The personal information provided by the Tenant may be stored on databases outside Canada, in which case it would be subject to the laws 
of the jurisdiction in which it is located. 

9. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the laws of the Province 
of British Columbia. 

10. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
11. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, successors and 

assigns. 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

 
               
TENANT’S SIGNATURE       LANDLORD’S BROKERAGE (PRINT) 
 
               
TENANT’S SIGNATURE       Per: MANAGING BROKER’S SIGNATURE / AUTHORIZED SIGNATORY 
 
               
WITNESS        DESIGNATED AGENT (PRINT)  
 
               
        DESIGNATED AGENT’S SIGNATURE 
        The Landlord acknowledges an agency relationship with the Designated Agent. 
         
               
        LANDLORD’S SIGNATURE 
 
               
        LANDLORD’S SIGNATURE 
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TENANT’S FEE AGREEMENT 
(TENANT AND LANDLORD NOT REPRESENTED)  

 

BETWEEN:    
(“BROKERAGE”) 

AND:    
(“TENANT”) 

 
 

  

UNIT ADDRESS UNIT ADDRESS 

 
 

PROPERTY:     
UNIT NO. ADDRESS OF PROPERTY 

 
CITY/TOWN/MUNICIPALITY POSTAL CODE PID 

 
LEGAL DESCRIPTION 

In consideration of the Brokerage introducing the Landlord and the Tenant or showing the Property to the Tenant through its licensee 
    (“REALTOR®”), the Tenant covenants agrees with 
the Brokerage as follows: 
1. The Tenant is interested in leasing the Property. 
2. The Brokerage and the REALTOR® are not the agent for the Tenant or   

(“Landlord”), who is the owner of the Property. 
3. The Tenant will pay to the Brokerage a fee of    

plus applicable Goods and Services Tax and any other applicable tax in respect of the fee (fee + tax =remuneration) if a legally enforceable 
lease in respect of the Property is entered into at any time between the Landlord and the Tenant. 

4. The remuneration due to the Brokerage will be payable on the date the Tenant takes possession of the Property. 
5. Despite Clause 3 the remuneration will not be payable if the Landlord defaults and refuses to allow the Tenant to take possession of the 

Property pursuant to the lease but will be payable if the Tenant defaults and refuses to take possession of the Property pursuant to the lease. 
6. The Tenant acknowledges and agrees that: 

A. the Brokerage and the REALTOR® are not acting for either the Tenant or Landlord throughout the transaction and do not owe 
any agency duties to either the Tenant or the   Landlord; 

B. no advice concerning the Property, including rent or terms of lease, has been given by the Brokerage or the REALTOR® to    
the Tenant or the Landlord; 

C. the Brokerage and the REALTOR® are authorized to obtain any information concerning the Property from any person, corporation or 
governmental authority, including British Columbia Assessment; 

D. nothing in this Agreement, including the obligation of the Tenant to pay the remuneration set out in Clause 3, shall be construed as 
creating an agency relationship between the Brokerage or the REALTOR® and the Tenant or the Landlord; and 

E. the remuneration set out in Clause 3 shall be payable by the Tenant to the Brokerage in addition to any fee or commission payable to 
the Brokerage by a third party including the Landlord and the Landlord’s brokerage and the Tenant’s brokerage, if any. 

7. The Tenant hereby irrevocably assigns to the Landlord’s Brokerage from the lease payments made in respect of the Property the amount of 
remuneration due to the Tenant’s Brokerage. 

8. The Tenant hereby consents to the collection, use and disclosure by the Brokerage, and by the managing broker(s), associate broker(s) and 
representative(s) of the Brokerage (collectively the “Licensee”) noted below, and the real estate board in whose jurisdiction the Property is 
located and/or of which the Brokerage or Licensee is a member, of personal information about the Tenant: 
A. for all purposes consistent with the transaction contemplated herein; 
B. for enforcing codes of professional conduct and ethics for members of real estate boards; and 
C. for the purposes (and to the recipients) described in the British Columbia Real Estate Association’s Privacy Notice and Consent form. 
The personal information provided by the Tenant may be stored on databases outside Canada, in which case it would be subject to the 
laws of the jurisdiction in which it is located. 

9. The interpretation of this Agreement and all matters concerning its enforcement by the parties shall be governed by the laws of the Province 
of British Columbia. 

10. The parties acknowledge that this Agreement fully sets out the terms of the agreement between them. 
11. This Agreement shall be binding upon and benefit not only the parties but their respective heirs, executors, administrators, successors and 

assigns. 
SIGNED, SEALED AND DELIVERED THIS OF  , YR.  . 

 

               
TENANT’S SIGNATURE       BROKERAGE (PRINT) 
 
               
TENANT’S SIGNATURE       Per: MANAGING BROKER’S SIGNATURE 

AUTHORIZED SIGNATORY 

               
WITNESS        REALTOR® (PRINT) 
 
               
        REALTOR®’S SIGNATURE 

 SEAL 

 SEAL 

 SEAL 

 SEAL 
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GRATITUDE 

BCREA wishes to thank the members of the Standard Forms Committee, who have devoted their time to 
share their expertise for the creation and revision of these forms. 

We also wish to thank everyone involved in this process - from those who submitted a standard forms 
request to those who provided feedback during the consultation periods. 

Your commitment to advancing the profession through forms and resources that better support Realtors 
to navigate this dynamic real estate environment is appreciated. 

Learn about Standard Forms and stay up to date with resources at the Standard Forms Resource Centre: 
bcrea.bc.ca/sfresources. 

If you would like to submit a standard forms change request: please submit it here. 

If you have questions on standard forms, please visit the Standard Forms Resource Centre or email us at: 
standardforms@bcrea.bc.ca . 

https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-resource-centre
https://www.realtorlink.ca/content/dam/realtorlink/bc/bcrea/tools-resources/standard-forms/SF%20Issue%20Request%20Form.pdf
https://hub.realtorlink.ca/bcrea/pages/145/bcrea-standard-form-resource-centre
mailto:standardforms@bcrea.bc.ca


Standard Forms Property Disclosure Statements and Water Sustainability Act (August 2020) 

1. WHY HAVE QUESTIONS ON GROUNDWATER LICENSING BEEN
ADDED TO THE PROPERTY DISCLOSURE STATEMENTS?

If you own land that contains or has access to surface water or groundwater, in most 
cases you must apply to the province for the right to use the water and pay an annual 
rental fee for that use.  Licensing surface water use has been required for most 
domestic and non-domestic use for almost a hundred years under the Water Act.   

Groundwater licensing is now a legal requirement of the Water Sustainability Act (WSA), 
which came into force on February 29, 2016 and replaces the Water Act.  To comply with 
the law, "existing" non-domestic groundwater users who started using water before the 
WSA came into effect are required to apply by March 1, 2022, to have their historic use 
recognized and to continue to use the water beyond the deadline. "Non-domestic" use 
refers to water used outside of household purposes such as irrigation, industrial and 
commercial uses. Domestic or household use is exempt. 

Buyers may purchase a property without being aware of licensing requirements, and 
water use that supports their business may be out of compliance with the law. Existing 
users are required to pay back rentals to February 29, 2016, and the fees would be 
carried through to any new buyer that wants to continue using the water if the previous 
owner has not already applied or paid the past dues.  Application fees are waived for 
existing groundwater users if you apply by March 1, 2022.   

The consequences of not applying by March 1, 2022 if considered an "existing" user 
could be significant as they would have to apply as a new user, would not have their 
historical use (i.e., senior priority date) recognized and the application fee would not be 
waived as it is for existing use applications. The application requirements for new users 
are more stringent, with costs associated with technical assessments and may result in 
not obtaining a water right for the water that's currently in use. 

Licensing ties a water right to the land, clarifies how much water you can legally use, 
and increases the security of your access to that water to help ensure consumers are 
informed. The following changes were made to the Property Disclosure Statement: 

APPENDIX – BCREA’s WATER SUSTAINABILITY ACT FAQS 
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2. SERVICES
A. Indicate the water system(s) the Land uses:
Municipal       Community        Private         Well       Not Connected
Other_______________________________
Note: Private and Well Water Systems include pumps and other diversions

B. If you indicated in 2A that the Land has a private or well water system (including

pumps and other diversions):

(i) Did use of the well or water system commence on or before February 29, 2016?

(ii) Do you have a licence (or have you applied for a licence) under the Water

Sustainability Act (British Columbia)?

C. If you indicated in 2A that the Land has a private or well water system (including

pumps and other diversions), have all private or well water systems been constructed,

maintained and operated (including securing all well caps or covers)

in accordance with the Water Sustainability Act (British Columbia)?

2. WHAT IS THE SIGNIFICANCE OF THE FEBRUARY 29, 2016 DATE?

For wells that were existing and in use before February 29, 2016, applications must be
made for non-domestic water usage by March 1, 2022.  After this date, users who have
not applied will be committing an offence under the WSA if they continue to use the
water without having applied and can be subject to fines and penalties and ordered to
cease using the water.

After March 1, 2022, users will need to apply as a new applicant, your priority date will
be the date of the application, and the application could be refused if there is not
enough water.  They must also cease using the water until a decision is made on their
application.

"New" groundwater users, who started using the water after the WSA came into effect,
on February 29, 2016, must apply for a licence before they can use the water.  There is
no authorized water right, the water use is illegal and could be ordered to stop until a
licence is granted, which could take several years.

3. WHAT GROUNDWATER SOURCES REQUIRE A LICENCE?

Water licences are issued by the BC government and allow non-domestic groundwater
users to lawfully divert, use, or store groundwater and construct works unless
exempted. A water licence specifies the:

• Water source
• Location of the water use
• Maximum quantity of water that may be

used

• Water use purpose
• Works associated with the water

use
• Date of precedence of the water

right



Standard Forms Property Disclosure Statements and Water Sustainability Act (August 2020) 

Licence Required Licence Not Required
Non-Domestic Use Domestic Use 

Water licences are required if the use 
of groundwater for uses other than 
domestic purposes. 

This includes businesses, irrigators, 
industries, waterworks, and others who 
divert or use groundwater from a well or 
a dugout for non-domestic purposes. 

Home businesses must also apply for 
a water licence. 

Water licences are not required if the use of the 
groundwater is for domestic purposes, including: 
• using water for a private dwelling household;
• fire prevention;

• private lawn and garden watering (up to 1,000m2 or
¼ acre); and

• providing water to domestic animals or poultry kept
as pets or for household use.

Even if a licence is not required, landowners are 
encouraged to register their wells to protect their 
domestic water use rights. 

4. DOMESTIC VS. NON-DOMESTIC GROUNDWATER LICENSING
OBLIGATIONS WHAT DO REALTORS® NEED TO KNOW?

While the licensing regime of the WSA only requires a licence to be obtained by a 
person using groundwater for purposes other than "domestic purposes" (or "non-
domestic purposes"),  WSA also includes rules on well installation and operation, 
including penalties for wells that cause saline water to mix with or otherwise enter an 
aquifer, to not properly secure an operational well with a well cap or well cover, or has 
not properly decommissioned a well.  As such, there may be WSA considerations even 
in the purchase of a property that only has a "domestic purpose" water system. 

If groundwater is used for "non-domestic purposes" on the property, it will be relevant 
to the owner to know whether a licence has been applied for and/or issued. Certain 
fees may be payable in respect of historical water systems that have not yet been 
licenced under WSA that a purchaser of the property may want to pay to have the water 
system(s) brought into compliance before closing. 

Note:  While this question deals with “specifically with groundwater” to distinguish the 
licensing obligations.   A potential buyer may also want to know if there is a surface 
water licence which is required in most cases for both domestic and non-domestic 
water use.  Only groundwater has currently exempted domestic use from requiring a 
water licence. 

https://portal.nrs.gov.bc.ca/web/client/-/secure-your-water-rights-today
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5. WHAT ARE THE BENEFITS TO REGISTERING THE USE OF
GROUNDWATER FOR DOMESTIC USE?

By registering a well, homeowners can protect their right to use groundwater for
domestic purposes in times of water scarcity and considered by decision-makers in
their review of applications for non-domestic water rights from the same or connected
water sources.  You can learn more about registering wells for domestic use here.

6. HOW CAN A REALTOR® DETERMINE IF THERE IS A USE LICENCE
OR IF A USE LICENCE HAS BEEN APPLIED FOR?

Realtors can ask the seller if they have a water use licence or if they have applied for
one. In addition, you can search for water licences that have been issued; you can
search online here. The water licence search tool allows you to search surface water
and groundwater licence documents by client name, source, licence number, parcel
identifier (PID), and other licence criteria.

7. WHAT ARE THE REQUIREMENTS FOR CONSTRUCTING,
MAINTAINING AND OPERATING A PRIVATE WATER SYSTEM
(INCLUDING PUMPS AND OTHER DIVERSIONS) UNDER THE WATER
SUSTAINABILITY ACT?

The Groundwater Protection Regulation (GWPR) under the Water Sustainability Act
requires water wells in BC to be properly constructed, maintained, and, at the end of
their service, deactivated and decommissioned to protect the quality and safety of our
groundwater resources.

The GWPR protects groundwater quality and quantity by setting strict standards for the
construction and maintenance of wells, establishing qualifications for well drillers and
well pump installers, and requiring that most wells be constructed by qualified well
drillers who are registered with the province. The GWPR also distinguishes between
well related activities that may be carried out by the well owner or property owner, and
those activities that must be performed by qualified well drillers and qualified well
pump installers and professionals.

CERTIFICATION FOR WELL DRILLERS AND WELL PUMP INSTALLERS 

Constructing and decommissioning wells, installing well pumps, disinfecting wells and 
conducting flow tests are usually restricted activities that can only be performed by 
qualified well drillers or well pump installers, or professional engineers and 
geoscientists. 

https://www2.gov.bc.ca/gov/content/environment/air-land-water/water/groundwater-wells-aquifers/groundwater-wells/well-records-registration
https://j200.gov.bc.ca/pub/ams/Default.aspx?PossePresentation=AMSPublic&PosseObjectDef=o_ATIS_DocumentSearch&PosseMenuName=WS_Main
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CONSTRUCTION OF A WELL 

The well driller, professional, or other people responsible for constructing a well is 
required to comply with the provisions of the GWPR related to how the well is 
constructed. This person must ensure that the well meets the minimum standards for 
the casing material, wellhead completion, surface seal, well caps and covers and well 
identification. The person must also submit a well construction report to the Province of 
BC if required. Different types of wells have different requirements; you can learn more 
here. 

A well pump, installer or other professional is responsible for complying with the 
provisions of the GWPR when installing a pump in a well. Provisions include ensuring 
that the casing is not damaged, maintaining the surface seal, using appropriate 
materials and installing related equipment. 

OPERATING THE WELL 

Private well owners should ensure that they hire registered well drillers and registered 
well pump installers to construct or decommission a well or to install a well pump. Well 
owners must also operate and maintain their wells, even if the well is not being used, in 
a manner that meets the requirements of the Water Sustainability Act and the GWPR to 
ensure the well is sanitary and groundwater is protected. 

This includes, but is not limited to: 

• Stopping or controlling artesian flow – hire a registered well driller or
professional. 

• Securing a well cap - to the top of the well casing or a well cover to the opening
of a well pit to prevent direct and unintended entry into the well of any water,
foreign matter and animals.

• Maintaining the well identification plate - attached to the well and replacing
it if it is damaged or lost. 

• Protecting the well - maintain the area around the well, so the wellhead is
accessible, water does not pond around the wellhead, no foreign matter or
contaminants can get into the well (e.g., pesticides, fertilizers, refuse, human or
animal waste, or construction materials) and foreign matter or potential
contaminants are kept from getting within three metres from the wellhead.

• Casings – maintain the minimum casing stick-up of 30 cm (12 inches) and protect
thermoplastic casings from damage and material breakdown to help floodproof
and prevent material from entering the well.

https://www.bclaws.ca/civix/document/id/complete/statreg/39_2016
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• Surface sealing – promptly undertake repairs to the well or wellhead when
needed, including filling any visible spaces around the well casing with sealant.

• Operating the well - in a manner that does not adversely impact water quality or
existing uses of water in other wells or hydraulically connected streams.

• Deactivating and decommissioning the well - a well owner can deactivate their
well if the well has not been in service for five years. This involves capping,
securing, protecting and maintaining the well in a safe and sanitary condition
while it is out of service. Five years after a well is deactivated, a well owner must
hire a registered well driller, registered well pump installer or professional, to
decommission a well that is no longer to be used. A well owner can
decommission a drilled well that is less than five metres or a dug well less than
15 metres except if the well is a flowing artesian well.

• Retaining records for the well - a well owner must retain information and
records related to the well, including reports on well construction,
decommissioning and flow tests.

WHAT WORK CAN A PRIVATE WELL OWNER DO ON THEIR WELL? 

• Disinfect the pump and well.

• Take water quality samples to ensure the well water is potable.

• Install a flow meter, well cap or well cover.

• Excavate a well up to 15 metres deep.

• Deactivate the well.

Additional Information can be found here. 

8. IF A SELLER IS UNCERTAIN IF THE PRIVATE WELL OR WATER
SYSTEM WAS CONSTRUCTED, MAINTAINED AND OPERATED IN
ACCORDANCE WITH THE WATER SUSTAINABILITY ACT - HOW
WOULD THEY COMPLETE THE PROPERTY DISCLOSURE
STATEMENT?

On the Property Disclosure Statement sellers have the ability to respond to question 2.
C with any of the following: YES, NO, DO NOT KNOW or DOES NOT APPLY.  If the seller
has limited information on the property, or if the seller is unsure if the construction,

https://www2.gov.bc.ca/assets/gov/environment/air-land-water/water/water-wells/gwpr2_owners_brochure_print.pdf
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maintenance or operations were done in accordance with the Water Sustainability Act, 
they should indicate that by selecting the appropriate response. 
  
The disclosures made by the seller should not be misleading, and if the seller is aware 
that the construction, maintenance and operation are not in accordance with the Act, 
the seller should respond accordingly when completing the disclosure.   
 

The seller can provide further details on the PDS in the additional comments section if 
necessary. 

 

9. DO WE NEED TO UPDATE THE PROPERTY DISCLOSURE 
STATEMENT (PDS) FOR LISTINGS THAT ARE ALREADY ACTIVE?  OR 
CAN WE STILL USE THE OLD FORM?    

In the case of a new listing (or a re-listing), Realtors should always use the latest version 
of the Property Disclosure Statement (PDS), as it always has the latest questions 
developed by BCREA to help Realtors and consumers through the real estate 
transaction. 
 
If the Seller has already signed a PDS on the old form, you should discuss with your 
seller whether they want to sign the latest version instead. As the PDS is not a 
mandatory form, it is up to the seller if they want to complete a new form.  You should 
check with your real estate board to determine if they might require the most current 
version to be used. 
 
Keep in mind that sellers should make sure to update the form if they become aware of 
new information that might affect their responses on the PDS, as this will help them to 
keep their disclosure accurate.  Before a Contract of Purchase and Sale is signed, you 
should encourage your seller to update the PDS by either completing a new form (in 
which case you should make sure you do not refer to or distribute the old one) or 
marking up the original form (in which case you should ensure that the changes are 
identified, and the date that the changes made are indicated).  
 
If a Contract of Purchase and Sale has been entered into and the PDS has been 
incorporated by reference, you should advise your client to obtain legal advice about 
what and how they are required to disclose to the buyers. Note that in the PDS, sellers 
commit prior to closing to disclose any important changes to the information in the PDS 
of which the seller becomes aware of. 
 
If you have any other questions about the PDS, the proper version to use or amending 
the seller's disclosure, you should speak to your managing broker. 
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10. WHERE CAN REALTORS® FIND MORE INFORMATION?

Realtors are expected to demonstrate competency and apply reasonable care and skill
when providing real estate services to their client.  This includes being knowledgeable
about the properties they represent and taking the appropriate steps to alert their
clients of material information.

By making yourself knowledgeable about water licensing requirements, you can help
educate clients on the importance of water licensing and help them understand their
legal obligations.

In addition, this information can help buyers make informed purchasing decisions.

For additional information on groundwater licensing and the legislation:

More Information on Groundwater Licensing Legislation 

Groundwater Licensing in BC Brochure  Water Sustainability Act 
New Requirements for Groundwater Users  Water Sustainability Regulation 
Groundwater Licensing Process  
Authorization Requirements for Storage and Use of 
Water in Dugouts  

https://www2.gov.bc.ca/assets/gov/environment/air-land-water/water/laws-rules/gw_licensing_brochure.pdf
https://www2.gov.bc.ca/gov/content/environment/air-land-water/water/laws-rules/water-sustainability-act
https://www2.gov.bc.ca/gov/content/environment/air-land-water/water/water-licensing-rights/water-licences-approvals/new-requirements-for-groundwater-users
http://www.bclaws.ca/civix/document/id/complete/statreg/36_2016
https://portal.nrs.gov.bc.ca/web/client/-/water-licence-application
https://www2.gov.bc.ca/assets/gov/environment/air-land-water/water/water-rights/info_bulletin_-_dugouts_livestock_-_aug_2017.pdf?bcgovtm=CSMLS
https://www2.gov.bc.ca/assets/gov/environment/air-land-water/water/water-rights/info_bulletin_-_dugouts_livestock_-_aug_2017.pdf?bcgovtm=CSMLS

	Exclusive Authority to Lease - Commercial_2020_v1_Sept.pdf
	1. LISTING AUTHORITY AND TERM:
	2. PROPERTY:
	3. TERMS OF LEASE:
	7. DESIGNATED AGENCY:
	8. THE DESIGNATED AGENT WILL:
	9. THE LISTING BROKERAGE AGREES:
	10. THE LANDLORD AGREES AS FOLLOWS:
	11. THE LANDLORD ACKNOWLEDGES AND AGREES THAT:
	12. CONFLICTS OF INTEREST:
	13. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION:

	PDS_Strata Title Properties_2020_v2_Sept - July 31.pdf
	INFORMATION ABOUT THE PROPERTY DISCLOSURE STATEMENT
	PROPERTY DISCLOSURE STATEMENT

	PDS_Rural Premises_Land and Building_2020_v1_Sept.pdf
	INFORMATION ABOUT THE PROPERTY DISCLOSURE STATEMENT
	This form is intended to be used for land and one building. For any additional buildings, please use the Property Disclosure Statement – Rural Premises – Addendum, Land and Building.
	ADDRESS: (the “Premises”)


	PDS Rural Premises_Land and Building Addendum_2020_v2_Sept - July 31.pdf
	RURAL PREMISES – ADDENDUM, LAND AND BUILDING
	PROPERTY DISCLOSURE STATEMENT RURAL PREMISES—ADDENDUM LAND AND BUILDING

	Amendment of  Buyer's Agency Exclusive Contract_2020_v1_Sept - WMpdf.pdf
	AMENDMENT OF

	Exclusive Listing Contract_2020_v1_Sept - Sept 9.pdf
	(NOT A MULTIPLE LISTING CONTRACT)
	1. LISTING AUTHORITY AND TERM:
	2. PROPERTY:
	3. TERMS OF SALE:
	6. DESIGNATED AGENCY:
	7. THE DESIGNATED AGENT WILL:
	8. THE LISTING BROKERAGE AGREES:
	9. THE SELLER AGREES:
	10. THE SELLER ACKNOWLEDGES AND AGREES THAT:
	11. CONFLICTS OF INTEREST:
	12. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION:
	14. MISCELLANEOUS PROVISIONS:
	15. ENTIRE AGREEMENT

	EXCLUSIVE LISTING CONTRACT SCHEDULE “A”

	Fee Agreement Buyer pays Both not rep_2020_v1_Sept - Aug 27.pdf
	FEE AGREEMENT BUYER PAYS
	AND:
	SIGNED, SEALED AND DELIVERED THIS OF  , YR.  .


	Fee Agreement Seller Pays Both Not Represented_2020_v1_Sept - July 30.pdf
	FEE AGREEMENT SELLER PAYS
	BETWEEN:
	PROPERTY:
	In consideration of the Brokerage introducing the Buyer and the Seller or showing the Property to the Buyer through its licensee
	SIGNED, SEALED AND DELIVERED THIS OF  , YR.  .


	Landlord's Fee Agreement_Not Represented_2020_v1_Sept.pdf
	LANDLORD’S FEE AGREEMENT
	BETWEEN:
	PROPERTY:
	In   consideration   of   the   Brokerage   introducing   the   Tenant   and   the   Landlord   or   showing   the   Property   to   the   Tenant   through   its   licensee
	SIGNED, SEALED AND DELIVERED THIS OF  , YR.  .


	Limited Dual Agency Agreement_2020_v1_Sept - Competing - Aug 13.pdf
	(CONSENT TO DESIGNATED AGENT ACTING FOR COMPETING BUYERS/TENANTS AND TO LIMITING THE SCOPE OF THE AGENCY RELATIONSHIP)
	BETWEEN:
	AND:
	AND:
	PROPERTY:


	Tenant Agency Exclusive_Contract_2020_v1_Sept.pdf
	TENANT’S AGENCY EXCLUSIVE CONTRACT
	THIS INFORMATION IS INCLUDED FOR THE ASSISTANCE OF THE PARTIES ONLY. IT DOES NOT FORM PART OF THE CONTRACT AND SHOULD NOT AFFECT THE PROPER INTERPRETATION OF ANY OF ITS TERMS.

	TENANT’S AGENCY EXCLUSIVE CONTRACT
	1. TERMS OF CONTRACT:
	2. DESIGNATED AGENCY:
	3. THE DESIGNATED AGENT WILL:
	4. THE TENANT AGREES:
	5. TENANT’S BROKERAGE REMUNERATION:
	6. THE TENANT ACKNOWLEDGES AND AGREES THAT:
	7. CONFLICTS OF INTEREST:
	8. COLLECTION, USE AND DISCLOSURE OF PERSONAL INFORMATION:
	9. MISCELLANEOUS PROVISIONS:
	10. AGREEMENT:
	PROPERTY ADDRESS
	PAGE  of  PAGES


	Tenant's Fee Agreement_Not Rep_2020_v1_Sept.pdf
	TENANT’S FEE AGREEMENT

	Fee for Service Retainer Agreement_2020_v1_Sept.pdf
	FEE FOR SERVICE RETAINER AGREEMENT SCHEDULE “A”
	FEE FOR SERVICE RETAINER AGREEMENT SCHEDULE “B”




